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YTBEPxtAEHO
pacnop.[AHTeJrbHbrM AoKyMeHTOB
OpmHLI3aqI4I4, npaBOBbIM aKTOM

focyAapcrBeHHofo opraHa

1. O6rque norolneHuq

1.1. 3rcneprnaa KoMI,IccI4t opraHra3arlprn (4anee 3K) co3Aaercr Arrfl
opraHH3aIII4I,I u npoBe.qeHl4tr MeroAr4r{ecroft H npaKTr.rqecrofi pa6orbr rro
sKcneprl43e IIeHHocrI{ IoKyMeHToB, or6opy u noAroroBKe K nepeAarre Ha
Ilocrof,HHoe xpaHeHl{e AoKyMeHroB Apxnnuoro Songa Poccuficxoft (DeAeparJvru,
BKrIOqa.s ynpaBJIeHrIecKyIO, HayrrHo-TexHr,rqecKyro, ayAr4oBr{3y€LnbHyro,
Ma[II4HorIpITaeMyIo I{ Apyrylo cnerlr4anbHyro AoKyMeHTarIurc, o6pasyroqyroc{ B
npoqecce AetreJlbHocrl{ opraHlr3arlLrr4. B opfaHn3arllrf,x, r4Meroqux
loABeAoMcrBeHHyIo cerb, co3Aalorcs ueHTp€LJrbHbre oKcneprHbre KoMr,rccrzu (I_{3K).

1.2. II3K (3K) tBJI.,Ierc.s coBelrlareJrbHbrM opraHoM npn pyKoBorrrreJre
o p raH r'r 3 a ryuu, AeitcrBy er H a o c H o B aHkrr4 n o Jr o x e H r4.rr.

Perueszs KoMI{ccI4I,I Bcrynaror B cvrny rocJre ux yrBepxAeHr4t
pyKoBoAI4reJIeM opraHl43aquu. B cnyqa.sx, npeAycMorpeHHbrx n. 3.1 llonoxeHvrfl.
pelxeHl4t KoMTICCUn yrBep)KAarorc.s nocJre r4x npeABaptrrenbHofo cofnacoBaHr4r c
Vnpaeneul4eM apxI4BaMI4 CnepAnoncxofi o6racru r4 rocyAapcrBeHHbrM apxr4BoM.

1.3. B csoefi pa6ore 3K pyKoBoAcrByercr @e4epamHbrM 3aKoHoM or
22 orcx6px 2004 roAa }lb 125-03 (06 apxHBHoM AeJre s poccuficxofi @eAepaquz>,
3aronor,t Cnep4.rroecrofi o6tacru or 25 Mapra 2005 roAa llb 5-O3 <06 apxnBHoM
Aene B Cneplloecxofi o6lacru>, pacnoprxeHr4eM fy6epnaropa Ceeprroecxofi
olr.awu or 04.02.2014 j\|s 17-Pf <06 yrnepxAeHr,rr4 llpaezr .4enonpor43Bo.qcrBa r,r

