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IIOPSAIOK
pabdoThI YUTA/THHOTO 3a/1a
I'ocypapcreenHoro apxusa Ceep//I0BCKOI o6/1acTH

1. O61He M0/10KeHus

1.1. Hacrosuyuii Ilopsinok paGoThl uMTambHOro 3ama B I'oCyapCTBEHHOM
KaseHHOM yupexieHun CsepAanoBckor obsact «['ocymapCTBeHHBIN apXuB
CeeppioBckolt obmactu» (manmee — ITopsziok) paspaboTaH B COOTBETCTBUH C
KoHctutynei Poccutickoni @eneparpn, PefiepaibHbIM 3aKOHOM Poccuiickoi
®epmeparmu ot 22.10.2004 Nel25-®d3 «O6 apxuBHOM gene B Poccuiickoi
®epneparpn», 3akoHOM CBepznmoBckodt obmactu o 25.03.2005 Ne5-O3 «O6
apxXMBHOM Jiesie B CBepaIoBCKOl obsact», @efepanbHBIM 3aKOHOM Poccutickoit
®enepar or 27.07.2006 Nel49-®@3 «O6 wunpopmarmy, HHGOPMALMOHHLIX
TEXHOJIOTMAX M O 3alliuTe MH(popMalun», PefepasbHbIM 3aKOHOM 0T 27.07.2006
Nel52-®3 «O mepcoHampHBIX [JaHHBIX», DemepanbHBIM — 3aKOHOM — «O6
OpraHu3al[iy IPeJOCTaB/IEHMs IOCYAapCTBeHHBIX M MYHUIIANAIBHBIX YCIYT» OT
27.07.2010 Ne210-@3, IlopsAKOM HCIIONb30BAHUSI APXUBHBLIX [JOKYMEHTOB B
rOCyZapCTBEHHBIX H MYHHLMIAIbHBIX —apxuBax Poccuiickoi ®emepariu,
YTBEP>KIEHHBIM ITpHKa3oM defepanbHOro apxuBHOro aredrcrsa or 01.09.2017
Nol43, IlpaBunamy OpraHM3al[iyd XpaHeHHsl, KOMIUIEKTOBaHMS, ydeTa U
UCII0/Ib30BaHUA JTOKYMEHTOB ApDXUBHOro (oHza Poccutickoit ®Pegeparmu U
APYTUX apXUBHBIX JOKYMEHTOB B [OCYZAapCTBEHHBIX U MYHUIIUIIANBHBIX apXHUBaX,
My3esX M OuMOIMOTeKaX, oOpraHu3allisXx PoccuiicKOM akafeMHd Hayk,
YTBEPXKIEHHBIMM  IIPMKasoM  MMHHCTepPCTBA  KYJIBTYPRI M MACCOBBIX
KoMMyHuKarui Poccuiickoit @epepariu ot 02.03.2020 Ne 24, MeToauuecKuMu
pekomenziaipamu  «ObecrieueHre  [OCTyIa IIOJb30BAaTeled K  JJOKYMeHTaM
rOCy[apCTBEHHBIX M MYyHHLJMNAILHBIX apxXuBOB Poccuiickoit Peseparmu u op-
raHu3als 1osib3oBaHus uvn» (BHUMTA T, 2009).

1.2. Ilopsamok perjaMeHTHpyeT OpraHu3aluio paboThl IIO/Ib30BaTeNnell C
AokymeHTamu ApXMBHOro (oHza Poccutickoit Peneparmu, pyrUMU apXUBHBIMU
AOKYMEHTaMU, He COZAEp’Kall[MMHU CBe/IeHMsl, COCTaBJISIOIINe TOCYJAPCTBEHHYIO
TalHy (Janee — fiea, JOKYMEHThI), ¥ CIIPaBOYHO-TIOMCKOBBIMY CPeICTBAMU K HIUM,
HaXOZALMMCSA Ha XpaHeHWH B 6ubmioreuHoM ¢oHzie apxuBa (gasee — reyaTHble
W3M@HUsI) B UWTalbHOM 3a7e ['OCyZapCTBEHHOrO Kas3eHHOrO —YUpeKIeHUS
Ceepgosckoli obnactu  «['ocyzapcTBeHHblit apxue CBepAlIoBCKOM 061acTi»
(fasee — apxuB) 1Of] KOHTPOJIEM COTPYZAHHKA apXUBa (ajiee — YNTaIbHbIA 3a7).

