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HOPSINOK -
HCIO/THL30BANHST APXUBHEIX JOKYMEHTOB B
rocyIapcTBEHHOM Ka3eHHOM YYPeKIeHUH CaepiioBeKoii 00J1aCTH
«Tocynapersennblii apxus CeepaiioBeKol 00JacTH»

1. O61mue MoJI0KEeHMSI

1.1. Hacrosmmii ITopsimox — HCHONB30BaHMSI — apXMBHBIX ~ OKyMEHTOB B
[OCYl@pCTBEHHOM ~ Ka3eHHOM  YUPEeXKICHHH CeeputoBckoit ~ 06nmacTy
«CocynapcTBenHbIll  apxuB  CBep/UTOBCKOH — 00macTi (maee — Ilopsimox)
paspaboTran B COOTBETCTBHHM C Komcturynuedt Poccuiickoit  ®Denepauny,
demepansHeM 3akoHOM Poccmiickolt defepaiuy OT 22.10.2004 Nel125-®3 «O6
ApXUBHOM JIelle B Poccuiickoit enepanym», 3aKOHOM CaepI0BCKO# 001aCTH OT
25.03.2005 Ne5-O3 «OG apxusHoM jene B CBepmioBckod —obGmacTw,
OejepansEBIM 3aK0HOM Poccmiickott Dezeparun 0T 27.07.2006 Nel149-®3 «O6
pHboOpManyy, WHOOPMALMOHHEIX TEXHOIOTHIX W O 3alluTe uHbOpMAIUNY,
DenepansHEM 3aKk0HOM 0T 27.07.2006 Nel52-®3 «O TepCcOHAIBHBIX JaHHBIX,
denepanbHbiM 3aK0HOM «O6 opraHu3anuy TIPEIOCTABICHUS TOCYIapCTBEHHBIX U
MyHHULIHIAIBHBIX yeryr» oT 27.07.2010 No210-D3, TlopsAKOM HCIIOIb30BAHUSI
ADXMBHBIX JOKyMEHTOB B TOCYJAPCTBEHHBIX M MYHHIHUIAIBHBIX —apXUBax
Poccuiickoit Demeparuy, yTBEPKASHHEIM Hpukazom PelepanbHOro apXuBHOIO
aregterea or  01.09.2017 Nel43 (zapeructpupoBad MHHUCTEPCTBOM. FOCTHIUH
~ Poccuitckoit @enepanun 01.11.2017, perucTpaliOHHBIH Ne48765), Ilpasunamwu
OpraHu3alyy XpaHeHWUs, KOMITIEKTOBAHMS, ydeTa U WCIOIL30BaHMs JIOKYMEHTOB
Apxusroro ¢orga Pocculickon Demepauuy U APYrdX apXUBHBIX JOKYMEHTOB B
FOCYIAPCTBEHHBIX ¥ MYyHHIMIAILHLIX —apXuBax, My3esx ™ - 6ubnuoTexax,
opraHuzalisIX PocCHHCKOH aKkaJeMUHd . HayK, YTBEp)KJICHHBIMH IIPHKA30M
MuHECTEPCTBA KYJIBTYPBl U MacCOBBIX KoMMyHuKanwii Poccuiickodt Penepanun
ot 18.01.2007 Nel9, Merommaeckimu pexoMeraanmsivu «Obeciedenye 1ocTyrna
MoNB30BaTeNell K HOKYMEHTaM TOCY[apCTBEHHBIX KM MyHHLMIAIbHBIX apXHBOB
Poccutickoit denepanuy U OpraHu3aLus MOIL30BAHUS HMID (BHUMIAL, 2009),
AJMAHUCTDATUBHBIM ~ DErNaMEHTOM  NPEJOCTABICHHSA  TOCYNapCTBEHHBIMU
apxuBamu CBepAJIOBCKOIl 06macTét rocy1apCTBEHHOH yCIyrH «Obecneuenue
IOCTYIIa K ApXUBHBIM JTOKYMEHTaM ¥ CIPaBOYHO-IIOUCKOBBIM CPEICTBAM K HEM B
YUTANLHOM 3aj7le apXuBay, YTBEPXKAEHHBIM IPHKa3oM YIpPaBIeHUs apXuBami
CeepyioBckoii  obmacTt  OT 13.09.2017 Ne27-01-33/142, BeIOMCTBEHHBIM
| mepedHEM TOCYIApCTBEHHBIX yoiyr (paboT), OKa3bIBAEMBIX (BBITIOTHSIEMBIX)
roCyIapCTBEeHHBIMU ydpeskierusivi CBEpIOBCKOH 00acTy B chepe apXuBHOIO
Jena B KAyecTBE OCHOBHBIX BHJIOB JEATENBHOCTH, W ONOOPEHHH IIPHMEPHOrO
BEOMCTBEHHOTO IIepeyHs MyHWIMIANbHBIX yCuIyr (paboT), OKashIBacMbIX
(BBITIOJHSIEMBIX ) MYHUIUNATBHBIMA  YYPEXKICHUAMU MYHUIANIAIBHBIX
obpazosaruii B CBepIOBCKOH obnacTi B cepe apxUBHOIO Jella B KayecTBe



OCHOBHBIX BHIOB [EATEIBHOCTH, YTBEPKIEHHBIM IIPUKA3OM VYopaBnenust
apxuBamu Ceeputosckoit o6macty ot 30.11.2015 Ne27-01-33/208.. '

1.2. Tlopsimok periaMeHTHpyeT OpraHu3aliio paboThl MOJIB30BATENCH C
noKyMeHTamu ApxuBHOTO Qomnna Poccniickon Deneparyun, ApyruMUA apXUBHBIMU
JOKYMEHTAMHU, He COJepXKAIlMMH CBEIeHWUs, COCTABJIAIONIME IOCYAapCTBCHHYIO
Taitiy (1amee — aeNa, JOKYMEHTE), i CIIPABOYHO-TTOUCKOBBIMH CPE/ICTBAMH K HHM,
HAXOJISIIMMCS. HA XpaHeHuu B OubiuoredsHoM (BoHIEe apxusa (nanee — MeYaTHbIe
y3jaHus) B YMTAIBHOM 3ame ['0CynapCTBEHHOIO  KaseHHOro  yUpekICHH:
Caepriosckoil  obmacTi  «I"OCYHapCTBEHHBIH apXuB CBepIIOBCKOR  00NIaCTI
(mamee — apxuB) IO KOHTPOJIEM COTPYIHUKA apxuBa (ajnee — YUTAIBHBIA 3a1) B
YCJIOBUSX COXPaHEeHHsI PUCKOB PACIIPOCTPaHeHNSA COVID-19. "

1.3. IlpegocTaBnenye  apXWBHBIX  JOKYMEHTOB, KON  apXWBHBIX
JIOKYMEHTOB m apXUBHOU rnHbopManu [I0JIB30BATEIAM  SBISICTCS
roCyIapCTBEHHON yCIIyTOH, OKa3bIBa€MOM apxMBOM B Ka4eCTBE OCHOBHOI'O BHAA
~ [1esITeTFHOCTH. ‘

1.4. Bce moNB30BaTeNE 00NAfal0T PABHBIME IIpaBaMH Ha JOCTYI K JelIaM,
OKYMEHTaM, M CTIPABOYHO-IIOMCKOBBIM, CPEJCTBAM K HHM, HaXOJIIMMCS Ha
XpaHEHHH B  apXuBe, B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuickon
DepepallyiL. I

1.5. Ilmara 3a I[OCEIIEHME UHTAIBHOrO 3aja, II0JIb30BaHUE [CIIaMu,
JOKYMEHTaMH ¥ CIIPaBOYHO-TIOMCKOBBIMHA CPE/ICTBAMHU K HUM HE B3UMACTCS.

| 1.6. TlmaTHblEe YCIIyTH TIONB30BATENsM IPEIOCTABIAIOTCA apXUBOM B
COOTBETCTBHM C 3aKOHOMATENLHLIMH W HWHBIMA  HOPMATHBHBIMUA IIPAaBOBBIMH
aktamu Poccuiickoit Peneparuu 1 CBepiIOBCKOR o0nacTd Ha OCHOBAaHUU
yTBepKIeHHoro Ilepedrs 1eH Ha paboThl U yCIIyTH, BEIIOJHIEMBIC apXUBOM IS
' rpakIaH ¥ OpraHU3aLlii.