AoKyMeHToo6opota B A4nalauzcrparJnpr fy6epnaropa CnepAnoncrofi o6tacrw,
flpanr,rrelbcrBe Cnep4roncxofi oltaclrw kr r{cnoJrHr4TeJrbHbrx opraHax
rocyAapcrseHHofi BJIacrI4 Cnep4noncrofi o6racru>>, llpayutatvtu opraHra3arlr4r{,
xpaHeHl4tr, KoMrIJIeKToBaHI4t, yqera H rrcnoJrb3oBaHurfl. AoKyMeHToB ApxwnHoro
Souga Poccnficrofi (De4epaqua v Apyfr4x apxr,rBHbrx AoKyMeHroB B opraHax
focyAapcrseHHoft B[racrur, opraHax MecrHoro caMoynpaBJreHr4r H opraHr43arJvrflx,
yrBepxAeHHbIMI4 rIpI{K€BoM MuuucrepcrBa KyJrbrypbr poccr,rficrofi @e4epaqrru or
31.03.2015 J\b526, llpzuepHrrv rorro)KeHr{eM o rocro.rrHHo 4eftcreyroqefi
9Kc[eprHofi rourac avu yqpexAeHl4{, opraHr43arlrrr4, npe [npLrflTu4 yrBep)KAeHHbrM
npI4Ka3oM Pocapxuea or 19.01 ,1995 N 2, HopMarr4BHo-MeroAkrrrecKLrMu
AoKyMeHTaMI,I @egepanrHoro apxr{BHoro afeHTcrBa, Vnpan JreHvrfl apxr4BaMr{
Cnep4noncrofi olrracrvt, llepeuuev rr4rroBbrx yrrpaBneHr{ecKr4x apxr4BHbrx
AoKyMeHToB, oOpasyroulvrxcfl. B npoqecce AeflTeJrbHocrr,r rocyAapcrBeHHbrx
opfaHoB, opraHoB MecTHoro caMoynpaBJleHzt Iz opraHllzaguit, c yKasaHueM cpoKoB
xpaHeHl4t, yrBep)KreHHbIM npr4K€BoM @e4epalrHoro apxuBHoro areHTcrBa or
25.08.2010 J\b 588, llepe.rrreu THIIoBrIX apxr{BHbrx AoKyMeHroe, o6pa-:yrcqrrxcs B

Hayr{Ho-Texuuqecxofi u npol'I3BoAcrseHHofi AerreJrbHocrr4 oprauu:aqnfi, c
yKa3aHI4eM cpoKoB xpaHeHur, yrBepxAeHHbrM npr4Ka3oM MnuncrepcrBa Kynbrypbr
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Poccuficxofi Oe4epaqHu or 3I.06.2007 J\|o 1182, perueHrrf,Mr4 sKcneprHo-
npoBepoquofi xovtlzacr4kr Vnpanneutrfl apxuBauu Cnep4noncrofi o6lacru (Aa:ree -3I[t), MeToAI{qecKI'IMia yKa3aHLI.[MH rocyAapcrBeHHoro apxkrBa CnepAloncxofi
o6lactu, npI4Ka3aMLI pyKoBoAr{TeJr.f, opraHr43allr4r4, Hacrorrqr{M lloloxesueu.

1.4. IISK (3K) Bo3rnaBncerc.s pyKoBo.qr{reJreM (sauecrurenena)
pyKoBoAr4TeJrr opf aHr43arlr4r4.

Cocrae 3K yrnepxraercr rpr,r Ka3oM pyKoBoAr.,rrens opra Hu3aliau.
B KarlecrBe sKcneproB K pa6ore IISK (3K) Moryr npr4BneKarbct

rrp eAcraBr4TeJru nrc 6rx crop oHHr4x op raHr4s arluft .

1.5. llonoxeHlae o6 Il3K (3K) noAnexur coruracoBaHr{ro c 3lIK, rocJre r{ero
yrBepxAaercs pacnopf,Al4reJlbHblM AOKyMeHTOM OpfaHusarJkru, [paBoBbrM aKTOM
focyAapcTBeHHofo opfaHa.

2. Ouroenrre 3aAarru IISK (3K)

2.I. OcuonsuMr4 3aAar{avrn I_{3K (3K) rBJrsrorc.r:
- OpfaHLI3ArJvrfl.I4 TIpOBeAeHI{e 3KCIIepTI43bI IIeHHOCTT4 AOKyMeHTOB Ha CTaApIkr

AeJIolpoH3BoAcrBa rIpI{ cocraBlreHlrv HoMeHKJrarypbr ,qen u QopnaupoBaHr4u AeJr;
- opfaHl43arlprfl' I{ npoBeAeHl4e 3Kcneprr43br rleHHocrr4 AoKyMeHTOB HA CTAil]a:z.