1.3. IlpefocTaBieHye apxXyMBHBIX JOKYMEHTOB, KOIMHMI apXMBHBLIX [OKYMEHTOB
U apXUBHOM MH(ODMALMM II0/Ib30BATe/SIM SIBJSIETCS YC/IYIOHM, OKasbIBaeMOi
apXHMBOM B KaueCTBe OCHOBHOI'O BH/IA /IeSITETLHOCTH.



1.4. Bce monb3oBaTenyd 00a[[al0T paBHLIMM IIpaBaMH Ha [OCTYII K JesaMm,
JIOKyMeHTaM, M CIIPaBOYHO-TIOMCKOBBIM CpeACTBAM K HHM, HaxO[sLHMCS Ha
XpaHeHWH B  apxuBe, B COOTBETCTBUM C 3aKOHOZATelIbCTBOM PoccuiicKoi
®epneparyu.

1.5. Tlnata 3a TIOCellleHWe UMTAJbHOTO 3aja, I[I0/b30BaHHe [leJlaMu,
JIOKYMeHTaMH 1 CIIPaBOYHO-TIOMCKOBBIMU CPeCTBAMU K HUM He B3UMaeTCsl.

1.6. IlmaTtHele yCayry¥ TII0/Ib30BaTeNsIM IIPeOCTaB/ISAIOTCS apXWBOM B
COOTBETCTBHMU C 3aKOHOZATeNbHBIMU U UHBIMU  HOPMATHMBHBIMU I[IPABOBLIMU
aktamu Poccuiickolt @epepanii 1 CBepajIOBCKOM 00/1aCcT HA OCHOBAHHHU
yTBepsKAeHHOro IpefickypaHTa Ha paboThl U YCIYTH, BBITO/IHSIEMbIE aDXUBOM [IISI
IPaK[aH U OpraHu3aLii.

1.7. UuTansHeli 3a1 ApxXvBa paboTaet 1o Cie/IyIoleMy pacIiCaHHIo:

[ToHeebHUK, ¢ 9:00 go 16:00;
BTODHUK, YeTBEPT:

cpefa: ¢ 12:00 go 19:00;
TIATHUL[A: ¢ 9:00 go 13:00

2. ITopsigok odopM/ieHUs A0NyCKa MO/Ib30BaTe/ el B YUTA/IbHBIN 3aJ1

2.1. [lonyck 1ionk30BaTesiel B UNTaIbHBIM 3a/1 apXUBa:

2.1.1. Opranusyetcs npeBapuTe/IbHas 3alMCh I10/Ib30BaTe/el Ha IOCelleHne
YUTAJILHOTO 3ajla uepe3 3/7eKTPOHHYI (OpMy Ha caiiTe apxuBa gaso-ural.ru B
paszene «OHnaltH-3aMMCh B UUTAIbHBIN 3a» U 10 TestegoHam 8 (343) 376-31-06 u
8 (343) 376-31-08. [IHU «OTKpBITHS» Hauaja 3allMCH Ha MecCsl], WYUK 3a
TEKYIIUM, MyOIUKYIOTCS Ha caliTe apXvBa He MeHee, UeM 3a 2 HeJe/ld [0 Hauvasa
3armmcy. [loceljeHre UMTaIBLHOTO 3a/1a JOIIyCKaeTCs /Il KayKAOro T10/1b30BaTels He
yallje OHOI'O pasa B HeJleJIto.

2.1.2. [y rionb3oBaresien U3 Apyrux perdoHOB P® ¥ MHOCTPaHHBIX I'PaKAaH
BO3MOKHa pafoTa B UMTAJLHOM 3ajle B TeueHWe HeCKOILKUX JHeH Tofpsy o
TIpe[BAPUTENFHON 3alliCM W TPU  HaJWUMU  BO3MOYKHOCTH OpOHUPOBaHUS
cBoboHOrO pabouero Mecra.

