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1. O0mIHe 0/10)KeHUA

[TamsiTka «YcoBepllleHCTBOBaHMe onuceld (oTofoKymeHTOB (oHfa Ne P-1
«®otodoHg» B 'KYCO «'ACO» (nmanee — mamsitka) cocTaBjeHa B 2016 roay u
akTyanu3upoBaHa B 2021 rogy B CBS3W C BBeJeHHeM B jJelicTtBue [IpaBun
OpraHu3allid XpaHeHWs, KOMIIJIEKTOBaHUS, y4YeTa W MCII0J/Ib30BaHUSl [JOKYMEHTOB
ApxuBHoro ¢doHga Poccuiickori Pepepalii M APYrux apXUBHBIX JOKYMEHTOB B
rOCyJapCTBEHHbIX W MYHHUIUMAIBHBIX apXWBax, My3esix U OMOMMOTeKaxX, Hay4HbIX
opraHu3anusax (yTBepkieHbl Tmpuka3oM PocapxuBa oT 02.03.2020 Ne 24) wu
npekpailjeHreM feiicTBruss OCHOBHBIX MpaBU/ PabOThl TOCYAAPCTBEHHBIX apXHUBOB C
KUHO(POTOPOHOJOKYyMeHTaM:  (yTBepxkzaeHbl ['maBapxuBom CCCP  21.05.1979).
[IpoBefeHa akTyanu3alus C/AeAYyHOL[MX pa3fesoB MamATKU: riaBa 2 «TepMuHbl U
orpefiesieHusi»; rnaBa 6 «MeTtoguka paboThl MO yCOBEpPIIEHCTBOBAHHUIO OIMUCH
dbotomokymeHnToB», m. 6.1.9. «3anomHenwe rpad NeNe 7, 8, 9, 10, 11, 12
«KonuecTBo Ka/ipoB MaHOPaMHOUW CheMKHW» OMUCH (DOTOZOKYMEHTOBY ; TIPUI0KEHUE
Ne 2 «®opma onmucu (QOTOAOKYMeHTOB». Takke yTOYHeHa WHQOpMaLus O
KOJIMYeCcTBe Jlel B KHUraX yueTa U OINHUCaHUs (DOTOAOKYMEHTOB, TpPeOyIOIuX
yCOBepILLIeHCTBOBaHUs, 110 cocTossiHuto Ha 01.01.2021.

Kuuru yuera v onvcanvs (pOTOJOKYMEHTOB — OCHOBHBIE yUeTHbIe JJOKYMEHTHI,
apXUBHbIe CTIPABOYHUKH, COZIeprKali[ie CBejleHus1 00 0ObeMe M COCTaBe XPaHSIIUXCS
B [locymapcTBeHHOM  Ka3eHHOM  yupexzeHud  CBepjiOBCKOW — obsactu
«['ocymapcTBenHbili apxuB CBepjyioBckoii obOsactu» (manee 'KYCO «I'ACO»)
doTonokymeHTOB (poHAa Ne @-1 «DoTodoH.

CocragsieHHble B 1960-e — 1990-e rozbl, opopMJIeHHBIE OT PYKH, KHUTH y4yeTa
1 oncanus hoTomokyMeHTOB oH1a Ne D-1 «DoTodhoHA» TPYAHBI /i POUTEHUS.

OnwucaTtesibHble CTaTbM KHWT y4yeTa U OMMCAHUS (POTOJOKYMEHTOB COJZlep>Kat
MHOTOYMC/IEHHbIe TIOMPaBKM PAa3HOr0 Mepuojia BPEMEHM, CJie/laHHble DYUKOW WU
KapaHZaiioM.

C wesbro MOBBILIEHUST BO3MOXKHOCTU UIeHTU(PUKALMK (POTOJOKYMEHTOB (hoHza

TpE6yI-OT YTOUHEHUNA nu yueTa TaKHe KJIaCCI/I(bI/IKa]_[I/IOHHBIE ITapaMeTpPhbI



(OTOAOKYMEHTOB, KakK  MaTepdaq  HocuTens  (POTOJOKYMEHTOB,  pa3Mep
($hOTOAOKYMEHTOB, 1]IBETHOCTh (DOTOOKYMEHTOB.

Hanvuue TayxuX CyMMapHBIX 3arojioBKOB (aHHOTaUui) Jes, O0JIbIIOro
KO/IMYeCTBa WCIPaB/A€HUN B OMNMCATENbHBIX CTaThbX (POTOAOKYMEHTOB, BbI3bIBAIOT
cepbe3Hble 3aTPyAHeHUs TIPU MPOBe/IeHNH apXUBHBIX paboT ¢ GOTOAOKYMEeHTaMM.

Kuuru yuera u onucanusi ¢otofiokyMmeHToB GoHga Ne ®d-1 «DoTtodoHa» u
coCcTaB/ieHHble Ha UWX OCHOBe KHWUTM ydeTa U OINUCaHUs 0c000 LIeHHBIX
(OTOAOKYMEHTOB HY)X/1atOTCsI B yCOBEPIIIEHCTBOBAaHUU.

Bcero B 'KYCO «I'ACO» no coctosiHuto Ha 01.01.2021 49 (copok [1eBsiTb)
KHUAT yuyeTa W OMucaHus (POTOJOKYMEHTOB, TPeOyIOIMX yCOBepIleHCTBOBAaHUS U
cofilep>Kalux UH(popMaLro Ha 52874 (MATbAECAT [IBE ThICSSYA BOCEMBCOT CEMbJECST
yeThIpe) eUHULbI XpaHeHHsT (POTOJOKYMEHTOB U 3 (TpU) KHUTU yueTa U OINHCAHUS
0c000 11eHHBIX (OTOZOKYMEHTOB, CoZieprKaiux nHpopMaiio Ha 5290 (IATh ThICIY
[BECTU [JeBSHOCTO) eAWHUI] XpaHeHUsi 0c000 T1eHHBIX (OTOJOKYMEHTOB
(ITpuno>xenue Ne 1).

Kakgass KHura ydera M omnucaHusi (pOTOJOKYMEHTOB HMeeTCs B apXuBe B
eJMHCTBEHHOM 3K3eMILIsIpe.

PaboTa 10 peJaKTHPOBaHHIO, YCOBEPIIIEHCTBOBAHUIO KHUT yueTa M OMUCAHUS
(OTOJOKYMEHTOB B apXvBe He MMPOBOJNU/IACH.

[lamsiTka cocTaBfeHa B IieJisAX OIpeJe/ieHuss Crocoba opraHu3aluu U
METOAVKH TIPOBe/IeHHs B apxuBe HeoOXOAMMOUM paboThl MO YCOBepIIeHCTBOBAHUIO
onucel POTOAOKYMEHTOB C yUeTOM JIeMCTBYIOLIMX B @DXMBHOM JieJie HOPM U MPaBUJi;
C yueToM 0CcoOeHHOCTel COCTaBa U cojiepKaHusi (HOTOJOKYMEHTOB OTHCel; C yIeTOM
ocobeHHOCTeM (OpMUpOBaHUSI CTapbiX OMMCeH; C Y4YeTOM OIbITa PabOTHI
CIIeLiuaavMCTOB APYIUX apXUBOB.

B ramsTkKe He paccMaTpyBaroTCA BOITPOCBI, CBsI3aHHbIE C
yCOBEpPIIIEHCTBOBaHWEM OMHMCH  (OoToanbb0MOB (KHHUTa ydyera M OMKMCAHUS
doTtogokymenToB Ne 50). B mamsTKe He pacCMaTpUBArOTCs BOMPOCHI, CBSI3aHHBIE C

(hoToZmOKYMeHTaMH, CO3/JaHHBIMU I[U(POBLIM CIIOCOOOM.



B namaTke KHWra yuyera M ONMcCaHUsI (POTOJOKYMEHTOB (CTapasi OIWCh
(OTOJOKYMEHTOB, HY’)KJAIOLLAsCsi B YCOBEPIIEHCTBOBAaHWM) HMEHYETCS: «KHUTra
yuyeTa U OIMUCAHUS (DOTOMOKYMEHTOB», «CTapasi ONMuchb (OTOJOKYyMeHTOB». ONUCh
($hOTOAOKYMEHTOB T0C/ie TIpoBeZieHUsT paboThl TI0 yCOBEPILIEHCTBOBAHUIO UMEHYeTCS:
«OTHUCh (POTO/IOKYMEHTOB», «HOBasi OMMUCh (DOTOZOKYMEHTOBY.

[TamaTka npegHasHaueHa s crienuanuctoB 'KYCO «["ACO», yyacTByHOLIUX
B OpraHu3aliuM W TIpOBeJeHUM paboThl TI0 YCOBEPIIEHCTBOBAHHIO —OMMCe
doromokymenToB oHza Ne @-1 «DoTodoHA» Ha pa3HbIX ITarax JaHHOM paboThI.

[Tamsitka pa3spabotaHa B cooTBeTcTBUU C PenepanbHBIM 3aKOHOM OT 22
okTsiOpst 2004 roma Ne 125-®3 «O6 apxuBHOM fJene B Poccuiickoii ®eznepariym»;
3akoHom CepgoBckoi obmactu ot 25 mapta 2005 roga Ne 5-03 «O6 apxviBHOM
nene B CBepmyioBckoil obnacth»; «[lpaBwiamMu  oOpraHuM3aljid  XpaHeHwHs,
KOMILJIEKTOBAaHUSI, ydeTa W MCI0JIb30BaHUSI [JOKYMEHTOB ApPXUBHOro (oHja
Poccuiickor ®desiepaliii ¥ IpyruxX apXMBHBIX [OKYMEHTOB B TOCYJapCTBEHHBIX U
MYHULIATIAIBHBIX apXWBaX, My3esix U OubjsuoTeKkax, HayuyHBIX OpraHU3aLUsIX»
(yTBepxKaeHsl ripuka3oM PejiepanbHOro apxvmBHoOro areHTcTBa ot 02.03.2020 Ne 24)
(manee IlpaBuna); ['ocymapcTBeHHBIM CcTaHfapToM 7.69-95 (MCO 5127-11-83).
MexrocygapcTtBeHHblld  crtaHgapT. CucTema CTaHAApTOB 10 UHGOpMaluH,
Oub/moTeuHOMy U U3[aTeJIbCKOMYy Ziesly. AyJuUOBU3yasibHble  JOKYMEHTHI.
OcHoBHble TepMmuHBbI U onpepenenus (panee 'OCT 7.69-95); NocygapcTBeHHBIM
craHgaptom P 7.0.8-2013. HaruoHanbHbiM cTaHaapT Poccuiickor @epeparum.
Cucrtema CTaH[apToOB Mo WH(OpMalLuK, OMOIMOTEUHOMY W U3[aTe/IbCKOMY Zesy.
[enornpou3BoACTBO U apxvMBHOe fefo. TepMmuHbl U onipefenenus (panee 'OCT P
7.0.8-2013).

[aHHas TlamsiTKa, TIpeJIIecTBys Hauaay paboThl MO yCOBepIIeHCTBOBAHHIO
orvceil GOTOOKYMEHTOB, JO/DKHA OBITh aKTyaJu3upOBaHa C yueTOM I10/yueHHOTro

MPAKTUUeCKOT'0 OIbITa paboThl.



2. TepMUHBI U oIIpe/e/IeHUs

TepmuHbI U Orpe/iesieHUs], MpUMeHsieMble B TTaMsTKe, TIpe/iCTaB/IeHbl B JaHHOM
paszesie MaMATKY COTJIAaCHO JeWCTBYIOLIMM HOPMAaTUBHBIM JOKyMeHTaMm: IIpaBunam,
I'OCT P 7.0.8-2013, T'OCT 7.69-95.

Ay/IMOBU3Ya/IbHBIN JOKYMEHT — ZIOKYMEHT, CO/lep>Kall[iii h300pa3uTe/ibHyI0 U

(vnn) 3ByKOoBYtO uH(opmanuio (I'OCT P 7.0.8-2013);

Ay/1MOBM3Ya/IbHBIN IOKYMEHT — JOKYMEHT, Co/lep>Kallliii n300pa3uTebHy0 1

() 3BYKOBYHO MH(MOPMALMIO, BOCIIPOM3BeIeHHEe KOTOPOM TpeOyeT IpHUMeHeHMs
COOTBETCTBYIOLI[ETO 000pyZOBaHMs (TakKKe MOXET COJiep)KaTh TeKCTOBYHO
nHdopmaiuio) ('OCT 7.69-95);

EnuHuila XpaHeHus: (OTOMOKYMEHTOB — (u3nuecKu 000CO0/IeHHBIM KaZp

(HeratwB, AyO/b-HeraTWB, TIO3UTUB, CJakf, (AMAIIO3UTHB), HECKOJBLKO KaZlpoOB
MaHOPAMHOM CheMKH, OTAebHBIM (DOTOOTIIeUATOK, PYJIOH AuaduibMa, hoToasb00M,
pa3MeIreHHbIN B KOHBepTe, KOPOOKe);

3aro/IoBOK eAuHMIIbI XpaHeHUs (hOTOJOKYMEHTAa BK/IIOUAeT Ha3BaHUE WU

OCHOBHOE COjlepKaHue eIMHULIbI XpaHeHUs (e UHULIbI yueTa);

Onuchk fen, JOKYMEHTOB [IO/DKHA pacKpblBaTh COCTAaB W COZIep>KaHUe

BK/IFOUEHHBIX B Hee e[JUHUL, XpaHeHWs (eJWHHUL] yuyeTa), 3aKpeIuiATb WX
BHYTPU(OHAOBYIO CUCTeMaTh3alyio U obecreunMBaTh WX yYeT; BK/IIOUaeT
onuvcaresbHble CTaTbU Ha YPOBHE eVMHULbl XpaHeHUsl (eJUHULIbI yueTa), UTOTOBYHO
3anuch (K KaKZOMy TOMY M CBOJHYHO IO ONMCU B TMOC/IeJHEM TOMe), JIMCT-
3aBepuTeJib (/151 KaXKA0ro ToMa) U CIpaBOYHBIN arrapaT, BK/IHYAKOLMM TUTY/IbHBINA
JIUCT, TIPeIUC/IOBUE, CIIMCOK COKpAllleHuH, repeBoHble TabMLIbI apXHUBHBIX HIH(POB
(B cyuae riepepabOTKHM OTIMCH); MOXKET TakKKe BKJ/IOUaTh CojiepkKaHue (OT/iaB/ieHue)
v ykazatenu (ITpaBusa);

Onuck gen, JOKYMEHTOB — CIPAaBOYHBIM U YUETHbIA JOKYMEHT, COZep KAl

CUCTeMaTU3WPOBaHHBIM MepeueHb e[WHWL] XpaHeHUs/e[JUHUI] yuyeTa apXWBHOIO
dboHza, IpeAHa3HAUEHHBIN /11 pacKpbITUs X cofepkaHusi u yueta (I'OCT P 7.0.8-
2013);



Cﬂaﬁgg - q)OTOﬂOKYMCHT B BUJAC CAVMHNYHOI'O IMMO3UTHBHOTO I/1306pa}KCHI/I}I Ha
Mpo3pavyHOM INICHOYHOM HOCHTCIIC, HpeI[HaSHa‘IeHHHﬁ IJI IpoCMaTpuBaHuA Ha

IIPOCBCT MJIM ITPOCHHUPOBAHUA HA 3KPaH,

POTOJOKYMEHT — 1300pa3uTeTbHBIN JOKYMEHT, CO3/JJaHHbIN
doTorpadrueckuM WM 37IEKTPOHHBIM (LMGPOBBIM) CrIOCOO0M, (UKCHUPYIOLIUA
uHbOpMAIMI0 B BHje OT/Ae/NbHBIX M300paykeHH — cTaThuHbIXx 0b6pa3zoB (I'OCT P

7.0.8-2013);

POTO/JOKYMEHT — ayZIMOBU3Yya/ibHbIN JJOKYMEHT, COJepKalliuii nHhopmalluio,

3a()MKCUPOBaHHY Ha HeM IocpeAcTBOM (oTorpadrueckoll TeXHUKU TpeMeThbl B
BUjle OTAenbHBIX (poTon3obpaxenuii ('OCT 7.69-95);

DOTOHETATUB — (1)OTOI[OKYMGHT Ha IIPpO3Pa4YHOM HOCHUTCIIC, HpeI[CTaBJIHI-OH_[I/Iﬁ

coOOM eAMHUYHOE HEeraTUBHOE HW300pakeHHe OO0BEeKTa, MpEeIMETa, SBJICHUS,
MOJIyYEHHOE C TOMOILIBI0 TEXHUYECKUX CpeAcTB (oTorpaduu Ha HEraTUBHOMN
IJICHKE MOCIIe CheMKHU U XUMUKO-(hoTorpaduueckoit o0padoTKu;

DoTOOTHECUYATOK — KOITHSI q)OTOHOKYMeHTa, MMOJydCHHass 1I€4aTbl0 C

dbortoHeratuBa Ha ¢oToOyMary ¢ TOCIEAYIOIEeH XUMHUKO-(poTorpapuyeckon
00paboTKOi.

DOTONO3UTHB —  KOIIHSI (bOTOﬂOKYMeHTa, IMOJIy4YCHHas IIe4aTbrO C

doToHeratuBa Ha (OTOIUIEHKY C TOCIEAYIOIEeH XUMHKO-(poTorpaduyeckon

00paboTKOil.

3. Ilenp u 3agauM paboThI MO yCOBEPIIEHCTBOBAHUI) CTApPBIX OMHCEH
(doToaOKyMeHTOB

YcoBepilieHCTBOBaHWE OIMUCH [le, AOKYMEHTOB — KOMIUIEKC paboT 110
TMOBBILLIEHWIO MH()OPMAaTUBHOCTU OMUCH, MPEAToJaratoluii yTOUHeHUe 3arojioBKOB
efauHul] xpaHeHus (6e3 m3MeHeHHs1 criocoba WX CHCTeMaTH3alldy) W COCTaBJieHUe
HeoOX0IMMOr0 CITPaBOYHOTO arirapaTa K OTHCH.

Llenb paboThl MO yCOBEPILIEHCTBOBAHUIO CTAphIX OMHCEH (POTOJOKYMEHTOB B

I'KYCO «I'ACO» — ¢opmupoBaHre MHPOPMATHUBHBIX, YAOOHBIX /I/Is1 TIOJIh30BaTe el
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M COTPYAHUKOB apxvBa omucell (OTOJOKYMEHTOB, omuceli 0co00 LeHHbIX
($hOTOZOKYMEHTOB, COOTBETCTBYIOIIUX TpeboBaHusiM [TpaBu.

B xoze paboThl 10 yCOBepIIEHCTBOBAHUIO CTapbIX OIHcel (HOTOAOKYMEHTOB
JO0JDKHBI ObITh BBITIO/IHEHBI C/Ie/IyIOIUe 3a/1auu:

- ripuBejieHre (hOpMbI OIMUCH (HOTOLOKYMEHTOB, (hOPMbI OIMHMCH 0CO00 1[€HHBIX
(GbOTO/JOKYMEHTOB B  COOTBETCTBUE C yTBepPXKAEeHHbIMU (OpMaMU  OIMUCeN
(ITpuno>xenue Ne 2, 3);

- ycTpaHeHre OOHapy)XeHHbIX OIIMOOK W HETOUHOCTeH B CO/|eP’KaHUH
ornuvcaTtenbHON CTaTbu (DOTOJOKYMEHTa;

- TIOBbIIEHWe  WH(POPMATUBHOCTU  OMUCATE/IbHBIX  CTaTeld  omnMceu
(OTOJOKYMEHTOB;

- COCTaBJ/IeHHe UTOTOBBIX 3amucel K onucsiM (hOTOJOKYMEHTOB;

- COCTaB/IeHHe Hay4HO-CIIPABOYHOTO arrapaTa K onmucsiMm (GOToJOKyMEHTOB.

ITpu mipoBefeHWM pabOTBI TIO PeJAKTHPOBAHUIO OMMCATENbHBIX —CTaTek
dboToOKYyMeHTOB He0OX0JUMO HCK/IIOUMTh BO3MOXHOCTb yTpaThl B IIpoljecce
paboThl TMepBOHAUANbHON IIeHHOH M JOCTOBEpHOM WHGMOpPMAI[MK OITHMCATe/TbHBIX

cTaTed (POTOJOKYMEHTOB.

4. OpraHu3aunﬂ paGOTBI Imo yCcoBepII€HCTBOBAHUIO omucen

(doToaOKyMeHTOB

3a opraHu3aiuio paboThI TI0 YCOBEPIIIEHCTBOBAHKWIO Omucel (hOTOAOKYMEHTOB
B apx¥Be OTBeuaeT 3aMeCTUTe/b AMPEeKTOpa — IJIaBHbIM XpaHuTeb (oHAoB. PaboTa
M0 YCOBEpIIEHCTBOBAaHUIO OMNHUCed (POTOAOKYMEHTOB MPOBOAUTCS COTPYAHUKaMHU
oTzesa obecriedeHrsi COXPaHHOCTH U yueTa apXUBHBIX OKyMeHTOB (zanee otgen OC
u YAI). C uenpio obecrieueHUs] COXPAHHOCTH (POTOOKYMEHTOB paboTa C
¢doTOIOKyMeHTaMU TIPOBOIUTCSI B COOTBETCTBUM C TpeboBaHusiMu OTpacieBoro
craHgapra 55.2-84 ®oromokymeHThl. IlpaBuiia roCyJapCTBEHHOTO XpaHEeHUs

OPUTHMHAJIOB M CTPaxOBbIX Komui. TexHuueckue TpeOoBaHMS; ['oCygapCTBEHHOTO
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craHgapra 7.65-92 KuHOAOKyMeHThl, (OTOJOKYMEHTbI W  JOKYMEHThl Ha

MuKpodopmax. O61He TpeboBaHUS K apXUBHOMY XPaHEHHUIO.

4.1. TlnanupoBaHue padoOTHI

3aenytoui otgenom OC u YA riof, KOHTpOIEM 3aMeCTUTe s AUPEeKTOopa-
IJIaBHOTO XpaHuTesisi (OHAOB TIPOBOAUT pPabOTy IO BbISBJIEHWIO KHWT yyeTa U
onucaHusi (POTOJOKYMEHTOB, HYXKJAIOL[UXCSd B  yCOBeplLIeHCTBOBaHUU. [lo
pe3ynbTaTaM pabOTbl  COCTaB/sieTCsl [epeueHb KHUT yueTa W OIMCAHUS
doTogokymeHTOB (hoHAa Ne @-1 «DoTodoHa» (Hasee repeyeHb), HY)KJAIOLUXCS B
ycoBepiieHcTBoBaHuH ([Tpunoxxenue Ne 1).

Ha ocHoBanum mepeuns 3aBegyroimmi otaenom OC u YAl mof KOHTpoOJieM
3aMeCTUTeJIsl IUPeKTopa — IJIaBHOTO XpaHUTess (POH/I0B COCTaBJIsIeT MepCreKTUBHBIN
TUlaH TIpOBeJieHUss paboThl TI0 YCOBEpPILEeHCTBOBAHUIO OMHCeld (OTO[0KYMEHTOB
dorma Ne @-1 «DotodoHm».