IIOI|OTOBKI{ AeJI K XpaHeHHIO B apXLIBe opraHr43arJvru;
- opraHll3aIJufl,I,I npoBe.qeHlle or6opa u noAroroBKr{ AoKyMeHToB K nepeAaqe

Ha rocro.rrHHoe xpaHeHr4e B rocyAapcrseHHrrfi apxr{B;
- opraHl{3aI\Vfl' I{ npoBeleHl4e 3KcnepTLI3bI IIeHHocTI4 AoKyMeHToB c IIenbIo

BbIAeneHI4q K yHI4TITOXeHIIIO IOKyMeHTOB, CpOKr4 XpaHeHLrs KOTOpbrx r4creKJrrr.

3. OcHoeurre Synrcuuu Il3K (3K)

B coorBercrBuru c Bo3JroxeHHbrMr{ 3a$avaMu UOrc (OK) BbrrroJrH.f,er
cneAyroune Qyurqrau:

3.1. Opratrusyer u npoBoAl{r pa6ory coBMecrHo co crpyKrypHbrMr{
IIoIpa3AeJIeHLItMIz opraHuI3aIIpII4 IIo exeroAHoMy or6opy AoKyMeHToB [Irfl
Aalrnefi ruero xpaHe Hufl vrrw yHr4rrrox{ eHufl.

3.2. YqacrByer B noAroroBKe r{ paccMorpeHnr4 npoeKroB HopMarr4BHbrx z
MeToAt4rIecKLIX IoKyMeHToB no BonpocaM pa6oru c AoKyMeHTaMr{ B opraHr43al\krkr.

3.3. CoeNaecrHo c rocyAapcrBeHHbrM apxuBoM ocyqecrBrqer MeroAr4r{ecKoe
pyKoBoAcreo pa6orofi uo gKcneprll3e r{eHHocrr4 AoKyMeHToB opraHr43arlukr u no
noAroroBKe I{x K xpaHeHI4Io B apxrrBe opraHr{3arJr4u, pa3pa6orxe HoMeHKJrarypbr
AeJr opfaHK3arJyru.

3 . 4 . P accrr,r arp r4 B aer vr rrpvrnuwaer p e rueHr{ e o c orJr aco B alprpr:
- rrpoeKToB HoMeHKnaTyp Aen opraHLrcarlr4u;
- ouzceft Aen rlocro.aHHoro xpaHeHr4.rr ynpaBJreH.recxofi kr cuequalruofi

AOKyMeHTaTII"IU;
- onucefi Aen BpeMeHHoro (cnlrure 10 ner) cpoKoB xpaHeHr{r;
- ouucefi AeJr no Jrr4qHoMy cocraBy;
- aKTOB O BbIAeneHI4rl K yHI4rITOXeHr{rc AeJr, He noAnexarrlr4x xpaHeHr{ro;
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aKTOB O Her4CrrpaBr{MbIX rroBpexAeHuflx Aen;
aKroB o6 yrpare 4el;

MoxerocyurecrB#;;;;;?";;##'d;#.'#;ff.Xi:1ffi ilfi ,::T:0""
CornacoeaHHbre U3K (OK) nono."*nuiyp6r .qen oprar{H3ar\ur4, onHCH ren

nocro-fiHHoro xpaHeHl{t ynpaBneHqecrofi rd crreqprulJrrsofi AoKyMeHTarJLrv, oilucu
AeJI nO II'ITIHOMy COCTaBy, aKTbI O Her4cnpaBlrMbrx noBpexAeHhrflX, Ael aruu o6
yTpaTe AeJI, neperIHI'I AOKyM€HTOB, CO3.{aHLIe, XpaHeHI4e I4 I4CnOJI63OBaHHS KOTOp6TX
Moxer ocyulecrB[TflTbcfl. I{cKnloqureJrbHo B Qoprue gJreKTpoHHbrx AoKyMeHToB,
HanpaBnf,rorcf, B focyAapcrnennufi apxuB Infl
SIIK:

npeAcTaBJreHr4fl Ha paccMoTpeHr4e

Ha yrBepxAeHr4e 3nK - orrr4clr AeJr rrocro.trHHoro
r4 cneqpraJrrnoft AoKyMeHT arJnkr;