2.1.3. Tlpu HamuKK CBOOOJHBLIX MECT B UUTAJHLHOM 3ajie BO3MOXKeH JOCTYII K
paboTe TONb30BaTeNEl BHE 3armycy: A paboThl € HAyUHO-CIIPABOUHBIM
arrapaToM apxyBa WIM IIPU HalWUMM 3aKasaHHBIX paHee [ie/l B YUTAJILHOM 3ajle
(amst moCcMOTpa 3aKa3aHHBIX JIe).

2.2. Tlonp30BaTeNnb AOMYyCKaeTcs st paboThl B UMTA/IbHBINA 3a/1 HA OCHOBaHUM
JIMYHOTO 3asiB/IeHHsI Ha UMs aupekropa apxuBa (IIpuokeHne 1 K HacTosIiemy
[TopsiaKy) WY MAChbMa HallpaBUBIIEN ero OpraHu3aliiy, B KOTOPBIX YKasbIBAIOTCSA
dbamuvs, UMs, OTYeCTBO II0JIb30BaTesIsl, [JOJDKHOCTb, y4eHOe 3BaHue, yueHasd
CTeleHb, TeMa, XPOHOJIOTMYeCKUe paMKU U 1ie/ib UCC/IeJOBaHuUs.



2.3. Tlonb3oBaresnb  3arofiHSAeT aHKETy pEKOMEHAOBaHHOro obpasia
(IIpunoxkeHrie 2 K HacrosueMmy IIopsiaky), IpefbsB/sAeT I1acIlOPT COTPYAHUKY
UMTA/ILHOTO 3a/1a /sl UAeHTUGUKALIUY JIMYHOCTH, [jaeT IHCbMEHHOe COIviacue Ha
IpefioCTaBjieHe IIepCOHABHBIX TaHHbIX.

[Tosb30BaTe b, HE JOCTHUTIIMM COBEPIIIEHHOJIETHS, AOITyCKaeTcs sl paboTk! B
UMTaNBHBIN 3a/1 C OAHUM U3 DOJUTEsIeN WM APYTHUM 3aKOHHBLIM IIpe/iCTaBUTesIeM,
HECYIIIUM TIOJIHYK0 OTBETCTBEHHOCTh 3a CcoOmrofieHHe Hacrosiero Ilopsika
HeCOBEPILIeHHOJIETHUM I10J/Ib30BaTesieM. CoIpoBoskfarolye jula (B TOM 4YHCIIe
TePeBOJUUKY, JIMIla, COIPOBOXKJAMOIME II0/b30BaTe/isi C OrpaHUYeHHbIMU
BO3MOXKHOCTSIMH ~ 3/10DOBbSI) [IOIYCKAKOTCSI B UMTAJbHBIA 3aJ apxuBa B
cooTBeTCTBUU C II. 2.1. 1 2.2. Ilopsagxka.

2.4. PasperireHre Ha paboTy B UUTaIbHOM 3ajie JaeTcsl pyKOBOUTeIeM apXyBa
WX YIIOJTHOMOUEHHBIM MM JIMIIOM (fanee — PYKOBOJCTBO apxXyBa) Ha CPOK He
bomee ogHOTO rofia ¢ odopMeHHeM IIPOITyCKa B UUTAIbHBIM 3a/l B YCTaHOBIIEHHOM
riopsiike (IIpunoxkenre 3 K Hacrosiuremy llopszky). Ilporyck mpenbsiBisieTcs
BMeCTe C  JOKyYMEHTOM,  YZ[OCTOBepsIFOIIIMM  JIMYHOCTb,  COTPYLHUKY
BHEBeZJOMCTBEHHOM OXpaHbI apXUBa IIPU KaKOM ITOCEI|eHHH YATA/IBHOIO 3aa.

2.5. Tlpu  paboTe B UYWTAILHOM 3ale apxuWBa MJOKYMEHTbI KaXZOro
II0/Ib30BaTe/Is (3asB/IeHHe WK MHUCbMO OT HallpaBJIsolleli OPraHusalii, aHKeTa,
TpebOBAHMS Ha BLIAUY Jefl, 3aKa3kl Ha KOMMPOBAHUe JOKYMEHTOB) TIOAIIHBAIOTCS
B Jie10, (hopMUpyeMOe B [IeJIONIPOU3BO/CTBe apXyBa.