1.7. YnuranbHeId 3a1 ApxuBa paboTaeT 110 C/ie/[yIoljeMy pacnyCcaHuio;
rioHegensHEK ¢ 9-30 po 12-30, ¢ 13-00 mo 16-00
sropHUK 1 getsepr ¢ 9-00 mo 12-30, ¢ 13-00 o 16-00
cpena ¢ 12-00 o 15-30, ¢ 16-00 o 19-30
rsrrarna ¢ 09-00 mo 12-30; :

TMPOBETPUBAHKE U [1e3UH(EKITHI YATAIBHOTO 3aJ1a OCYI[eCTBIIAeTCS
B rioHegenbHUK B 9-00 1 12-30 -

BO BTOpHUK 1 yeTBepr B 8-30 u 12-30,

B cpeny 15-30, 16-45,

B rsaTHULY B 8:30



PaBoTa GaKTEePULUHOrO PELUPKY/IATOPA B UUTATBHOM 3ajie OCYIIeCTB/AETCA 110
pacIrCcaHuro:

roregensEEK ¢ 11-00 go 11-20, ¢ 14-30 o 14-50 -
‘BTOpHUK 1 uersepr ¢ 10-30 go 10-50, ¢ 14-30 fo 14-50

cpena ¢ 13-30 go 13-50, ¢ 17-30 go 17-50

msiraaa ¢ 10-30 go 10-50;

2. Hopsiox 0opMIEHHS I0ITyCKa NI0L30BATEICH B YUTAJIbHbIH 321

2.1. B 1e/six rpeyIpesKaeHust pacripoCTpaHeH!s COVID-19:

2.1.1. OpraHM3oBbIBAETCA np_e;gBapnTeanaﬁ_ ' 3ammchL  TI0JIb30BaTesied  Ha
roceleHye YMTaIBHOrO 3a1a 110 TesieoHy 8 (343) 376-31-06 ¢ 10 g0 14 yacos.
2.1.2. Tlonp3oBaTeny [OIMYCKAIOTCA B TIOMEI|eHHe apxnBa IIpY  Ha/IMYHA
TUCHeHUYeCKOM MacKH.

2.1.3. Ilpu Bxome B apxuB H UUTAJBHLIM  3aJ [I0/Ib30BaTeNb  [OJDKeH
BOCIIONB30BATLCS sl 00paboTKM  DYK — KOKHBIMH.  AHTHCENTHKaMHy,
TIpe/{HasHaueHHBIMU JJIs STUX resef (B TOM UHMC/Ie C [TOMOIBIO YCTaHOBIEHHBIX
[103aTOPOB), WX Je3UHPUIMPYIOIMMH CAI(ETKAMH.

2.1.4. B wMecrax, Tje BO3MOXKHO CKOIIeHWE JIOJeH (uvTaMbHBIA  3a)
obecreunBaeTcsl COOMIOAeHHEe [UCTAHLMU MeXAY TIpaxJaHaMu. He meHee 1,5
' MeTpOB C HAHEeCEHNEM CUTHAa/IbHOU PasMeTKH.

2.1.5. TIpu IOCeIeHHH YUTaNLHOrO 3a/1a MOJIb30BaTe/IAM U3MEpSIFOT TEMIIEPATYPY,
T10JTE30BaTe/Ib 3arl0/IHsIeT aHKeTy O COCTOSIHUU 3[,0POBbSL. :

2.2. Tlonp30BaTeNs MOMyCKaeTcs: st pabOThl B YMTAIBHBIA 3all HAa OCHOBAHHH
NIHOrO 3asiBeHus Ha MMs JUpekTopa apxuBa (IPHIOKeHHE 1 K HacTOAIEeMY
TopsinKy) WM MHCEMa HAIPABUBINEH €ro OpraHu3aliy, B KOTOPBIX yKa3bIBAIOTCA
haMmTHEs, WM, OTYECTBO IONB3OBATENs, MOIDKHOCTh, YYEHOE 3BAHHC, ydeHAd
CTEreHb, TeMa, XPOHONOTHIeCKUe PaMKH ¥ [ellb HCCTIeJOBa M. |

23, Tlomp3oBaTeNb  3amoNHAET  AHKETy  pEKOMEHJOBaHHOro  obpasia
(mpunoskenue 2 k Hactosmemy [Topsaky) ¥ HpembABIAET MaclopT COTPYIHMKY
YUTATBHOrO 3ama JUll  WOCHTH(QHKAIMM JWYHOCTH U JaeT corjache Ha
_ TIpE/IOCTaBJIeHNUE [IEPCOHATBHBIX JIAHHBIX. :

TToNb30BATEND, HE MOCTUTLIHI. COBEPIIEHHONETHSI, TOITyCKAeTCs I pabOoTHl
B UMTAJILHBIN 3a)T C OJHUM U3 POJUTENICH UK IPYyTUM 3aKOHHBIM IPEICTaBUTENICM,
HeCYIMM IONHYIO OTBETCTBEHHOCTh 3a COOJIOJCHME HACTOAIIETO [Topsinxa
HECOBEPIIEHHOJIETHNAM 10I530BaATEIEM. e

COIpOBOXKAAIONIHE XA (B TOM YMCIIe IEPEBOAIUKA U APYTHE IIOMOIIHHUKH,
W@, COMPOBOMKIAIOIIHME IIOTH30BATENI C OrPaHWYCHHBIMH BO3MOXHOCTAMU



3710pOBES) ZOMYCKAIOTCS B YHTANBHBIN 3aJl apXUBA B COOTBETCTBUHU C II. 2.1. 2.2
[Mopsiaxa. '

2.3. Paspenienue Ha padOTy B YMTAILHOM 3aJie IACTCsl PYKOBOAUTEIIEM apXHBa WIIH
YIIOMHOMOHYEHHBIM MM JIULOM (fanee — PyKOBOJACTBO apXWBa) Ha CPOK He Oolee
ONHOro roja ¢ odopMIeHHEM TPOIYCKa B UUTANBHBIN 3al B YCTAHOBJICHHOM
riopsike (mpwiokerne 3 Kk Hacroamemy [lopsuky). Ilpomyck TIpembABIAETCS
BMECTE C  JOKYMEHTOM, YJOCTOBEDSIOIIUM  JTUYHOCTD, COTPYIHUKY
BHEBELOMCTBEHHOM OXpaHbl apXKUBa IIPH KaXOM ITOCCIICHUH YU TaIbHOIO 3aJa.

2.4. Tlpu  paboTe B YHUTAILHOM 3a]le  apXuBa JOKYMEHTHI KayK[OTo
nosp30Batens (3asBlieHrHe WU MUCEMO OT HallpaBILAIOLICH OpraHu3alliy, aHKeTa,
TpeGoBaHMs Ha BBIIATY [Ell, 3aKa3bl Ha KOIMPOBAHKE JIOKYMEHTOB) IIOIUIMBAIOTCS
B 71e710, (POPMHPYEMOE B IIENONPOM3BOACTBE apXKBa '

2.5. Cpox pabOTBl B YMTANLHOM 3ale IIPOJUICBAETCS apXUBOM IIO
THCHEMEHHOMY 3asIBJIEHUIO [TOB30BATENS B COOTBETCTBHH C IL. 2.1, u 2.2. Tlopszxka.
O6 H3MEHeHHHW TeMBbl M XPOHONOIMYECKMX pPaMOK HCCIIeJOBAaHMs IIOJIB30BATEIb
pHGOPMHpYeT B, [IMCBMEHHOM : BHAE . COTPYy[JHWKA  YWTalbHOro  3aja.

3. locTyI OJIb30BATENsI K JeIaM, J0KyMeHTaM

3.1. Tloib30BATENIO MPENOCTABIAETCS HOCTYN K OTKPBITEIM JIeJam,
JIOKyMEHTaM, CIIPABOYHO-IIONCKOBBIM CPEJICTBAM K HIM, TIe4aTHBIM H3JaHUIM.