C yuetom Tekywux 3agau otgena OC u YA/, Bo3amoxkHocTer oTAena OC u
YAJl, TpyZ#OBbIX HOpPM, YCTaHOB/JIEHHbIX B AapXWBHOM Jejie, pabota TIO
yCOBEPILIEHCTBOBAHUIO oOnucel (HOTOJOKYMEHTOB BK/IHOYAaeTCsi B TOJ0OBOM TljlaH
pabotsl otaena OC u YA/

[lpy  miaHupoBaHMK  pabOTBI  TI0O  YCOBEPIIEHCTBOBAHUIO  OMMCeM
($OTOIOKYyMEHTOB B TO/OBOM TulaH pabOThl apxvBa HEOOXOJWMO BKJIIOUMUTH
cieiyrolue BUibl paboT:

- TIPOBEPKY Ha/IM4UUsI U COCTOSTHUS (DOTOZOKYMEHTOB OITMCH B TIOJIHOM 0ObeMe
TI0 UTOTaM TIPOBeZieHHs1 pabOThI TI0 YCOBEPIIIEHCTBOBAHUIO OMUCH (hOTO/I0KYMEHTOB;

- co3manue (oH/ia 10/Ib30BaHUs Ha (DOTOJOKYMEHTHI OMUCH B TIOJTHOM 0b6bemMe
Mo utoram paboThI MO YCOBEPILIEHCTBOBAHUIO OMUCH (OTOJOKYMEHTOB (B Ciydae
OTCYTCTBUS (POHJA M0J/Ib30BaHUs Ha (DOTOJOKYMEHTHI OITHCH);

- YMakoBKY (OTOJOKYMEHTOB OMUCH B TOJHOM 00BEMe B COOTBETCTBUU C

TpeboBaHusAMH  ['ocygapcTBeHHOro  cTaHzapta  7.65-92  KUHOJOKyMEeHTHI,
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(bOTOMOKYMEHTRI U IOKYMeHThI Ha MUKpodopMax. Ob1re TpeboBaHUs K apXUBHOMY
XPaHEeHHUI0;

- odopmsieHre YITaKOBKU (DOTO/IOKYMEHTOB OIMMCU C BbIHECEHWEM Ha KOHBEpT:
apXUBHOTO IMdpa GoToJOKyMeHTa, 3arojioBKa (aHHOTaLUMM) POTOJOKYMeHTa, AaThl
dboToZOKyMeHTa, KOJMUeCcTBa KaJ[poB MaHOPaMHOM CheMKU U oTMeTKH «OLl» (asis
0co00 1[eHHOTO jiena); Ha KOHBepT (OTOJOKYMEHTa C MCIOJIb30BaHUEM MYUHOTO
KJlesi HaK/leMBaeTCsi KOHTPO/IbHBIN OTIIeYaToK n3006pakeHus1 GOTOAOKYMEHTa;

- peJlakTUpoBaHre nH(opMaly, BHeceHHOU B B/l ApxuBHbIM (OH/, Ha YPOBHE
«Jiefio», B cy4yae u3MeHeHUs MH(OPMaIMK OTrcaTeTbHbIX CcTaTell (POTOAOKYMEHTOB
B pe3y/bTaTe paboThl TI0 YCOBEPIIIEHCTBOBAHKUIO OTIUCH;

- pelakTUpOBaHWe WH(MOPMaI[MM aBTOMATU3HMPOBAHHBIX KaTaJ0rOB Hay4HO-
CIIpaBOYHOTO armapara apXuBa, CO3JaHHbIX Ha (OTOJOKYMEHThI, B Cjydae
M3MeHeHHs1 MHGOpPMAI[MK OMHCaTe/bHBIX CTaTell ()OTOJOKYMEHTOB B  pe3y/bTaTe
paboTHI 10 YCOBEPILIEHCTBOBAHHUIO OTTHCH.

o 3aBepiiieHWs] TUIaHOBOWM pPabOThI 1O yCOBEPIIIEHCTBOBAHUIO OIMUCH
(hOTO/IOKYMEHTOB /IeliCTBYIOIIel ONUChI0 (hOTO/JOKYMEHTOB SIB/ISIETCSI KHUTa ydeTa U

OITMCaHUA (I)OTO,HOKYMEHTOB.

4.2. Tlopsapaok BbINo/HeHUs padoTsl. McnostHUTE N PAadoTHI

[Tepen Hayasiom pabOTHI 10 yCOBEPIIEHCTBOBAHWIO KHUTH ydeTa W OIMCaHUS
GboTONOKYMEHTOB TJlaBHbIM apxuBuUCT oTAesa OC u YAJl, B [J0/DKHOCTHBIE
00513aHHOCTH KOTOpPOTO BXOJWT BeJleHWe YyueTa B apXuBe, TI0J, KOHTPOJIEM
3aMeCTUTe/isl AUPeKTopa — IJIaBHOTO XPaHUTeJisi (POH/I0B MPOBOAUT BbIBEPKY KHUTU
ydyeTa ¥ onucaHus (OTOJOKYMEHTOB. B UTOroBOM 3amycy KHUTHM yueTa U ONUCAHUS
(OTOZOKYMEHTOB HCITOJIHUTEb PabOTHI /le/laéT OTMETKY O ITPOBEJ€HHH BBIBEPKHU
YUYeTHOI'0 JOKYMeHTa.

PaboTy 10 yCOBEpIIEHCTBOBAHHIO OIMMCH (OTOAOKYMEHTOB I10/ KOHTPOJIEM
3aBegytoujero otgenom OC u YA/l mpoBoAuT riaBHbBIM apxuBUCT otgena OC u

YA]l, B [O/DKHOCTHbIe 0053aHHOCTHA KOTOPOTO BK/TFOUEHO TIpOBeZieHHe paboThI TI0



13

yCOBEepIIIeHCTBOBaHWIO onucei (oTo0oKyMeHTOB. [Insi mpoBefieHuss paboThI TI0
yCOBepIIIeHCTBOBaHHUIO ONMUCer (OTOAOKYMEHTOB I'/laBHbIA apXUBHUCT [JO/DKEH UMeThb
BhICIllee TpodeccroHanbHOe 00pa3oBaHHe, OMbIT paboThl € (OTOJOKYMEHTaMU
apxyvBa He MeHee 2-X JieT.

[nst ipoBesieHrs1 pabOT IO YCOBEPIIeHCTBOBAHUIO OMHcel (OTOAOKYMEHTOB
IJIaBHbIM apXWBUCT TIOJiydaeT IO/l POCIMCh KHUTY ydeTa U  OIKCAHUs
($OTOZOKYMEHTOB, KHUTY ydeTa U OIMUCaHUSI 0C000 1jeHHBIX (OTOJOKYMEHTOB C
COOTBETCTBYIOIIIMMU OTMETKaMHd O TIOyYeHWW OIvceld B YyueTHbIX KapTOuKax
KapTOTeKH! yueTa BblJlauU Omvcel iesl, IOKyMeHTOB.

[Tpuctymas K paboTe IO YCOBEpIIEHCTBOBAHUIO OMUCHU (POTOAOKYMEHTOB,
TJIaBHBINA apXUBUCT odopmiisieT 3aKa3 (TpeboBaHMe) Ha BbiZlauy (DOTOAOKYMEHTOB W3
apXMBOXPAHWIHIIIA.

Bbijauy ¥ packiagky eAuHUL] XpaHeHUs (POTOJOKYMEHTOB OCYIECTBIISIET
WCK/IIOUMTE/TbHO 3aBeyIOIUI apXUBOXPaHW/IUITIEM ayJHUOBH3YalbHbIX JOKYMEHTOB,
Ha OTBETCTBEHHOM XPaHEeHHWH KOTOPOT0 HaxoAATcsi (hOTOJOKyMeHThI apxuBa. Homepa
eIMHUL] XpaHeHUs1 (OTOJOKYMEHTOB BHOCSTCS B KHUTY BblZlaud (DOTO/IOKYMEHTOB
ISl TIpOBeZieHrsT paboT TT0 yCOBEpPIIEHCTBOBAHHUIO OMHcel (hOTOZOKYMeHTOB (oH/Ia
Ne ®-1 «DorodoHm». DPOTOAOKYMEHTHI BBIJAIOTCS HCIIOJHUTEO0 PabOThI TI0
yCOBEPIIIEHCTBOBAHUIO ~ OTNWCH  TI0fl POCIHKChb. EJWHOBpeMEHHO TI0  3aKa3y
(TpeboBaHMI0) MOXKeT OBITH BbiZlaHO He Gomee 30 (Tpwaliaté) OTOJOKYMEHTOB Ha
CPOK He Oosiee IBYX HeJlelb.

ITpu mpoBezseHny paboOT IO yCOBEPIIIEHCTBOBAHUIO OIMMCH (DOTOJOKYMEHTOB
IJIaBHBIM apXUBUCT B 00si3aTe/lbHOM TMOpsiiKe TIPOCMaTpHBaeT KaXKIyH eIUHUITY
xpaHeHusi (GoTofokyMeHTa. IIpy HeobOXoauMocCTH Oojee [e€TalbHOTO W3yUeHHs
n300pakeHusi (OTOZOKYMeHTa Ha T/IeHKe WM CTeK/e IMpoCMaTpuBaeTcs IudpoBas
Kornust (oToloKyMeHTa. B ciyyae oTcyTcTBUsi LIU(GPOBOUM KOMuUU (POTOAOKYMEHTa
opraHusyetcsi LM(pPOBOe KOMUpOBaHWEe (POTOAOKYMEHTa C  MOC/IeLyHOLIUM
BK/IFOUeHUeM 1IUGPOBOI Komuu (POTOAOKYMeHTa B (POH/], 110/Ib30BAHUSI.

Ins tipoBepku OO yTOUHeHWs WHGOPMALIMA OMNMCATETbHOM CTaThH

dboTo/JOKyMeHTa  HUCTO/JIHUTeb  paboThl  oOpaillaeTcs K SHIMK/IOMNEAUSIM,
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CIpaBOYHMKAaM,  KarajoraM  apxuBa, (oOToKarajioraM  apxuBa, [JIpyruM
nHdopmaioHHeiM pecypcaM. (ITogpob6Hee 00 WHGMOPMAIMOHHBIX pecypcax CM.
MYHKT 6.2. IaMSATKH).

B xojie paboThI TI0 yCOBepIIIeHCTBOBAHMIO OMUCH (OTOAOKYMEHTOB, TIaBHbIN
apXMBUCT TM0OC/€/I0BaTe/IbHO BHOCUT OTPEJAKTUPOBAHHbIE 3arojiOBKH (aHHOTALUM)
(OTOAOKYMEHTOB B HOBYH) OIUCh (POTOAOKYMEHTOB; COCTaB/seT HAy4YHO-
CTIIpaBOYHbBIM armapaT K Onucu (OTOAOKYMEHTOB (TUTY/bHBIM JIMCT, COJEp’KaHUe
(ornaesnieHue), Npegyc/I0OBUe, CIIMCOK COKPAILleHWM, yKa3aTe/n); UTOrOBYHO 3aluCh K
ornicyd (OTOAOKYMEHTOB; [OIMOJIHEHME K MCTOPUUeCKOM CIIpaBKe. Onuck
($OTO/JOKYMEHTOB COCTaBJISIETCS B TPEX IK3eMIIsIpax.

Ha kaxxaywoo onuch (hOTOJOKYMEHTOB COCTAaBJISIETCS OT/e/bHasi OIMKCh 0C000
I[eHHbIX  (PoToNOKyMeHTOB. Homepa eauHMl] xpaHeHUsi 0C000  IIeHHBIX
($hOTOZOKYMEHTOB MOC/IeI0BaTeIbHO TIePeHOCITCS U3 KHUTH yueTa U OIrcaHusi 0c060
I[eHHBIX  (OTOZOKYMEHTOB B  OMWCb 0c000 TeHHBIX  (OTOMOKYMEHTOB.
OTpefakTHpOBaHHbIE OMMCATeNbHbIE CTaTbU 0CO00 I[eHHBIX (POTOJOKYMEHTOB
TOC/Ie/JOBaTe/IbHO TIepEeHOCSATCS U3 OMMCU (DOTOIOKYMEHTOB B OIMHUCH 0CO0O0 1[eHHBIX
doromokymenToB. K omucu 0co6o 11ieHHBIX (OTOJOKYMEHTOB COCTaB/ISIETCSI HAyUHO-
CIpaBOYHbBIM anrmapar (TUTY/IbHBIM JIUCT, COAep)XaHue (OrjaB/ieHue), NpeAuc/oBUe,
CMIMCOK COKpAll[eHWH, yKasaTesid), UuToroBass 3amuchb. Omnuch 0co000 IeHHBIX

(GOTO/JOKYMEHTOB COCTaBJISIeTCS B TPeX 3K3eMIlIsipax.

4.3. YTBepxxjeHue onucey (p0T0/J0OKyMEHTOB

Onuck  QOTOAOKYMEHTOB, OINMUCh 0CO00 IIeHHBIX  (POTOOKYMEHTOB
O/THOBPDEMEHHO  TIPE/ICTABJ/ISIIOTCSI HAa pacCMOTpPeHUe SKCIepPTHO-MeTOANUeCKOou
komuccuu I'KYCO «I"ACO».

[Toce omoOpeHHsi 3KCTIEPTHO-METOAUYECKOM KOMHCCHM apXuBa OIMMCh
bOTO/JOKyMEHTOB, OIMUCb 0C000 I[eHHBIX (DOTOJOKYMEHTOB OJHOBPEMEHHO
TIpe/ICTaB/ISIIOTCSI HA paCCMOTpPeHKe SKCIIepPTHO-TTPOBEPOYHONM KOMUCCUM Y TIpaBJ/IeHUs

apxvBamu CBep/IJIOBCKOM 06/1acTy.
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Ha paccmoTpeHue AaHHBIX KOMHCCHM OMUCH (DOTOZOKYMEHTOB, OMKUCH 0CO00
L[eHHbIX (POTOAOKYMEHTOB MpEACTaB/SIOTCA B TpeX 3K3emruisspax. HeobxogumbiMu
TIPUIO’KEHUSIMHU K OIMMCH (POTOOKYMEHTOB, OIMUCHA 0CO00 I1eHHBIX (DOTOIOKYMEHTOB
SIBJIAFOTCS C/IeIyIOLYe JOKYMEHTHI:

- loTIo/THeHWe K uctopuueckoi cripaBke dhoHza Ne -1 «DoTodoHa»;

- KHUTa yJyeTa U orrcaHus OTOA0KYMEHTOB (He/ielCTBYOIIasi OMUCH);

- KOMILJIEKT KHUT y4eTa U OIKCaHusl 0c000 1[eHHbIX (POTO/I0KYMEHTOB;

- 3aKJIIOUeHMs Ha OINUCh (OTOJOKYMEHTOB, OIMCh 0CO00  IIeHHBIX
(OTOI0KYMEHTOB UCTIOJTHUTEJISI PabOTHI 10 YCOBEPIIIEHCTBOBAHKUIO OIHCEH.

[Tocsie yTBep)KIeHUSI SKCIEPTHO-TIPOBEPOYHOM KOMMCCHeM YTpaBJieHUs
apxuBaMi CBep/IJIOBCKOM 00/1aCTH OIMHUCh (POTOMOKYMEHTOB, OMUCHh 0CO00 I[€HHBIX
dboTomokymeHTOB yTBepkaaroTcs aupektopoM 'KYCO «['TACO» u mepejaroTcsi B
otaen OC u YA/

[Tocne yTBep>kaeHUs1 OMUCU (POTOJOKYMEHTOB B WTOTOBOM 3allCHh K KHUTe
ydeTa U omucaHusi OTOAOKYMEHTOB JiesiaeTcss oTMeTKa: «KHura mepecocras/ieHa»,
yYKa3bIBaeTCsl [IO/DKHOCTh, (haMWIMS W HWHULMAAbl COTPY/JHHKA, ITPOBOAUBIIETO
paboTy T1I0 yCOBEpIIIeHCTBOBAHHIO OIMMCH, CTaBUTCS TIOATMCH COTPY/JHHUKA;
yKa3blBaeTCsl JiaTa 3aluCU, KOTOpasi COOTBETCTBYeT jlaTe YTBep)KJEeHWs OIMUCH
dboTomokymeHToB. KHura yuera ¥ omucaHusi ()OTOJOKYMEHTOB BKJ/IHOUAeTCsl Kak
HeJleliCTBYIOII[asi OMUCh B coctaB onuckd GoHaa Ne d-1 «DoTodoHA», B KOTOpPOM
YUUTBIBAIOTCSl HelecTBytole onucy ¢oHza. [Tyrem LudpoBoro KomMpoBaHus Ha

e[IMHULY XpaHeHUs1 (HeJlelCTBYIOLIYIO OMKUCh) COo3/1aeTcsi (hOH/, M0J/Ib30BaHMUSI.

5. Oco0eHHOCTH PadOTHI 10 YCOBEPIIEHCTBOBAHUIO OMHCeN

(doToaOoKyMeHTOB

Pabora 110 ycoBepIlieHCTBOBaHHIO KHUT yueTa U OMrcaHus (hOToJ0KYMEHTOB
dorma Ne @-1 «DorodoHA» TIPOBOJUTCA C Yy4yeTOM OCOOeHHOCTel coOcCTaBa
doTomokyMeHTOB U ocobeHHOCTeli (OpPMHpOBaHUSI KHWI ydeTa W OIMMCAHUS

(OTOJOKYyMEHTOB.
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5.1. KpaTrkas xapakrepucTtuka ()oTog0KyMeHTOB B COCTaBe KHUT yyeTa U

OIIMCAHHA q)OTOAOKYMEHTOB

B kHurax yuera u omnucaHusi (OTOJOKYMEHTOB yuTeHbl (DOTOMOKYMEHTHI,
co3naHHbIe (hoTorpaduueckum criocobom B rieproz ¢ 1880 roaa rmo 1999 rog.

B kHurax yuera M oOnucaHus (OTOJIOKYMEHTOB YyUTeHbl OpUIMHAJbI
($hOoTOAOKYMEHTOB (HeraTHBbI, C/Iai/ibl (JUario3uTUBLI)) U KOMUU (hOTOAOKYMEHTOB Ha
IpaBax OPWUTHMHA/OB (KOHTpAaTHIbI (AyO/lb - HeraTHBbI), TIO3UTHUBLI Ha TUIEHKe,
TO3UTHBHBIE (DOTOOTIIEUaTKH Ha Oymare).

®OTO/I0KYMEHThI B COCTaBe KHUT yueTa 1 OMMCAHUS pa3/IMyatoTCs M0 BUAM:

- HeraTWBBI pa3/IMUYHOM IIBETHOCTH (UepHO-Oesble /1iBeTHBIE) U pa3mepa (0, 1,
2,3,4,5);

- cy1al el (AUATIO3UTHBLI) pa3/IMUHOM [IBETHOCTH (UepHO-0esble /I[BeTHLIE);

- TIO3WUTHBBI Pa3/IMUHOMN [IBETHOCTH (UepHO-0esTbie/1IBETHLIE);

- oTOoOTHEUATKH pa3TMUHOMN [JBETHOCTH (UepPHO-0ebie/IIBeTHBIE);

- (oroansb0MbI (B MaMsTKe BOIMPOC 00 yCOBEpIIIeHCTBOBAHWM OMMCH KHUTH
yueTa M onvcanus ¢poroanboomMoB Ne 50 He pacCMaTpUBaeTCs).

®OTO/IOKYMEHTbI B COCTaBe KHWI yueTa W OMNMCaHWS pa3/IMuaroTCs T10
Marepuaay HocuTessi UH(MOpMaLUu:

- IIJIeHKa (HUTPOOCHOBA, TpUalleTaTHasi OCHOBA);

- CTEKJIO;

- orobymara.

5.2. OcobenHocTH (OpMHPOBAHUSA KHHUT YUeTa U ONMHCAHUSA

doToaoxkymMeHTOB

Kuurn yueta u onucaHusi (POTOJOKYMEHTOB HMeEIOT 0CO0eHHOCTH
dopmupoBanust. JJaHHbie ocobeHHOCTH (hopMUpOBaHUs OyIyT TilepeHeceHbl B HOBbIE
orucu (OTOJOKYMEHTOB B paMKax IpoBeJeHUs] pabOThI M0 yCOBepIleHCTBOBAHUIO

onuce PoTOAOKYMEHTOB.



17

5.2.1. Homepa onmcei

Kaouru yyeta u  onucaHuss  (DOTOMOKYMEHTOB  I10C/e/I0BaTe/IbHO
ripoHymepoBaHbl ¢ Ne 1 mo Ne 50. IIpy Hymepailu KHUT ydeTa M OINUCAHUA
(GhOTONOKYMEHTOB TIpOMylleHbl HOMepa 42, 49; umeeTcs nUTepHbIM HoMep 32 a
(ITpunoxxenne Ne 1).

[Tpu npoBefeHnr pabOThI M0 YCOBEPIIIEHCTBOBAHHIO Orrcel (hOTOJOKYMEeHTOB

KaKZiasi ONuCh (POTOAOKYMEHTOB COXPAHUT 3aKperyIeHHbIM 3a Heil HoMep.

5.2.2. CocTaB (oTOAOKYMEHTOB OnuUcCeH

CornacHo  [lpaBusiamMm mpud  cUcTeMaTu3alid  (POTOZAOKYMEHTOB  Ha
(GOTOJOKYMEHTHI OTpe/ie/IeHHOTO BH/ja COCTABJISIETCS OT/e/IbHasi OMUCh.

[Tpu mpoBezieHr pabOThI IO YCOBEPIIIEHCTBOBAHKIO OMUcel (POTOI0KyMEHTOB
KaKJass Omuch (DOTOJOKYMEHTOB COXPaHUT 3aKpervieHHbI 3a Hel cocCTaB
doTomokymenToB. Kaxzgas eauHulla XpaHeHUs (OTOJOKyMEHTa COXPaHHUT
3aKpervieHHbI 3a Hell HOMep He3aBHCHMMO OT KaacCU(UKAI[MOHHBIX TIPU3HAKOB
dboTO/JOKyMeHTa B COCTaBe OMNMCHM - BUJA (POTOMOKYMEHTa, IIBETHOCTU
dboToJOKyMeHTa, pa3Mepa HeraTyMBa, MaTepuasa OCHOBbI (POTOAOKYMEHTa.

B xoze paboThI 10 yCOBEPIIIEHCTBOBAHUIO OMMCH HEOOXOAWMO yCTaHOBUTH U
3a(pUKCUPOBaTh B OTHOIIIEHUM KaKZ0ro (OTOAOKYMEeHTa OTHCH ero BUJ, LIBETHOCTb,
pasmep, MaTepras OCHOBBI.

[Tog ocobeHHOCTHIO cocTaBa (POTOAOKYMEHTOB OMUCH TOHUMAETCS OT/IMUHe
doTomokymeHTa (HECKOTbKMX (DOTOAOKYMEHTOB) IO OJHOMY WM HeCKOJIbKHAM
K/1aCCU(PUKAI[MOHHBIM TIPM3HAKaM OT K/acCHU(MUKAI[MOHHBIX MPHU3HAKOB OCHOBHOI'O
coctaBa (POTOJOKYMEHTOB OIKCH.

[Ipu BbIsIBIEHMM OcCoOeHHOCTed B cocTaBe (POTOJOKYMEHTOB OIMCH
HeoOXOUMO OXapaKTepu30BaTh JaHHbIE OCOOEHHOCTW B TIPEJUCIOBHUM K OITMCH

(GOTO/JOKYMEHTOB U YUeCTh UX MPU OpraHu3aliuu XpaHeHusi OTO/JOKYMEHTOB.
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5.2.3. Copepxxanue (GOTOJOKYMEHTOB OmuUcei

ITpu mpoBezieHUH pabOThI IO YCOBEPIIIEHCTBOBAHUIO OIMHCel (hOTOJOKYyMEHTOB
KaXK/asi eIMHUL]Aa XpaHeH!s (POTOJOKyMeHTa COXPaHMUT 3aKperyieHHbIH 3a Hell Homep
HEe3aBUCUMO OT Cofiep>KaHusi (OTOJOKYMEHTOB OINUCH. POTOAOKYMEHTbI OJHOMU
TeMbI/CepUU - KOT/la COBIAZal0T: cobbIThe $OTOAOKYMeHTa, aBTOP (GOTOOKYMEHTa,
BpeMsi U MeCcTO co3/laHusi (QOTOJOKYMEeHTa - TOBTOPSIOTCS B pa3HbIX YaCTSIX OMUCH, B
ApYyrux onucsx hboTooKyMeHTOB (oH a.

B xoze paboThl MO yCOBEpIIIEHCTBOBAHUIO OIMMCH HEOOXOJUMO YCTaHOBHUTH B
OTHOILIEHWH KaXkKAoro (HOTOAOKYMeHTa TIPUHAJJIe)KHOCTh K 00Iell Teme/cepuu;
copMupoBaTh yKasaTelb K OOIUM TeMam/cepusiM (POTOJOKYMEHTOB B COCTaBe
OIMWCH; OTpa3uTh O0CO0EHHOCTb (OPMHUPOBAHHS OIMKCH (POTOJOKYMEHTOB B

npeancjiioBHU K OIMHMCH.