2.6. Cpok paboThI B UUTATILHOM 3aJjie TIPO/JIEBAETCS] ADXUBOM I10 IMHCHMEHHOMY
3asBJIEHHIO I10JIb30BaTesis B CooTBeTcTBUU C 1. 2.1. u 2.2. Ilopsimka. O6
HM3MeHeHWM TeMbl K XPOHOJIOTMYEeCKUX pPaMOK HCCIe[OBaHusl IT0/Ib30BaTeslb
MHGOOPMUPYET B ITMCbMEHHOM BUJIe COTPYAHUKA YATAILHOIO 3aJa.

3. ,D;OCTYH MoJ/JIb30BaTe/id K J€/IdM, JOKYMEHTAM

3.1. Ilonwb3oBaresn0 IIpefoCTaB/IgeTCSl [OOCTYII K [JejlaM U JIOKyMeHTaM,
HaXOZSIIUMCS Ha OTKPBITOM XPaHEeHUH, CIIPaBOYHO-TIOMCKOBBIM CpeZiCTBaM K HUM,
TeYaTHBIM U3JaHUSIM.

3.2. Tlosmb3oBarento IIpefOCTAaBIsIeTCS [JOCTYIl K JenaM, [JOKyMeHTam
OrpaHHYEHHOI0 AOCTyIIa: "

- COZIep’KallliM CBEIEHHS, COCTABJISAIOIIHe OXPaHSIEMYIO 3aKOHO/[aTehCTBOM
Poccuiickoti Pepeparu TadiHy, IIPU YCJIOBHUM COOJIIO/IEHUS II0JIb30BAaTeIeM
TpeOOBaHMI, OrpaHUYeHUM U TIOpSAAKA, YCTAHOBJIEHHBIX 3aKOHOZATeNbCTBOM U
HOPMAaTHBHBIMU TIPaBOBBIMU akTamu Poccuiickoy @enepariyiy;

- HMEIOIIUM IIOMETY <« C/Iy>KeOHOro TIO/b30BaHUsA» TPU HaIAYUU
O(QHIMATEHOrO ITMCEMEHHOIO PaspelleHysl OT OpraHu3alyu-(GoHzoo6pasoBaTesns
(opraHu3aIuii-rpaBoIIPEeMHNUKOB, OpraHu3alliii, KOTOpbIM OBLIM IlepeJaHkl
(YHKIMY JTUKBUUPOBAaHHON OpraHu3aliyiy, BhIIIeCTOSIel OpraHy3aliin);

- comepyKalllUM CBeleHWs] O JIMYHOM, CeMeMHOM TaliHe TIpak[aHuHa, ero
YACTHOM JKM3HM, a TakKKe CBEJEHHs, CO3[arollie yrpo3y ero 0e30rmacHOCTH, [0



