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YTBEPXJIEHO
pacriopsAAUTEIbHBIM AOKYMCHTOB
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rOCYZapCTBEHHOIO OpraHa

OT No

1. O0mue nmosoxkeHust

1.1. DxcriepTHas xommccust oprammsamuu (namee — OK) cosmaercs mis
OpraHM3alMd W IPOBEIACHHUS METOAMYECKOM M MPaKTHYECKOHM paGoThl IO
OKCIEPTU3€ II€HHOCTH JOKYMEHTOB, OTOOpY M IOATOTOBKE K Ilepejade Ha
[IOCTOSHHOE XpaHEeHHe JOKyMeHTOB ApxusHoro (onma Poccuiickoit ®enepanun,
BKJIFOYast YIPaBIEHYECKYIO, HAYYHO-TEXHUYECKYIO, ayIUOBU3yaJIbHYIO,
MAIIMHOYUTAEMYIO M JPYTyIO0 CIEHHATbHYI0 JOKYMEHTALlHI0, 06pa3yrollylocs B
npormecce  AEATEIBHOCTH  OpraHu3alud. B opraHuzanmsax,  HMMerOUMX
MOIBEIOMCTBEHHYIO CETh, CO3JA0TCS LEHTPaIbHBIE SKCIIepTHEIE Komuccnu (1IDK).

1.2. TISK (OK) sBrnsercs coBeIaTeNbHBIM OpPraHoM IIPH PYKOBOIHTENE
OpraHM3aliH, IeUCTBYEeT Ha OCHOBAHUH ITOJIOKEHUSI.

Pemrenns koMucCHM  BCTYMaroT B CHJIy TOCHEe MX  YTBep)KICHHS
PyKOBOIUTENIEM OpraHusauuu. B ciywasnx, npexycmorpennsix m. 3.1 ITomoxenus
PEIIEHNS] KOMUCCHHU YTBEPIKIAIOTCS IIOCIIe MX MPEABAPUTEILHOTO COTIIACOBAHUS C
YmpasnerueMm apxusamMu CBEpUTOBCKON 06JIACTH U TOCY1apPCTBEHHBIM apXHBOM.

1.3. B cBoe#t paGore DK pyxoBomctByercs DenepanbHBEIM 3aKOHOM OT
22 okrs16ps 2004 roma Ne 125-03 «O6 apxusHOM feie B Poccuiickoit Deneparmmy,
3axoHoM CBep/ioBCKo# obnactu ot 25 mapra 2005 roga Ne 5-03 «O6 apXxuBHOM
nene B CBepanosckol obnactu», pacropsbkenuem ['y6epHaTopa CBepIIoBCKOM
obnactu ot 04.02.2014 Ne 17-PI" «O6 yrBepsknennu [TpaBun IeTonpor3BOICTBA U
nokyMeHTooOopoTta B AnmuHHCTpaunu [y6epratopa CBepIIoBckod 006acTy,
IIpaBurensctBe  CBepaoBCKOM — 067aCTH M MCIHOJNHUTENBHBIX — OPraHax
rocynapCcTBeHHOH BiacTu CBepaoBckod obmactiy», [lpaBuiiamMu OpraHM3alldH,
XpaHEHHS, KOMIIJIGKTOBAHUS, y4Y€Ta M HCIIOJIb30BAHUS JOKYMEHTOB ApPXHMBHOIO
donna Poccuiickoit ®enepanuu W Ipyrux apXMBHBIX NOKYMEHTOB B oprasax
rOCy1apCTBEHHOHN BJIACTH, OpraHaX MECTHOTO CaMOYIIPaBJe€HHS M OPraHM3alMsX,
YTBEPXKICHHBIMU NIPUKa3oM MuHHCTEpPCTBA KYNbTYphl poccuiickoit Menepanun ot
31.03.2015 Ne526, IlpuMepHBIM MOJOXEHHEM O I[OCTOSHHO JAeffCTBYIOIIei
SKCIEPTHOM KOMUCCHH YUPEXKIEHHs, OPraHH3aLH, IPEANPUITHS, yTBEPKICHHBIM
npukasoM PocapxmBa or 19.01.1995 Ne 2, HOpMAaTHBHO-METOIMYECKUMHU
JoKyMeHTaMi  DefepanbHOrO apXUBHOTO AareHTCTBA, YIPAaBIEHHS apXUBaMH
CeepaoBckodl  obmacth, Ilepednem THIOBBIX —yNpPaBleHYECKMX —apXHUBHBIX
JIOKYMEHTOB, O0pasyloluxXcs B MpoOLecce IesTeNbHOCTH TOCYIapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOI'O CaAMOYTIPABJIEHHs U OpTraHU3alHii, C YKa3aHUEM CPOKOB
XPpaHEHUs, YTBEPKIACHHBIM IIpruKa3zoM @DelnepasbHOr0 apXHBHOIO AareHTCTBA OT
25.08.2010 Ne 588, TlepeuHeM TUIIOBBIX apXUBHBIX JOKYMEHTOB, 0OPa3YIOIINXCS B
HAyYHO-TEXHUYECKOW W MPOM3BOACTBEHHON MESITEJLHOCTH OpraHW3alHi, ¢
yKa3aHUEM CDOKOB XPAaHEHUs, yTBEPXKIEHHBIM NIPHKa30M MUHHUCTEpCTBA KYIbTYPhI
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Poccuiickoit  ®enepaumn or 31.06.2007 N 1182, PELICHUSMUA 3KCIIEPTHO-
[IPOBEPOYHON KOMHUCCHH YIpaBiieHus apxuBaMu CBEpIIOBCKOH 0671acTH (nanee —
OIIK), MeTOIMYeCKHMH yKa3aHHUSMM TOCYJapCTBEHHOIO apxuBa CBepIUTOBCKOM
0071aCTH, IPHKA3aMK PYKOBOIUTENS OPraHU3ALMH, HACTOSIIMM [ 10I0KEHIEM.