 3.2. Tlomb30oBaTento IpeNOCTaBISETCsS JOCTYIl K JenaM, IAOKYMEHTaM
OrpaHAYEHHOIO JOCTyIIa:

- COJIEPIKAIIMM CBEIEHNsI, COCTABISIONINE OXPAHIEMYIO 3aKOHOAATENBCTBOM
Poccuitckoit ®enepaluu TailHy, MpU YCIOBHU COOJIONCHUS IOJTB30BaTENIEM
TpeGOBaHMM, OrpAaHMYEHUH M IOPSAKA, YCTAHOBIEHHBIX 3aKOHOAATENBCTBOM H
HOPMATHBHBIME PABOBEIMY aKTamir:Poccuiickoit denepaimu;

- WMEIONMM TIOMETY IS CIyKeOHOTO IONB30BAHMs I[PH HAIHIHH
ObUIMATEHOTO MHUCEMEHHOIO PaspelieHus 0T OpraHusauur-poHx000pasoBaTes
(opraHu3alMi-IPaBONIPEeMHIKOB, OpTraHM3aLMHd, KOTOPBIM ObUIA  IepelaHsI
OYHKIMH JTUKBHANPOBAHHON OPraHu3aliH, BEILIECTOSIIEH OpTraHu3alin);

- COJIEpIKalMM CBEIECHUS O JIMYHOH, ‘CEMEMHOM TaliHe I'paXJaHHHAa, €ro
YaCTHOM JKM3HM, a TAKXKe CBEJEHWs, CO3Jalollue yrpo3y ero 6e30macHOCTH, IO
 |eTedeHHWs 75 JeT co JHS CO3MaHWs JOKYMEHTa CaMOMy CyOBEKTy yKa3aHHBIX
CBEeNeHMI Ha OCHOBAHWK COOTBETCTBYIOLIEIO 3asiBIICHMSI M IIPH IPEIbSIBICHUH
JIOKYMEHTOB, YAOCTOBEPSIONIMX JIMYHOCTh, POJCTBEHHHKAM Ha OCHOBaHHU



COOTBETCIBYIOIIErO  3asBieHWs W IPH  TPEABABICHHH  JIOKYMEHTOB,
YIOCTOBEPSIIOMMX ~ JTMYHOCTh, JOKYMEHTOB, MOATBEPKIAIOIMX —POACTBO M
TIMCBEMEHHOTr0, OQOPMIIEHHOIO B YCTaHOBIEHHOM IOPSIIKE, COTTIaChs rpaKAaHuHa
Ha JOCTYI K YKa3aHHBIM CBENEHMSM; HACIEJHWKAM IO 3aKOHY Ha OCHOBAaHHH
COOTBETCTBYIOIIEr0  3asBIEHUs U~ [pA  NPEAbABICHUH. JIOKYMEHTOB,
" YIOCTOBEPSIONIUX JHIHOCTh U * MOATBEPXKAAIOIIMX POJICTBO; HACIEAHMKAM TIO
3aBEeINAHMIO0 Ha OCHOBAHUM COOTBETCTBYIOLIETO. 3asBIICHHS U IPU IPEABIBICHIN
JOKYMEHTOB, YAOCTOBEPSIOAX TMYHOCTh U IIOATBEPXKIAIONIMX PONCTBO, & TaKkKe
JOKYMEHTOB, IOITBEPXXKIAIONMX I[PaBO HACIE[OBAaHMA C yKasaHUeM Ha
COOTBETCTBYIOIUIMMA  JOCTym K yl(aSaHHBIM © JOKyMEHTaM; IpEeICTAaBUTEIIIO
rpaXIaHWHA, er0  POJCTBCHHMKOB ~ WMIIM  HACIEIHMKOB HA  OCHOBAHHH
COOTBETCTBYIOMIErO  3asiBICHMS W TP IPEABSBICHHA  JIOKyMEHTOB,
YIOCTOBEPSIONIUX JHIHOCTh ¥ JOBEPEHHOCTH, O(QOPMICHHOH B yCTaHOBICHHOM
3aKOHOM IOPSI/IKE, TIOATBEPIKIATONIeH MPaBO MPECTABIITE HHTEPECE! JOBEPUTEIIS
¥ ero IpaBo JOCTyla K yKa3aHHBIM JIOKyMEHTaM; IpH HalH4dd MUCbMEHHOTO
‘cOTNacksl TPaK/@HMHA WM €ro HACICIHUKOB Ha OCHOBAHHUH COOTBETCTBYIOIIErO
3asBICHUST W TIPU TPEIbSBICHUU JOKYMEHTOB, yIOCTOBEPSIOMUX JIMYHOCTE U
JOBEPEHHOCTH OT TP@KIAHMHA WM. €ro HACIeJAHMKOB, O(OPMJIEHHOH B
. YCTAHOBJIEHHOM 32KOHOM IOPSIKE. '

3.3. Joctyn K HOenam, JIOKyMEHTaM, IepefaHHbIM B apXuB YaCTHBIMH
COOCTBEHHUKAMM MM BIIAJENbLAMUA JIOKYMEHTOB 110 JIOTOBOPY, YCTaHOBHUBIIEMY
OrpaHM¥eHds Ha JOCTYyIl K HHUM, ‘OCYIIECTBISIETCSL TIPH  MPEABSIBICHAN
0 OpPMIIEHHOIO B ycTaHOBHeHHOM 3aKOHOM IIOpsIJIKe TUCEMEHHOI0 pa3peieHus oT
YaCcTHOTO cOOCTBEHHMKA WIIX BIlalenblia.

3.4. Tlomp30BaTeNio MPEIOCTABILAETCS. JOCTYI K JlenaM, JIOKyMEHTaM,
COEPIKALTIM PE3YILTATH B HAYUHOH, HAYIHO-TEXHUIECKOH U IPOM3BOACTBEHHO-
TeXHUIeckoi chepax, B OTHOLICHUH KOTOPBIX K 1 stHBaps 1993 r. merex 50-meTHEIH
'CpOK JeHCTBHSI ABTOPCKOTO MpaBa MM NaTEHTHOrO MpaBa ULl GU3HYECKHX JHIl U
70-neTHAN CPOK — IS FOPUAMYECKUX JIHII.

3.5. TloMb30BATENIO TPENOCTABIETCS JOCTYH K JeNaM, JOKyMEHTaM,
coflep)KalliM MPOU3BENEHNS HayKH, NHTEPaTypbl M MCKYCCTBA, A0 HMCTCUCHUA
cpoka JIeffCTBHSI aBTOPCKOrO Ipasa, IPH yCIIOBHH, YTO NPOH3BEJCHHE HE OBLIO
00HAPOJOBAHO paHee: eCIH IIONb30BaTelb SIBISIETCS MX aBTOPOM, SBILSIETCS
3aKOHHBIM ‘HACIEIHUKOM aBTOpa MM MMeeT O(QOPMIIEHHOE B YCTAHOBICHHOM
mopsmKe ~— IMCHMEHHOe — paspellenue — MpasooOiajarelni, — eclid — MEXHy
IpaBoobanaTeneM U apXuBOM HE OTOBOPEHEI APYTHE YCIOBHS,

~ 3.6. Ilomp3oBarenmio,  SBILIIOLIEMYCSl — COTPYAHHKOM — OpraHH3allUH-
hoHT006pa30BATENS W e IPaBOIIPEeMHUKOB, OPTaHOB IOCY IAPCTBEHHON BJIACTH,
OpraHoB ~ MECTHOTO  CaMOYIIPaBIEHWs, - CyHOB, TIPOKYparyphl,  OpraHoB



[IpeIBAPUTENLHOTO CNEJICTBUS, OPTaHOB JIO3HAHMUS, IPENOCTABIACTCA JTOCTYI K
nemaM, — JOKYMEHTaM  OrpaHHYEHHOI'0 . jocTyma B COOTBETCTBHH  C
3aKOHOAATENHCTBOM POCCHUCKOH dezepalliy B Ipezenax UCTIONHEH s UMH CBOMX
CITyXKeOHBIX 003aHHOCTEH II0 MUCHMEHHOMY oOpallleH1IO OpraHa, OpraHu3aluH,

YBUM IIPEACTaBUTEIIEM OH SBJISIETCSL.

3.7. Ilomp30BaTenio HE BBHLAAIOTCS IMOMIIMHHHKHA ocob0 IEHHBIX MJel,
JIOKyMEHTOB, B TOM YHCJIC YHUKAIbHBIX JOKYMEHTOB, JOKyMEHTOB APXHBHOIO
douma  Poccuiickon depepanym, TIpU3HAHHBIX HaXOAIIAMMCS B
HeyIOBJIETBOPUTEIEHOM (hU3UIECKOM COCTOSIHHUH. ITobp30BaTeNIo
MPEOCTABIISOTCS KOMMH YKA3aHHBIX JOKYMEHTOB M3 (OH/A MONb30BAHMS HIIA
MMEIONTHECS TTyOIMKAITHH JAHHBIX 10KYMEHTOB.