HCTeUYeHHUsT 75 JIeET CO OHsS CO3[aHus AOKYMeHTa CaMOMy CyOBeKTYy yKa3aHHBIX
CBeJJeHUM Ha OCHOBAHUM COOTBETCTBYIOLErO 3asBJICHUSA U IIPU IIpeAbsBIEHHU
JOKYMEHTOB, YyAOCTOBEpAIOIINX JIMUHOCTb; PpOJCTBEHHHKaM Ha OCHOBaHUU
COOTBETCTBYIOILLIEI'O  3asBJIEHUS U IIpU . IIpefbsBJIeHUM  [JOKYMEHTOB,
YOCTOBEPSIIOIMX JIMYHOCTb, [JOKYMEHTOB, IIOATBEpPKAIOIUX PpOACTBO U
TTMCbMEHHOT 0, 0(OPMJIEHHOI'O B YCTaHOBJIEHHOM IIOps/IKe, COTJIaCHsl IPasKaHrHa
Ha [OCTYII K yKasaHHBIM CBeJleHUsAM; Hac/le[HWKaM I10 3aKOHy Ha OCHOBAHUU
COOTBETCTBYIOLIIErO  3asB/IE€HMS W I[IpA  [PEeJbABIEHHH  [OKYMEHTOB,
YAOCTOBEPSIOIUX JIMYHOCTL U IIOATBEp’KArOIUX POJACTBO; HacJeAHWKaM TII0
3aBeII[aHNI0 Ha OCHOBAHUM COOTBETCTBYIOLEI'O 3asBJI€HUS U IPU IpelbsBIeHUN
[OKYMEHTOB, yA0CTOBEPSIOIINX JTUYHOCTE U TIOATBEP KAAIOINX POZCTBO, a TAKXKe
[OKYMEHTOB, IIOATBep;KAAIIIUX IIpaBO Hac/le[0oBaHUSI C yKa3aHHeM Ha
COOTBETCTBYIOLIUM [OCTYIl K yKasaHHbIM [JOKyYMeHTaM; TIpe[CTaBUTEIO
IrPaK[aHKWHa, ero pOACTBEHHUMKOB W/IM HaC/e[HUKOB Ha OCHOBaHUU
COOTBETCTBYIOLI[EIO  3asB/IEHWA U  [pU  I[pPeAbsABJI€HHH  [OKYMEHTOB,
YZIOCTOBEPSIOIMX JMUHOCTh U [TOBEPEHHOCTH, O(OPMIIEHHON B YCTAaHOBIEHHOM
3aKOHOM MOpsifiKe, [TOATBEP KAAIOIel IIPaB0o MpeCTaB/IsATh UHTePeChl JOBEPUTEIS
U ero IIpaBO [OCTyIla K YKa3aHHBLIM [OKYMeHTaM; [PU Ha/JIWUWU [THUCbMEHHOI'O
coryiacus Ipak[aHWHa WM ero HacaeQHWKOB Ha OCHOBaHUU COOTBETCTBYIOLETO
3a4BJIeHUSI U IIpU IIPeIbSBJIeHUM [NOKYMEHTOB, YJOCTOBEPSIOIIUX JIMYHOCTb U
[IOBEPEHHOCTH OT TIpakAaHWHa WAM ero HacleJHUKOB, OQOpPMIeHHOW B
yCTaHOBJIEHHOM 3aKOHOM I1OpsIZKe.

3.3. Hoctyrn K fenaM, [OKyMeHTaM, IlepefaHHbIM B apXWB YaCTHBIMHU
cobCcTBeHHUKAaMU WM BiafiebllaMUu JOKYMEHTOB I10 JIOTOBODY, YCTaHOBUBIIIEMY
OrpaHWuYeHUsi Ha [JOCTYyII K HHM, OCYIIeCTB/SIeTCS TIPU IIpeIbsBIeHUN
0()OpPMJIEHHOT'O B YCTaHOBJIEHHOM 3aKOHOM IIOPs/IKe TIMCbMEeHHOT'O Pa3pelleH st OT
YaCTHOrO COOCTBEHHHKA WU BJIa/[eIblIa.

3.4. Ilosib30oBaTesnr0 IIpefOCTaB/sIeTCS [OOCTYII K JiejiaM, [JOKyMeHTaM,
CoZlepKalljuM IIpOM3BeleHUs] HayKW, JIUTepaTypbl U HCKYCCTBa, A0 HCTeUYeHHS
CpOKa [IeHMCTBUSl aBTOPCKOIO IIpaBa, MpH YCJIOBUM, UTO IIPOH3Be/eHHe He ObLIOo
0OHapOIOBaHO paHee: €eC/IM TIO/b30BATeNb SIBJISIETCS. WX aBTOPOM, SIBJISIETCS
3aKOHHBIM HaC/JIeHUKOM aBTOpa WX uMeeT OQOpM/IeHHOe B YCTaHOBJIEHHOM
TopsiIke  IMHChbMEHHOe  paspellleHHe  IIpaBoobsafaTens, ecod  MeXIY
npaBoobiafiaTeneM 1 apXUBOM He OrOBODPeHBI [IpyTHe yCIOBHSL.