5.2.4. Ha3BaHus onuceu

B cocraBe KHUr ydeTa M oOmnucaHusi (PoTtogokyMeHTOB ¢oHAa Ne -1
«®PoTOooH1», OCHOBBIBAsSICb HAa Ha3BaHUSAX KHWAT yuyeTa W  OMNMCAHUS
(hOTO/JOKYMEHTOB, MOYKHO YCJOBHO BbIJIe/TUTh KOJUIeKIMK (OTo0KyMeHTOB. [lox
KoJulekijueli  (OTOJOKYMEHTOB TIOHMMAaeTCsi COBOKYITHOCTb (DOTOJOKYMEHTOB,
00beIMHEHHBIX 110 OJHOMY WM HECKOJIbKUM OOIUM [7I1 HUX CYIITHOCTHBIM
MpU3HaKaM.

Takum obpa3om, Kosutekiuu (poromokymeHTOB ¢oHga Ne ®d-1 «DorodoHm»
c(OpMHUPOBaHBI:

I10 BHIOBOMY IIPU3HAKY (hOTOJOKYMEHTOB:

- Komnekuusi  «portoHeratvBbl (0 pasmepa» (KHurn yuera W onuvcaHus
doTogokymeHTOB Ne 1-19);

- Konnekuusi «dotoHeratvBbl 1 pa3mepa» (KHuru yyera U  OmnucaHus
doTtogokymeHTOB Ne 20, 21);

-  Konnekiusi «doroHeratvBel 2 pa3mepa» (KHura yyera U omnMcaHus

¢dotomokymeHTOB Ne 22);
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-  Komnekuusi «dotoHeratvBel 3 pa3mepa» (Kuura yuera u omnucaHust
dboTomsokymeHTOB Ne 23);

-  Komnekuusi «dotoHeratvBel 4 pa3mepa» (KuHura yuera U omnucaHust
doTomnokymeHTOB Ne 24);

-  Komnekuusi «doroHeratvBel 5 pasmepa» (KHura yyera u onvcaHus
dotomokymeHTOB Ne 25);

- Konnekuus «(oToHeratusbl LIBETHOTO M300pakeHusi» (KHura yuera u omucaHust
dotomokymeHTOB Ne 26)

- Konnekums «dotonosutuBel» (KHuru yuera u onucanusi (potofoKymeHTOB NelNe
27-31);

10 MICTOYHUKY ITOCTYIIeHUSI/Co3/1aHUs (DOTOJOKYMEHTA:

- Konnekuus «doroneratviBel Kosnekuuu JI. CypuHa» (KHuru ydyeta v onvcaHus
doTomokymenToB NeNe 32, 32 A, 33 - 39);

- Kosnnekiys «boToHeraTuBbl KoJleKIMM «My3eii peBositoiyn» (KHUTK yuyeTa U
onucanus GotookyMmeHTOB NelNe 40, 41, 43-47);

- Konnekiusa «hoToHeraTuBbl MO [JOKyMeHTaM ['OoCyJapCTBeHHOro apXxvBa
CBepayioBcKoit obmacti» (Kaura yueta u orricanust GoTojoKyMeHTOB Ne 48).

B mnporjecce paboTbl 10 yCOBEpILIEHCTBOBAHWIO OIHCeH (HOTOJOKYMEHTOB
Takue KjacCU(PUKAlIMOHHbIe TapamMeTpbl (DOTOAOKYMEHTOB OMMUCH, KaK BU/,
dboTomoKyMeHTa, I[BeTHOCTb (OTOAOKYMEeHTa, pa3Mep HeraTtuBa, MOTYT ObITb
YTOUHEHBI.

Nudopmaimto o Buae (OTOAOKYMEHTOB, I1[BETHOCTH (POTOJOKYMEHTOB,
pa3Mepe HeraTMBOB IiejiecO00pa3HO BK/IOUATh B Ha3BaHHE OMHUCU (POTOAOKYMEHTOB
TONMBKO TIPU YyCJIOBUM COOTBETCTBUSI BCeX (POTOJOKYMEHTOB OIUCU [JAHHBIM
rapaMeTpam.

B xome paboTbl 1O yCOBepIIIEHCTBOBAHHIO OMUCHA (OTOZOKYMEHTOB Ha
OCHOBAHWU BBISIBJIEHHOW [IOTIOJHUTE/IbHOM WH(GOPMAalMU Ha3BaHWE OIMKUCU MOXKEeT
ObITh yTOuHeHO. Hampumep, ommch «doToHeratuBoB 0 pa3mepa» TIPU YTOUHEHUH
0coOeHHOCTeM COoCTaBa J[IOKYMEHTOB OITUCH MOJKeT TO/IyUYWTh Ha3BaHWe: OIMCh

«uepHO-0enbix HeratuBoB 0 pa3mepa, 1 pa3mepa».
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B xoge paboTbl 1O YyCOBEpPIIEHCTBOBAaHWIO oOmuced (HOTOJOKYMEHTOB
HeoOXOAUMO COXPAaHWUTb B Ha3BaHUU OMNUCeN (OTOJOKYMEHTOB UCTOpUUECKHe
Ha3BaHUsl KOJIIEKIMA  (POTOAOKYMEHTOB, C(OPMHUPOBAHHBIX I10 HCTOUHHUKY
MOCTyT/IeHus1/co3anHusi  (hOTOOKYMEHTOB: «HeraTuBbl Kosuliekiuu JI. CypuHa»,
«HEraTUBbl KOJIIeKUMd «My3eld peBOJIIOLMM», «HEraTMBbl 10 [OKyMeHTaM

['ocypapcTBeHHOr0 apxuBa CBep/I0BCKOI 00/1aCTh» ».

5.2.5. Cnioco0nI yuera 0TOAOKYMEHTOB B OIHUCAX

B kHurax yuyera u onmcaHus (potofgokymMeHTOB goHAa Ne ®-1 «DorodoH»
WCTIONb3YeTCsl HEeCKOJIbKO CcrocoboB yuera ¢oTofokymeHTOB. Tak, Hampumep,
eUHULIbl XpaHeHUs (OTOJOKYMEHTOB, MCIOJHEHHble B [JBYX BapuaHTax U He

ABJIAROIHEeCd KapdMHU IIdHOPdMBI, MOT'YT YUHUTBIBATHCA:

No [TopsakoBbin Ne KonyecTBo HeratuBoB [Iprimeuanus
/1 | e[UHULIb] XpaHeHUs WA 3aMeHSIOIUX UX
TTO3UTHUBOB
1 49,50 2
2 50 2
3 50, 50a 2
4 50 a,6 2 [TponyiieHHsbid Ne: 50

[Tpu BbIMIOTHEHWM PAbOTHI 10 YCOBEPIIIEHCTBOBAHUIO OTTHCH (DOTO/JOKYMEHTOB
donga Ne d-1 «PotodoHa» AaHHAsS 0COOEHHOCTb OMMCU — COBMeIlleHre HeCKOTbKUX
dbopm yuera eAuHUI] XpaHeHUs (POTOJOKYMEHTOB — COXPAHSIeTCS B OMNMUCHU
($OTOJOKYyMEHTOB, CUCTeMaTU3alusl eJUHUL] XPaHeHUs] B OMUCH (POTOZOKYMEHTOB He

HN3MeHseTCsd.

5.2.6. HeyuTeHHbIe ()OTOJOKYMEHTHI

[10BOJIBHO 4acCTO TpPU OTCYTCTBUM yyeTa M0 eJMHULIaM yueTa B KHUrax yuera U
onucaHusi  (OTOIOKYMEHTOB  TOZi, OJHAM HOMEpPOM YyUTeHO HeCKOJIbKO
Hepa3pe3aHHbIX Ka/IpOB Ha IJIeHKe — BAaPUAHTOB CheMKH COOBITHS, He SIBJISIOIUXCS
naHopamoi. IToz oJHUM HOMEPOM MO’KeT OBbITb YUTEHO U HeCKOJIbKO 000C00/IeHHBIX
KaJ[pOB — BapUaHTOB CbeMKH COOBITHS, He SIB/IAIOIMIUXCS MaHopamoi. IIpu 3ToM B
KHUTe ydeTa U onucaHus (HoTofoKymMeHTOB rpade Ne 6 «KOMMYeCcTBO HETaTUBOB WU

IMMO3UTUBOB HX 3dMEHAIOIINX» MOXXET OBITH YKd3dHO: 1 Kagp W/IH (baKTI/I‘IECKOE
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KOJINYeCTBO KaZipoB — 2, 3 wind 4 kKazapa. Takum o00pa3oM, MOXKHO TOBOPHUThH O
Ha/IM4YKWU B apXUBOXPaHU/IMILE HEYUTEHHBIX TIPU ONMKCaHWUU (DOTOOKYMEHTOB.

B ciyuae, Korzia Kagpbl (DOTOIJIEHKH, He SBSIOIIMECS OOIUM TTaHOpaMHBIM
n3o00pakeHWeM, He pa3pe3aHbl, TJaBHbIM ApXUBMUCT, BBIIOIHAIOIMN paboTy Mo
YCOBEPLLIEHCTBOBAHUIO OMUCU (POTOZOKYMEHTOB, C MCII0J/Ib30BAHMEM HOXXHUL], 10
cBobogHOMY OT (hoTorpaduueckoro u300pa)keHusi MPOCTPAHCTBY MEXAY KaJpamu
paspe3aeT HeraTUBbI Ha IJIEHKe Ha OT/e/IbHble KaZpbl — eJUHULIbI XPaHEeHUSI.

B ciyuae BbIsiBIeHHsT B Xofle pabOThl IO YCOBEpPILEHCTBOBAHUIO OIUCH
HEYUTeHHbIX 3a JIMTEePHbBIMU HOMepaMHu eJWHUL| XpaHeHus (OTOJOKYMEHTOB —
BapUaHTOB CHEMKH COOBITUS, He SIB/SIONIMXCS TaHOPaMOM, TJIaBHbIA apXUBUCT,
BBITTOJIHSIOLMM  paboOTy T1I0 yCOBEpIIeHCTBOBAaHUID OIMWCH  (HOTOAOKYMEHTOB,
cocTaB/isieT akT 00 O0OHapy)KeHWU apXWBHBIX JOKYMEHTOB. HeyureHHOMY
GOTO/JOKYyMEHTy  TIpUCBauMBaeTCs  JIATEPHbIM  Homep.  JIUTepHBIA  HOMep
(boToI0OKYMeHTa, SIBJISIIOIIEroCss BADUAHTOM CheMKH COOBITHS, BCerJa J0/DKeH ObITh
MIpUBsI3aH K OCHOBHOMY HOMEDY eIMHULIbI XpaHeHUs1 (OTOJOKYMEHTa, Mo, KOTOPbIM
yuTeH (OTOJOKYMEHT C u300pakeHHeM [JaHHOTO COObITUSI. JIUTepHBI HOMeEp
doToI0OKyMeHTa [J0JDKeH ObITh BCerjia C/IeAYIOIUM 10 TIOPSIAKY YUTeHHBIX B OMUCH
nuTepHbIX 0003HaueHuid. [IporyiieHHble HOMepa, HOMepa BBIOBIBIIUX eVHUL]
XpaHeHHs,, HOMepa He TepefaHHbIX Ha XpaHeHHe (POTONOKYMEHTOB, YUYTEHHbIe B
OTMCH, TIpY 0OHaPY>XeHUU HeyUTeHHOTO (POTOOKyMeHTa He 3aHUMAlOTCH.

Ha ocHoBaHuM akTta 00 OOHapy)XeHWH AapXWBHBIX JOKYMEHTOB TIJIaBHBIN
apxuBuCT otfesa OC u YAJI, OTBeTCTBEHHbIM 3a Yy4yeT, BHOCUT U3MeHEeHHUs B
JEeNCTBYIOLIYI0 OMUCh — KHUTY yuyeTa U OMUCAHUS (HOTOJOKYMEHTOB, Apyrue
y4eTHbIe JOKYMEHThI apX1Ba.

[anHble  W3MeHeHHsT B  ydyeTe  (OTOJOKYMEHTOB  [JOJDKHBI  OBITh
MoC/iefloBaTe/lbHO OTpPaKeHbl B HOBOM OMUCHM  (POTOJZOKYMEHTOB K MOMEHTY

OKOHYaHMs1 paboThI 10 YCOBEPILIeHCTBOBAHUIO OMTUCH (POTOOKYMEHTOB.

6. MeTo/juKa padoThI 10 YCOBEPHIEHCTBOBAHUIO ONUCeH (POTOAOKYMEHTOB
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Omuchk Cl)OTO,Z[OKYMEHTOB COCTOMT M3 OIMcaTe/IbHbIX CTaTeu €IVHUL XPaHEeHUS],
HUTOTOBOM 3aI1tMcu1 K OITNCH, Hay4YHO-CIIpaBOYHOI'O dIlfiapara K OIT1CH1

($OTOAOKYMEHTOB.

6.1. PegakTHpoBaHuUe ONMUCATe/IbHOM CTaTbH (hOTOAOKYMEHTa

PejakTvipoBaHve onMcaTe/lbHOW CTaTbu (POTOMOKYMeHTa — TIpUBejleHre
dbopMBI M COZlep)KaHUsSI OMMcaTe/bHOM CTaTbU (DOTOAOKYMEHTAa B COOTBETCTBUE C

TpeboBaHusMu ITpaBu.

6.1.1. Pa3aesibl onucaTe/ibHOU cTaTbu ()OTOAOKYMEHTa

OrnvcarenbHasi CTaThsl €[WHUIBI XpaHeHUs (OTOZOKYMeHTa COIJIaCHO
ycTtaHoBieHHoM [IpaBuiamu opme onvcy (POTOJOKYMEHTOB BK/IHOYAeT CJeAyHOLe
pasfesnb:

- «Homep enuuumibl XxpaHeHusi» (rpada Ne 1 ornmrcu GOTOIOKYMEHTOB),

(B KHUTe ydeTa U OMUCAHUS (POTOZOKYMEHTOB COOTBETCTBYeT: «IlopsiKOBbI HOMED
eHULIbI XpaHeHUs» (rpada Ne 1), (ITpunoxxenue Ne 4);

- «[Tpoun3BoAcTBeHHBbIM HOMeP» (Tpada Ne 2 onvcu (POTOJOKYMEHTOB),

(B KHMre yueTa U onvcaHusi (OTOJOKYMEHTOB COOTBeTCTBYeT: «[Ipor3BoJCTBEHHBIN
Homep» (Tpada Ne 2);

- «3aros0BOK (aHHOTalMsI) AOKYMeHTa (Ha3BaHMWe Auaduibma)» (rpada Ne 3 ormcu

($hOTOOKYMEHTOB),
(B KHUre yueTa W OmnucaHusi (POTOJOKYMEHTOB COOTBeTCTBYeT: «CopeprkaHue
dboTomokymeHTa» (rpada Ne 3);

- «ABTOp CheMKU» (rpada Ne 4 onrcu GOTOJOKYMEHTOB),

(B KHMre ydeTa W OIMUCAHUS (DOTOJOKYMEHTOB COOTBETCTBYET: «ABTOP ChEMKH»
(rpaca Ne 9);

- «J1aTa cbeMKu» (rpaga Ne 5 onucu pOoTOAOKYMEHTOB),

(B KHUTe yueTa U omnucaHusi (POTOLOKYMEHTOB COOTBETCTBYeT: «Bpemsi coObITHs»

(rpadpa Ne 4);
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- «Mecto cbeMkmn» (rpada Ne 6 onucu poTOLOKYMEHTOB),

(B KHMre yueTa W OmnucaHus (POTOJOKYMEHTOB COOTBETCTBYeT: «MecTo COOBITHSI»
(rpada Ne 5);

- «KonnuecTBO eMHUI] XpaHeHUs1 — KaJIpOB aHOPAMHOM CheMKH» (Tpadbl NeNe 7, 8,

9, 10, 11, 12 onucu GoTOJOKYMEHTORB);
(B KHUTe yueTa U oOnMcaHusi (POTOAOKYMEHTOB COOTBETCTBYIOT: «KosmuecTBo
HeraTMBOB (3aMeHSIIOIIUX WX T03uTHBOB)» (rpada Ne 6), «Bujg O0CHOBHI,

Pa3HOBUIHOCTb [JOKYMEHTa, [IBeTHOCTb» (rpada Ne 7);

- «CocTaB TEKCTOBOW COMPOBOAUTENbHOW AoKyMeHTaluu» (rpacda Ne 13 omwmcu
($hOTOOKYMEHTOB);

- «[Tpumeuanue» (rpada Ne 14 onvcy HOTOAOKYMEHTOB),

(B KHUre yueTa U onucaHus (hOTOJOKYMEHTOB COOTBETCTBYIOT: «Hanure cTpaxoBbIX

Koruii» (rpada Ne 10), «OtmeTtkn» (rpada Ne 11).

6.1.2. OcodenHoctu oopmyieHus nHpopMalui B KHArax ydyeTa ¥ ONMMCaHUS
doToaoKyMeHTOB

[lpy mnpoBefseHNM paboThl TIO peAAKTUPOBAHUIO OMMCATebHBIX CTaTei
(GOTOJOKYMEHTOB ~C/ie[lyeT Yy4YuThiBaThb, UTO B KHWrax ydeTa U OIUCAHUSA
dotomokymeHnToB MHGOpMaIs B rpadax «Bpems cobwitusi» (rpada Ne 4), «Mecto
cobbrTusi» (rpacda Ne 5), «Bua oCHOBbI, pa3HOBHAHOCTb JOKYMEHTA, LIBETHOCTH»
(rpacdha Ne 7), «ABTOp ChéMKU» (rpada Ne 9) mMorna ObITh yKazaHa HeCKOJTbKUMU
criocobamu. B mepBoM ciyyae, mHGOpMalLMs yKa3biBaachb B COOTBETCTBYIOIIEM
rpade cTapoid ONMUCH HAMNpPOTUB KaXkKAOW eJUHHULIbI XpaHeHUs (OTofoKyMeHTa. Bo
BTODOM CJlyyae, MH(OpMalysl yKas3blBajlaCb B COOTBETCTBYHOIEeW rpage crapou
ONMCU OJHOKPAaTHO — HAIMpPOTHMB CaMOW MEepPBOM B Mpejesax JMCTa OMUCH eJUHULIbI
XpaHeHUs. B OTHoOLIeHWM [pyryx, pacroJIOKeHHbIX HIKe, eIUHUL] XpaHeHWs
(OTOJOKYMEHTOB, /151 KOTOPBIX JaHHasi WH(GOpPMAaLUs COXpaHsyla aKTyalbHOCTb,
MPOIUCBIBA/IOCh: «TO >XKe». B TpeTbeM ciiyuae, WH(pOpMaLMsi yKa3blBajach B
COOTBETCTBYHOIIleN rpade CTapod OMMCH OAHOKPATHO - HAlpOTHMB CaMOW TepBOU B

rnpejesiax jJinCra Ornnucru eJUHUIbI XPaHEHHWA. B otHOmIeHun APYI'UX, PACIIO/I0OKEHHBIX
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HIDKe, €IWHUL XPaHEHHS (bOTO,Z[OKYMEHTOB, AJid KOTOPBIX JaHHAA I/IH(bOpMaL[I/IH

CcoXpaHsi/la aKTya/lbHOCTb, CTaBWICS Mpoyepk (- // - // - //-).

6.1.3. 3anmosnenue rpapbi Ne 1 «Homep eauHHUIbI XpaHEHUA» ONMUCH
doToaoKyMeHTOB

B rpady Ne 1 «Homep efvHULbI XpaHEHHs» OMUCH (POTOJOKYMEHTOB U3 KHUTH
yueTa U OMNHCaHusi (POTOJOKYMEHTOB TMOC/e 03HAKOMJIEHUSI UCIIONHUTENsT PaboThl C
($OTOAOKYMEHTOM U CBEPKU apXWBHOro MmMdpa (QOTOAOKYMEHTa, IepeHOCUTCs
HOMep e/IMHHLIbI XpaHeHHUs1 (OTOAOKYyMeHTa. KaxKabli ciiefyroliyii HOMep eUHHULIbI
XpaHeHUsI BHOCUTCS B OMUCh (POTOZOKYMEHTOB C HOBOM CTPOKH.

Ecm B kKHMre yuvera M ONMcaHus (OTOJOKYMEHTOB B HOMeEpD eJWHHLIbI
XpaHeHUs1 GOTOAOKYMeHTa BK/IFOUeH pa3Mep HeraTuBa (Hampumep, ef. xp. Ne 0-1, rae
«0» — obo3HaueHre pa3mepa HeraTHiBa, «1» — MOPSKOBLI HOMEep HeraTHBa), TO B
HOBYIO OMUCh (OTOAOKYyMeHTOB B rpady Ne 1 «HOMep eIUHMIbI XpaHEHUs»
TIePeHOCUTCS TOJIBKO TIOPSIAKOBBIM HOMep HeratvhBa. Takum o6pa3oM, eguHMIIA
xpaHeHus Ne 0-1 (KHUra yyeTa v onvcanus GOTOLOKYMEHTOB) CTAHOBUTCS eUHULIEN
xpaHeHuss Ne 1 (HoBas onmch QotogokyMmeHTOB). Homep ¢oTomoKymeHTa
KOPPEKTUDYeTCsl TIyTeM MCK/IUeHUs1 U3 HoMmepa (POTOAOKyMeHTa HMH(OpMaluu O
pa3Mepe HeratvBa B CBSI3M C TeM, YTO B COCTaBe OJHOW KHWIMA ydeTa W OINKCAHUS
($OTOOKYMEHTOB yuTeHbl, KaK IIPaBWIO, HeraTWBbI pa3HbIX pa3MepoB. Criocob
cucTeMaTH3alu (POTOJOKYMEHTOB B OMMCH TPU 3TOM He u3MeHsieTcs. VIHpopMaLys
0 pa3Mepe HerathBa OyJeT yKa3aHa B HOBOW omMicH (DOTOJOKYMEHTOB B rpadax
NeNe 7, 8, 9, 10, 11, 12 «Ko/MueCTBO e[WHUI] XpaHEeHUs] — Ka[pPOB MaHOPAaMHOU

CbEMKUN».

6.1.4. 3anosiHenue rpagsi Ne 2 «[Ipou3BoACTBEeHHbIM HOMEP» OMMCHU
(poTOAOKYMEHTOB
B rpady Ne 2 «ITpou3Bo/iCTBEHHBIM HOMEP» ONUCH (DOTOJOKYMEHTOB U3 KHUTH

yue€Ta U OIIMCaHHA Q)OTOAOKYMEHTOB mocsie O03HaKOMJIeHHsA HCIIO/THUTe/Id pa6OTbI C
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(GOTOMOKYMEHTOM ¥ CBepKA TIPOM3BOJCTBEHHOTO HOMepa (OTOAOKYMeHTa,

TepeHOCUTCsI MPOM3BO/ICTBEHHBIM HOMep (DOTOJ0OKyMeHTa.

6.1.5. 3anosiHenue rpadbl Ne 3 «3aronoBok (aHHoTanus) GoTOoJOKyMeHTa»
onucu GoTo/JOKYMEeHTOB

B rpady Ne 3 «3aronoBok (aHHOTal[Ys1) JOKYMeHTa» OMucH (hOTO/JOKYMEHTOB
roc/ie 03HAKOMJIeHUSI UCTIOJTHUTe I paboThl € (DOTOAOKYMEHTOM U pefaKTUPOBaHUS
3arosioBka (aHHOTalyu) (OTO/JOKyMeHTa BHOCUTCSI TEKCT 3aroJioBKa (aHHOTALUM)
doromokymenTa. (IlogpobHee 0 peJakTUPOBAaHMM  3arojioBKa (aHHOTAI[WM)

(bOTOJOKyMeHTa CM. pa3zesi maMsaTku 6.2.).