38. [lpy Hamuuu KOTHH (OHJA TONB3OBAHUS IOUIMHHAKH ACT,
JOKYMEHTOB ~BBINAIOTCS IIONB30BATENIO . B HCKIIOYMTENBHBIX —CIydasx IO
[HCHMEHHOMY OOpAIIeHMI0 HANpABHBIIEH €ro OpraHW3allid, C MHCBMEHHOTO
paspelieHrsT PYKOBOLCTBA apXWBa JUls NPOBENEHMS HAYYHBIX ¥CCIe[0BaHMH,
TpeGyIoNrX W3y deHrs] HOCHTEN U BHEIIHNX OCOOCHHOCTEH JOKYMEHTA. |

3.9. ApxwWB uMeeT IPABO BPEMEHHO OTKA3aTh IIOJIB30OBATENNO B BBIAATC
apXUBHBIX  [JeJ,  JOKYMEHTOB 10  YCTPaHCHHMA MpHYMHBl  OTKasa:
'Hey[OBNETBOPHTENbHOE — (H3UIECKoe COCTOSHME —AOKYMEHTOB, OTCYTCTBHC
HAyYHOTO ONHMCAHMS M TEXHUYECKOro O(QOpMIICHUs apXUBHEIX JCI, BBIIOTHEHHC
ClyKeOHBIX ~ OOA3aHHOCTEH — COTPYIHMKAMH — apXuBa C  HCHOJNE30BAHHEM
© 3aTpeGOBAHHBIX [10JF30BATENEM JIEl, JOKYMEHTOB, Bbliada eI U OKYMCHTOB BO
BpeMEHHOE TIONb30BAaHUE FOPUIUIECKUM H usiiuecKuM JIMIaM, SKCIIOHAPOBAHUE
Jen W IOKYMEHTOB Ha BBICTaBKe, a Takke BbIIada Jel U NOKyMEHTOB JIPyrOMY
[TONIE30BATENIO B YMTATBHBIH 3a.

3.10. B ciy4ae HapyLIeHHs [I0JIb30BATENIEM HACTOSLICTO ITopsnka, a TaKxKe
COBEPILEHHs] WHBIX JEHUCTBHS (6e3nefcTBY), HApyINAIONMX TpaBa M 3aKOHHBIC
WHTEpEeCHl TPAKIaH, HaXONIIMUXCs B YATAIHLHOM 3aile, ¥ COACPHKAIIMX NPUSHAKH
IIPABOHAPYIICHUS, PYKOBOJACTBO apXWBa HMMECT IIPpaBo BPEMEHHO OIPaHHYUTh
JOCTYII TONB30BATENIO B YMTAILHBIA 37 0 3aBEPIICHUS MPOBCPKA W BRIHCCCHHA
COOTBETCTBYIOIIEr0 pellleHHs B yCTAHOBICHHOM ITOPsIIKE.

4. IIpaBa 1 00SI3aHHOCTH I0JIL30BATE/IS

-~ 4.1. ITonp30BaTeNb BIIPABE:!

4.1.1. Tlocemars YATANLHBINA 341 apXuBa, U3y4aTh Jieja, JOKYMEHTBI, CIpaBOIHO-
TIOMCKOBBIE CPEICTBA K HUM, [TeYaTHbIC U3aHIs Ha 6e3B03ME3THON OCHOBE.



4.1.2. TomyyaTs ycIoyrd Ha BO3ME3IHON OCHOBE ¢ O(QOpMIIEHHEM aKTOB CHa4H-
MpPUEMKH OKa3aHHBIX YCIIYT. ) '

4,1.3. TlomyyaTh HENOCPEACTBEHHO . B apxuse WIH € HCIOJIb30BaHUEM
vH(GOPMAIIMOHHO-TEICKOMMY HUKALIHOHHBIX ceredft wumHbOPMAIMIO O TOPAAKE
obopMIIEHHs IMPOIycKa B quTANbHBI 341, rpaduke pabOTHl YMTATIBHOTO 3aia,
TIOPSIZIKE ¥ YCITOBUSIX IPEAOCTABICHUS YCIIyT apXHUBOM.

4.1.4. Tlomydars IJsI M3ydeHWs] B BHAE MOJIMHHUKOB H (wnw) xormi Qomza
HONB30BAHHS JeNa, HOKYMEHTHI, MpOLIeNIe HaydHOe OIHMCaHHE, TEXHUUECKOE
oQopMIeHHe W He IPH3HAHHBIE HAXOMAIMMUCS B HEYIOBICTBOPHTEIRHOM
DUBMYECKOM COCTOSIHHM B COOTBETCTBHM C TOPSJIKOM IPU3HAHHI JOKyMCHTOB
ApXHUBHOTO dbonma Poccutickoi denepanuu HaXOSIIUMKICS B
'HEeyIOBNETBOPHTENEHOM — (DHM3MYECKOM  COCTOSHHM,  CIPaBOYHO-TIOMCKOBBHIC
CPECTBA K HUM, [IeYaTHBIe M3IaHuUsL. * s

[ToUIMHHUKA [, JOKYMEHTOB, MMEIOIIHEe KOIHMH doHaa MONH30BAHMS,
ABISIOLMECS YHUKATBHBIMU, AMEIOIUe. B OQOPMICHUH UK B [IPHIIOKCHUN K HUM
JPAroleHHble METalTbl W KaMHE M COCTOSIME Ha ocoboM pexume ydera U
XpaHeHHs, @ TaiKe HAXO[IKecs B HEYHNOBICTBOPUTCILHOM (bU3AIECKOM
COCTOSIHMY, BBLJAIOTCS B IIOPSIKE, YCTAHOBICHHOM IIPaBUIaMU OpraHA3alliH
XpaHEeHHs, KOMILIEKTOBAHMS, y4eTa M HCIIONB30BAHHSL NOKYMEHTOB ApXUBHOTO
bouma Poccuitckoii ®Penepauu  H  JPYrEX  ApXMBHBIX - OKyMCHTOB B
rOCYIAPCTBEHHBIX U MYHULMIAILHEIX apXHBAX, My3esIX 1 OubIMoTEKaxX, HayYHBIX
OpraHu3aLHsIX. : ' '

4.1.5. Tlony4ars B J€Hb OOpaIleHus! CIIPABOYHO-TIOMCKOBBIC CPE/CTBA K JIeiaM,
JOKYMEHTaM, & TaKKe HMETh JOCTYI K aBTOMATH3MPOBAHHBIM  CIPAaBOHHO-
TTOMCKOBBIM CPE/ICTBAM, HAXOIAIMMCS B IUTaTBHOM 3aJIC. '

 4.1.6. 3aKa3pIBaTh B YMTAIHLHOM 3alle WIM C HCIIOJB30BAaHMEM HH(OPMAIMOHHO-
TeJeKOMMYHMKAIMOHHBIX ~ CeTeil jiena, JOKYMEHTBI, CIpaBOYHO-TIOMCKOBBIC
CpEJCTBa K HUM, NIeYaTHBIe N3IaHM 10 TeME UCCIE0BaHMS.

4.1.7. 3axaspiBaTh €IMHOBPEMEHHO B TeyeHHe pabodero IHA U IOJydaTh Ha
0e3B03ME3HOIl OCHOBE HE rosjHee deM. yepes 2 paboqux JHA (Aena, JOKyMEHTHI
OrpaHHYEHHOTO AOCTYIIa, YACTUYHO PACCEKPEICHHDIE, Ha HHOCTPAHHBIX SSBIKAX —
He mo3Hee qeM depe3 10 pabounx xHeit) co mHs 0pOpMIICHHS 3aKa3a: |

no 20 men obmum obbeMoMm He Gojee 1500 nucroB (yubO OXHO €TI0
o6nemom Gomee 1500 JMCTOB)  yIpaBIEHYECKOM U HayYHO-TEXHUIECKOH
IOKyMeHTauuyu Wi He Oonee 500 ymuctos (mubo OFHO JIeno 00BEMOM bonee
500 nTMCTOB) MOKYMEHTOB JIYHOTO IIPOUCXOKACHUS; :

710 10 eXMHAL XpAHEHHS ayAHOBU3YANLHBIX ¥ SJIEKTPOHHBIX IOKYMCHTOB.



4.1.8. V3yuarh mOTydeHHbIE Jiena, JOKYMEHTBI, IIeUaTHbIC usnanus B Teuerue 20
pabouux JAHEH, OATMHHAKA 0coB0 IIEHHBIX Jell, JOKYMEHTOB B TEYEHHC
10 pabounx AHEH. ' ' '

4.1.9. IMeTh B IOIB30BAHUK OJHOBPEMEHHQ 110 20 men, DOKyMEHTOB, I€YaTHBIX
p3naEui, obmuM obbremoM He Gonee 1500 mucToB (mubo oxHO Heno 06BEMOM
Gonee 1500 nMKCTOB) yIpaBIeHIECKON U HAYYHO-TEXHUYECKON JIOKYMEHTAUH WK
He Gonee 500 muctoB (IMOO OMHO JIENO o6pemom Oosee 500 NHCTOB) HOKYMEHTOB
JIMYHOTO MPOUCXOXKIACHUSL. :

4.1.10. 3axa3piBaTh W TONydaTh Jeja, JOKYMEHTDI, NeUaTHBIC H3MAHHA PaHEe
CPOKOB BbLIaud M (Wix) CBEPX 00BEMOB BBLIZIAYM, YCTAHOBICHHBIX IOAIYHKTOM
4.1.7 Tlopsinaxa, Ha BO3ME3IHOM OCHOBE.