3.5. Ilonmb3oBaTemo, — ABAAIONIEMYCS — COTPYJAHHMKOM  OpraHM3alldu-
doHzoobpa3oBaTenss U ee IIPaBONPEEMHUKOB, OPraHOB IOCYZApCTBEHHOM BJIACTH,
OpraHOB  MeCTHOI'O  CaMOYIIpaBjleHus, CyZOB, IIPOKypaTypbl, OpraHOB
Ipe/iBapuUTeIbHOIO CJIeZICTBUs, OpPraHOB [O3HaHWS, IIpefoCTaB/sgeTcs LOCTYIl K
fenaM,  [OKyMeHTaM  OIpaHMYeHHOIO  [OCTyIla B - COOTBeTCTBUM  C
3aKOHOZaTebCTBOM Poccutiickor @efiepaliul B Ipeiesiax UCIIOMHEeHUsI UMHA CBOUX
CIyKeOHBIX 00s13aHHOCTEH T0 MUCEMEHHOMY OOpaIlleHUI0 OpraHa, OpraHH3al[iH,
YbUM I1pe/iCTaBUTeJIEM OH SBJISIeTCS.



3.6. Tlonp3oBaTenr0 He BBIJAIOTCS IOAJMHHUKA 0COD0O IIeHHBIX [iell,
JOKYMEHTOB, B TOM UWCJ/Ie YHUKaIbHBLIX [JOKYMEHTOB, TOKYMEHTOB ApDXUBHOIO
donma  Poccurickon Ddeneparuy, TPU3HAHHBIX  HaXOAAIUMHCS B
HEeyOBIeTBOPUTEIHEHOM dur3rUecKoM COCTOSTHHH. ITonb3oBarento
IIPe/IOCTaBJ/ISIIOTCSL KOIMM YKasaHHBLIX JOKYMEHTOB W3 (POH/A ITO/Ib30BaHUS WU
UMeIoIITHecs MyOIMKaLiY TaHHBIX JOKYMEHTOB.

3.7. Ilpyu Hanuuuy Komui (hOHZA MOIL30BaHUS IIOJIMHHUKY [eJl, TOKyMeHTOB
BBIJJAIOTCS I10/Ib30BATEII0 B UCKIIOUUTENBHBIX C/Iy4yasix II0 [UCHEMEHHOMY
oOpallleHUI0 HarpaBUBIIEM ero OpraHu3al[id, C IHCHbMEHHOTO paspelleHus
DYKOBOJICTBA apxXWBa JJid TIPOBeJeHUS HayUHBLIX HCC/IeIOBAaHUM, TpeOyromux
M3yUeHUs] HOCUTEISI U BHEIIIHUX 0COOeHHOCTeH JOKYMeHTa.

3.8. ApXuB uMeeT IIpaBO BpPEMEHHO OTKas3aTb II0/Ib30BAaTENI0 B BblAaye
apXUBHBIX  [leJ,  [OOKYMEHTOB  [O  yCTpaHeHHs  I[IpUYMHBI  OTKasa:
HeyJIOBJIETBOPUTE/IbHOE  (PU3MUECKOe COCTOSIHHEe [TOKYMEHTOB, OTCYTCTBUE
Hay4HOI'O OMMCAHUS M TeXHUUeCKOro opOpMJIeHHsS apXUBHBLIX /eI, BBITO/HEHHe
cny>keOHbIX ~ 00sI3aHHOCTEM  COTPYAHMKAMM  apXWBa C  HCIIOJIb30BaHHEM
3aTpe6OBaHHLIX I10JIb30BaTe/IeM Jiefl, IOKYMEHTOB, BbIZlaua Ael U JOKYMEHTOB BO
BpeMeHHOe IT10JIb30BaHUe HPUJUUYecKUM U (GU3UUeCKUM JIHMIlaM, SKCITOHHPOBAHHe
Ziell U OKYMEHTOB Ha BBICTaBKe, a TakKe Bblfjaua Jlejl U JJOKYMEHTOB [IPYTOMY
T10/1b30BATEJII0 B UUTA/ILHBIN 3aJl.

3.9. B ciyuae HapyieHus I107b30BaTesleM HacTtosiero Ilopsinka, a Takke
COBepIlIeHNs] UHBIX AelcTBUM (6e3/elicTBUSI), HAPYUIAIONIIMX IpaBa M 3aKOHHLIE
HMHTEePeChl rpakaH, HaXO[AIMXCS B YATAJIbHOM 3ajle, U COZep KalluX MpH3HaK{
IIPABOHAPYIIIeHUs, PYKOBOJCTBO apxuBa HMeeT IIpaBO BPEMEHHO OrPaHWYHTh
JOCTYTI IT0JIb30BATe/II0 B UUTAIBHBIN 3aJ1 O 3aBepIlleHs] [IPOBEPKU U BHIHECEHUS
COOTBETCTBYIOLL[er'0 PellleHUsI B YCTaHOBIEHHOM IIOpsiIKe.