Ha cornacoBaHr{e SIIK:
- HOMeHKJraTypbr len opfaHkr3arlvrLr,
- orrr{cr{ AeJr no nlrqHoMy cocTaBy,

xpaHeHr{r yrrpaBneH.{ecrofi

- aKTbr o Her{cnpaBZMbIX rroBpex,qeHplrx AQn2,
- aKrbr o6 yrpare Aotr',
- neperrHl'I AOKyMeHTOB, CO3AaHI4e, XpaHeHvre u aolloJrb3oBaHlle KOTOpbIX

Moxer ocyulecrBJltrbct I4cKrloqzreJrbHo e Sopue oJreKTpoHHbrx AoKyMeHToB.
llocne yrBepxAeHu.g u corJracoBaHnfl, 3nK orrr4ckr ren nocrorHHoro

xpaHeHH{ yrlpaBJleHqecxofi I4 cnellkIaJlruofi AoKyMeHTarJzru, onrrcr{ AeJr no rr4r{HoMy
cOcTaBy, HoMeHKiIaTypbI Aen opraHLI3aIJnvI, aKTbI o HeI4cIIpaBLIMbIX noBpexAeH;21flX
AEJI, AKTbI O6 YTPATE ACJI YTBEPXAAIOTCtr PYKOBOAI4TCJIEM OPTAHUI3AIIHI4.

llocne corJlacoBa:narfl. 3lIK nepeirHr4 AoKyMeHToB, co3AaHr4e, xpaHeHkre u
I4crIoJIb3oBaHI4e Koropblx Moxer ocyqecrBJlf,Tbc.f, I4cKJrror{I4TeJrbHo B $oprr,re
sneKTpoHHbIX AOKyMeHTOB, yrBep)KAarorcs npaBoBbrM aKTOM OpraHr43aqar4.

onzcu Ael [ocro.aHHoro xpaHeHr4r u no nrzrrHoMy cocraBy a aKTbr Ha
YHI4IITOXEHI4C AOKYMCHTOB PACCMATPI,IBAIOTC' HA 3ACEAAHHI4 U3K (3K)
o.{HoBpeMeHHo. llocle yrBepxAeHl4.rr v corJracoB a:rikrfl, 3nK onucefi Aen
rlocro-{HHofo xpaHelJkrfl yrlpaBneH.{ecxoft u cflelll4aJlrnofi AoKyMeHTar\krLr, onuceft
AeJI nO rI{rIHOMy COCTaBy aKTbI O BbIAeJreHkrLr K yHHrrrox(eHl{ro AOKyMeHTOB, He
n o'qnex alqux xp aHeHI4 IO yrBepx.4 arorcf, pyKo B oAr4TeJreM Op f aHr4 3 aur4 r4.

3.5. PaccruarpvBaer Lr BbIHocr4T npernoxeHufr o6 ycraHoBneHuv cpoKoB
xpaHeHl4s AoKyMeHToB, He npeAycMorpeHHbrx 4eficrnyroqlrMr4 neperrH.f,Mr,r; a
TaKXe rIO BonpocaM u3MeHeHH.[ yCTaHOBJreHHbrx cpoKoB xpaHeHr4r orAeJrbHbrx
K are ropr4fi 4oryvreHTo B, ycraH o BJr eHnbrx n ep eqH.sMr,r.