6.1.6. 3anosiHeHue rpadbl Ne 4 «cABTOP CheMKH» 0NUCH (hOTOA0KYMEHTOB

B rpadgy Ne 4 «ABTOp CheMKW» OmMucH (OTOJOKYMEHTOB M3 KHUTM yueTa U
onuvcaHuss (OTOLOKYMEHTOB MEPEHOCATCS WHULMabl U (aMWIvs aBTOpa ChbeMKHU
doTtogokymenTa. ([Ipunokenue Ne 5).

B rpagy ommcu ¢otogokymeHToB Ne 4 «ABTOp CbeMKW» BHOCHUTCS
MH(OpMaLUs: «He YCTaHOBJIEH», €C/IM aBTOPCTBO (POTOJOKYMEHTa He YCTaHOBJIEHO.
[Tpu mipoBefeHWM JaHHOW pabOTHI CefyeT yuWThIBaTh, UTO B KHHMrax ydeTa U
onvcaHus (OTOJOKYMEHTOB B CJyuyasX, KOrJ@a aBTOPCTBO (DOTOJOKYMEHTa He
YCTaHOBJIEHO, B rpade « ABTOP CheMKU» HalpOTUB eUHULIbI XpaHeHuUs1 UH(PpOopMaLys
He 3aroJTHAIaCh, MO0 YKa3bIBaOCh: «HE YCTAHOBJIEH», «HEU3BECTHO», «H/Y».

Eciu aBTOpCTBO (hOTOAOKYMEHTa ObIIO YCTAHOB/IEHO TIPE/ITIOI0KUTETBHO, TO B
KHUTaX yuyeTa ¥ ONucaHus (POTOOKYMEHTOB B rpade « ABTOpP ChbeMKW» WHULIMA/bI U
dbaMuMss  mpejrosiaraeMoro  aBTopa  ()OTOJOKYMEHTa  MpOIWCHIBAMCh U
3aK/II0UaiCh B KBafipaTHble CKOOKu. Hampumep, [U.H. Tiogpsakos]. IHGopmaius o
npejrosiaraeMoM  aBTope  (OTOJOKYMEHTa IePeHOCUTCSI B  HOBYIO  OIKCh
($OTOAOKYMEHTOB TaK)Ke 3aK/IF0UeHHOU B KBaJipaTHbIe CKOOKM.

Ecmu  aBTOpPCTBO (POTOJOKYMEHTa YCTAaHOBJIEHO Ha 9JTarie paboThl 110
YCOBEPLLIEHCTBOBAHUIO OINMWCHA Ha OCHOBAHUM KOCBEHHBIX MPU3HAKOB, TO B HOBOM

OMUCHU POTOAOKYMEHTOB HAaIPOTUB HOMeEpA eJMHULIbI XpaHeHus1 B rpade Ne 4 « ABTOD
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CbeMKW» UHULIMA/IbI U (paMWIHIO TIPeATo/iaraeMoro aBTopa (poToJ0KyMeHTa CiefyeT
MIPOMUCaTh U 3aK/TIOUUTh B KBaJIpaTHbIe CKOOKM.

KocBeHHbIMK TIpM3HAaKaMH, TIOMOTaloIUMH HKCC/Ie0BaTe/t0  PacClIupUTh
npeficTaB/ieHe O (OTONOKYMeHTe, SIB/SIOTCS: OObeKThl, H300pakeHHbIe Ha
doTomoKyMeHTe; COObITHSI, M300pa’keHHble Ha (OTOJOKYMEHTe; MeCTO CheMKH
doToOKyMeHTa;  BHEIIHWEe  OCOOEHHOCTH  (OTOZOKYMEHTa;  pe3y/bTaThbl
cornocTaBjieHuss (OTOAOKYMeHTa C Jpyrumu ¢otojokyMeHTamu ¢oHza Ne P-1
«®otodoH»; pe3ynbTaThl aHanv3a HMH(OPMALMA TeKCTOBOW COMPOBOJAWUTENbHOMN

AJOKYMEHTallU q)OTO,Z[OKYMEHTa IpHU €€ Ha/IMUKK1 U Apyrue.

6.1.7. 3annosiHenue rpagsl Ne 5 «/laTa cbeMKH» 0NUCH (POTOJOKYMEHTOB

B rpady Ne 5 «/laTa cbeMKH» ONMUCH (POTOJOKYMEHTOB M3 KHUTH yueTa M
ornucaHusi GOTOAOKYMEHTOB TePeHOCUTCST MH(OpMalUs O JjaTe ChbeMKU COOBITHS.
[Mpy HamMcaHUM JaThl CheMKU (POTOJOKYMEHTa UMC/IO0 U roj cefyeT 0003HauuTh
apabckumMy 1MdpaMy, Ha3BaHUWe Mecsila — CTPOYHbIMA OYKBaMM, BeK — PUMCKUMU
uppamvu. Haripumep: «17 urons 1954 2.», «Hauano XX 8.».

Harta cbeMku (POTOZOKYyMeHTa MOKeT ObITh TOUHOM (Haripumep, «28 agzycma
1989 2.») n nipubmM3uTeNbHON (HarpuMep, «KoHey XIX 8.», «He no3oHee 1917 2.»,
«aszycm 1920 2.», «cepeduHa 1930-x 22.», «He paHee anpens 1961 2.»).

B kHurax yuera u omnucaHusi (pOTOJOKYMEHTOB B CJiydasiX, KOrja Bpemsi
cbeMKU (DOTOZOKyMeHTa He ObUIO yCTaHOBJeHO, B Tpade «Bpemsi coObITHSI»
HarpOTHB eJUHULIbI XpaHeHWs1 WH(GOpMAIUsi He 3arojHsIach, MO0 yKa3bIBalIoCh:
«He YCTAHOBJIEHO», «H/y», «HEH3BEeCTHO», «0e3 maTel», «0/a». B rpady omucu
doToioKymeHTOB Ne 5 «/laTa cheMKH» B TaKOM C/lydae BHOCUTCS MHMOPMaIUs: «He
yCTaHOBJIEHa».

Ecmu fata cheMku (pOTOZOKyMeHTa Obula yCTaHOBJIEHA TPeATOo0XKUTEeNbHO,
TO B KHMraxX y4yeTa W OomucaHus (POTOZOKYMEHTOB MH(OpPMAI[Usi O BpeMeHU COOBITHS
MIPOIMMCHIBA/IaCh M 3aK/I0uasach B KBaZipaTHble CKOOKU (Hampumep, [1945 e.]).
Wudopmanysa o mipefrnosiaraeMoi fate COOBITHSI (DOTOJOKYMEHTa IMEePeHOCUTCS B

HOBYIO OITHNCb (i)OTO,E[OKYMeHTOB TaK>Ke 3aK/IFIOUeHHOH B KBaJpdTHbIE CKOOKH.
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Ecmi fgata CcbeMKM COOBITHSI HEW3BeCTHa, TO Ha JTarme paboThl 10
yCOBEpIIIeHCTBOBAHUIO  OMUCH  (DOTOJOKYMEHTOB  He0oOXOJUMO  TOTBITaTbCs
yCTaHOBUTb [J]aTy COOBITHSI TMPHOJ/IM3UTENHHO, OCHOBBIBAsSCh Ha KOCBEHHBIX
MpU3HaKax.

Eciu pgata cebeMkud (DOTO/JOKyMeHTa yCTaHOBAeHa Ha 3Tare paboThl M0
yCOBEPIIIeHCTBOBAHUIO OINKWCA Ha OCHOBAHUM KOCBEHHBIX MPU3HAKOB, TO B OMUCHU
(GhOTONOKYMEHTOB HAalpOTUB HOMepa eAuHHUIbl xpaHeHHs B rpade Ne 5 «JlaTa
CbeMKW» MH(GOPMAaLMIO O Tpe/royiaraeMon fare co3faHust (OTOJOKYMeHTa C/iefyeT
TIPOITHCATh U 3aK/TIOUNTh B KBaZIpaTHbIe CKOOKM (Haripumep, [10 aseycma 1956 2.]).

Ecmi dboTo0KyMeHT TipefcTaBiseT coboii pernpoykiuio, To B rpade Ne 5
«[laTa CheMKH» yKa3bIBaeTCs /laTa M3TOTOBJIEHUs PENpPOAYKIMY (TTepechbeMKH Oosiee
paHHero QotosokymeHTa). WMHdbopMmaiusi o gate coObITUs  (POTOAOKyMeHTa

TIPUBO/IUTCS B 3aroJioBKe (aHHOTALMM) (POTOAOKYMEHTa.

6.1.8. 3anosiHenue rpagbl Ne 6 «MecTo cheMKH» 0nUcH (OTOJOKYMEHTOB

B rpady Ne 6 «MecTo cheMKU» ONMUCU (POTOJOKYMEHTOB M3 KHUTU yyeTa U
ornvcaHust (hOTOIOKYMEHTOB TePeHOCUTCS UH(OpMAIUsi 0 MeCTe CheMKU COOBITUSI.
[lpy HamucaHuu uWHQOpPMALMM O MecTe CbeMKH (OTOJJOKYyMEeHTa YKa3bIBaeTCs:
Ha3BaHHWe pecrny0/IuKH, Kpasi, 06/1acTH, ropo/ia, HaCeJIeHHOTO IMyHKTa (CeJo, MOCesIoK,
nepeBHst). Haripumep, «YensbuHckas o6a., 2. MazHumozopck» uau «CgepoaoscKast
001., noc. TToayHouHoe».

bonee TouHas uH(popMaLMsg O MecTe CbeMKHU (y/avla, JOM U T.J.) [JaeTcs B
3arosioBke (aHHOTalMM) K (oTOomOKyMeHTy. Ha3BaHue CTpaHbl yKa3biBaeTCsi, eC/u
CHUMOK cjiefiaH 3a mpezienamu Coro3a CoBetckux Coupanuctuueckux Pecry6muk,
Poccutickon ®@enepanym.

[Ipy wv3MeHeHUMHM aJMUHUCTPATUBHO-TEPPUTOPUAIBHOIO  [JieJIeHUSl WU
Ha3BaHUsl HaceJeHHOro MyHKTa B rpage Ne 6 «MecTo CbeMKW» yKa3blBaeTcCs
Ha3BaHUe aKTya/lbHOe Ha MOMEHT ChbeMKU COOBITHSI.

B kHurax yuvera W onmcaHusi ()OTOJOKYMEHTOB B C/ayuasiX, KOrja MeCTO

coObITHsST  (OTO/IOKYMeHTa He OBLJIO ycTaHOB/EHO, B rpade «MeCcTo CheMKH»
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HaTIPOTWB eJWHMIIBl XpaHeHHsT WH(OpMaIUs He 3arlo/Hsiach, MO0 yKa3biBaloCh:
«He YCTaHOBJIEHO», «H/y», «Heu3BeCTHO». B rpady ommcu dotogokymeHTOB Ne 6
«MecCTo CbeMKH» B TaKOM Cyyae BHOCUTCSI MH(MOPMaIUsi: «He YCTaHOBIEHO».

Ecii  Mecto cheMKHA cOObITHSI  (DOTO/IOKyMeHTa ObUIO  yCTaHOBJIEHO
TIpe/IOo/I0KUTeTBHO, TO B KHArax yueTa U onucaHusi ()OTOJOKYMEHTOB UH(pOpMaLYs
0 MecTe COOBITHS MPOIMCHIBAIACh U 3aK/0Yasach B KBajipaTHble CKOOKHM. Harpumep,
[KypeaHckas 06a., 2. IlladpuHck]. HdbopMarus o TpeArosaraeMoM MecTe CheMKU
boTO/JOKyMeHTa TIepeHOCUTCSI B  HOBYK) OINHUCh  (DOTO/IOKYMEHTOB  TaKKe
3aK/IFOU€HHOU B KBaZIpaTHbIe CKOOKH.

Eciu MecTto cheMKA (POTOJOKyMEHTa YCTAaHOBJIEHO Ha 3Tarme paboThl 1O
yCOBEPIIIeHCTBOBAHUIO OIWCHA Ha OCHOBAHUU KOCBEHHBIX TMPHU3HAKOB, TO B OMMUCHU
($hOTONOKYMEHTOB HAllPOTUB HOMepa eAuHHIbl xpaHeHHs B rpade Ne 6 «Mecto
CbeMKW» Ha3BaHWe TMpeAriojiaraéeMoro Mecrta ChbeMKU (HOTOJJOKYyMEeHTa CJiefyeT

IMMPpOITNCATh U 3dK/IFOUYUTH B KBd/IpdTHEIE CKOOKH.

6.1.9. 3anosiHenne rpag NeNe 7, 8, 9, 10, 11, 12 «KouuecTBO ejMHNL XPaHEHUSA
— Ka/IpOB MaHOPAaMHOMN CheMKH» OMUCH (POTOJOKYMEHTOB

B rpadsr NeNe 7, 8, 9, 10, 11, 12 «KonmmuecTBO efuHUI] XpaHeHUs] — KaJI[pOB
TaHOPaMHOW CheMKU» OMMCH (hOTOJJOKYMEHTOB BHOCUTCS Crie/lytoliiasi H(opMalusi:
- BUA (hoToJ0KyMeHTa (HeraTuB, AyOJ/ib-HETraTWB, TMO3WUTHB, (OTOOTIIEUATOK, C/ai[
(Anano3uTuB), TUAPUIBM);

- KOJINYeCTBO KaJIpOB e/MHULIbI XpaHeHUsl;

- LIBETHOCTH (POTOAOKYMeHTa (UepHO-0e/Ibli, [IBETHOM);

- MaTepHas OCHOBBI (DOTO/IOKYMeHTa (CTEKIIO0, TIeHKa, hoToOyMara);
- pa3mep (hOTOI0KyMeHTa.

B 3aBucumocTty ot BUza (HOTOJ0KyMeHTa (HeraTtus, AyO/b-HeraTWB, MO3UTHB,
dboTooTNeuaTok, caanj (JUarno3uTuB), AMapuabM) AaHHas UHMOPMAaLUS BK/IHOUAeTCst
B COOTBETCTBYHOIIIYIO rpady:

- Ne 7 «HeratuB» (Hanpumep: 14/6., cm., 6*6 cm.);

- Ne 8 «/lybsb-Heratus» (Haripumep: 1u/6., na., 2,4*3,6 cm.)
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- Ne 9 «ITo3utuB» (Hanpumep: 1ys., ni., 6*6 cm.)

- Ne 10 «®orooTreuatok» (Hanpumep: 1u/6., 6ym., 10*15 cm.);

- Ne 11 «Cnatip (quarnosutus)» (Hanpumep: 1ys., ni., 2,4*3,6 cm.)

- Ne 12 «/lnadbuibm» (B coctaBe (OTOJOKYMEHTOB KHUI ydeTa W OIMCAHUs, C
KOTOPLIMH BeJleTcsi paboTa 1o yCOBepIleHCTBOBAHUIO OMMCeH, quaduibMOB HeT).

B cnyuasix, korja (OoTOJOKYMEHThbI OIMUCU SIBJISSIOTCS JOKyMEHTaMH OJJHOTO
BUJla M HMEIT OoO0uui KiacCU(UKAI[MOHHBIA Tpu3HaK (IJBETHOCTh, MaTepHasl
OCHOBbI, pa3Mep ¢OTOJOKyMeHTa), UH(OpMalMsg O HaJIUUMKA TaKoro TMpH3HaKa
yKa3biBaeTCsi B Ha3BaHUM OINUCH (POTOAOKYMEHTOB, B TMPEAUCIOBUM K OIUCU
dboTomokymeHTOB, a B rpadbl NeNe 7, 8, 9, 10, 11 12 omucu (POTOJOKYMEHTOB He
BKJIFOUAETCSI.

B xome paboThl TI0 yCOBEpIIEHCTBOBAHUIO OMUCH  UH(OPMaLUS
OMUCaTe/JIbHOM CTaTbM CTapod onucu (OTOJOKYMEHTOB COMOCTaBJ/sSeTCS C
GbOTO/JOKyMEHTOM 110 TaKWM IlapaMeTpaM, KaK KOJMYeCTBO Ka/lpOB eVHUIIbI
XpaHeHUsi, LIBETHOCTb (POTOJOKyMEeHTa, BHJ, (OTOJOKYyMeHTa, Marepuas OCHOBBI
doTtomokymeHTa, pa3mep (HOTOJOKYMeHTa, OPHUTMHAJBLHOCTb JIMOO KOIMHUHHOCTD
doTojoKkymeHTa. [Ipy COOTBETCTBUM COMOCTaBUMBIX IIOKa3aTesield WH(opMaliys
BKJ/IFOYAeTCsl B HOBYIO OMNKUCh (POTOAOKYMeHTOB. [Ipyr HECOOTBETCTBHUM COMOCTaBUMBIX
nokasaTesied MH(OpMal[Ms yTOUHSEeTCS U BK/IOUAaeTCsd B  HOBYIO  OIWCh
(bOTO/JOKYyMEHTOB.

Enunuija xpaHeHus POTOJOKyMeHTa MOXKET TIpeJCTaBsITh coboit dhu3nuecku
000CcO0/IeHHBIM Ka/Ip: HeratvB, Caij (AUaro3svuTHB), AyOJib-HEraTwuB, TIO3UTHB,
doTooTneyatok. KosMuecTBO KapoOB e/JUHULIbI XpaHeHUsT: «1».

Enunuija xpaHeHust (hOTOJOKYMEHTa MOXKET TPe/ICTaB/IsATh CO00N HEeCKOJIbKO
KaJ[pOB IIAaHOPAaMHOM CheMKH. [IOHSITHe «IaHOpama» HeoOXOAUMO ITPUMEHSTb K
dboTomoKyMeHTam, UCTIOMHeHHbIM  (oTorpadguueckum crocoboM B TeXHHKE
MaHOpPaMHOM CBheMKU: HECKO/JIbKO HeraTWBOB, TIOC/e/I0BaTeTbHO OTCHSTHIE,
CKMaJpiBalOTCI B OfHO 0OImlee M300pakeHHe; HECKOJIBKO  TMO3UTUBHBIX

QJOTOOTHeanKOB, OTIIed4aTaHHbIEe C HeraTHBOB, ABJIAROINXCSA HaHOpaMOﬁ,
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CKMa/IbIBAIOTCS B OAHO 00ijee wu306paxeHue. KosmuecTBO KaJpoB eJUHUIIBI
XPpaHEeHUS: «2», «3», «4» U T.[.

LIBeTHOCTb (DOTOJOKYMEHTa OIpe/iesiieTCsl 0 BHEITHUM Tpu3HaKaM (4epHo-
6esioe n300pakeHue, [BeTHOE U300pakeHue);

Buxg  doTomokymeHTa, OpPrHMHA/IbHOCTL/KOTIUMHOCTL  (DOTOAOKYMEHTa
OTIpe/Ie/ISIIOTCS TI0 BHEIITHUM TIpH3HaKaM:

- HEraTHB: TIPO3pauHbli HOCUTeMh WHGOpPMAIMK, oOpaTHas I[BETHOCTh,
OPUTUHABHOCTD  (hOTOZOKyMeHTa (OTCYyTCTBHE TIPU3HAKOB KOTNMPOBAHUS Ha
1300pakeHNH (POTOIOKYMEHTA);

- Ay0/Ib-HeraTuB: NPO3payuHbii HoCUTe b WHGOpMalii, 0OpaTHasi 1[BeTHOCTb,

KOITUMHOCTb (hOTOZOKYMeHTa (Ha/Mure TIPU3HAKOB KOIMMPOBAHUS Ha W300pakeHUH
dhoTOAOKYMEHTA);

- MDO3WTHMB: TIPO3pauHbli HOCUTeNb WHGOpMAaLUKM, TMpsMas LBEeTHOCTD,
KOITHUMHOCTb (hOTOZOKYMeHTa (Ha/Mure TPU3HAKOB KOIMMPOBAHUS Ha WM300pakeHUH
dhoTOAOKYMEHTA);

- ¢oTooTHEUaTOK: Henpo3payHbld HOCUTeNb MH(GOpPMaLuM, nOpsMas

OBETHOCTS;,

- cJavj_ (AMAmo3WTHMB): TMPO3pauyHblii HOCUTEeNb HWH(OpMalLWH, MOpsMasi

I[BETHOCTb, OPUTUHAIBHOCTb (hOTOZOKYMeHTa (OTCYTCTBHE TIPU3HAKOB KOITMPOBAHMSI
Ha M300paykeHNH (HDOTOTOKYMEHTA);

B pesyibTaTe OJHO- WM MHOTOKPaTHOIO KOIMPOBAHWS OpWUTHHAaa
doToIOKyMeHTa Ha IUJIeHKY WIM CTeKJI0 Ha Hu300pasuTe/ibHY0 WH(POPMALUIo
MOJlyueHHOW KOMWM  HAK/IaAblBAalOTCS  TPU3HAKU  KOMWPOBaHUsA. [Ipu3Haku
KOTIMMHOCTH M300pakeHUsT (POTOZOKyMeHTa: Kpasi CTeK/ja OpUTUHama, mepdopariys
TUIEHKA OpUWTMHaMa, mrdp OpWUruHasla, TPOW3BOACTBEHHBbI HOMED OpWUIHMHAa,
0coOeHHOCTH  (M3UUECKOTO COCTOSIHHS ~OpWTMHAja CTAHOBATCS HA  KOIMWHU
(hoTOZOKYMEeHTa YaCThI0 H300pakeHHsI; CMEeI[al0TCsT TPaHHUI[bI H300pakeHHs.

Komust poTooTrneuaTka — penpoAyKLusi — CO3/laeTcsl IyTeM TepecbeMKu Ooiiee
paHHero oTreuaTka (oToJokyMeHTa. IIpU3HAKU perpoAyKIuH: Kpast poTooTevaTka,

BHEIIIHHe OCOOEHHOCTU JULIeBOM CTOPOHBI (hOTOOTMeuaTKa (HAZAMUCH, TPEL[UHBI,
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TOTEPTOCTH U T.I.) CTAaHOBATCS Ha KOmMMU (DOTOZOKYMEHTa uaCThi0 M300parkeHHs;
yTpaunBaetrcs uHMopmalusi obopoTta dorootreuaTtka (mmdp GdOTOJOKYMEHTAa,
HaZTCH, OTMETKH); CMEIIAaF0TCS TPAHUILIBI 1300paykeHHsl.

Martepuan HocuTesisi (HOTOJOKYMeHTa OTpeZiesisieTCsl TI0 BHELIHUM TIpU3HaKaM
(ruteHka, ctekno, hoTobymara).

Pasmep  ¢doTosoKyMeHTa  ompejensieTcsi ~OpA  TIOMOIA  JIMHEMKHU.
M306pa3utenbHasi 4acTb (OTOAOKYMeHTa U3MepsieTCsl TI0 /[JIMHe U  IIUPUHE;
cBoOogHbIe OT M300pakeHUs: Moyt POTOJOKYMeHTa B pa3mep (DOTOAOKyMeHTa He

BKJIFOUAIOTCsl. Mepa /JIMHbI ¥ IUPUHBI (DOTOJOKYMEHTA - CAHTUMETP (CM).

6.1.10. 3anostHernue rpadgni Ne 13 «CocTaB TeKCTOBOW CONMPOBOAUTE/ILHOMN
AOKyMeHTaluu» ONMUCH (POTOA0OKYMEHTOB

B rpacdy Ne 13 «CocTaB TeKCTOBOM CONPOBOAUTETLHON JOKYMEHTALMU» OMUCH
(GOTOAOKYMEHTOB  BHOCUTCSI ~ MH(OpPMalMsi O  HaJMUYMKA  TEKCTOBOM U
COMPOBOJUTE/ILHOM JOKYMeHTaluu K (OTOoAOKyMeHTy. B cocTtaBe  TeKCTOBOU
COMPOBO/IUTE/ILHOW [TOKYMEHTAl[Md YUUTBIBAIOTCS JOMOJIHSIOI[ME U pacKpbIBarolye
cofiep>kaHve (POTOJJOKYMEHTa MOSICHUTEebHbIE 3alUCKA aBTOPOB (POTOJOKYMEHTOB
(YuaCTHHKOB, CBHETe el COOBITHSA); BLIPE3KH CTaTel U3 ra3eT, )KypHaJIOB; OYK/IeThI;

Apyrue maTepyalibl.