1.4. IIDK (BK) BO3IVIABIISIETCS  PYKOBOAUTENEM  (3aMecTHTeNneM)
PYKOBOIAUTESI OpTraHU3aIHH.

Cocras OK yTBepiKnaeTcst pUKazoM pyKOBOIUTENS OPraHH3aI[iH.

B kadectBe oskcmeproB k paGore I[9K (JK) MOIYT IPUBJIEKATHCS
NPEACTaBUTEIH JTIOOBIX CTOPOHHUX OpPTraHU3aLIHIH.

1.5. Ionoxenune 06 IIOK (3K) momrexur cormacosanwto ¢ DITK, mocie yero
YIBCPKIACTCSL PACTIOPAAUTENIBHBIM TOKYMEHTOM OpPTaHHU3alWH, HPABOBBIM aKTOM
rOCYZapCTBEHHOTO Oprasa.

2. OcuosHble 3aaaun [IDK (OK)

2.1.  OcuosrbME 3anavamu [[OK (OK) sBisrores:

- OpraHM3alys U MPOBEACHHE IKCIEPTHU3BI IIEHHOCTH JOKYMEHTOB Ha CTaIuH
ACTIONPOU3BOICTBA IIPH COCTABICHHH HOMEHKJIATYPHI €N ¥ HOPMUPOBAHUH eI,

- OpraHM3alys U [IPOBEAECHHME SKCIEPTU3BI LIEHHOCTH JOKYMEHTOB HA CTaIUN
IIONTOTOBKH €] K XPaHEHHIO B apXWBE OpraHU3allUH;

- Opranu3auys 1 MpoBeAeHHe 0TO0pa U IIOATOTOBKU JOKYMEHTOB K Ilepenade
Ha [I0OCTOSIHHOE XPaHEHHUE B TOCYIapCTBEHHBIN apXUB;

- OpPTaHU3alLMs U MPOBEIEHHE SKCIEPTH3bI LEHHOCTH NOKYMEHTOB C IIENBIO
BBIZIEJIEHHUS K YHUUTOXKEHHUIO TOKYMEHTOB, CPOKH XpaHEHHUsI KOTOPBIX UCTEKITH.

3. Ocnosnbie pynknuu [[9K (OK)

B coorBerctBHM ¢ BO3nOkeHHbIME 3amadamu L[DK (DK) BsmmonHser
ClIeIyroIIre QyHKIIUN:

3.1. Opranusyer ¥ NpPOBOAMT pabOTy COBMECTHO CO CTPYKTYPHBIMH
NONpa3sne/CHUAMU OpraHM3allik [0 €XEroJHOMY OTOOpY HOKYMEHTOB M
JaJIbHEHIIEr0 XpaHeHNs WK YHUYTOXKEHHUSI.

3.2. Y4acTByeT B MOATOTOBKE M PACCMOTPEHHH MPOEKTOB HOPMATHUBHBIX U
METOANYECKUX TOKYMEHTOB 110 BOIIPOCaM paboThl C JOKYMEHTaMH B OpraHU3aLliH.