4. Ilpana IISK (9K)

t B coorsercrsur4 c nyHKroM 6.T.tIpanwrAeJrorpor.BBoAcrBa r{ Aoxyrueuroo6opora B A4vrauucrpaquu fy6epHaropa
CnepAloncxoft o6tacru,lrpaBI4reJlbcrBe Crepfftoncxoft o6racru r4 HcnoJrHureJrbHbrx opraHax rocyAapcrnenuofi
Blraeru Ceep.4noncxoft o6lacru, yrBepxAeHHbrx paclopf,xeHueu fy6epHaropa Cneprurbacrofi o6lacrz or
04.02.2014 Ng 17-Pf.
- l-UIt AoKWeHroB, BKJIIotIeHHbIx B cocraB Apxurnoro Qorla Poccuficxofr <Denepauuu- l,cJur He ooHapyxeHbr AeJra [ocTorHHoro xpaHeHLUr

[eper{Hefi AOKyMeHTOB, co3AaHr4e, XpaHeHLIe I4C[OJIb3OBAHLI E
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UOK (3K) trMeer npaBo:
4.1. B rpeAeJlax cBoefi KoMnereHr\uu raBarb peKoMeHAarlr4r.r crpyKrypHbrM

loApa3AeJIeHLI.f,M U OTAeJIbHbIM COTpyAHr.rKaM opfaHr.r3atlul{ ro BonpocaM
pa:paoorxu HoMeHKJIarypbI AeJI u QopvrrapoBaHufl reJr B .qeJlonpor43BoAcrBe,
3KCneprI43bI UeHHOCTI{ IOKyMeHTOB, po3brcKa HeAOCTarOqux Aerr rrocrorHHofo
cpoKa xpaHeHur 14 Aen IIo nurrHoMy cocraBy, ynoprAor{ eHLrfl U OoOpUreuua
IOKyMeHTOB.

4.2. 3anpaurunarr
OpfaHLI3aL\HU:

or pyKoBolr4relefr crpyKrypHbrx noApa3Aeleuufi

- rrllcbMeHHbre o6r.scueuufl o rrpzquHax yrparbr, [oprrr4 ulru He3ar(oHHoro
yHl{qroxeHkrfl AoKyMeHTOB TIOCTOf,HHO|O I4 AOnfOBpeMeHHOfO CpoKoB xpaHeHr4.s, B
TOM irr,rcJre AoKyMeHTOB nO Jrr4qHoMy cocTaBy;

- rIpeIJIoxeHI4t u 3aKJIIorIeHI4f,, ueo6xo4lzMble AJIf, onpeAeneHr{t
xpaHeHr4r .qoKyMeHTOB ;

- npeAJIoXeHI{-f, K aKTy O BbIAeneHHu K yHr{rrroxeHuro AOKyMeHTOB, He
noAnexarqr{x xpaHeHHrO.

4.3. 3aclyuruearn Ha cBor4x 3aceftaHr4flx pyKoBoAr{releft crpyKrypHbrx
noApa3Aeteruufi, opraHl43al{uu o xoAe [oAroroBKr4 AoKyMeHToB K nepeAaqe Ha
apxl4BHoe xpaHeHI4e, 06 ycJIoBI4sx xpaHeHl{t v o6ecne.{eHra.f, coxpaHHocrr4
AoKyMeHToB Apxuuuoro Son4a Pocczficrofi Qegepaguw, o rpr4r{urgax yrparbr
AOKyMeHTOB.

4.4. flpurJlallrarb Ha 3ace.qaHkre UOK (3K) B KarrecrBe KoHcyJrbraHroB HsKcneproB cnequ€LJlI4croB crpyKrypHbrx noApa3Ae ngHuit opraHr{3arlr4r{,
rlpeAcraBvreleft Ynpanleuux apxllBaMra Cnep4roncxofi o6racru u
ro cyA ap crB eHH o f o apxl{Ba C n ep4loe c xo fi o6 rracru, crop o HHr4x op raHr{ za\uit.