6.1.11. 3anosiHeHue rpadni Ne 14 «IIpumeuanue» onucu GoTOAOKYMEHTOB

B rpady Ne 14 «IIpumMeuaHue» ornvcu (OTOAOKYMEHTOB U3 KHUTU yueTa U
orvcaHus (OTOJOKYMEHTOB TIepeHOCUTCsT MHGOpMalsi O BbIOBIBIIMX eAWHHULAX
xpaHeHUs1 («BBIOBITIO»), He Tepe/laHHbIX Ha XpaHeHWe e[VHWIAX XpaHeHWs («He
ciaHo»), 0cobo 1jeHHbIX efuHULaX xpaHeHUs («OLl»); Hammumu cTpaxoBoro (oHzAa
Ha eguHULy XpaHeHUs («C® Ne »), HanMuuy (OHJA TMOIb30BAHUS HAa eUHULYY
xpaHeHus («PII»).

B xope paboTbl MH(OpMalMs KHWATM yuyeTa U OIMUCAHUS (OTOJOKYMEHTOB

COIIOCTaBJ/IdeTCd C HH(bOpMaHHeﬁ KHHUI'M Yy4deTa W OIIMCAHUA 0ocobo LNEHHBIX
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(bOTO/JOKYMEHTOB, KHUTM ydeTa cCTpaxoBoro (oHza U (oHJa M0Ib30BaHUS Ha
(boTOAOKYMeHTHI, XKypHasia yueTa oH/a M0o/Ib30BaHUsI Ha 37IeKTPOHHBIX HOCUTEJISIX.

dOTOIOKYMEHT, CTpaxoBasi KOMusi Ha ()OTOAOKYMEHT B C/ly4yae ee Hauuus,
Komusi (oHAAa TO/Mb30BaHUS Ha (OTOJOKYMEHT B C/iyuae ee HaaUuus
MIPOCMaTPUBAIOTCSI HA COOTBETCTBHE.

OcobeHHOCTH (PU3UUECKOTO COCTOSIHUM (POTOJOKYMEHTa («COMM» «HEeraTHB
pa3dbut» U T.A.), yUTeHHble B KHHTe yuyeTa M OMUCaHHSA (POTOAOKYMEHTOB J1OO
BbISIB/IEHHbIE Ha 3Tare paboThl M0 yCOBEPIIEHCTBOBAHUIO OIMKCH (DOTOAOKYMEHTOB,
OTMEYAlOTCsl B KAPTOUKe yyeTa TeXHUUECKOro COCTOSIHUSI (POTOJJOKYMeHTa, KOTopasi
BKJIFOUAETCS] B COCTaB KapTOTEKH yueTa TEXHUUECKOTO COCTOSIHUS (POTO/JOKYMEHTOB
apxvBa. B omucu  PoTogOoKyMeHTOB 0C0OeHHOCTH (PU3UUECKOT0 COCTOSIHUS

(bOTO/JOKyMeHTa He YUUTBIBAIOTCS.

6.2. PejakTupoBaHue 3aro/ioBKOB (aHHOTaLuH) (G0TOAOKYMEHTOB

Onuvcanue (OTONOKYMEHTa B OMUCH (POTOJOKYMEHTOB [laeTCsi B BUJE
aHHOTal[MM. AHHOTalLYsA (OTOAOKyMeHTa TipeficTaB/sieT co000M KpaTKoe H3/I0)KeHHe

CBeZIeHUl 0 COOBITHSIX, TIpeIMeTaX, JULiax, U300pa’keHHBIX Ha (POTOJOKyMEHTe.

6.2.1. OcobeHHOCTH PAdOTHI M0 PeJAKTUPOBAHUIO 3ar0/I0BKOB (aHHOTALIMA)
doToaoKkymMeHTOB

[IpaBuia cocTaB/ieHUs] W  PeAAKTUPOBAHUSI  3arojiOBKOB  (aHHOTAL[WM)
(bhOTOAOKYMEHTOB SIB/ISTFOTCS 00IIMMU A1J1s1 (DOTOJOKYMEHTOB pa3HbIX BUJOB.

PenakTupoBaHue 3arojioBKa (aHHOTaUMM) (GOTOAOKYMEHTa HauuHaeTcsi C
M3yuyeHus] aHHOTALMU (OTOJOKYMEHTa, COMPOBOAUTE/IbHOM [IOKYMEHTaluud K
boTo0KyMeHTY, 00s13aTe/TbHOTO CPaBHUTEBHOTO aHa/li3a CO/lep)KaHusi aHHOTALU!
c u3obparkeHreM hOTOZOKYMEHTa.

Ilpy pepakTMpoBaHMM 3arojioBKa (aHHOTaUMM) (GOTOAOKYMEHTa Crefyer
MpOBepsiTh Ha COOTBETCTBHME WCTOPUYECKOMY (akTy (COOBITHIO) TpUBeJeHHbie B

AQHHOTALIUM Ha3BaHUS YuypeX[eHul, reorpadrueckdie HavMeHOBaHUS, (aMUIUH,
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MMeHa, OTueCTBa TepCOHA/UN, [JO/DKHOCTU TepPCOHa/ni, MecTo COOBITHS, BpeMms
COOBITHS H T.[I.

Ecmu uMeronyecs: cBefieHUsl 3arosioBka (aHHOTalMu) (OTOJJOKyMeHTa He B
MOJTHOK Mepe OTpPaXkaloT cojiep>kaHue (GoTofokyMeHTa (OTCYTCTBYIOT JIHOO
Hepa3b0puUrBO HalMCaHbl Ha3BaHUS yupeXx/eHul, reorpauueckre HauMeHOBaHUS,
MeCTO COOBITHS, Jara COOBITHS, (PAaMUIMK YYACTHUKOB COOBITUM; GhaMUIu
YUYaCTHUKOB COOBITUS yKa3aHbl 0€3 WHHUI[MAZIOB U T. [.), TO HEOOXOAWUMO ITPOBECTH
paboTy M0 yTOUHEHUIO CBe/IeHH 3aro/I0OBKa (aHHOTALUH).

['nyxye cymMMapHble 3arosioBKy (aHHOTal[MK) (DOTOI0KYMEHTOB paCKpbIBAatOTCS
W YTOUHSIFOTCS TIPM  HeTOCpeACTBeHHOM  oOpallleHHd K  COJleP’KaHHI0
(OTOJOKYyMEHTOB.

Ons mnpoBepku MO0 yTOUHEHHUS CBeJleHWM 3arojioBKa (aHHOTAL[UK)
doTomokyMeHTa HeoOX0oAWMO obpalaThCsi K CIeAyRImyuM HHGOPMaIlOHHBIM
pecypcam:

- crpaBoyHasi jurtepatypa ([esitenn oTedyecTBeHHOW wucTtopuM. buorpaduueckuii
cnoBapb-cipaBoYHUK (M., 1997); buorpaduyeckuii SHIMK/IONEAUYECKUN CI0Baphb
(M., 2001); Ypanbckasi uctopuueckas sHuukIoneaus (Exkarepunbypr, 1998); Y muiis
Caepp/10BCKa. CnpaBounuk  (CBepaJiOBCK, 1988); COpaBOYHUMKKA MO
aJIMUHUCTPAaTUBHO-TePPUTOPUAIbBHOMY JeneHut0 Poccuiickor WMwmnepun, CCCP,
Poccutickoli @epfepaliviv 3a pa3Hble rofibl U 1Ip.);

- Kpatkuii cripaBouHuk 1o ¢oHzam ['ocymapctBeHHOro apxuBa CBep//IOBCKOU
obnactu (EkaTepunOypr, 1996);

- apxuBHbIe 1oKyMeHTbl poHA0B ['KYCO «I"ACO»;

- TIO/IIMBKM ra3eT u3 6ubmoreuroro doxga 'KYCO «I"ACO»;

- 6a3a gaHHbIX «VIMenHo# kKatasmor» 'KYCO «"TACO»;

- iMeHHOM KaTtasior ¢hotoZokyMeHTOB «['KYCO «I"ACO» Ha OyMa)>KHOM HOCHUTEJIE;

- cucreMatrueckuii Karanor ¢oromokymeHToB «I'KYCO «['ACO» Ha OymakHOM
HOCHUTEJIE;

-351eKTpOoHHBINA PoTokaTtanor «I'KYCO «"ACO»;
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- My3ed, apXuBbl OpraHu3allMii — UCTOUHUKOB KOMIUIeKTOBaHUs (oHza No d-1
«PoTodoH»;

- vH(pOpMaLYs HWHTepPHeT PecypcoB TIPU YC/IOBUM ee [JOCTOBEPHOCTH (HampuMmep,
«O6beKThl Ky/lbTYpPHOTO Hacjeaus ropoaa ExarepunOypra», «IlepeyeHb 006BHeKTOB
Ky/JIbTYPHOTO Hacjeiusi, HaXOASIIMXCS Ha Tepputopurd CBepAJiOBCKOM 06sacTu»//
opuLManbHbld  caWT MUHUCTepCTBa MO  yMpaBAeHUIO  TOCY/apCTBEHHbIM
umyiiecteoM  CBepzyioBcKoM — obOsactd,  http://mugiso.midural.ru/region/okn/
estateekt.php; «IloueTHble rpakzaHe ropoga ExatepuHOypra»// OduiiyanbHbIi

noptan r. Ekarepunbypra, http://ekarepurOypr.pd).

6.2.2. IlpuemMbl peJaKTHPOBaHHSA 3aro/I0BKa (aHHOTALMU) (POoTOJOKYMEHTa

- B 3arosioBke (aHHOTanmu) (OTOJOKYyMeHTa HEOOXOJUMO yKa3aTb Ha3BaHHe
COOBITHS, SIB/IEHWsI, 3arevyaT/ieHHOro Ha (OTOAOKYMeHTe; MepeurciuTh haMuauu 1
WHUIMA/IbI, 1300pa’keHHBIX Ha (DOTOZIOKYMEHTE JIWI], yKa3aTh UX OOII[eCTBeHHOe WJIH

C]Iy>K€6HO€ I10JI0KeHHue, ITI04YeTHbIe 3BaHUA U T.[.

- @akThI U COOBITHS, OTPa’KeHHBbIE B (DOTOIOKYMEHTe, U3/Iarat0TCsl B 3ar0JIOBKE
(aHHOTaI[MM) POTOJOKYMEHTa COBPEMEHHBIM PYCCKUM SI3bIKOM, 0€3 BBOJHBIX CJIOB,

CJIOKHBIX CMHTAKCHUYECKHUX O60pOTOB.

- Tekctr 3arosioBka (aHHOTaLMM) (OTOJOKYMEHTa [O/DKEH KpaTKO, YeTKO
OTpakaThb coziep>kKaHue (POTOJOKYMEHTa, He ZIOMyCKasi PU 3TOM yTpaTbl KOHKPETHBIX

XapaKTepPUCTHK OIMMChIBaeMOro 00beKTa.

- TekcTt 3arosoBka (aHHOTaL[I/II/I) d)OTO,Z[OKYMEHTa He [0/DKeH COAep>KdTb

OLIeHOK (haKTa, COOBITHS, SIBJIEHUSI CO CTOPOHBI COCTaBUTEJIS 3ar0/I0BKA (AHHOTALUHN).

- be3 u3MeHeHVs U KOppeKLMU BHOCATCS B TeKCT 3arojioBKa (aHHOTaLMK)
(OTOJOKYyMEHTa HAUMEHOBaHHWsI YUpPeXXJAEeHUM, aIMUHUCTPAaTUBHO-TEPPUTOPUAIbHBIX
elMHWL, Teorpayyeckue Ha3BaHWs, TUTY/bl, UMHbI, 3BaHUs, [JPYrMe TepMUHBI,

HGO6XO,E[I/IMBI€ IMpu  OITMCaHUN (bOTOFpa(l)I/II/I, COOTBETCTBYHOIIIME HNCTOPHUUYECKOMY
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BpemMeHH oTorpaduy, BbIpakalolijie O0COOEHHOCTh HCTOPUUYECKOTO0 BpeMeHU

dboTorpadum.

- B 3arosioBke (aHHOTauu) (HOTOOKYMEHTa TPUBOJUTCS WHGoOpMaIusi 00
OpPUTUHATLHOCTH/KOTTUHHOCTH (hOTOZOKYMeHTa: «OpuruHam» mbo «PerpoayKius».
B ciyuae BK/OUeHHss B OMMCh (DOTOZOKYMEHTa, TepecHATOro ¢ Oosiee paHHEro
CHUMKa (perpoAyKIMM), B 3arojioBKe yKa3bIBaeTCs JaTa M MeCTO COOBITHS,
1300pakeHHOTo Ha (POTOCHUMKE (/laTa U3rOTOBJIEHHUsI PENPOAYKLIMY TIPOCTAB/ISIETCS B
rpade onvcy poTogoKyMeHTOB Ne 5 «/laTa cbeMKU» ).

ITpumMep 3aro/ioBKa (AHHOTAIUH):

I'enepan I'alida Ha napade y KacpedpanbHozo cobopa 2. EkamepuHbypea 30 anpens
1919 200a. Penpodykyusi.

B rpade onucu dpotomokymeHToB Ne 5 «/laTa cheMKU» yKa3zaHo: «1966 2.»

- B 3aronoBke (aHHOTalmu) (POTO/JOKyMeHTa BCerjia TIPUBOAMUTCS aKTyasibHast
Ha MOMEHT CBheMKU (HOTOJOKYMEHTAa TII0 OTHOIIEHHI0O K OOBEKTy CBheMKHU
dboTomokymeHTa vH(popMalus (aZjpec 37aHusl, Ha3BaHUe T'OpOZa, Ha3BaHWe YJ/ULIbI,
Ha3HaueHWe 00bekTa; dhaMuIUs Wi TICeBJOHUM JIMIla, AO/DKHOCTh JMLA U T. [.).
WNudopmaiuss He akTyalbHasi Ha MOMEHT CheMKU (HOTOJJOKyMeHTa, HMeolliast
OTHOIIIEHHEe K TIPOIJIOMY WM OyAyll[eMy IO OTHOILIEeHHI0 K OOBeKTy CheMKHU
BpeMeHH, HO, TPUBOJMMas B 3arojioBKe (aHHOTAlLMM) C 1ieJIbI0 pacIIupeHuUs
npe/icTaBieHuss 00 00beKTe CheMKH, JAeTCs B 3aro/ioBKe (aHHOTAIMK) B KPYIJIBIX
CKOOKax.

ITpumep 3aro/s10BKa (AaHHOTAIHH):

30aHue ExamepuHbypackoz2o okpyxcHo20 cyoa 6 1906 200y. Obwuti 8ud. (paHee, 0om
H.U. CesacmbsiHoga, no30Hee, YpanbcKuil komuccapuam mpyoa, Obaacmuoti Cogem
npogcorozoe (dom Ilpocpcorozos), pezudeHyus Ilpesudenma Poccuu 6 .

ExamepuH6bypee). OpuuHan
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- B 3aronoBke (aHHOTaLuu) GOTOJOKYMeHTa UH(OpMAaLUs, YCTaHOBIEHHaAs 110
KOCBEHHbIM TIpM3HaKaM, U UWHGoOpMalYs, YCTaHOB/IEHHasl TMPeATONI0KUTENbHO,
yKa3bIBalOTCsI B KBA/[PaTHBIX CKOOKaX.

ITpumep 3aros10BKa (AHHOTALMH):

XyooxcecmeeHHasi pocnucb nNomo/aka KomHambl [/[eopya nuoHepog] 6 .
Ceeponoscke (paHee, Ycaobba Pacmopeyeebix-XapumoHosbix; no3dHee, /lgopey

0emckKo20 u 1oHowecko2o mgopuecmaa). OpuauHan

- B 3arosioBke (aHHOTaruu) (GOTOAOKYMEHTa He JOMyCKaeTcsl yroTpebsieHue
MIPOU3BO/IbHBIX  COKpallleHui. [Ipu peflakTHpOBaHWK 3arojioBKa (aHHOTAI[UK)
dboTomOKyMeHTa TIPOM3BO/IbHbIe COKpallleHHsi He0OX0AUMO PacKpbIBaTh: «CIEKT.» —
«CTIEKTAK/Ib», «3aC/L» — «3aC/Hy)KEeHHBIM», «aKTp.» — «aKTpuca», «K/¢» -

«KUHO(UIBM» U T.II.

- B 3arosioBke (aHHOTauWu) (OTOAOKYMEHTa YIOTPeOJISIOTCS TOJIBKO
ouiMasbHbIe U OOIeNpPUHATEIE COKpallleHus (T. — TOPOJ, T. — TOJ, y/I. — Y/IUlla U T
A.). Takve coKpallleHHs1 UCIIO0/b3YIOTCS BCerjja COBMECTHO C JIaTOW, reorpaduuecKum
HalMeHOBaHWEM, K KOTOPbIM MMeloT oTHoleHue: «1939 r.», «r. EkatepuHOypr»,
«yi1. IlymikrHa». B 3aronoBke (aHHOTalMK) GOTOAOKYMEHTa YIIOTPeOJIAIOTCS TakKe
COKpallleHUs], IPUBe/IeHHbIe B CITMCKe COKPAILleHHBIX C/I0B, OMKCH (OTOAOKYMEHTOB.

ITpumep 3aro/s10BKa (AHHOTALMH):

Ha neppone cmanyuu «ExkamepuHbype» neped ecmpeueli azumnoe3da BIIUK

«OKmsabpbcKkas pesoaioyusi». Penpodykyust

AGOpeBuaTyphl «AruTHoe3a» (aruTalfioHHBIA moe3n) U «BIIMK» (Bcepoccuiickuii
LleHTpanbHBINA VcrionHUTe/IbHBIN Komwurer) SIBJISIFOTCS 0C0OeHHOCTBIO
MCTOPUYECKOTO TepUoia W TIPUBOASATCS B aHHOTAl[MM 0e3 u3MeHeHUs (OPMBI.
3HaueHWe JAHHBIX COKpAlleHHbIX CJIOB C/eAyeT PACKpbITh B CIMCKE COKPAILleHHBIX

C/I0B onucH (hOTOOKYMEHTOB.
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- AHHOTalM¥ TIOPTPETOB C/efyeT HauvHaTh C GaMWIUMU U WHULIAAJIOB JIWIIa,
3aTeM yKa3bIBaeTCsl JOJ/DKHOCTb, Ha3BaHWe OpraHu3aliuM, 3BaHWe, HayuHasi CTelleHb,
ApyTHe CBeJieHus O Julle; B CKOOKax rnpuBoauTcs uHbopMaiius (ITopTper).

ITpumep 3aros10BKa (AHHOTALMH):

Bondun A.I1. — ypaabckuil nucamenb, Opamamype. (ITopmpem). OpuauHan

ITpumep 3aro/ioBKa (AHHOTAIUH):

duHocenos M.K. (Makcum KoHcmanmuHosuu) — npokamuuk Bepx-Hcemckozo
3ae00a, bpueadup Bpueadbi KommyHucmuueckozo Tpyoda, [TouemHblil 2paxcoaHuH 2.

Ceeponoscka. (ITopmpem). OpuzuHan

- Ilpu cocraB/ieHMM aHHOTAlLMK TPYIIOBBIX T[IOPTPETOB, HAa KOTOPBIX
1n300pa’keHO MHOYKeCTBO JIMI[ — YYaCTHUKOB COObITUSI (TPYIIIIOBblE CHHUMKH),
yKa3bIBalOTCsI BCe M3BeCTHbIE MO0 ycTaHOB/IeHHbIe (haMU/IMK, UMeHa, OTUeCTBa JINL]
— Y4acTHUKOB coObITUs1. [lepeuriciienre n300pa)keHHbIX Ha PYMIIOBOM CHUMKE JIWIL]
MPOBOJUTCSL B TOC/E10BAaTe/IbHOCTH UX pa3MeLleHrs1 C/ieBa HarpaBO CBePXY BHU3.
[Tpy HeoOXOAMMOCTH BbIJle/IeHUs] OJHOTO JIMIja W3 TPYMIbl WM TIPU HaIUUWAd
CBe/IeHMM TOMBKO O HEeCKOJbKUX JWIjaX 0003HauaeTcsi WX pacrojioXkeHWe Ha
(OTOJOKYyMEHTEe «BTOPOU CJIeBa», «TPETHUH BO BTOPOM DPSIIY», «B LIEHTPE TPYyMIbD».

ITpumep 3aro/10BKa (AHHOTALMH):

UneHbl napmuliHo2o komumema Bepx-Hcemckozo 3a8o0a 6 1927 200y. B nepgom
pady: Epmakos I1.3. (mpemutli cnega), I'yaun M./, (nambili creea). OpueuHan

ITpumep 3aro/s10BKa (AHHOTALMH):

JIuuHblii cocmas 1241 cmpenkoeo2o noaka 375 cmpenkogoti dususuu.
B yenumpe epynnbi: Pbidckoe B.U., maliop, KOMaHOup noaka no noaumuacmu.

Penpodykyus

- B HEKOTOprX cnyqaﬂx HpH HEO6XO,Z[I/IMOCTI/I BbI/I[EJIEHI/IH O,/I[HOFO JII/ILI"EI nu3
rPpYIIIbI 0003HavaeTcs XapaKTeprIﬁ BHEIITHUN IMPpHU3HAK [AaHHOI'O JIMlld: «B LIJIAIIEe»,
«B OYKax» U T.II.

IIpuMep 3aro/10BKa (AHHOTAI[MH):

Omkpbimue nepeotl #ene3H000POHCHOU 8eMKU» Ypaimauicmposi».
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Kylibbiwes B.B., npedcedameab BCHX CCCP (8 yenwmpe). BavHukog A.IL.,

ynpaeasowutl «Ypaamawicmpos» (caeea 8 ceemoll wanke). Penpodykyus

- B ciiyuae, Korjja y4acTHUKUA COOBITHSI He W3BECTHBI MO0 He YCTAHOBJIEHBI,
AaHHOTUDYETCS TpyIlla JIMI[ — YYaCTHUKOB COOBITHSI (KOHKpEeTHbIe (haMHUIUN
YUaCTHUKOB COOBITHSI He YKa3bIBatOTCH).

ITpumMep 3aro/ioBKa (AHHOTAIUH):

Kypcaumbl Ceeponogckozo aspokayba 8 1939 200y. OpueuHan

ITpumep 3aros10BKa (AHHOTALMH):

Pabouue u cayxcawjue imnepamopckoti EkamepuHOyp2ckoli epaHuabHoll ¢pabpuku 8

1894 200y. Penpodykyus

- B 3aronoBke (aHHOTaimu) (HOTOMOKYMeHTa, M300pajkarollero coObiTHe C
yuyacTHeM KOHKPETHBIX JIHI, OepeTcs BO BHHMaHHe OCHOBHOE COJepKaHHe
n3obpaxkeHusi (cobeiTve wau uiio). B Heobxoaumoii mocsiefoBaTelbHOCTA (UTO
BakHee — HHGOpPMAIMsA O COOBITUM WM JIMI[E) YKa3bIBAaeTCSI TOUHOE U TIOJHOe
Ha3BaHWe COOBITHS; UHUIMA/IBI U (PaMU/IHSI YUaCTHHUKA COOBITHSI, 00IeCTBeHHOe WIN
c1y>KeOHOe TI0/I0XKeHHe, I0/PKHOCTD, TIOUeTHOe 3BaHUe JTUIIA.