4.1.11. TlpoBepsTh IIpU IONYYEHHH [N, AOKYMEHTOB, CIIPaBOYHO-ITOMCKOBBIX
CPeJICTB K HUM, [IeYaTHBIX U3MaHHUH UX LENOCTHOCTD M COXPAHHOCTD.

4.1.12. TIomp30BaThCsI 060PYAOBAHIEM YUTALHOIO 3aj1a, NpeJHasHATCHHBIM JUl5
M3ydeHus Jell, TOKYMEHTOB, CIPaBOYHO-IIOUCKOBBIX Cpe/iCTB K HHM, IEYaTHBIX
‘A3JIaHWH.

4.1.13. Vcmons30BaTh MPY M3yYeHHU JElN, MOKYMEHTOB, CIPABOYHO-IIOHCKOBRIX
| CpeicTB K HHM, IIeYaTHBIX HM3JAHWH JUI OCYINeCTBIICHI BBITMCOK ¥ Habopa

TexcTa COOGCTBEHHBIE TEXHWYECKHMEe CPEeJCTBa - 0e3 3BYKOBBIX curganos u 0es
[OMKITIOYeHNs. K HHGOPMALHOHHO-TENEKOMMYHIKAIHOHHBIM CETAM apxuBa Wi
apeHzoBaTh TEXHUIECKUE CPE/ICTBA apXUBa. '

4.1.14. 3akaspiBaTh JH00 HS’FOI&BJTHBQTI_: CaMOCTOSITENIbHO — apeHyeMbIMU
TeXHUIECKUMU CPEICTBAMHU apX¥Ba WM COOCTBEHHBIM TEXHUYECKUM CPEICTBOM
KOITAH apXUBHBIX JIeJ, JIOKYMEHTOB, NEYaTHBIX psnanuit B oobeme He Gonee 100
ACTOB (Ka/IpOB, SNEKTPOHHEIX 00pa3oB) B TEUCHUE paboyero IHI Ha BO3ME3IHON
OCHOBE TIpH COOIIONEH!U TpeDOBaHUH IOy HKTOB 4.2.21—4.2.25 Ilopsnka.

4.1.15. 3axa3piBaTh KONMH feJ, JOKYMEHTOB, TII€JaTHBIX u3madui  mbo
H3COTAB/IMBATE CAMOCTOSTEILHO KOMMK JIeNd, JOKYMEHTOB, MMeHaTHBIX M3JIaHUM BO
BHEOYEpPENHOM MOpsSAKe W (WiH) CBEpX 00beMa, YCTaHOBJIEHHOIO B IIOAIIYHKTE
~ 4.1.14 ITopsiaxa, Ha BO3ME3/(HON OCHOBE. :

4.1.16. BHOCUTH B UHTAJIBHBINA 347 U BBIHOCHTH [MMCHMEHHbIE IPHHANICKHOCTH,
BLIMFCKH 3 JeJI, JOKYMEHTOB, CIPABOYHO-TIOMCKOBBIX CPEJICTB K HUM, HMETATHBIX
V3IAHMMA, KONMM AapXMBHBIX JOKYMEHTOB, IeHaTHBIX U3aHUK, JHUCTHL C
MAIIMHOMICHEIM TEKCTOM, PYKOIUCHBIH Mg’rep'ﬂaﬁ, rpaHKA HAay4HOH pabOTEL,
COGCTBEHHBIE TEXHUYECKHUE Cpe,H,CTBa,‘ JCIIONb3yeMble TpH H3YyYeHUH Jell,
JOKYMEHTOB, CIIPABOYHO-TIOMCKOBEIX ~ CPEJICTB K HEM, IEJaTHBIX W3MAHUHA,
KONMPOBAHUH Jell, JOKyMEHTOB, IIe4aTHBIX W3JaHUN Ha OCHOBAHMHY 3asBICHHUIL.
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4.1.17. Ilpusrnexath B CIydae HEOOXOJMMOCTH K paboTe B UUTaNBHOM 3aile
COIPOBOYKAAIOIIMX JIAL B TIOPANKE, yCTAHOBICHHOM nyakTom 2.2 Iopsiaka.

4.1.18. TIlpemocTaBmATh apXHUBY OJK3EMIULID H3IAHHI, [IOATOTOBJIEHHOTO €
MCIIONB30BAMMEM JeN, HOKYMEHTOB, CIIPaBOYHO-TIOMCKOBBIX CPEICTB K HHM,
[TeyaTHbIX H3IAHMHN, HAXOMSIIUXCS Ha XPAaHEHUH B apXHBe.

4.1.19. Ob6pamarbcs K PyKOBOACTBY apXuBa C IPEIOKEHUAMMU, 3aMEUaHUIMH,
JKATO6AMY IO BOIPOCAM OpraHU3aIiy paboThl YUTAIBHOTO 3al1a. '

4.1.20. O65xaoBaTh OTKa3 B BhIjade JAeN, JOKYMEHTOB, CITPABOYHO-TTOMCKOBBIX
CpelCTB K HUM, IeYaTHBIX W3MaHuil B COOTBETCTBHHM C 3aKOHOIATEHCTBOM
Poccuiickoit denepanyu. o

- 4.2. Tlonn3oBaTenb 00sI3aH:

4.1, CobmiomaTh HACTOSLIHE IIOpsgok # pa3pabOTaHHBIC HA €ro OCHOBE
JOKATGHEIE aKTHI, PErJaMeHTHpYIoue padoTy mmoJIb30BaTeNIe ¢ Jienamy,
JIOKYMEHTaMH, ~CIPaBOYHO-IIOUCKOBBIMA ~ CPEACTBAME K HUAM, TI€9aTHBIMHA
M3N@HUSIMY B YMTAIBHBIX 3aJIax ApXUBOB.

4.2.2. VimeTs ripy cebe I'UTHeHUUYecKylo Macky /st IOIyCKa B roMelljeHe apxusa.
4.2.3. CobimoaTh JUCTAHLIMIO MEXIY rpakiadamu 1,5 METpOoB.

4.2.4. CrnaBaTh Ha XpaHEHHe IIPU BXOJE B YUTAJLHBIA 3aJl BEPXHIOIO ONIEXKIY,
‘CcyMKH pasmepom Ooiee 200x300 MM, 30HTHI, MAKeTHl X WHBIE NMPEIMEThI, KPOME
yKa3aHHBIX B TIOAMyHKTE 4.1 .16 Tlopsinka.

4.2.5. BHOCUTH B YMTANBHBIA 3a] NpPEIMETHI, yKasaHHbIE B IOIIIYHKTC 4,1.16
[Topsiaka, B IPO3PAYHOM IAKETE A (unu) cyMKe pasmepoM He Gonee 200x300 mm.

4.2.6. PerucTpUpOBATCS MPH KaXKAOM MOCEMEHNN B XKypHAJIE yHeTa IIOCEIIEeHUH
YUTAIRHOTO 3aJia.

4.2.7. Tlpi MOCEIIEHUN YHTAIBHOIO 3ala: 3aroNHATh AHKETY O COCTOSIHUM
3J0OPOBBSL.

4.2.8. Cobmronats rpadux paboTsl YHTAIBHOTO 3ajla M apxuBa, OOIIECTBEHHBIH
NOPSIOK, TULIIMHY M YHACTOTY B HYHTAILHOM 3aje, a TalKe [paBa U 3aKOHHBIE
WHTEpecs JPYrHX IOJb30BaTeNeld U paboTHuKoB apxuBa. He TPOHOCHTDH
TIPOAYKTB! TUTAHUS U HAIUTKA B YU TANBHBIN 387l

4.2.9. OGecreunBarh LENOCTHOCTH W COXPaHHOCTH TOJIY4eHHBIX JUIS -U3yYEeHUS
. Ie71, JOKYMEHTOB, CIIPABOYHO-TIOUCKOBBIX CPEICTB K HUM, METaTHBIX U3/IaHHH.
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4.2.10. CTaBuThH TIOMIKCH B 3aKaze (TpeboBaHuu) 3a IONyIEeHHE e, JOKyMEHTOB,
CIIPABOYHO-TIOMCKOBBIX CPEACTB K HUM, [IEIATHBIX W3JTaHWM.