3.3. CoBMECTHO C IOCYHapCTBEHHBIM apXHBOM OCYIIECTBIISIET METOINYECKOE
PYKOBOICTBO pabOTOH IO 3KCIEpPTH3e LEHHOCTH IOKYMEHTOB OPraHM3alldd U IO
MOATOTOBKE WX K XPAHEHHUIO B apXUBE OPraHU3alMH, pa3paboTKe HOMEHKIATYPEI
JIeJ1 OpraHu3allyy.

3.4. PaccmaTpuBaeT ¥ MpUHUMAET PEIIEHHE O COrTIACOBAHUU:

- IPO€KTOB HOMEHKJIATYP JeJl OpraHu3alllu;

- OMHUCEM JeNl IOCTOSHHOIO XPaHEHWs YIPaBIEHYECKOM M CIEeIHUaNbHON
JNIOKYMEHTaIIWH;

- OTIMCEH 1eJT BpeMeHHOro (cBbIIe 10 JIeT) CPOKOB XpaHEHHS;

- OIIKCEH JeJI 110 IMYHOMY COCTaBY,

- AKTOB O BBIJICIEHUHU K YHUUTOXKEHUIO 1€, He MOAJIEKAIUX XPaHEHHUIO;
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- @KTOB O HEHUCIIPABUMBIX [TOBPEKIEHUAX €T,

- aKTOB 00 yTpare 1e;

- TIEPEYHCH NOKYMEHTOB, CO3MAHMe, XPAHEHHE W HCIIONb30BAHUE KOTOPBIX
MOKET OCYLLECTBIATECS UCKIFOYUTENIBHO B hOPME SNMEKTPOHHBIX JOKYMEHTOB'

CornacoBarneie 119K (JK) HOMEHKIIATYPhl el OPTaHU3aLUH, OMHCH Hel
TIOCTOAHHOTO XPaHCHHUS YNPaBICHYSCKOX U CIIEHMANBHOM JOKYMEHTAIWH, OMUCH
ACTL IO JIMYHOMY COCTaBY, aKThl O HEHMCIIPaBHUMBIX IMOBPEXKICHUSX, N7 aKThl 06
yTpaTe JIe]l, IePeIHH TOKYMEHTOB, CO3aHNe, XpaHEHHE U UCITOIB30BaAHIe KOTOPBIX
MONKCT OCYIIECTBIATECS HCKITIOUUTENIBHO B (OpMe 3IeKTPOHHBIX JOKYMEHTOB,
HATPABIIAIOTCA B TOCYapPCTBEHHBIH apXuB JUIA NPEJCTABIEHHS HA PACCMOTPEHHE
OlIlK:

Ha yrepkaenre SIIK — omucu fen MoCTOSHHOTO XpaHeHus! YIIpaBIeHdecKoi
U CIIEIMAaIbHON TOKYMEHTAIUH;

Ha cornacoBanue OIIK:

- HOMEHKIIATyPBI 1e]1 OpraHu3aLuy,

- OIIUCH JIeJI [0 IMYHOMY COCTaBY,

- aKTBI O HEUCIIPABUMBIX IOBPEKICHUSIX e,

- aKTBI 00 yTpaTe 1err,

- TEpPeuHH NOKYMEHTOB, CO3[aHHE, XPaHEHHEe M HCIIONb3OBAHUE KOTOPHIX
MO2KET OCYIIECTBIATECSA UCKIIFOYUTENBHO B ()OPME IIEKTPOHHBIX JOKYMEHTOB.

Iloce yrteepxmenns u cormacoBanms OIIK oOmMMCH el MOCTOSHHOLO
XPaHCHUs! YIIPABICHYECKON U CIIEHAIBHON JOKYMEHTALUH, OITUCH eI 0 JTUYHOMY
COCTaBy, HOMEHKIIATYPBI i€l OPraHU3aliK, aKTEl O HEUCIIPABHUMBIX HOBPEXICHHIX
JieTt, aKTBI 00 yTpate JeN yTBePIKAAIOTCS PYKOBOIUTEIEM OpraHu3aIiy.

Ilocne cormacoBanust DIIK mepeunu JAOKYMEHTOB, CO3JaHue, XpaHeHHe U
HCIIOMb30BaHNE  KOTOPBIX MOMKET OCYIIECTBIATECS MCKIIOUHUTENBHO B (hopMe
SJIEKTPOHHBIX TOKYMEHTOB, yTBEPKAAIOTCS IPAaBOBBIM aKTOM OpraHH3allHH.