IIpumep 3aroja0BKa (aHHOTal.[I/Il/l), KOrjid BO BHHMJdHHE GEDVTCH YUdCTHHKH

COOBITHSA:

Bbopucoe HU.B., KOXO3HUK CeNbCKOXO351UCMBEHHOU apmeau «3aKaneHHblll 6oey»
Konmenoeckozo patioHa Ceeponoeckotl obaacmu, I'epoti Coyuanucmuueckozo Tpyoa
(cneea), ¢ Bysunbim B., nonesodom Kosxo3a um. Bopowunoga Mpbumckozo patioHa
Ceeponoeckoli obaacmu, Ha omkpbimuu Bcepocculickoli cenbckoxo3sticmeeHHOU
gblcmasku 8 2. Mockee. Opu2uHan

IIpumMep 3aro/i0BKa (aHHOTaHl/lI/I), KOr'id BO BHUMdHHE GEDETCH coObITHE:

IpagumenbcmeenHas Oenezayus [Jlemokpamuueckol Pecnybauku BbemHam 8 e.
Ceepodnoscke. Ilpe3udenm Jlemokpamuueckoti Pecnybauku BbemHam Xo-LLIu-MuH

npousHocum npueemcmaue Ha aspoopome. OpuzuHan
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IIpumMep 3aro/i0BKa (AaHHOTAIMH), KOr/la BO BHUMaHHe 0epercs coObITHE:

Cmpoumenbcmeo kpynHetiwell 8 Eepone HudicHemazuabckotli 0oMHbl. Komcomoney-

moumadcHuk I'opucnasckutl leaH. OpueuHan

- B 3arosioBke (aHHOTaruM) (OTOJOKYMEHTa, Ha KOTOPOM H300pakeHbl
rOpPOJICKHe, Ce/bCKHe JM00 HWHAYCTpUajbHBbIE IeH3aKH, WHTEPhEephl MOMeIeHUH
Ha3bIBaeTCsl 00BEKT CheMKH («OOIMuid BHA...», «dacas goma...», «aeTanb dacaza
JIOMa...», «KHHTEPBbEP...»); JIAaeTCs MOSCHEHHEe O MECTe CheMKH, PaKypce, C KOTOPOro
IIPOM3BO/M/IACh CheMKa («BHJA C MOCTA...», «BHJ C yI7la JOMa Ha TiepeceyeHue
YJIUL]...», «BUJ] CO CTOPOHBI...», «Ha TIePBOM I/IaHe...», «Ha BTOPOM IIJIaHe...»).

ITpumep 3aro/s10BKa (AHHOTALMH):

Ilepcnekmuga yn. Typeenesa u 2. Cgeponoecka. Buo co 30aHus uzdamesnbcmea
«Ypanbckuil pabouuti» 8 cmopoHy BoszHeceHckoli 2opku. OpuauHan

ITpumep 3aro/s10BKa (AHHOTALMH):

XKunble doma eo Bmyseopooke & 2. Cgeponoscke. Ilepeblii cmydeHuecKull Kopnyc.
Buo co cmopoHbl Ypanbcko20 noaumexHuuecko2o uHcmumyma. Opu2uHan

ITpumMep 3aro/ioBKa (AHHOTAIUH):

CeepdnoscKull 31eKmpoeo30peMOHMHbIU 3ae800. MHmMepbep MexaHu4yecko2o yexd.
OpuzuHan

ITpumep 3aros10BKa (AaHHOTAIHH):

I'nasHbili kopnyc Ceepdnosckoeo /Igopya nuoHepos (paxee, Ycaobba Pacmop2yesbix-
XapumoHoseblx; no3dHee, /[[geopey 0emcK020 U HOHOWeECKO20 meopuecmea). Buo c
niowaou HapooHoli mecmu (paHee, Bo3HeceHckass naowaob; no3oHee,

Komcomonbckas naowaonb). OpuzuHan

- IlonsATHe «maHOpaMa» HeOOXOAWMO TIpUMEHSTh K (OTOJOKYMEeHTaM,
WCTIO/THEHHBIM (oTOrpaduueckum Criocob0M B TeXHUKe TTaHOPAMHOM ChEMKH.

ITpumMep 3aro/ioBKa (AHHOTAIUH):

Cmpoumenbcmeo 21aeH020 Kopnyca oboeamumesbHoll pabpuku CpedHeypanbcKo2o

MeOden1asuibHo20 3aeo0. IlaHopama. OpuzuHan
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(emguHUIlA XpaHeHUs1 mipefcTaBsieT 3 (Tpu) (HOTOOTIEUaTKa, COCTAB/SIOIIMX 00IIee
n3o00pakeHre 00beKTa CbeMKU — TaHopamy; B rpacde onucu GoTogoKymeHTOB Ne 7

«KOJIMYECTBO KaJIpOB NTAHOPAMHOW CheMKH» YKa3aHo: «3»).

- B 3arosioBke (aHHOTaluu) (OTOAOKYMEHTa, I/le BCTPEUAIOTCSl CBeJeHUs 00
yupeXXZieHuM, OpraHu3alyiu, NpeIpusiTiY, YKa3bIBalOTCS UX TMOJHbIe O(QHULIMaTbHbIE
Ha3BaHUSI.

ITpumep 3aro/s10BKa (AHHOTALMH):

3aeepwatowyulti sman cmpoumeabcmea 30aHusi ['ocy0apcmeeHHO20 — apxuea

Ceepadnoeckoli obaacmu, ya. BaiiHepa, 0. 17. OpueuHan

- B 3aronoBke (aHHOTanmM) GOTOJOKYMEHTa, Ha KOTOPOM H300pakeHO
OTZe/bHOe 37laHWe, C/efyeT yKa3aTb aJMUHHCTpaTUBHOe, OOIjecTBeHHOe WU
Ky/JbTYPHOE Ha3HaueHWe 3/aHusl, TOUHbIM ajipec (yauila, HOMep Joma), paKkypcC C
KOTOPOTrO cielaH (POTOCHUMOK.

ITpumMep 3aro/ioBKa (AHHOTAIUH):

XKunoli dom no adpecy: ya. Cakko u Bavyemmu, 0. 109. O6bwjuti 8ud. OpueuHan

- B 3aronoBke (aHHOTaMM) (OTOAOKYMEHTa, Ha KOTOPOM H300pakeHO
3/laHue- MaMSITHUK WCTOPUM M apXWUTEKTYypbl, ClefyeT yKa3aTb Ha3BaHWe 3/laHUS,
Ha3HaueHWe 37laHUsl, COOTBETCTBYIOIMe BpeMeHU Co37aHusi (QoTocHuUMKa. [lo
BO3MOYKHOCTH, CJIelyeT yKa3aTb B KPYTJIbIX CKOOKaX: Ha3BaHWe 3/[aHUs], Ha3HaueHHe
3laHUs B JApyrue MCTOpUUYeCKre Tepuo/ibl. B OTAeNbHBIX CoyuyasX yKa3bIBaeTCs
apXUTEKTOD 3[aHusl, BpeMs TIOCTPOUKY 3/1aHUs, BJaZe/bLibl 3JaHus U T.I1.

ITpumep 3aro/s10BKa (AaHHOTAIHH):

Jom ['nasHo20 HauanbHUKa YpanbCKuX 20pHbIX 3a80008 6 2. Examepunbypee 8
Hauane XX eeka (no3dHee, OkpydxcHoll u Obaacmuoti Coeem pabouux denymamos;
TI'ocydapcmeenHoe 6100dcemHoe  yupedicOeHue 30pasooxpaHeHusi (Ceep0n08cKoll

obnacmu «Cgeponoeckas obaacmuas 6onbHuya Ne 2»). Penpodykyus
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- Ilpu coctaBneHuM 3arojioBKa (aHHOTaLMK) (POTOAOKYMEHTa, Ha KOTOPOM
1300pakeH TaMSITHUK, yKa3bIBaeTCsl Ha3BaHUe TMaMsTHUKA. [lanee, 0 BOSMOXKHOCTH,
c/lelyeT yKa3aTb B KPYIVIbIX CKOOKax CKYJ/IbIITOpA ITaMSTHUKA, ATy OTKPBITHS
MaMsITHUKA, COXPaHUJICS JIM TTAMSITHUK /10 HACTOSIIIIEr0 BpeMeHHU.

ITpumep 3aros10BKa (AHHOTALHMH):

IMamamnuk ITaeauxky Mopo3ogy 8 2. Ceeponoscke (cKynbnmop CadcuH I1.A.; omKpbim
2 Hos6pa 1957 200a e napke um. Ilagauka Mopo3oea; cHeceH 8 1991 200y).
OpuzuHan

B rpade ormucu gporomokymeHTOB Ne 5 «/laTa CbeMKH» yKa3aHO: «1962 2.».

- Ilpu omnucanuu psifa (OTOAOKYMEHTOB, Ha KOTODPBIX I0OC/€[0BaTe/bHO
3apUKCUpOBaHO COOBITHE, TIPOMCXOJsAINlee B OJHOM MeCTe B KOHKDETHBIU
MPOMEXYTOK BpeMeHM, KOrjia Coj/iep)kaHre CHUMKOB COBIIa/laeT, pa3/inuasicCh
pakypcamMu CbeMKH, (OTOJOKYMeHTaM TpHCBavBaeTcs OOIIWii  3aroji0BOK
(aHHOTALUA). HononHuTenbHasi, TOSICHSIOIAass WHGOPMAalMs BK/IIOYAeTCsl B
3aroJioBOK (@aHHOTALWIO) KaXKA0ro (POTOAOKYMEHTa B OTJe/bHOCTH.

ITpumMep 3aro/ioBKa (AHHOTAIUH):

Cmpoumeﬂbcmeo OdomeHHoll neuu Ne 6 Ha HudxxcHemazuabckom memaninypeu4eCKom

KombuHame. MoHumaosic kopnyca 8o3dyxoHazpeseamens. OpuauHan

Cmpoumeﬂbcmeo OdomeHHoll neuu Ne 6 Ha HudxcHemazuabckom memaninypeu4eCKom

KombuHame. Cmpoumeabcmeo ¢pyHoameHma nod scmakady. OpuuHan

Cmpoumenbcmeo domeHHoU neuu Ne 6 Ha HudcHemasuibCKOM Memaniypauueckom

KombuHame. MoHmasc KOHCMpYKYuu onyckHo20 Kosnooya. OpueuHan

B gpyrom cnyvae, (OTOJOKYMEHThI [OMOJHUTEIBHO aHHOTHUPYHOTCS CJIOBaMMU:
«CHUMOK 1», «CHUMOK 2».

ITpumep 3aro/s10BKa (AHHOTALHH):

dakenbHoe wecmeue Ha naowaou 1905 2o0a e 2. Ceeponoscke 8 uecmb 50-n1emus

BJIKCM. CHumok 1. Opu2uHan
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dakenbHoe wecmeue Ha naowjaou 1905 2o00a 6 2. Ceeponoecke 8 wecmb 50-1emus

BJIKCM. CHumok 2. Opu2uHan

- B 3arosioBke (aHHOTalMM) (POTOJOKYMEHTa, KOTOPbIM  COJEPXKUT
COTIPOBOJMTE/IbHYIO JOKYMeHTaLuio (TIOSICHSOIIast 3amicKa aBTopa (POTO/J0KyMEeHTa,
yuaCTHUKA COOBITHS, BbIpe3Ka U3 )KypHasa/ra3eThbl, KHUTA U T.I.), ClelyeT Ha3BaTb
BU/J| COTPOBO/IUTE/ILHOTO /IOKYMEeHTa M, 10 BO3MOJKHOCTH, TIPUBECTH B 3aroyioBKe
(aHHOTAIMM) TEKCT COITPOBOAMTEIHLHOTO JOKYMEeHTa JIM00 3HAUMMYH0 YaCTh TeKCTa
COTIPOBOAUTE/ILHOTO IOKyMEHTa.

ITpumMep 3aro/ioBKa (AHHOTAIUH):

Cmpoumeabcmeo  namoti  «Komcomonbckoll» ~ 0omHbl  HudcHemazuabckoeo
Memannypauueckozo kombuHama. OpuzuHan. TloscHsitowas 3anuck U.H. Trogskoea,
asmoepa¢p W.H. Tiopsikosa. Tekcm nosicHaowlell 3anucu: «Ypaa Cmpoumcs.

Cmpoumenbcmeo 5-li Komcomonbckoli domubl HTMK. UioHb 1959 2.»

- B 3arosnioBke (aHHOTalMu) ¢hoTOOTIIEUaTKa Ha Oymare, He0OXOUMO OTMETUTD
Takhe o0cobeHHOCTH (OTOMOKYMEHTa, KaK Ha/Jduhe Ha JIMIeBOH CTOpPOHe
dotorpaduy, Ha obGopoTe QoTorpadum MOSCHAOLIEH 3amucy, aBTorpada W T.II.,
TeKCT MOsICHSIIOIe 3aruicu CjieflyeT, M0 BO3MO>KHOCTH, TIPUBECTA B aHHOTALUU
dboTOoJOKyMeHTa.

ITpumep 3aros10BKa (AaHHOTAI[HH):

IIpagnenue boabHuuHoti Kacchl u PesomntoyuoHHoli Komuccuu JIbiCb8eHCKO20 3a8004,
8 mo dce epemst — CmaueuHbiili Komumem JIbicb8eHCKO20 3a800d. Penpodykyus

Ha ¢omoepagpuu Haonuck: «2. Jlbicbea, anpenb 1914»; ece yuacmHuku cobbimus
NPOHYMepO8aHbl;

Ha o6bopome c¢omoepapuu 3anucb: «IIpasredue BoabHuuHoli Kaccbl u Pes.
Komuccuu Jlbicbs. 3aso0a, 8 mo dice 8pemsi u CmaueuHblii kKomumem JIbicbs. 3agooa.
1. Anabywes U.E., 2. IIbsHkoe 6/n., 3. Akambmes Bac. I'n. n., 4. Xydeubkux Bac.
Komm., youm y KbiHa, 5.Bensiee Mama., 6. Iloabieanoe Cmen. Unen napmuu, 7.

Beponukos komm., 8. Manbyes 6/n, 9. I1aHos c-p.»
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- Ilpu BKIIOUEHWM B 3aroyioBOK (aHHOTaIMi0) (OTOJOKyMEHTa CJIOB Ha
WHOCTPAaHHOM si3bIKe HeoOX0AUMO JaTh B KPYIJ/IbIX CKOOKax repeBo/] MHOSI3bIUHBIX
CJIOB.

ITpumep 3aro/ioBKa (AHHOTAIUH):

3Hamsa pabouux Amepuku (CIIIA), npedHa3HaueHHoe jaydwieMy 3aeody Ypana 3d
Ayywiue nokazamenu e pabome. Ha 3namenu Haonucb: «WE SHALL DEFEND THE
SOVIET UNION — THE FATHERLAND OF THE WORKERS OF THE WORLD!
LONG LIFE THE SOVIET UNION!» («Mbl 6ydem 3awjuwjamb Cosemckuti Coro3 —
omeuecmeo pabouux ecezo mupa! /[la 30pascmeyem, Cogemckuli Coto3!»).

Penpodykyus

- B cnyuyae wusobpaxeHuss Ha (DOTOAOKyMeHTe COOBITHS, OTpa’Karolero
feiicTBre, 3arosioBke (aHHOTalMK) (OTOJOKYMEHTa YIOTpebssieTcss  riaros
HaCTOSIIETO BPEMEHHU.

ITpumMep 3aro/ioBKa (AHHOTAIUH):

CkazumenbHuya Kanas P.M. paccka3bieaem oemsim CKasky 8 3aie /Jgopua Kyabmypbl

2. Bepxusas Canoa. OpueuHan

- B 3arosioBke (aHHOTaluu) (OTOJOKYMEHTa TMOPSJKOBbIE UHC/IUTE/bHbIe
MUY TCS PONUCHIO.

ITpumep 3aros10BKa (AaHHOTAI[HH):

Obwjuli 8u0 nepeo2o u 8mMopo20 3aa08 Ypanabckoz2o obnacmHozo Myses Pesoatoyuu.
OpucuHan

- B 3arosioBke (aHHOTaluu) (POTOJOKYMEHTa UUC/IUTE/bHbIE, KOTOpbIe
yrnoTpeb/IsIFOTCST Kak MMeHa COOCTBeHHbIe, TMUIIYTCS IfMdpamMu (apabCKUMU WM
PUMCKHMH).

IIpuMep 3aro/i0BKa (AHHOTALUM):

®abpuka Ne 4 mpecma «Corozacbecm». IJex kKpynHo2o OpobaeHus. Bud usHympu.

OpucuHan

IIpuMep 3aro/10BKa (AHHOTAI[MH):
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Henecambt VI  ExamepuHbypecko2o cwse30a Cosemos. Ipynnoeoii CHUMOK.

Penpodykyus

- IIpu BK/TIOUEHMH B 3arojioBOK (aHHOTAIMI0) GOTOJOKYMEHTA JaThl: YMC/IO0 U
rog obo3HauaroTcss apabckumu 1udpamu, BeK — DUMCKUMHU LudpaMy, Mecsil] —
CTPOYHBIMU OyKBaMH.

ITpumep 3aro/ioBKa (AHHOTAIUH):

JlemoHcmpayus ceepono8cKoll M0o/100excU 8 MeHCOyHAPOOHbIl oHOwecKull OeHb 1
ceHmsbpsa 1927 2o0a. Ha mpaHcnapaumax — eblpddxceHue npomecma npomue KasHu

Cakko u Banyemmu. Penpooykyus

[Ipumep  peJakTUpOBaHWsI ~ OMUCATeNbHBIX  CTaTel  (OTOJJOKYMEHTOB,
oopmJieHUs1 OMUCaTe/bHbIX CTaTed (POTOJOKYMEHTOB B OMUCH (DOTOAOKYMEHTOB

npezcTaBiieH B npunokeHnu (I1punoxenue Ne 5).

6.3. CocTaB/ieHe UTOTOBOU 3alIUCH K onHCcU (POTOAOKYMEHTOB

B koHLle onuch (POTOZOKYMEHTOB COCTaBJ/SIETCSI UTOrOBasi 3alvChb K OMUCH
doTtomokymeHTOoB. B HMTOroBO# 3amucu ykasbiBaeTcsi: o0ljee KOJMYECTBO eAVHUL]
XpaHeHUsl, YUTeHHBIX B OMUCH (HOTOAOKYMEHTOB (LidpaMH M B KPYIJIbIX CKOOKax -
TIPOINKCHI0); TEPBbIM U MOCAeAHUN HOMEepa eJWHMI] XpaHeHMs], YUTeHHBbIX B OIHCU
(OTOAOKYMEHTOB. B  WTOroBOM 3alMCU MNEPeUUC/ISIOTCS: YUYTeHHble B  OIKCU
JIUTEepHble HOMepa e[WHHUI] XpaHEeHUs] C yKa3aHWeM HX KOIMYeCTBa; YUTeHHbIe B
OMUCU TMPOMYylleHHble HOMepa C yKa3aHWeM UX KOJIMYecTBa; yUTeHHble B OIWCHU
HOMepa BBLIOBIBIIMX eAWHHI] XpaHEHWs C yKa3aHWeM WX KOJIMuecTBa, HOMepa He
repeJlaHHbIX Ha XpPaHEeHWe B apXUB e[JMHUL] XPaHeHHUs C YKa3aHUeM UX KOJIMYeCTBa.

[Tog, TOrOBOM 3aMMCBI0 K OMUCH (DOTOZOKYMEHTOB YKa3bIBaeTCsl 10/DKHOCT,
dbamMuusi U UHULUAIBI  COTPY/IHUKAQ, NMpoBojuBILIero  paboty Mo
YCOBEPIIEHCTBOBAHUIO OMMCH, CTAaBUTCS TIOAMMUCH COTPYAHUKA, YKa3bIBaeTCs Jara

3armuc (I1punosxenue Ne 6).
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6.4. CocTaB/ieHHe CIPaBOYHOI0 anmnapara K onucu (oToA0KyMeHTOB

C uesnblo 3(pdheKTHBHOTO UCM0/Ib30BaHUS UHGOPMal[K JOKYMeHTOB (poHaa Ne
@-1 «PotodoHA» K onucsiM (GOTOZOKYMEHTOB COCTaB/ISIETCS CIIPAaBOUHBINM arirapar.
B cripaBouHbli amnmapat onucu (GotofoKymeHTOB ¢oHfga Ne d-1 «DotodoHg»
BXOZST: THUTY/JBHBIM JIUCT, coOJep>kaHue (OrJiaBjieHUe), TpeJuC/iOBUe, CITUCOK
COKpallleHHbIX CJIOB, yKa3aTeJud. OJIeMeHThbl CIIpaBOUHOrO amnrapaTta OMWUCH
($OTOJOKYyMEHTOB pa3MelatoTCsl B OMUCH (POTOJOKYMEHTOB B YKa3aHHOM TOPSIZIKE.
CripaBOYHBIM arrmapaT K onucy (OTOJOKYMEHTOB COCTaB/ISIeTCS HA OCHOBaHUU:
- YUETHBIX JJOKYMEHTOB apXUBa;
- UCTOpUUeckou cripaBku K GpoHay Ne @-1 «PoTodoH»;
- OrnMcaTe/bHBIX cTaTer onrcer PotofokymMeHTOB GoHza Ne D-1 «DoTodoHa»;
- poromokymeHTOB (poHga Ne D-1 «DoTodoH»;
- HAy4YHO-CIIPaBOYHOIO arrapara apX1Ba;

- CIIPaBOYHOU JIUTEPATYPBL.

6.4.1. TuTy/1bHBIN JUCT ONUCH (POTOAOKYMEHTOB

TUTY/NBbHBIM JUCT ONMCHM (POTOAOKYMEHTOB BKJIIOUAeT: TIOJIHOE Ha3BaHUe
apxuBa (['ocymapcTtBeHHOe Ka3eHHOe yupexkaeHue CBepAsoBCcKod o6actu
«[ocynapcTBeHHbii  apxuB  CBepasioBcKod — obnactu»);  Ha3BaHue  (poHza
(«®oTtodoH»); HoMep doHAa (bhoHz Ne d-1); HOMep onucH (COOTBETCTBYeT HOMEpPY
KHWATM yueTa M ONUCaHHUs (POTOOKYMEHTOB); Ha3BaHHWe OMUCH (yKa3blBaeTCs: THUII
JOKYMEHTOB  «(OTOJOKYMEHTbI» W BHZ, (OTOJOKYMEHTOB); CPOK XpaHEHHs
(GOTOJOKYMEHTOB ~ ONMCU  («TIOCTOSIHHOTO ~ XpaHEeHWs»);  KpallHMe  JaThbl
(OTOAOKYMEHTOB, yuTeHHbIX B orvcH (IIpunosxkenue Ne 7).

B Ha3BaHue onucu (OTOJOKYMEHTOB, C(HOPMHPOBAHHOM II0 WUCTOYHUKY
MIOCTYILJIEHUS/CO3/jaHuS ($OTOOKYMEHTOB [OTI0JTHUTETBHO BKJIFOYAeTCs

HMCTOpUYeCKOoe Ha3BaHUe KosuleKuu GotojokyMmeHTOB ([TpunokeHue Ne 8).
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6.4.2. Or1aB/ieHue (copep>kaHue) onucu GoToAOKYMEHTOB

OrsiaBneHue (cozep>kaHye) OMUCH JO/DKHO TOUHO OTPa)KaTb CTPYKTYPY OMMCH,
coctaB omucd. B oryaBneHun  (cofep)kaHWM) —OMUCH  (POTOLOKYMEHTOB
10C/IefloBaTeIbHO Mepevrc/IsoTCs: MpeAuc/oBre, CIIMCOK COKpAalleHHbIX CJIOB, NpU
OTCYTCTBUHU B OITMCH pa3zie/ioB - TEKCT OMKCH, yKa3aTead. HarpoTuB nepeuncieHHbIX
COCTaBHBIX YacTeil Onucu (OTOJOKYMEHTOB CTaBSTCSI HOMepa JIMCTOB, C KOTOPBIX

HaurMHaeTCs B onucHy ux pacnosioxenue (ITpunoxenuve Ne 9).

6.4.3. IIpegucioBue K onucH ()OTOAOKYMEHTOB

K kaxxzgoi onvcu GpotogokymeHToB ¢hoHAa Ne @-1 «PoTodoH» cocTaBsieTcs
oT/lenbHOe TipeaucioBue. [lpeaucioBre K OIMWCH TOAMNMCHIBAETCS COCTAaBUTe/IEM
MpeJUC/IOBUS K OMUCUM C YyKa3aHWeM [IO/DKHOCTH, GaMWIMd W UHULUA/IOB
COTPY/IHUKA, 1aThl 3aIlMCH.