42.11. HesamemiuTensHO c000mIaTh PaOOTHHUKY UYMTANBHOTO. 3alla apXuBa 00
oGHAPYKEHIH TIOBPEXKJICHHH WA nedexToB geln, JOKYMEHTOB, CIPaBOYHO-
. HOWCKOBBIX CpEACTB K HHUM, I€UaTHBIX W3JaHHUH, OTCYTCTBUM JIHCTOB,
HENpaBUIBHON HyMepaluy, HATMYWH. BIOXKEHNM, HE YKa3aHHBIX B JIHCTaX-
3aBEepPUTEIISTX TOMYYCHHBIX JIEL.

4.2.12. He moBpexaarh MOIYYCHHBIC fena, MOKYMEHTEI, CIIPaBOYHO-TIOUCKOBEIC
cpeicTBa K HAM, [I€YaTHBIC M3/IaHHs; B TOM qucie:’

He mycaTrhk Ha JIHcTax Ael, JOKYMEHTOB, HE magyKarh, He pBaTh, He'p€3aTb
JIACTEL JI€JI, JOKYMEHTOB, HE 3arudarb UxX YyTIJIbl, HE BBIPLIBATH JIUCTBI U3 OCJ, HE
HepeKﬂaI[BIBaTI) JIUCTHI B J€JIaX, '

He BHOCHUTH M3MEHEHHMS B TEKCTHI JOKYMEHTOB, He JeaTh Ha NOKYMCHTax H
0BIIOXKKAX JEN], YIIAKOBKAX ayIHOBU3yalbHBIX JOKYMCHTOB IIOMETBI, HCIIPABIICHI,
IO IEePKUABAHUS;

He mycaTh Ha JECTax OyMari, TMOJOKEHHBIX MOBEPX Jell, JOKYMEHTOB, He
KaJlbKUPOBATh JOKYMEHTBI, B :

He BKIalpiBarek B Jecka, JIOKYMEHTBI, . YIIaKOBKHA ayﬂHOBH?:yaJIBHBIX
JOKYMEHTOB IOCTOPOHHHUEC IIPEeAMETEI, HC OCTEIBJ'ISITL B Jienax 3aKIagKH;

He OCTABIATH [ejia, JMOKYMEHTBl OTKPLITHIMH Ha BpeMs OTCYTCTBI
[TONTE30BATENS B YUTAIBHOM 32JI€;

He TONB30BAThCS KIEeM, CKOTIEM, MapKepOM, NIepheBOi pyIKOH, CTUKEPOM,
KOPpPEKTUPYIOIIEH  KHAKOCTBIO (UTpUXOM),  KONHPOBAIBHOM OyMmaroi,
HOYHUI[AMH, IPYTHMHA PEIKYIITAMU IPEIMETaMU;

' He mepelaBarh JIeNd, JOKYMEHTBI IPYTUM IOJIL30BATEINIM (3a UCKITIOUYEHUEM
. COTNPOBOXIAIOMMUX WL, YKa3aHHBIX B ITyHKTC 2.2 Topsinxa);

He OpaTh fena, AOKyMEHTBI y APYTHX ronp3oBaree (3a HCKIIOYECHUEM
COMPOBOIKJATONIMX JIUL], YKa3aHHbIX B [IyHKTE 2.2 Topsnka);

HEe nelaTh IIOMETEI Ha KapTO4Kax Ipu Hpﬂéﬂ-BC%OB&HHH KaTaJloroB;

He IepecTaBisiTh M HE BLIHMMATh KapTO4YKH U3 KapTOTEHYHbBIX SNMIAKOB TIpUA
HMCIIONH30BAHNH KAaTalIOT OB,

He IMpUMEHATH (GU3MUECKHE YCHIMS, KOTOPBIE MOTYT TIPHBECTA K
‘HApYIIEHHIO LEJIOCTHOCTH IIeperieTa e, IOKyMeHTOB.
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42.13. 3amonusaTh JUCTEL HMCIONL30BAHMS TONYYCHHBIX €I, JIOKYMEHTOB,
CHPaBOYHO-TIOUCKOBBIX ~ CPEJCTB K HHUM (mpu HamMuuM |y HHUX JIACTOB
HCIONB30BaHMs), -yKaspiBas HaTy JCIIONG30BaHusl, (GaMUIIUIO, WHHUIIUAJIEI
(pa3bopumBO), XapaxKTep IPOU3BEICHHOM pabOThL.

4.2.14. Cpasarh COTPY[HHKY YUTAJLHOIO 3ajla MOCHE OKOHYaHusT paboThl IIpU
K@KIOM TIOCEIIEHHH YHTANBHOIO 3a/a Jend, JOKyMEHTbI, CIIPaBOYHO-TIOMCKOBEIC
cpescTBa K HUM, TeYaTHBIe U3MaHusL.

42.15. He BBIHOCWTH U3 WUHTAIBHOrO 3ajia. Jieaa, NOKYMEHTEI, CIPaBOqHO-
TTOMCKOBEIE CPEJICTBA K HUM, MEYATHbIE M3/[aHIs, KOTIHH (doHIa TONE30BAHMS.

4.2.16. Cobmonars Tpebosarus paboThl ¢ 00OPYNOBAHMEM, YCTAHOBICHHBIM B
YqUTAILHOM 3aJle. - '

4.2.17. He IpOM3BOMTH Ha KOMIIBIOTEPAX YHTAILHOIO 3ajla apXuBa KOIIMPOBaHHE
¥ MOIM(UKAIHIO JIEKTPOHHBIX PECYPCOB, HE 3arpykars H He yCTaHaBIIHBATh
[POrpaMMbl, HE BHOCHTL W3MCHEHHs B haiinoBylo CTPYKTypy U HE MEHATH
CTPYKTYpY DPACTIONOXKEHHS MAroK, He HCIOJb30BATh KOMIIBIOTEPEI qUTAIBHOTO
saa apxuBa Uil Tepefadd  MHGopmanmd - Uepes HHpOPMAITIOHHO-
TeT6KOMMYHUKAIIMOHHBIE CETH, HE BBIIPYXKATh ¢ HAX AHQOPMALMIO HA CHEMHBIE
HOCHUTEIH. i

42.18. He 3axomurh B CciyxeOHble IOMEIIEHKSI apxuBsa, HE [10JIB30BATHCS
ClyKeOHBIMU KapTOTEKaMH, cITy)KeOHbIMU TeNneOHAMH, & TAKKe TEXHHICCKHMU
CpejicTBAMY apXuBa, HaXOIAIIMMUCS BHE HPELIIOB YUTAIBLHOIO 3aJa.

42.19. He mepemasarth IIPOIYyCK B UMTANGHBIA 3am  ApyroMy Jmiy (3a
MCKIIIOYEHHEM COMIPOBOXKAAIONIVX JIULL, YKa3aHHbIX B ITyHKTE 2.2 Tlopsiyka).

4.2.20. Tpy HEBO3MOXKHOCTH TOCENIEHUs YUTAIBHOTO 3ajla B TCUCHUE CpOKa, Ha
KOTOPBIH BBIIAHBI Jela, JOKYMEHTBI, TI€UaTHbIe M3/[aHus, COO0IaTh B apXuB ALl
pOZJIeHUs. CPOKa MX HAXOXKICHMs B IUTaBHOM 3aJI€ (ze Gonee yem- Ha 10
pabounx jHeit). Bemu Takas mpocsba OT IONB30BaTeNsl HE MOCTyIana,
nopoOpaHHble  Jena, JOKyMEHTEL rlegaTHble M3JaHUS  BO3BpAllaloTCsd B
ApXUBOXpaHHIHIIE 6€3 yBEIOMIIEHHS [0Ib30BATEIIA. ;

4.2.21. CoobuaTs B apXuB 00 M3MEHEHUH CBEICHUH, 00s13aTENBHBIX K YKa3aHUIO B
AHKEeTe IIONb30BaTels, paboTalomero B YMTAIBHOM 3ajle, NpH IIEpBOM IIOCIC
TAKOT0 U3MEHEHHUs TTOCEIEHUH YU TAILHOTO 3ajla apXuBa. |

4.2.22. BpINoNHSTh 3aKOHHBIE TpeOOBaHMsI PAabOTHHKOB apXuBa, OXpaHHOA M
TIOKAPHOH CIIy0 apXuBa.
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4.2.23. TlpeapsaBisaTh COTPYAHUKY OXpaHHOH CILy»<Obl apxuBa 110 €ro TpeOOBaHUIO
MMEIOIIHECS Y TIOJB30BaTeNls MaTepPUaibl ¥ IPEIMETHI, YKasaHHbIC B ITO/IIYHKTS
4.1.16 opsinka. ' -

4.2.24. Ilpu KONMPOBAaHUH Jell, IOKyMEHTOB, [evyaTHRIX U3JAaHUNM TeXHUYECKUMU
Cpe/CTBaMH apXuBa YyKasplBaTh MU ohopMIeHMH 3aKa3a Ha- KOIMpOBaHHMC
riepedyeHsb KOIMPYEMBIX I, JOKYMEHTOB, NEHaTHBIX W3JaHWH C yKa3aHweM HUX
apxMBHBIX IHGPOB, oO6beMa KOMMPOBAHUS, KONMYEeCTBA JK3EMIUIIPOB, BHIA
KOIIMH, TEXHUYECKHUX IMapaMeTpoB KOTIMPOBAHL.