Omucy fes MOCTOSIHHOIO XPaHEeHWS W 10 JHYHOMY COCTaBy W aKThl Ha
YHHATOXKCHHE — NOKYMEHTOB —paccMaTpuBaroTCs Ha 3acemanumu L[DK  (QK)
onHoBpeMeHHO. [locime yTBepikmeHus u cormacoBanms DIIK  ommcedf men
TIOCTOSIHHOTO XpaHEHMs YIPaBICHYECKOH M CIELHATbHON JOKYMEHTALMH, OMUCeil
AT IO JIMYHOMY COCTaBY aKThl O BBIJETIEHHM K YHHUYTOXXEHUIO JOKYMEHTOB, HE
MOAJIeKAIINX XPaHEHUIO YTBEPIKAAFOTCS PyKOBOIUTENIEM OpPTraHH3aIIH.

3.5. PaccmaTpuBaeT M BEIHOCHT MpeNTONKeHHS 00 yCTAHOBIEHHH CPOKOB
XPaHCHHA NOKYMEHTOB, HE IPEIyCMOTPEHHBIX NEHCTBYIOIIMME MEPeyHSIMU; a
TaKXKXe 110 BOIIpPOCaM H3MEHEHHUs YCTAHOBIEHHBIX CPOKOB XPaHEHHUS OTHETbHBIX
KaTeropuil TOKYMEHTOB, YCTAHOBIIEHHEIX IIEPEUHSIMH.

4. Ilpasa I[9K (9K)

' B cootBeTcTBHH ¢ IyHKTOM 6.7. IIpaBmi neonpou3BoacTaa u HokymeHToobopoTa B AnmunucTpauuy ['yGepHaropa
Caepautosckoit 06mact, [TpaButensctse CBEpANOBCKOM 06MACTH H HCTIONHUTE bHBIX OpraHax rocyJapCTBEHHOM
B/1acT CBEPIOBCKON 00/1aCTH, YTBEPKACHHBIX PACTIOPSIKEHHEM ['y6epHaTopa CBepII0BCKOI 0671aCTH OT
04.02.2014 Ne 17-PT..
2 s AOKYMEHTOB, BKIIFOUEHHBIX B COCTaB APXMBHOrO (hoHma Poccuiickoit denepaiuu

Ecii He 06Hapy xeHBI e1a OCTOSHHOTO XpaHeH s



LI9K (OK) nmeer npago:

4.1. B mpenenax cBoeif KOMIIETEHIUH NaBaTh PEKOMEHIAINH CTPYKTYPHEIM
IOAPA3NCICHUAM W OTACIBHBIM COTPYQHHKAaM OpraHM3alud 10 BOIIpOCaM
pa3spaboTKM HOMEHKIATyphl Oel u GopMupoBanus nen B JCIIOIIPOU3BOICTBE,
IKCIIEPTU3BI LICHHOCTH IOKYMEHTOB, DPO3BICKA HEIOCTAIONIEX el IIOCTOSIHHOI'O
CPOKa XpaHCHMs U M€l 1O JUYHOMY COCTaBY, YIIODPSLOYEHHS W oopmITeHHS
JOKYMEHTOB.

4.2. 3ampammBate OT pykoBoOmMTENEl CTPYKTYPHBIX MOJApa3/IelIeHuit
OpraHU3alHu:

- IIMCbMEHHbBIE OOBSCHEHHS O IPHYMHAX yTPAThI, IIOPYH WJIA HE3aKOHHOTO
YHUITOKCHUA TOKYMEHTOB IOCTOSHHOTO U JOJITOBPEMEHHOTO CPOKOB XpaHeHUs], B
TOM HHCJI€ TOKYMEHTOB I10 IMYHOMY COCTABY;

- HPCUIOKEHUA U 3aKITHOYCHUsI, HeOOXOUMbIE I OIpeeleHus CPOKOB
XPaHCHHS TOKYMEHTOB;

- HPCMVIONEHHA K aKTy O BBIICNECHMM K YHHYTOXEHHIO JOKYMEHTOB, He
MOJUIEXKAIINUX XPAHEHHIO.