OO01iue ayist Bcex orceit hOoTOAOKYMEHTOB /IaHHbIe 110 UcTopuH GoHga Ne -1
«PoTooH» MOMeLalTCsl B MNPEJUCIOBUM K TE€PBOM OMUCUA (DOTOAOKYMEHTOB.
laHHbIe TI0 UCTOPUM (POHJA BK/IHOYAIOT C/IeAYIOLYI0 UH(OPMAaLUIO:

- 00beM IOKyMeHTOB (PoH/Ia;

- TIOCTYIUIEHUsI JOKYMeHTOB (DOHJa B apXxuB (yKa3bIBalOTCS: AAaThl U HOMepa aKTOB
rpyeMa-repe/ilauu J0KyMeHTOB);

- U3MeHeHUs1 B obbemMe MOKymMeHTOB (poHAa (yKa3bIBalOTCS AAaThl U HOMepa: aKTOB
OIMMCAaHUsl apXWUBHBIX JOKYMEHTOB, AKTOB O TEXHWUYECKHX OIMMOKaX B YUYeTHBIX
JOKYMeHTaX, akTOB 00 oOHapy)keHWM apXUBHBIX JIOKYMEHTOB, aKTOB O
HeoOHapy>KeHUM apXHBHBIX JOKYMEHTOB, IyTH PO3bICKa KOTOPBIX MCUepIiaHbl);

- UICTOYHUKH TIOCTYTL/IeHUsI (DOTOI0KYMeHTOB (DOH/1a;

- aBTOPHI (POTOZIOKYMEHTOB (POH/Ia;

- cTpykrypa ¢oHAa (YyKa3bIBalOTCS: KOIMYECTBO Ornuceld (POTOAOKYMEHTOB,
0COOEHHOCTH HyMepalluy oruceid hOTOJOKYMEHTORB);

- coctaB (oToOKyMeHTOB (oHga (yKas3biBalOTCS: BUAbI  (POTOAOKYMEHTOB,
I[BETHOCTb (DOTO/IOKYMEHTOB, pa3Mephbl (POTOHETaTMBOB, MaTepHalbHbI HOCHUTEb

(OTOOKYMEHTOB, OPUTUHAIBHOCTh/ KOTUUHOCThL (DOTOIOKYMEHTOB);
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- copepxanue (oTosoKyMeHTOB oHAAa (JaThl (POTOAOKYMEHTOB, Teorpadusi
($hOTOAOKYMEHTOB, OCHOBHBIE TeMbl (DOTOJOKYMEHTOB);
- 0C00eHHOCTH OMUCaHUs U CUCTeMaTu3aluu (HOoToA0KyMeHTOB (oHJa (KOJIIeKINU
GhOTONOKYMEHTOB B coCTaBe (OH/Q; TIOBTOPSIeMOCTb (DOTO/IOKYMEHTOB OJHOU
TeMbl/CeprH B pa3HbIX YaCTSIX OIMUCH, B APYTUX OMUCIX (POHZA; HECKOJIBKO CIIOCOOOB
yueTa (DOTOZOKYMEHTOB B OIMUCSX; HeraTUBbI pa3HbIX Pa3MepOB, BK/IOUEHHbIE B OJHY
ONMCh; (POTOJOKYMEHThI pa3HOM LIBETHOCTH, BK/IFOUEHHbIe B OZJHY OIMUCh U T I1.);
- Hammuve U 00beM 0co00 I1leHHBIX (OTOAZOKYMEHTOB B (hOH/e, XapaKTepHCTHKa
0c000 11eHHBIX (POTOZOKYMEHTOB;
- Ha/nure ¥ 00beM cTpaxoBoro ¢oHaa 1 GhoH/A IM0Ib30BaHKs Ha POTOAOKYMEHTHI;
- apxuBHbIe pPabOTHI, POBOAMBIIMECS C JOKyMeHTaMU (oHfa (YKa3bIBalOTCS BUBI
apXUBHBIX paboT, AaTbl U1 HOMepa akTOB (WU APYTUX JAOKYMEHTOB) O MPOBeAeHUH
apXWBHBIX pabor);
- cBefleHUs1 O TMybOsMKamyd (OTOAOKYMeHTOB ¢oHja (YKa3bIBalOTCS apXWBHbBIE
M @pbI 0ry0IMKOBaHHBIX (POTOIOKYMEHTOB; Ha3BaHUS U JIaThl ITyO/IMKal[uii);
- (oTrozioKyMeHThl (DOHZIAa B HAyUHO-CIIPABOYHOM arriapaTte apxuBa (CIpaBOYHUKU,
KaTasorTn);
- ycoBepIlleHCTBOBaHHe orrcei (HOoToAoKyMeHTOB (oHa (YKa3bIBalOTCS TPUUMHBI,
1[eJId U pe3y/IbTaThl paboThI).

[TpemucnoBre, cocTaB/ieHHOe K KaKAOW OMMCU (POTOAOKYMEHTOB [OJDKHO
coJieprKaTh C/ieyHoLy0 MHGOPMALMIO 10 OIMUCH:
- 00beM JIOKYMEHTOB OITHCH;
- TIOCTyTUIeHUsI (POTOIOKYMEHTOB OIMWCH B apxWB (yKa3bIBalOTCS: JaThl ¥ HOMepa
aKTOB TIpyeMa-Tiepe/lauu I0KyMeHTOB);
- U3MeHeHUs] B 0ObeMe JOKYMEHTOB OIMHMCH (YKa3bIBAalOTCS AAaThl U HOMeEpA: aKTOB
OTMMCaHUSl apXWBHBIX JOKYMEHTOB, aKTOB O TeXHHUYECKHWX OIMMOKaX B YUeTHBIX
JNOKYMeHTaX, akTOB 00 oOHapy)keHMM apXUBHBIX JOKYMEHTOB, aKTOB O
HeoOHapy>KeHUM apXHBHBIX JOKYMEHTOB, IyTH PO3bICKa KOTOPBIX UCUepIiaHbl);
- UICTOYHMKH TIOCTYTL/IeHUsI (DOTOI0KYMEHTOB OMMCH;

- dBTOPBI (bOTO,[[OKYMEHTOB OITUCH;
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- apxXuBHbIe PabOTHI, TTPOBOAMBIIMECS C (DOTOAOKYMEHTaMH OMUCH (YKa3bIBarOTCS
BU/bl aApXUBHBIX pabOT, JaTbl M HOMepa akTOB (WM [PYruX AOKYMEHTOB) O
TIPOBeZIeHUH apXUBHBIX PaboT);

- cBefleHHs1 O NybiMKalMU (POTOAOKYMEHTOB OMUCH (YKa3bIBAaHOTCS apXWBHbIE
b pbl OMy0/IMKOBaHHBIX (POTOAOKYMEHTOB; Ha3BaHUS U JaThl ITy0/IMKaIiii);

- yCOBepIlIeHCTBOBaHMe OMUCH (OTOJOKYMEHTOB (YKa3bIBalOTCS MPUUWHBI, 1ieJd U
pe3y/bTaThl paboThI);

- CTpyKTypa OMUCU (HOTOJOKYMEHTOB (TUTY/IbHBIM JIUCT, TMPeAUCTIOBUE; CITHUCOK
COKpaIl|€HHbIX C/I0B; MPU OTCYTCTBUHU B OTMKCU Pa3/le/IOB - TeKCT OMUCH; yKa3aTeau K
bOoTO/JOKyMeHTaM OMUCHU: TpeAMETHBIA YyKa3aTelb, reorpauueckuii ykasaTesb,
MMEHHOU yKa3aTe/lb, XPOHOJIOTUUECKWM YyKa3aTelb, TeMaTUYeCKUM YyKa3aTelb WU
yKa3saresb K 00II1M TeMam/cepusiM (POTOJ0KyMeHTOB);

- cocTaB (POTOAOKYMEHTOB OMUCHU (YKa3bIBalOTCS: BUAbI  (POTOAOKYMEHTOB,
MaTepya/ibHbIi HOCUTENb (DOTOJOKYMEHTOB, [IBETHOCTh (DOTOAOKYMEHTOB, pa3Mephl
(dhOoTOHEraTMBOB, OPUrMHATBHOCTB/ KOMUMHOCTb (DOTOZOKYMEHTOB);

- cofepkaHue (HOTOJOKYMEHTOB OMNMUCHA (JaThl (POTOAOKYMEHTOB, reorpadus
(OTOAOKYMEHTOB, OCHOBHBIE CHOXKEThI (DOTOJOKYMEHTOB);

- 0c00eHHOCTH OTTMCAHUS Y CUCTeMAaTH3alyu fiesl B OnucH ((hOTOAOKYMEHTHI OTITHUCH B
coCcTaBe KOJIJIEKIIMM (DOTOJOKYMEHTOB; KOJIIEKIIMM (DOTOJOKYMEHTOB B COCTaBe
OMUCU (POTOAOKYMEHTOB; MOBTOPSIEMOCTh (POTOJOKYMEHTOB OJHOUW TeMbl/CepUH B
pa3HBIX YaCTSIX OINKMCH, B APYIMX OMNMHUCIX (OHJa; HEeCKOJIBKO Crocob0B ydera
(OTOAOKYMEHTOB B OMWCH; HETAaTUBBI Pa3HbIX pPa3MepoOB, YUTE€HHbIe B OZJHOU OIUCH;
(bOTOJOKYyMEeHThI pa3HOM LBETHOCTH, YUTEHHbIE B OJJHOM OIMWCU U T 11.);

- Hamune W 00beM 0c000 I[eHHBIX (DOTOJOKYMEHTOB B COCTaBe OITHCH,
XapaKTepuCTHKa 0C000 11eHHbIX (DOTOJOKYMEHTOB B COCTaBe OTHCH;

- Hamure U 00BemM cTpaxoBoro ¢oHja U (GoHJA MOIL30BaHUS Ha (POTOAOKYMEHTHI
OTMMCH;

- HAy4YHO-CIPaBOYHBIA anmapar K OMUCU (POTOAOKYMEHTOB (TUTY/bHBIA JIKCT;
rpeJiMC/I0BUe; CIMCOK COKpallleHHbIX CJIOB; yKa3arTe/ld K (DOTOAOKYMEHTaM OIUCH:

NpeJMeTHbIM yKasarejb, reorpaUuecKiii yKasaTe/lb, WMEHHOW yKa3aTeslb,
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XPOHOJIOTHYEeCKUM yKa3aTeslb, TeMaTHUYeCKWi yKa3aTelb W yKa3arelb K OOIIMM
TeMaMm/cepusiM  (DOTOZOKYMEHTOB); TIOPSZIOK TI0/Ib30BaHUSI HayUHO-CIPABOUYHBIM

dlllldpaTOM K OITKCH Cl)OTO,Z[OKYMEHTOB.

6.4.4. CiuCOK COKpaljeHHbIX C/I0B

CnMcoK COKpallleHHBIX CJIOB JOJDKEH COZiepyKaTh BCe COKPAIeHWUS U MOHATUS,
yrnoTtpebssiemble B OonucU (OTOAOKYMEHTOB, B OINMCATeNbHBIX CTaThsIX OIMUCH
doromokymenToB. OOIenpuHsThIe COKpallleHus (T.- TOJ, T.- TOPO/, Y/1. - y/Iulia U T.
1) B CIIMCOK COKpaIl|eHHBIX CJIOB OMUCU (hOTOJJOKYMEHTOB He BK/IHOUAlOTCs. Takue
COKpall|eHHs HCIOJb3YKTCA B TEKCTe ONWCH BCerjga COBMECTHO C JaTow,
reorpaueckiM HavMeHOBaHHEM, K KOTOPbIM HMeEIOT OTHolleHue. CokpaileHust

pacroJiaratoTcsi B CIUCKe COKpaljeHud B andaBuTHoM nopsigke (IIpunoxkeHue Ne

10).

6.4.5. Yka3zarenu K onucu poToA0KYMEHTOB

Yka3zarenu K omucd (OTOAOKYMEHTOB COCTABJ/SIOTCS i OOjerdyeHuss u
YCKOPeHUsI MoMCKa UH(pOopMalMy. YKa3zaTesb K OMucH (POTOJOKYMEHTOB — MepeyeHb
npeJMeToB, HaWMEHOBaHWM, BCTPEYAIOIIMXCS B  3aro/ioBKax (aHHOTALUSIX)
(hOTOOKYMEHTOB OMUCH, KOTOPble PACKPBLIBAIOTCS HeOOXOJUMBIMU TIOSICHEHUSIMU U
CCBIJIOYHBIMH JAHHBIMM.

B xoze paboThkl 10 yCOBEPIIEHCTBOBAHUIO OMMCH yKa3aTeld COCTaBJISIFOTCS K
KaKaod onvcyd (OTOAOKYMEHTOB Ha OCHOBAaHWM OIKCATe/bHBIX CTaTed OIMUCH
(OTOJOKYyMEHTOB.

Cucrema yKasarened K OMUCAIM  (DOTOJOKYMEHTOB  [JIOJDKHA  OBITh
yHUBepCalbHOW, OCHOBAaHHOW Ha eAUHOM TOJXO0Je K TOCTPOEHHIO, HarlOJHEeHUIO,
oopMJIeHUIO yKa3aTeslel. YKa3aTenu K OMUCSIM (POTOJOKYMEHTOB JJ0JKHbI HECTH B
cebe BO3MOXXHOCTb OPraHUYHOTO CJIMSHUSI C Leibi0 ()OPMUPOBAHUS €IUHOU [Jist
donrma Ne ®@-1 «PotodoH» CHCTEMbI YKa3aTesiei.

OCHOBHBIM 3/IeMEHTOM YKa3aress siB/isieTcsi pyOpuKa, KOTopasi COCTOUT U3

npeagMeTHOro IOHATHA WM IMOMCKOBBIX [OdHHBIX. HavimeHoBaHus pY6pI/IK Aal0TCA B
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yKasaressiXx B UMEHUTe/NbHOM Majexxe. I1oMcKoBbIe aHHbIe B yKasaTelssX K OMUCH
JAr0TCSl HA HOMepa fieJl.

[To cTpykType pyOpuk yka3zarenu K orucu ¢oHza Ne @-1 «DotodoHa» MOTyT
ObiTh rayxumu (pyOpuKa BK/IIOUaeT TIOHSTUEe UM TIOMCKOBble JaHHbIe) U
AHHOTHMPOBAHHBIMU KpaTKUMU (pyOpHKa BKJIHOUaeT TOHsSTHe, MOWCKOBbIE AaHHBIE,
KpaTKue MOsSICHEeHUS U OTipe/le/ieHus).

Pybpuku ykaszaTesieli K omucd ¢oHga Ne @-1 «DotodoHA» MOryT ObITh
MPOCTLIMU (T.e. HE WMeTh MOAPYOpPUK), C/IOKHBIMHU (T.e. UMeTh OAHY MOAPYOPUKY
WA OTIpe/iesieHre), THe3J0BbIMU (T.e. UMeThb JiBe WUJIU HeCKO/IbKO TT0/IpyOpHK).
Hanpumep,
npocTasi pybpuKa: 3Kkckasamop wazaroujuli
CJI0XKHast pyOpuKa: Myseu, pazsumue mMy3etiHo2o Oend
rHe3/i0Basi pyoOpuKa:
noaumuueckue napmuu

- Poccutickas coyuan-0emokpamuueckasi pabouasi napmusi

- Poccutickas coyuan-0Oemokpamuyeckas pabouast napmus 60/blLesuKo8

- Poccutickas coyuan-0deMokpamuueckas pabouast napmusi MEHbUIEBUKOB

CBsi3b MeXXIy O/MM3KUMHU TOHSATHUSIMH B yKa3aTessiX OCYIeCTBJISIETCS MyTeM
npUMeHeHUst O0IINX OTCHIIOK (CM.) U YaCTHBIX OTCHUIOK (CM. TaKKe).

OO6m1ast OTChIZIKA — OTCHIZIKA K K/TIOUeBOi pyOpHKe, B KOTOPOM M CcoOMparoTCs
o011T1ie CBeJIeHUsT O TIOHSATHH:

Hamnpuwmep,
- cmaxaHoeey cM. pabouuli-cmaxaHosey
- PCZIPII cm. Pocculickas coyuan-0emokpamuyeckasi pabouas napmust
- mepmuyeckutl yex cM. yex mepmuuecKkull
- YepKoBb CM. peauusi U YepKosb
- 2padocmpoumenbCmeo CM. apxumexkmypa
- HAQYUOHA/IbHble NPA30HUKU CM. NPA30HUKU
YacTHass OTChIIKA — OTChUIKA K [Jpyroll pyOpuKe, cojeprkaiiei

AOIIOJIHUTEJ/IbHBIE CBeeHUA O ITOHATHUN .
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Hamnpuwmep,

- WKO/IbHble My3eUu CM. makdice yuebHble My3eu
- cebCKoe X034lCmB0 CM. MAK#Ce CeNbCKAs HCU3HD

B xozie paboThl M0 yCOBepIIIeHCTBOBAHUIO OMHcel (hOTOZOKYMEHTOB K OIUCSIM
COCTaBJISIFOTCSI:

- MpeIMeTHbIN yKa3aTesib (TIOPS[OK TiepeurcieHrsl pyoOpuK: 10 asidaBUTy; MpeMeThbl

pyOpUK: HayuHble TIOHSATHsS, WCTOpHUYeCcKue (akThbl, COOBITUS, SIBJIEHUS, Ha3BaHUs
yupexxZieH!i, OpraHu3alyi, NpeIpusITUN U T.[.).

Hanpuwmep,

- BoccmaHue Kynaykoe 8 2. Toboabcke, 2031-2039

- Kombunam 2opHo-obozamumenbHblili Kaukanapckuti, 1877, 1879-1882

- Cobop kacpedpanbhblili 2. EkamepuHbypea, 2088, 3014

- reorpaduueckrii ykaszaTesb (TIOPSZIOK TepeurcieHuss pyOpuk: 1o asndaButy;

npeiMeThbl pyOpHK — reorpadrueckre Ha3BaHUS U Tomorpaduueckre o003HaueHUs C
npucoefiiHeHreM reorpaduyeckoro TepMuHa (CTpaHa, peka, Topa) WA
Tororpaduueckoro TMoHsATHS (ryOepHMs, ye3z, BOJIOCTb, TOpPOJ, 3aBOZ, 00/1acTh,
pauioH, CeJo, y/Iulia U.T.1.).

Hamnpuwmep,

ExamepuHbype, 20pod

IMepmckas 2ybepHus

ITokpoeckuli npocnekm 2. EkamepuHbypea

- UMEHHOW yKa3aTesib (TOPSZIOK Iepeunc/ieHus pyOpuk: 1o andaBUTy; MpeAMeThl

pyOpUK: pamMWINK ¥ UHULIMABI, TICEBAOHUMBI, TIPO3BUILA, KITUUKH).

Hamnpuwmep,

Bayman H.D. - pegomoyuonep, desmenb PC/IPII (6), 2873, 3406, 4077

BonouH A.I1. - ypanbcKuli nucamenb, Opamamype, 3706, 3708-3712

KypeaHoe B.Il. — Oupekmop YpaabCckoz2o 3a800a XUMUYECKO20 MAWUHOCMPOEHUs,
3806, 3810-3814, 3850

ITaHoe M.H. — kombatiHep coexo3a «IIuoHep» Tanuykoezo pationa, 3840
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- XPOHOJIOTMUECKUI yKa3aresb (TOPsAJOK MepeurcyieHusi pyOpUK: M0 XPOHOJIOTUY;

rpeiMeT pyOpUKU: Tox).
Hamnpuwmep,

1921 e.

2067, 2085, 3011
1922 2.

2034, 2086, 2088

- TeMaTUUeCKUi yka3aTesib (TIOPSIIOK TiepeuncieHyst pyopuK: o andaBuTy; rpeameT

pyOpuKu: TeMa).

[Ipumepsl Tem: «/IHOCTpaHHbIe Aejeraluy Ha Ypasne», « KopeHHble Hapobl Y pasay,
«[lepefoBUKY TIPOMBILVIEHHOIO TIPOM3BOJCTBa», «llomvTUueckre rmapTtvv Ha
Ypane», «Pa3BuTHe TPOMBILUIEHHOCTH Ha Ypane», «Yaulbl ExatepuHOypra»,
«Y bl CBepA/I0BCKa», «Ypas B rofibl TPaXKAaHCKOW BOWHBI» Y APYTHe TeMBI.

- yKasare/lb K TemMaM/CepusM (bOTO,HOKVMEHTOB B COCTaBe OIMCU. YKazarTesb

HeobxoauM /it 00JierdyeHHsT TIOMCKa (DOTOJOKYMEHTOB OOIIe TeMbl/cepru, KOrja

OHH PACTIOJIOKEHBI B PA3HBIX YdCTAX OITMCH.