4.2.25. Ilpu CaMOCTOSTENLHOM KOIMPOBAHMH Jell, AOKyMEHTOB, IevyaTHLIX
WU3MaHUi 3aKIi04aTh OrOBOp C apXWBOM Ha OPraHU3aIMI0 KONMPOBAHHS [ICIL,
JOKYMEHTOB, IMEYaTHBIX U3JaHuH COOCTBEHHBIM TEXHUYECKHM CPEIICTBOM WU
‘apeHyeMbIM TEXHUIECKUM CPEICTBOM apXHBa.

4.2.26. TIpou3BOLUTE CAMOCTOSITEIIEHOE KOIMPOBaHUES COOCTBEHHBIM TEXHUYECKUM
CpEeJICTBOM WM apeHIyeMBIM TEXHHYCCKUM CPEICTBOM apXuBa eI, JOKYMEHTOB,
' [IeyaTHBIX W3JaHUM B CIIELHAIBHO OTBeIeHHOM(-BIX) apXUBOM JUISI 3THX resnen
mecte(-ax), B [PUCYTCTBAM pabOTHHKA apXuBa, KOTOpPBIH  00eCrevnBaeT
TIOJTOTOBKY M€, HOKYMEHTOB, II€YaTHBIX W3MAHUM JUIS KONHWPOBAaHWS M HX
COXPAaHHOCTH B IPOLECCE KONUPOBAHHMS, KOHTPOJIEL 32 COOJIIOJIEHREM  yCIIOBUH
KOTTPOBAHFIS. - 5 @

4.2.27. Wcronp3oBaTh IIPH CaMOCTOSATEIBPHOM  KOIMMPOBaHHUU coOCTBEHHOE
6eCKOHTAKTHOS MOBUIBLHOE KOIHPYIOIIee TEXHIUeCKoe CPeiCTBO 0e3 ITaTHBOB,
CHLEMHBIX OOBEKTHBOB U OCBETUTENHHOTO 000pYyIOBaHMUS (mampumep, TeledoH,

oToamrapar, TUIAHUIETHBIH KOMIIBIOTEDP) C  BBLIKJIIOUCHHBIMH byHKIEAMA
'BCIIBILIKM ¥ TTOAYM 3BYKOBBIX CUI'HANIOB. 3arperuaeTcs IpUMEHCHNS COOCTBEHHBIX
KOHTAKTHBIX TEXHUYECKUX CpencTs (B TOM 4HCNE, DPY4YHBIE, IUIAHIICTHEBIC,
IPOTAXHBIE CKAHEPBI, KOIMPEL), DUKCHPYIOIIMX ¥ NPWKAMHBIX YCTPOHCTE,
TOIPYYHBIX CPEICTB M (U3NICCKHX YCHIIUM, KOTOPBIE OKAa3bIBAIOT HETaTHMBHOC
* prustHMe Ha QU3NIECKOe COCTOsIHIE JIe)l, IOKYMEHTOB, IeYaTHBIX U3JTaHUHN.

42.28. He oCYyIIECTBIATH CaMOCTOATENBHOE KOIMPOBAHHUC IONIHHHHKOE ICIL,
JOKYMEHTOB, TIeYaTHBIX W3/[aHuH:

UMEIOIIHUX KOITHUH (bOHJIEl IIOJIL30BaHM,”
OTHECEHHBIX K KaTCrOpHuH 0c000 HEHHDLIX;

NPU3HAHHBIX HAXOMIIMMHCS B HEYIOBICTBOPUTCILHOM (bu3nIecKoM
COCTOSIHUM B COOTBETCTBHHU C ITOPSIAKOM IIPH3HAHW JIOKYyMEHTOB ApPXHUBHOIO
Qonma Poccuiickoit @epepaluu HAXOMIIMMHUCA B HEYI0BIETBOPUTEIIBHOM
buzrIecKoM cocTosHEH Y,
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C yracaloliM TEKCTOM, [PY HAIMYMH ITUTMEHTHBIX ISTSH, KOPPOSHH
JKEIe30-TAIIOBBIX UEPHII, HApYyIIEHWs CBSA3M KPacOYHOro CJos C OCHOBOH
(paCTpecKUBaHHUe, OCHIIH, OPOLIEHHKE), Ha TOMKOH Gymare, Ha KaibKe, HMEIOLIX
CYprydHBIe M BOCKOBBIE IevaTH, NOBPeXICHHe - mepemera (packon 0ioka,
HapyllleHHe IUHThS, BHIIANEHHE INCTOB), KOPEIIOK, KOTODbI He MO3BOJIET
PACKDBITE JIENO HA POBHOI MOBEPXHOCTH, HE MPHUMHSS IPH STOM MOBPEXICHNI
TepereTy 1 CaMoMy Jely.

4.2.29. Yxa3pIBaTh [Ipy MyOIUKaIMK eI, TOKYMEHTOB UX apXUBHBIC A QPEIL.

4.2.30. TpegocTaBiisiTh apxuBy OubmuorpaduIeckie JaHHbIE myOuKaIui, aapeca
WHTEPHeT-PECYpPCOB,  [OATOTOBIEHHBIX ~ C  HCIONB30BAHMEM ° JOKYyMCHTOB,
CTIPaBOYHO-TIOMCKOBEIX CPENCTB K HUM, IEYATHBIX H3IAHUH, HAXONSIIMXCS HA
XPAHEHUU B apXUBE ' e

4.3. B yensix npepynpexaenust pacnpocrpanenust COVID-19 mosib30BaTento
3anperaercs:

4.3.1. OcymjecTs/ATs paboTy B UMTaNLHOM 3aJ1e 6e3 Cpe/iCTB WHIUBUYATBHOU
-3ALUTHL '
4.3.2. HapymaTs yCTaHOBJIEHHYIO MCTAHIMIO B 1,5 MeTpa MeXKIy TPaK/{aHaMH.

5. Opranusanusi paboTel B UMTA/ILHOM 3aJ1e B yC/I0BUSIX PacipoCcTpaHeHus
COVID-19 '

5.1. Tlepes; OTKPBITUEM UHTAILHOIO 3a/1a yOOPIHKOM cy>kKeOHBIX TIOMeI|eHHH
TIPOBOAIUTCS BIKHAs yOOpKa C HCIO/Ib30BaHUEM ne3uHGULMPYIOMIUX CPEJICTB
BUPYIULUIHOTO JIeHCTBHS, PAaspelleHHbIX K IIPYMEHEHHI0 B YCTAHOBIEHHOM
TIopsifIKe.

52. JlesuH(peKUs BCeX KOHTAKTHBIX TOBEPXHOCTEM:  [IBePHBIX PYUex,
BRIK/IIOUaTeseff, IIOBEPXHOCTeW  CTONOB, . CIIMHOK — CTY/beB, — OPITeXHHKH
TPOM3BOJJUTCS COITIACHO TPaUKYy, YKasaHHOMY B ITyHKTe 1.7. I1paBur.

5.3. ExegHeBHO, Ha BXO/le TiepeJ HadaroM paboThl apxvBa, pabouuM TI0
'KOMITJIEKCHOMY OBOC/Iy)KUBAHUIO 3[aHMH (OpraHU3yIOLUM IPOITyCK pabOTHUKOB
¥ ToceTHTesIedl B rOMelleHie (uMana COracHo IIOJIPKHOCTHOM WHCTPYKL[UH)
OCYIeCTB/ISIETCS KOHTPO/Ib TeMITeparyphl Teia DAabOTHHKOB, C 00s13aTe/IbHbIM
OTCTpaHeHWeM OT HaxOKJeHWs Ha paboyeM MecTe JHI[ C TIOBBIIIIEHHOM
TemriepaTypoit Tefa U /uin [pU3HaKaMi MH(EeKIJMOHHOTr0 3a00/1eBaHNs.