4.3. 3acoymmBaTh Ha CBOMX 3acCeNaHHAX PYKOBOIHTENEH CTPYKTYPHBIX
MONpa3Ne/IeHui OPraHM3allh O XOZe MOATOTOBKH JOKYMEHTOB K nepenade Ha
apXUBHOE XpaHeHWe, 00 YCIOBHUSIX XDPaHEHHS H OOecledeHws COXPaHHOCTH
JAOKyMEHTOB ApXuBHOTO (hoHma Poccuiickoii OQenepannu, 0 IpPUYMHAX YTPATHI
JOKYMEHTOB,

4.4. Tlpurnamare Ha 3acemanue [[DK (OK) B KkauecTBe KOHCYIIBTAHTOB U
OKCIICPTOB  CICLMAIUCTOB  CTPYKTYPHBIX — IOApPA3NENeHHH  OpraHH3alyHy,
MpeNCTaBUTeNe#  YIpaBleHHs  apXUBaMu CsepanoBckoit  obmact  u
TOCYNapCTBCHHOro apxuBa CBEpATIOBCKOM 0671aCTH, CTOPOHHUX OpraHU3AIMUIL,

4.5. IIBK (OK) B muue ee mpencepmarens, CeKpeTaps HMeeT IpaBO He
[IPUHAMATE K DPacCMOTPEHMIO W BO3BpalllaTh IS JOPabOTKH HEKAYECTBEHHO U
HEOPEXKHO IIOATOTOBIIEHHBIE JOKYMEHTHI,

4.6.  VuopMHpOBAaTE DyKOBONMTENS OpraHW3AIMM IO BOIIPOCaM,
OTHOCAMMMCs K KomreTeHnuu [IOK (DK).

4.7. B yCTaHOBIIGHHOM IIOpSI/IKE TIPEICTABIIATE OpraHMU3alMIoO B YIpaBIeHHH
apxuBami  CBEpIJIOBCKOH 0ONAacTH u rocyaapcTBEHHOM apxuBe CBepITOBCKOM
obnacTy.

S. Opranusanuns paorsr DK (IK)

5.1. IIDK (OK) B3ammopmeiicteyer ¢ JIIK, rOCYIapCTBEHHBIM apXKUBOM,
[TOydaeT OT HUX COOTBETCTBYOIINE OPraHU3alMOHHO-METOIUYECKHE YKA3aAHHS.

5.2. IIDK (OK) paboraer mo romosomy IUIaHy, yTBEpPXKIaeMOMY
PYKOBOIMTEIIEM OpPTaHU3AIIH.

5.3. Bonpocsl, oTHOCsIIHECs K KommeTeHuu 1[DK (OK), paccMarpusaroTcs
Ha ©¢ 3aCeIaHUAX, KOTOPBIE MPOBOAATCS 10 Mepe HeOOXOIUMOCTH, HO He pexe IBYX
pas B rox. Ilo pesynpratam sacemamus I[9K (DK) odopMIIsIeTCsT IPOTOKOIL.
JloKyMeHTBI, mocTymalomue Ha paccMorperne 1[DK (OK), paccmarpuBarorcs He
no3aHee, yeM yepes 10 mguei.
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5.4. 3acemanue 1IOK (OK) u mpuHsTble KOMHCCHEN pPELIEHHS CYUTAFOTCH
IIPaBOMOYHBIMH, €CJIH B T'OJIOCOBAHMU IPUHSIM Y4YacTHE HE MeHee II0JOBUHEBI
IPUCYTCTBYIOMMX Ha 3acenanuu wieHos LIOK (OK). Ilpaso permaromero romoca
uMeroT Tonmbko wieHsl [[OK (OK). IlpuriameHHsle KOHCYJBTaHTEI M 3KCIEPTE
VIMEIOT TOJIBKO IPABO COBEIATENEHOTO I'0JI0Ca, B TOJOCOBAHUY HE YUACTBYIOT.

Perenve nmprHuMaeTcs MPOCTBIM GOJIBIIMHCTBOM I'OJOCOB ITPUCYTCTBYIOIIIX
Ha 3acelaHuy 4wieHOB. [Ipy pasneneHUM rojocoB MOPOBHY pelleHHe MPHHEMAET
npencenarens [[OK (OK).

5.5. Benenne nenonpousBozactBa [IOK (DK), xpaHeHMe U UCIIONB30BaHUE ee
JOKyMEHTOB, OTBETCTBEHHOCTh 33 HX COXPaHHOCTb, @ TaKXX€ KOHTPOIb 3a
ucnonHenreM npuHaTeix [[OK (OK) pemenuii Bosmaratorcst Ha cekperaps L[[DK

(PK).

OIOOBPEHO

PEIICHUEM METOTHYECKOH KOMHCCHH
YupaBneHHs apXHBaMHU
CBepIIOBCKOM 001aCTH

Tporokon or /Y L4 40 Ne / O'D’O6peHO

3KenepTHo-MeToauueckas komuceus FKYCO
«[ocyaapcrsenHsi apxue Ceepanosckon obnactun
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