4.5. Il3K (3K) B Jrr{qe ee npeAceAarenr, ceKperap.s r4Meer rpaBo He
npHHaMarb K paccMorpeHl{Io u Bo3Bparrlarb .Urf, Aopa6orxu HeKaqecrBeHHo pr

ue6peNuo noAroroBJreHHbre .qoKyMeHTbr.

cpoKoB

n VnpaeleHnu
Ceepl.uoncrofi

I4nSopuupoBarb pyKoBoAHTeJrr opfaHr43aUr{r4 rro BOnpocaM,
orHoc.rrquMcr K KoMrrereHquu Il3K (OK).

4.7. B ycraHoBneHHoM nop.rrAKe npeAcraBJrrrb opraHu3arlr4ro
awr4Bal/.:1. cnep4noncxofi o6lacrn v focyAapcrBeHHoM apxr4Be
o6racru.

5. Oprauurarrun pa6oru Ilgtt (gK)

5'1. IISK (3K) B3arlMoAeftcrnyer c 3IIK, rocyAapcrBeHHbrM apxr{BoM,
[oryqaer or HI4x coorBercrByloqve opfaHr{3arllroHHo-Mero,4HrrecKr4e yKa3aHrar.

5.2. IISK (3K) pa6oraer ro roAoBoMy rrJraHy, yrBepxrAaeMoMy
pyKoBoAr{TeneM opmHH3arlul,I.

5.3. Bonpocbl, orHoctIulrecf, K KoMrrereHrlr4r4 I]3K (3K), paccMarpr4Barorct
Ha ee 3aceAaHlr.sx' KoTopble rlpoBol.flTcfl, no Mepe Heo6xoAl,tMocTn, Ho He peye AB)rx
pa3 B ror. llo pe3ynbraraM 3aceraHufl, LI3K (3K) o$oprvrnaercx nporoKon.
[oxyvreurbl, rlocrynaloql4e Ha paccMorpeHne I]3K (3K), iur.rutpuBarorc1r He
IIo3IHee, qeM rrepes 10 aHeft.

4.6.
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5.4. 3acel'aHue IISK (3K) u npl4H.rrrbre KoMr4ccuefi perxeHr.rs crrrlrarorcs
npaBoMoqHbIMI4, ecJII'I B fOJrOCOBaHr4r4 rrpr.lH{nl,I yqacTue He MeHee IIoJIoBI4HbI
npl4cyrcrBylouux Ha 3aceAaHuvr rrJreHoB IISK (3K). llpaeo peuarcqero roJroca
I4MeIor roJIbKo TIJIeHbI I]3K (3K). llpuruaueHHbre KoHcyJrbraHrbr r,r oKcrreprbr
I,IMeIOT TOJIbKO IIpaBO COBeIIIaTeJTBT{O|O rOJrOCa, B |OJTOCOBAHI1.T4 He yqacrByror.

Peueune npl4Hl4Maerct npocrstu 6oruur4HcrBoM roJrocoB rrpr4cyrcrByroqprx
Ha 3aceAaHI{[ rIJIeHoe. llpu pa3AeJIeHLII{ roJrocoB rropoBHy peueHr{e nprrHrrMaer
rrpeAceAarem I-{3K (3K).

5.5. BeaeHI{e Aenonpou3BoAcrna I{3K (3K), xpaHeHr4e r4 HcrroJrb3oBaHr{e ee

AOKyMeHTOB, OTBeTCTBeHHOCTb 3a krx CoxpaHHocrb, a raKxe KoHTponb 3a
I4cnoJIHeHI4eM npl{Hf,rblx IISK (3K) perueHrafi Bo3Jrararorcfl Ha ceKperapr (3K
(3K).

oEoEPEHO
pelrreurreM Mero4rrlecKori xouuccnu

Ynpar.reure apxr{BaMu
Cnepgnoncxori o6nacnrr

flporoxor orpflliQfs* / 0Ao6peuo
3xcneprro-l,reToALlqecKaF KoM14ccHf; f KyC0

<locypaocrseursr r,r apxua Ceeppoecxofi 06fl acru))
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