5.4. Ilomp3oBaTesy [IOMYCKAIOTCA B UWTAIGHBIM 3l  apxXuMBa TOMBKO C
[IPUMEeHeHUeM CPeJICTB UH/UBHYaIbHOM 3al{UTh! (3aIUTHBIE MACKK 1 TrepuaTky).
COTpyIHMKN apxuBa OOCIyKMBAIOT IOCeTUTened C IPUMEHEHHEM 3aliUTHBIX
MACOK, TIePUaTOK U 3aIUTHBIX SKPaHOB. =~

5.5. IlepemelieHie apXUBHBIX [efl, JOKYMEHTOB B UWTAIBHBIA 3al U obpartHO
B XPaHU/IMIL[e TIPOU3BOAUTCS 10 OTKPBITHSI MIIH I0CTIe 3aKPBITHS UATANBHOI'O 3a/1d.
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Ipunosxkenue Nel

HupexTopy

rOCY/IapCTBEHHOIO Ka3EHHOTO
yupexaerns CBep/UI0BCKON 001acTH
«[ocymapcTBEHHBIH apXuB
CrepItoBCKOM

obmactu»

E K.Ilabamany

oT
((haMunus, ¥Ms, OTYECTBO)

(mOMmKHOCTB)

(yu&Has cTeneHb, yUEHOE 3BaHIE, €CIH HMEIOTCH)

JaspiieHue

IIpomy Bac paspemmth paboTy ¢ JOKYMEHTaMU B YHTAIBHOM 3aJ1e apXuBa JJls [OMCKa
uH(bOpMAIuy 1o TeMe (CHOPMyIIHPOBATE TEMY UCCIENOBAHKS H YKa3aTh €€ XPOHOMOrHHECKHE
pamMKiu)

[Tommuch ( )

dopma 3asBICHHST TOIb30BATES
- ®opmar A 4
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Ipuaoxenne Ne2

TIocyoapcmeennoe KasénHoe yupedcoenue Ceepdﬂoecxou obnacmu
«Tocyoapemeennotii apxue CeepOnoeckoii oonacmuy

AHKeTa 1M0Jb30BaTes, paboTaIoNIero B YHTAILHOM 3aJ1e
1. Damumws ‘
2. Ums
3. OrtuecTBo (Mp¥ HATUYNN)
4.
5 !

JlaTa poXAeHUs
rpa}K,[[aHCTBO :
6. MecTo paboTs! (y4eOBI) U JOJDKHOCTE (mpu- Haqumi)

(nonnoe Hazearue yupescoens, e2o oMol u aopec 31eKmpOHHOU NOUMbL,

meineghon)
7. O6paszoBanue, yI€HOe 3BaHne, yueHas CTEIeHb (Tpy HATIUYHH)

8. OcHOBaHuUE JJIsI IPOBEICHKS HCCIIEOBAHI

(hanpasneniie op2aruzayuu Uy NO JU4HOMY 3056/1EHUI0)
9. Tema, XpOHOJIOIMYECKHE PaMKU :

10. Ilens pab®oOTHI
11. Axpec perucTpariy 1o MecTy KUTEIBCTBA (npeﬁmBaHHH)

12. Anpec hakTHIECKOTO NIPOKHBAHUS

13. HoMep KOHTAKTHOTO TeedoHa (IIpy HAINYHH)
14, Axpec 37eKTPOHHON MOYTE! (TIPK HATUYNH)
15. Buji, cepust, HOMEp U Jiata JOKYMEHTA, y0CTOBEPSIONIEro IHYHOCTS, a TAKKe
‘OpraH, BBIIABLIKH TOKYMEHT '

16. @aMuUINs, UMsI, OTIECTBO (IPY HAIMYIUK) COIPOBOIKIAFOIIETO KA

O0s13aTeNbLCTBO-COrJIaleHue

A,

(pamunus, ums, 0MUeCcmeo (Mpu HATUUL))
o3Hakomiied ¢ LIOpSAKOM — MCIOJIB30BaHMS — APXMBHBIX ~ JOKYMEHTOB B
rOCYIapCTBEHHBIX W MyHHMUMIAIBHBIX —apxuBax Poccuiickol — Denepauuy,
yTBepKIeHHbIM Ipukasom Pocapxusa or 01.09.2017 Ne 143, u 00s3yr0Cch €ro
BBITTONHSTD. :
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S cornaced Ha 06pabOTKY MOWX HEPCOHANBHBIX JAHHBIX, yKa3aHHBIX B aHKCTS,
[OCPE/ICTBOM BHECEHHs! B MH(DOPMALMOHHYIO 0a3y JIAHHBIX, B COOTBETCTBHH C
DenepanbHbIM 3aK0HOM oT 27.07.2006 Nel52-D3 «O mepcoHaTBHEIX JAHHBIXH L,
O06s13y10Ch cODIIIONATE PEXKUM KOHMDEIEHI[MANBHOCTH B OTHOIIEHUH CTABIIEH MHE
M3BECTHOM HHPOPMAIIUH, UCIIONB30BAHAE U PACIPOCTPAHEHHE KOTOPOH
OrpaHYeHo 3aKoHOKaTenbCTBOM Poccutickoit denepaluu.

<<- » 20 1.

NOONUCH

QONIACHOCHIb, COMPYOHUKA APXUBA noonuce
pacuugposxa noonucu '
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Ipunoxenue Ne3

. rocyjlapCTBeHHOG Kaz€HHOE YUpexKIEHUEe
CaepUtoBcKoOi 001acTi

«["ocymapCTBEeHHEIN apxuB CBep,[[HOBCKOH 06acTI
Bpemenubrii npomyck Ne

DaMunus

s

OTtuecTBO

JekcTBrTeneH 00

,D;H}JGKITOP apxuBa : E.K.1labanun

[leyatn



Mopma BPEMEHHOr0 MPOMYCKa B 31aHue apxiBa

®opmat A7
Ipunosxxenne Ne 4

TOCYIIAPCTBEHHOE KA3EHHOE YUPEXIEHWE CBEPJUJIOBCKOU OBJIACTU
<<FOCY,HAPCTBEHHI:II7I APXUB CBEP/JIOBCKOW OBJIACTU»

Kypuan perucTpariy MOCEEHUH [0Ib30BaATEIAMY
gUTAJBHOTO 3aJia

HauaTto
OKOHYEHO
Ha JIACTax

MopMa JKyPHAIA PErNCTPALIH MOCEIEHHTT MONB30BATEISIMI YHTANBHOTO 32714

@opmar A4
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No JlaTa ) Mecto
/T IIOCEIIeHUs DaMuIus, ums, paboTEl UK [Tomnuce
YKUTENHCTBA

OTYECTBO

@opMa JKypHANA PErHCTPALIH MOCEUEH Tl MONB30BATENSMH YHTANLHOIO 3202 (POAOIIKenIHe)

®opmat A 4



rocynapcTBeHHOE Ka3EHHOR YYpemaeHme

Cseppnosckoi 06nacTu «TOCYAAPCTBEHHLIA apxuB

cBepanoscroit obnactun
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PA3PELLUAHD Bbiaavy AOKYMEHTOB

Ipuioxenue NeS

(MOANKCH MONIB30BATENSA)

Hata

3AKA3 (TPEBOBAHME) Haymenosrie '
Ha BbIA3UY APXMBHLIX AOKYMEHTOB, KOMWi daHAa LOMRHEETY =
NONLIOBAHKA, OMUCERA AeN, AOKYMEHTOB Noaoncs Pacuinpposka noAIMCy
Oava
damunua, MHMUKWanbl
Mpoly 8biAaTL HA 20: r.
Tema uccnegoBaHua
Homep Homep | Homep 3aronoBoK Honuaecteo Nognuce Pacnwucka Pacnucka
boHaa onuck | en. xp. ea. Xp. MCTOB AMpeKTOpa | M0nb30Ba- paboTHM-
(spemsn o pas- © tenss Ka 4YMT.
3BYYAHWA, peLeHmmn nony4e- 3ana e
merpax) Bbiauu HUK, gaTa BO3Bpa-
oun . WeHKH
: AOK-
TOBNOML30-
BaTtenem
1 2 3 4 5 6 7 8
Mopma 3aKka3a (TpeGoBaHNs) HA BBIAAYY APXHBHBIX JOKYMEHTOB (nueBasi CTOPOHA)
¢opmar A 6
1 2 3 4 5 6 7 8

®opma 3axasa (TpeboBaHusl) HA BBIAAYY APXHBHBIX A0KyMenTOB (000poTHAS CTOpOHA)