NeNe DOTOAOKYMEHTHI Tema/cepus AgTOp Hara Mecto ITpu-
n/n TeMbl/CepUmn CbeMKU CbeMKu CbeMKU Meua-
(Ne oricu, Ne ef. xp.) HUS
1 | OmNe32A PemecnienHoe JI. CypuH 1941 r. r. Ceepa-
En. xp. NeNo: YUUIIHLLe JIOBCK
1245, 1607, 1622, Ne 21
1898, 2300;
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ITpunoxenue Ne 1

[TepeueHb KHUT yueTa U onrcaHusi GoToAokymMeHTOB (poHa Ne -1 «DoTtodoH»,

HYX1dIOIUXCA B YCOBEPILI€HCTBOBAHUHA

Ne Haseanue v HOmMep ommricu Kpatinue Ex. xp. Komu- Komu- ITpu-
/11 J1aThl C Ne 1o Ne yeCTBO yecTBO | Meua-
[IOKyMeH- en. xp. | OL o HUS
TOB I10 1o OIUCH
OTHUCH OTHCH
1 2 3 4 5 6 7
1 | Kuura yuera 1 onuvcaHus 1944-1966 | 1-1037 1423 340
doTomokymeHTOB Ne 1
(¢oTonerarussl 0 pasmepa)
2 Knura yuera u onucanus 1937-1967 | 1038-2112 1407 210
dboTtogokymeHTOB Ne 2
(poTonerarussl 0 pasmepa)
3 Kuura yuera u onucanus 1939-1969 | 2113-2792 913 96
¢doromokymeHTOB Ne 3
(boToneratusbl 0 pa3mepa)
4 | Knura yyera 1 onvcaHus 1938-1972 | 2793-4498 2166 464
dotogokymenToB Ne 4
(poTonerarussl 0 pasmepa)
5) Kuura yuerta u onvcanus 1939-1979 | 4499-5494 1042 65
¢doromokymeHTOB Ne 5
(boToneratusbl 0 pa3mepa)
6 | Kaura yuera u onucanus 1949-1974 | 5495-7556 2142 0
dboTtogokymeHTOB Ne 6
(poTonerarussl 0 pasmepa)
7 | Knura yuera v onucaHust 1953-1975 | 7557-8849 1311 4
¢oTtogokymMeHTOB Ne 7
(boToneratusbl 0 pa3mepa)
8 | Knaura yuera v onucanus 1940-1979 | 8850-9765 976 0
dbotogokymeHToB Ne 8
(potonerarusb! 0 pa3mepa)
9 | Knaura yuera v onucaHust 1960-1977 | 9766-10449 | 716 0
dotogokymeHToB Ne 9
(potonerarusb! 0 pa3mepa)
10 | Kxura yuera v onvicaHus 1950-1978 | 10450-11406 | 988 4
¢otogokymeHTOB Ne 10
(boToneratusbl 0 pa3mepa)
11 | Kuura yuera v OrnucaHust 1942-1979 | 11407-13246 | 1953 0
dotogokymeHToB Ne 11
(potonerarusbl 0 pa3mepa)
12 | Knura yueTa v OnvcaHust 1951-1980 | 13247-14128 | 1191 31
¢doTtogokymeHTOB Ne 12
(dpotonerarusbl 0 pa3mepa)
13 | Kaura yuera v onvcasust 1937-1981 | 14129-14946 | 861 5

¢doTtogokymeHTOB Ne 13
(dbotonerarusbl 0 pa3mepa)
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2

3

4

Knura yuera u onucanus
dboTomokymeHToB Ne 14
(¢oTonerarussl 0 pasmepa)

1940-1982

14947-16122

1193

15

Kuura yuerta u onvcaHust
dotogokymenToB Ne 15
(boToneratuBbl 0 pa3mepa)

1925-1985

16123-17994

1928

16

Knura yuera u onucanus
dboTomokymeHTOB Ne 16
(¢oTonerarussl 0 pasmepa)

1945-1987

17995-19187

1276

31

17

Kuura yuerta u ornvcaHus
dotogokymenToB Ne 17
(boToneratuBbl 0 pa3mepa)

1953-1989

19188-20568

1526

49

18

Knura yuera u onucanus
dboTomokymeHToB Ne 18
(poTonerarussl 0 pasmepa)

1935-1993

20569-22535

2155

19

Kuura yuera u onucanus
doTtogokymeHTOB Ne 19
(boToneratusbl 0 pa3mepa)

1958-1999

22536-23645

1134

40

20

Kuura yuera u onucanus
doTtogokyMmeHTOB Ne 20
(boToHeraTtuBbl 1 pa3mepa)

1920-1983

1-1014

1057

221

21

Knura yuera u onucanus
doTtogokymeHTOB Ne 21
(poToHerarusel 1 pasmepa)

1931-2000

1015-2463

1466

22

Kuura yuera u onucanus
¢dorosoKkymeHTOB Ne 22
(boToHeraTuBbl 2 pa3mepa)

1900-1977

1-1142

1148

133

23

Knura yuera u onucanus
dboTtogokymeHTOB Ne 23
(poToneratusb! 3 pa3mepa)

1900-1994

1-619

691

238

24

Kuura yuera u onucanus
dboTomokymeHToB Ne 24
(boToHeraTuBbl 4 pa3mepa)

1919-1960

1-57

58

15

25

Knura yuera v onucanus
dboTtogokymeHTOB Ne 25
(poToHeratusebl 5 pa3mepa)

1914-1939

1-37

38

26

Kuura yuera u onucanus
¢dotogokymeHToB Ne 26
(dboTOHEraTHBHI I[BETHOTO
1300paXkKeHUsT)

1987-1998

1-172

175

27

Knura yuera u onucanus
dotogokymeHToB Ne 27
(boTomo3utusel Ne 1)

1890-1969

1-952

961

135

28

Knura yuerta u onucanus
dhoTomokymeHTOB Ne 28
(dporono3zutuBbl Ne 2)

1900-1973

953-1734

767

87

29

Knura yuerta u onucanus
dboTomokymeHTOB Ne 29
(dporomno3zutuBbl Ne 3)

1890-1979

1735-2474

712

143
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2

3

4

Knura yuera u onucanus
dboTtomokymeHnToB Ne 30
(dborono3utuBbl Ne 4)

1900-1993

2475-3375

889

54

31

Kuura yuerta u onvcaHust
dotogokymeHTOB Ne 31
(dboTomo3utussl Ne 5)

1885-1999

3376-4154

781

142

32

Knura yueta v onucanus
dboTomokymeHTOB Ne 32
(dboToHeraTuBbI KOJIIEKI[UN
JI. Cypuna Ne 1)

1926-1980

1-1115

1405

332

33

Knura yuerta v onucanus
dboTomokymeHnToB Ne 32 A
(doToHeraTuBbI KOJIIEKIUN
JI. CypuHa Ne 2)

1918-1956

1116-2401

1587

126

34

Kuura yueta v onucanus
dboTtogokymeHTOB Ne 33
(oToHeEraTUBBI KOMIEKLUU
JI. Cypuna Ne 3)

1924-1956

2402-3631

1733

90

35

Kuura yueta v onucaHus
dbotogokymeHToB Ne 34
(oToHEraTHUBBI KOMIEKLUU
JI. Cypuna Ne 4)

1925-1957

3632-4821

2247

103

36

Kuura yuera u onucanus
¢dorosokymeHTOB Ne 35
(dboToHeraTHBbI KO/IEKI[UH
JI. Cypuna Ne 5)

1914-1970

4822-5683

1573

223

37

Kuura yuera u onucanus
¢doromokymeHTOB Ne 36
(dboToHeraTHBbI KO/IEKI[UN
JI. Cypuna Ne 6)

1940-1961

5684-6418

1577

50

38

Kuura yuera u onucanus
¢dotogokymeHToB Ne 37
(dboToHeraTHBbBI KOMIEKI[UN
JI. Cypuna Ne 7)

1941-1960

6419-7169

807

373

39

Kuura yuera u onucanus
¢oTtogokymeHTOB Ne 38
(dboToHeraTHBbI KOMIEKI[UN
JI. Cypuna Ne 8)

1924-1964

7170-8984

1951

40

Kuura yuera u onmcanus
¢doTtogokymeHTOB Ne 39
(dboToHeraTHBbI KOMIEKI[UN
JI. Cypuna Ne 9)

1924-1957

8985-9341

362

41

Knura yuerta u onucanus
¢doTtogokymeHTOB Ne 40
(poToHEraTHBEI KOMIEKLIUU
«Mys3eii pesomorun» Ne 1)

1890-1950

1-772

859

294

42

Knura yuerta u onucanus
¢doTtogokymeHTOB Ne 41
(poToHEraTHBEI KOMNIEKLIUU
«Mys3eii pesomorun» Ne 2)

1890-1944

773-1254

479

236




58

2

3

4

Knura yuera u onucanus
dboTomokymeHTOB Ne 43
(oToHeraTHBBI KOMIEKLUU
«Mys3eii pesomorun» Ne 3)

1900-1944

1255-1681

415

110

44

Kuura yueTa u onvcanus
dboTomokymeHTOB Ne 44
(poToHeraTHBBI KOMIEKIN
«Mys3eli peBosmoLin» Ne 4)

1880-1942

1682-2148

402

111

45

Kuura yueTa u onvcanus
dboTomokyMeHTOB Ne 45
(poToHEraTHBBI KOIEKIMU
«Mys3eli peBosmoLin» Ne 5)

1897-1945

2149-2705

502

244

46

Knura yuerta v onucanus
dhoTomokymeHTOB Ne 46
(dboToHeraTHBbI KOJIIEKIUN
«Mys3eii pesomorun» Ne 6)

1900-1947

2706-3451

571

244

47

KHura yueTa u onvcaHus
dotogokymeHToB Ne 47
(doToHEraTHBBI KOIEKIIMU
«Mys3eii pesomorun» Ne 7)

1890-1957

3452-4228

705

308

48

Kuura yueta v onucaHus
dboTtogokymeHTOB Ne 48
(dboToHeraTuBbI 10
JokymeHntam I'’ACO)

1966-1969

1-148

169

49

Kuura yuera u onucanus
¢dorosokymeHTOB Ne 50
(dboToanbb0MbI)

1899-1998

1-491

486

WToro:

52874

5290
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ITIpunoxenue Ne 2

@oHp Ne @-1 YTBEPXJIALIO
Ormce Ne Tupektop TKYCO «T'ACO»
(Buj, hOTOAOKYMEHTA)
[Toamuce PacivdpoBka nognvicu
3a___ rop(sl)
« » 20 T
Howmep | Ilpous- 3aroJioBOK AgTOp Hara Mecto KonuuecTtBO efHUL] XpaHEHUS — CocraB ITpu-
ef. Xp. | BOACT- (aHHOTaL M) CbeMKM | CbeMKHU | CheMKHU KaZlpOB IAaHOPaMHOH CheMKH TEKCTOBOM | Meua-
BEHHbIN JOKyMeHTa Hera- | ybmb- | Ilosu- | ®oro- | Cnaily | [ua- COIPOBO- HUS
HOMep TUB | HeraruB THB orne- | (gua- | ¢unabM | AUTETBHOU
YyaToK | MO03U- JIOKYMeH-
TUB) TaLuu
1 2 3 4 5 6 7 8 9 10 11 12 13 14
NToro B onuck BHECEHO en. Xp.

c No

1o Ne

JUTepHbIe HOMepa:
TpoIylieHHble HoMepa:

, B TOM 4HCJIe:

HavimeHoBaHue AO/DKHOCTH COCTaBHUTe/IA OITMCHU

Hara

dopma onucH PoToAOKYMEHTOB

(LMdpamMu ¥ MPONUCHIO)

[Toanuck

N TEKCTOBAs COIMIPOBOAMTE/IbHAA JOKYMEHTaAl WA K HUM.

PacimdpoBka no/nicu
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ITpunoxenue Ne 3

®onp Ne ©-1 YTBEPX/IALIO
OIMUCh 0C000 1[eHHBIX (DOTOTOKYMEHTOB Tupextop TKYCO «T"ACO»
3a ro/i(bl)
[Toamnuce PacivdpoBka nognvcu
« » 20 T
Howmep KosmmyecTso Howmep
e IUHUL[bI 3aron1080K Bupn, KomuectBo eIMHULIBI
Homep | Homep (aHHOTALIMSA) Hata Mecto | ABTOp Bun [Tprumeua-
XpaHeHust ¢boTonoKymeHTa KaJpoB XpaHeHUs
/1 OTHCHU ¢boTo0KY- CbeMKU | CbeMKU | CheMKH | OCHOBBI . HUS
doro- MeHTa MaHOpPaMHOM | CTPaxoBOI0O
JIOKyMeHTa CbeMKHU doHa
1 2 3 4 5 6 7 8 9 10 11 12
WToro B orvch BHECEHO ef. Xp.

HavmeHoBaHue JO/DKHOCTHU COCTaBHUTeE/IA OITMCHU

[Hara

(yudpamMu ¥ IPOITUCHIO)

N3 HUX CKOIITMPOBAHO

[Toanuck

PacimdbpoBka no/nicu

dopma omucH 0c000 HeHHBIX (OTOJOKYMEHTOB
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IIpunoxenue Ne 4

Ha3BaHus ¥ NOPAJ0K Pacno/io)keHuss HHGOPMaI[MOHHbBIX Pa3/ie/i0oB ONUCaTe/NbHON cTaThbu (OTOAOKYMEHTa

B KHUT'€ y4de€Tad U OIMUCAHHUA (l)OTO}:[OKYMEHTOB

\ Copepxanue Bpewms Mecto KommuecTtBo By ocHOBHI, Korpa u AgTOp Hanmuuue | OTmeTku
[Topsig- (:Jc = o doTomoKymMeHTa | COOBITHSI | COOBITHS HeraTuBOB Pa3sHOBHUHOCTD OTKy/1a CbEMKU | CTPaxOBBIX
KOBBIN % % g (3aMeHSIFOIIUX UX JIOKYMEHTa, MOCTYITNJT KON
HOMEp | = g = MO3UTUBOB) LIBETHOCTb (hoTOoIOKYMEHT
en. Xp. é-
1 2 3 4 5 6 7 8 9 10 11
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ITIpunoxenue Ne 5

IIpuMmep pegaKkTHpoBaHMs U 0()OpM/IeHHsI ONKMCATEe/IbHBIX cTaTell (0TOJOKYMEHTOB

OmnucaTenbHBIE CTaThbU q)OTO,[LOKYMEHTOB B KHHUI'€ YU€Td U OIIMCaHMA Cl)OTO,Z[OKYMEHTOBI

ITopsaxo- [Ipous- CopeprkaHue Bpemss | Mecto KomuectBo Buz ocHOBEI, Kormau | Asrop | Hamuuue
BbIil Ne BO/ICTBEH- dboTog0KyMeHTa COOBIT | COOBITUSI | HEraTMBOB | Pa3HOBUAHOCTb | OTKyJa | Cbe€MKH | CTpaxoBbiX | OTMmeT-
e IUHULIbI HBbIM us (3ameHnsito- JIOKyMEHTa, MOCTYIUII KOIUHN KU
XpaHeHusl HOMEp UX UX L[BETHOCTb JIOKyMEeHT
TIO3UTUBOB)
1 2 3 4 5 6 7 8 9 10 11
0-852 CeepanoBckuii [IBoper; | 1948 . | Ceepa- 6 v/6 I 1967 r.
0-853 TMOHEPOB (OBIBIIIMIA JIOBCK 36%24 mm ot HO. 1O.
0-854 XapuUTOHOBCKUU [IOM). Bnagu- Bnagu- c/d 0p.
0-855 Bopora  pgBopua U MUPCKOTO | MUPC-
0-856 JleTa/ii OrpakaeHus KUM
0-857
OnucaTtenbHbIE CTaTbU QJOTO,[LOKYMEHTOB B OITNCHU (l)OTO,Z[OKYMEHTOB (HOCJ’[E pe,anTI/IpOBaHI/IH)I
Howmep | Ilpous- 3aroJioBOK AgTOp Hata | Mecro KonuuecTtBO ejviHUL] XpaHEeHUs — CocraB ITpu-
efl. Xp. | BOACT- (aHHOTALMSA) CbEMKHM | CbEMK | CbeMKH Ka/|pOB [TaHOPaMHOW CheMKHU TEeKCTOBOW | Meua-
BeHHBII JOKyMeHTa u Hera- | ybsb- | Ilosu- | @oro- | Cnaily | [ua- COIpOBO- HUS
HOMeD TUB | HeraTuB THB otne- | (gua- | duabM | AUTeTBHOU
YyaToK | MO3U- JIOKyMeH-
THB) TaLuu
1 2 3 4 5 6 7 8 9 11 12 13 14
852 CBep/10BCKUM O. 1948 . 196 onAa
dBopery nuoHepoB | Bnagu- T. Ceepa- | e,
(panee, Ycaap6a | MUpcKuii NOBCK | i, 33341\;9
PacTopryeBsbIx- 3,6%2,4
XapUTOHOBBIX; M- PIT
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ro3/Hee, [Boperg
JleTCKOro "
FOHOLLIECKOT0
TBOPYECTBA).

LleHTpanbHBIM BXO[I.
Bup ¢ ymuubsr Kapna
JInbkHexra.
DpOHTaTIbHBIN
CHUMOK. OpUruHa’i

853

CBep//T0BCKUI

[ Boper] MMoHepoB
(panee, Ycaanba
Pacropryesbix-
XapUTOHOBBIX;
no3gHee, /IBoper
JleTCKOro U
FOHOLLIeCKOT0
TBOPUECTBA).
Hetamu  apku wu
KOJIOHH
LIeHTPaIbHOT O
Bxo/ia. OpurrHan

1O.
Bnagn-
MUDPCKUM

1948

Ceepa-
JIOBCK

14/6
Her.,
1.,
3,6%2,4
cM.

onza

CONo
3949

OI1

854

CBepJyI0BCKUM
[Boper M1MoHepoB
(panee, Ycaanba
Pacropryesbix-
XapUTOHOBBIX;
ro3gHee, /IBopers
JIeTCKOr0 U
IOHOILIECKOT O
TBOPYECTBA).
OrpaxjeHue c
XyZI0>KeCTBEHHO
0 opM/IeHHBIMU

1O.
Bnapnu-
MHUPCKUAU

1948

Caepg-
JIOBCK

14/6
Her.,
L.,
3,6%2,4
CM.

oL

CDNe
3950

DI1
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pelleTKaMu y

LeHTPA/IbHOI'O BXOJd

B ycaan0y. Bug c
ynuubl Kapia

JInbkHexTa (ceBa).

Opuruzan

855

CBep/I/TIOBCKUM
[BopeL n1MoHepoB
(panee, Ycaanba
PacropryeBbix-
XapuUTOHOBBIX;
no3zaxHee, /IBoper;
J€TCKOTO U
FOHOLIECKOT0
TBOpYECTRBaA).
Bxon B

X035 CTBeHHbIN
nBop. Bup ¢ ymvubl
Kapsia JTubkHexTa.
OpuruHan

1O.
Bnapu-
MHUPCKUM

1948

Caepa-
JIOBCK

14/6
Her.,
1.,
3,6%2,4
cM.

onz

CDNe
3951

DII

856

CBepyI0BCKUM
[Boper M1MoHepoB
(panee, Ycaanba
PacropryeBbix-
XapUTOHOBBIX;
ro3gHee, /IBopers
JIeTCKOr0 U
IOHOILIECKOT O
TBOPYECTBA).
®parmeHT
OKOHHOTO TIpoeMa
OTPaKJeHUSI C
pelLeTKOM.
DpOHTANbHBIN

1O.
Bnapnu-
MUPCKUN

1948

Caepg-
JIOBCK

14/6
Her.,
I,
3,6%2,4
CM.

onz

CDNe
3952

DII
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CHUMOK. OpurvHan

857

CBep//10BCKUM
[JBopel] MHUOHEPOB
(paHee, Ycanbba
PacropryeBbix-
XapUTOHOBBIX;
Mo3/Hee, [Boperg
JeTCKOro u
FOHOLLIeCKOTO
TBOPUECTBA).
LleHTpanbHBIM BXO[I.
Bup ¢ ymuubsr Kapna
JInbkHexTa (ceBa).
Opuruzan

1O.
Bnagu-
MUDPCKUMI

1948

Caepa-
JIOBCK

1 4/6
Her.,
1.,
3,6%2,4
cM.

onz

CDNe
3953

OI1
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ITpunoxeHue Ne 6

ITo onucu yumeHno 704 (cembcom uembipe) €0. Xp. pomoOoKymeHmos, ¢ Ne 3452
no Ne 4228, 8 mom uucne:

93 Ne aumepubix: NeNe 3456a, 3503a, 3626a, 3627a, 3649a, 3671a, 3689a, 3694a,
3700a, 3709a, 3713a, 37136, 3713s, 3745a, 3828a, 3844a, 3860a, 38606, 3860s,
3861a, 4004a, 4019a, 4023a, 4034a, 4036a, 4037a, 4039a, 40396, 4039e, 4040a,
4047a, 4049a, 4057a, 40576, 40578, 40572, 40570, 4057e, 4057xc, 4061a, 4063a,
40636, 4073a, 4082a, 40826, 40828, 40822, 40820, 4082e, 4082xc, 40823, 4082u,
4082k, 4092a, 4094a, 40946, 40946 40942, 40940, 4094e, 4094x1c, 40943, 4094u,
4094k, 40941, 4094m, 4094H, 40940, 4094n, 4094p, 4094c, 4094m, 4094y, 4094,
4094x, 4094y, 4139a, 41396, 41398, 41392, 4139e, 41391c, 41393, 4139u, 4139k,
41391, 4139m, 4139H, 41390, 4139n, 4139p, 4139c, 4141a;

8 Ne nponyweHHbix: NeNe 3672, 3876, 3878, 3997, 3998, 3999, 4000, 4039;

158 0en 8bibbLn10: NeNe 3453, 3454, 3455, 3458, 3465, 3466, 3467, 3469, 3470,
3471, 3473, 3474, 3476, 3477, 3481, 3485, 3490, 3494, 3495, 3497, 3507, 3508,
3511, 3513, 3514, 3517, 3520, 3521, 3522, 3526, 3528, 3539, 3541, 3542, 3546,
3548, 3549, 3553, 3554, 3558, 3559, 3561, 3562, 3568, 3569, 3577, 3581, 3583,
3602, 3614, 3616, 3617, 3630, 3648, 3662, 3664, 3670, 3671, 3671a, 3674, 3707,
3708, 3718, 3728, 3730, 3755, 3780, 3781, 3782, 3783, 3792, 3794, 3811, 3819,
3823, 3824, 3829, 3830, 3832, 3833, 3837, 3857, 3858, 3866, 3873, 3874, 3880,
3881, 3884, 3885, 3888, 3890, 3892, 3897, 3898, 3899, 3900, 3901, 3902, 3906,
3908, 3913, 3914, 3915, 3916, 3927, 3935, 3936, 3945, 3949, 3954, 3955, 3958,
3960, 3961, 3962, 3963, 3964, 3965, 3966, 3967, 3968, 3969, 3970, 3971, 3972,
3973, 3974, 3975, 3976, 3977, 3978, 3979, 3980, 3981, 3982, 3983, 3984, 3985,
3986, 3987, 3988, 3989, 3990, 3991, 3992, 3993, 3994, 3995, 3996, 4007, 4013,
4025, 4026, 4041, 4102, 4133, 4156;

I'naeHbili apxugucm JIrobumosa C.E. J/lobumosa
25.07.2016

Oo6pa3sen; opopM/IeHHA HTOTOBOM 3aNKCH K ONMCH (DOTOOKYMEHTOB
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["'ocynapcTtBeHHbINM apxuB CBep//TIOBCKOM 00/1acTH

dDoTodoHA
DoHg Ne D-1
Ormck Ne 1 pOTOZOKYMEHTOB

(uepHO - Gesbie HeraTtuBbl 0-ro pasmepa, 1-ro pasmepa)

3a 1890-1973 rr.

Oo6pa3er opopmsIeHUsI TUTYJ/ILHOTO JIUCTA OMUCH (POTOAOKYMEHTOB

ITpunoxenue Ne 7
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ITpunoxeHue Ne 8

["'ocynapcTtBeHHbINM apxuB CBep//TIOBCKOM 00/1acTH

dDoTodoHA
DoHg Ne D-1
Ormuck Ne 40 POTOSOKYMEHTOB

(uepHO-0eJIble HeraTUBLI KOJIIEKIUN «My3eii peBOJTIOIN» )

3a 1890-1950 rr.

Oo6pa3en opopM/IeHHSA TUTY/IHHOI'O JIUCTA OMUCH (DOTOAOKYMEHTOB
(B Ha3BaHMe ONMUCH BK/IIOUEHO Ha3BaHMe KO/IeKIHH ()0TOA0KYMEHTOB)
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ITpunoxeHue Ne 9

OrnaBnenue (copeprkaHue) OMKUCU

|01 (0 (023 (< 3
CITUCOK COKPALLIEHHBIX CITOB. « « v v v e oottt e e e e eeeeeeeeeeeeeennnnns 4
TOKCT OTTHACH. « . o ottt et ettt e e e ettt et et e ettt e e e 5
[TpeIMETHBIM YKA3ATEMB. « « « v v v e et e e ettt e e eee e eeeeeeeeneeenns 27
['eorpaUUeCKUN YKABATEb. . . v v vt v v et eeteeee et eeeeeeneenens 28
VIMEHHOM YKA3ATEOITD. « « o v v v ettt e et e e et e eete e eieeeenns 30
XPOHOJIOTUYECKHUM YKA3ATEIDB. « « « « ¢ e et e et e e et e eeeeeee e eeeanenns 31
TeMaTUUECKHAM YKA3ATEIID. . . . ¢t ot e et e eee e ettt aeeaeeeeeeene s 32
YKa3zaTesib K TeMaM/CepUusiM (POTOMOKYMEHTOB. . . . . v v v v v e eeee e ennn. 35

Oo6pa3sen opopmieHHs Or/IaB/IeHHs (COAep)KaHHsI) OTMHCH
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ITpunoxenue Ne 10

CI1MCOK COKpallleHHbIX CJI0B

ATUTIYHKT

BCHX

BLIVK

BUK
I'sC

OK
PKCM

PCOCP

CCCP

TACC

Y3TM

HITKuO nm. B.B. MasgkoBCKOro

ATUTaI[MOHHBIN MTyHKT

Bcepoccuiickuii COBeT HapOJHOT'O
X035IMCTBA

Bcepoccuiickuii LleHTpanbHbIN
VICTIOJTHUTEJ/IbHBIN KOMUTET

Bcepoccuiickas upe3BblyaiiHasi KOMUCCHS
['Mapo3/1eKTpoCTaHLUA
[BopeL KyJbTypbl

Poccurickrii KOMMYHUCTAUECKUM COHO3
MOJIOZEXKU

Poccuiickast CoBeTckasi @efjepaTvBHast
Coumanmictuueckast Pecriyb/ivka

Coro3 Coetckux ConpaiicTUdeCKUux
Pecry6/mik

TenerpagHoe areHTcTBO COBETCKOTO
Coro3za

YpanbCKuM 3aBOJ, TSDKEIOr0
MaIIMHOCTPOEeHUSsT

LleHTpa/ibHBIM MApPK KYJAbTYPHI U OT/bIXa
umMmesnu B.B. MasgskoBCKOro

Oo6pas3er opopmiieHUs CTUCKA COKPAIeHHBIX C/I0B