4. ITpaBa u 00513aHHOCTH I10/Tb30BaTeJIs

4.1. Ilonb30Baresb BIIpaBe:

4.1.1. Tlocemars uWTanbHBIM 3al apxuBa, H3y4yaTh /[efa, [JOKYMEHTHI,
CIIPaBOYHO-IIOMCKOBBIE CPeJCTBa K HUM, IleyaTHble W3/aHus Ha Ge3Bo3Me3mHOIl
OCHOBe.

4.1.2. TlonmyyaTe yCJyTH Ha BO3ME3JHONM OCHOBE B COOTBETCTBUH C
IIpelicKypaHTOM apXHBa.

4.1.3. IlomyuaTe HemocCpenCTBEHHO B apXWBe WM C HCIOJIbL30BAHUEM
HMH(OpPMal[OHHO-TeIEKOMMYHHUKAL[MOHHBIX  CeTell WH(POpPMAI[HI0 O TIIOpSIKe
oopmyieHHsT TIPOIyCKa B UWTAbHBIN 3al, rpadrke pabOThI UWUTATBLHOIO 3aia,
TIOpSIIKe U YCJIOBUSAX IIPeL0CTaB/IeHUs YCIYT apXUBOM.

4.1.4. Ilony4yaTts [Jisg W3y4eHUs B BUJe IOJJIMHHUKOB U (Mav) Konud (oHza
NO/Ib30BaHUS [lesla, [LOKYMeHThI, IIpOIIe/lle HayyHOe OIMCaHWe, TeXHUUeCcKoe
oopmyieHe U He TIIpU3HAHHble HaXOASIIMMUCA B HEY/OBIETBOPUTEIHHOM



(U3UUECKOM COCTOSIHUM B COOTBETCTBUM C IIOPSAAKOM TIPU3HAHHS [JOKYMEHTOB
ApXUBHOIO dboHma Poccuiickon Denepanuu HaXOZSAILIUMUCS B
HEyIOBJIETBOPUTE/ILHOM  (DU3MYeCKOM  COCTOSIHHM,  CITPABOYHO-TIOMCKOBbIE
CpeZCTBa K HUM, ITeYaTHbIe U3/aHHs.

4.1.5. TlonyuaTh IOAJIMHHUKH [, JOKYMEHTOB, HMeIoide KOoIMu (OoHZa
TI0/Ib30BaHusA, SB/ISIONIMECS YHUKAIbHBIMHM, HMeRolue B O(GOPMJIEHHH WU B
TIPUJIOKEHHH K HUM [IParolieHHbIe MeTa/UTbl U KaMHH M COCTOAI[Me Ha 0coboM
pe)xruMe  yuyeTa W XpaHeHWs, He [PU3HAHHbIE  HAXO[AIIUMUCST B
HEYIOBJIETBOPUTENILHOM (U3MYEeCKOM COCTOSIHUM, B IIOPsKe, YCTAaHOBJIEHHOM
TpaBU/IaMy OPraHM3allii XPaHeHHs, KOMILUIEKTOBAHMS, yueTa K HCII0/b30BaHMUA
nokymenToB ApxuBHoro ¢osza Poccuiickon ®Pefepalu U JPYIMX apXMBHBIX
JNOKYMEHTOB B TOCYy[ApCTBEHHbIX U MYHHULMIANBHBIX apXuBaX, My3esiX U
6ub/IoTeKaX, HAYUYHBIX OpraHU3alusix.

4.1.6. Tlonyuats B [ieHb OOpallleHus CIIpaBOYHO-TIOMCKOBBIE CPEJICTBA K Jie/IaM,
NOKYMEHTaM, a Takke HMeTb JOCTYIl K aBTOMATW3UPOBAHHLIM CIIPABOYHO-
TTOMCKOBLIM CP€/ICTBaM, HaXOASIIUMCS B UATAIEHOM 3aJle.

4.1.7. 3aka3plBaTb B  UWTAJILHOM 3ajle MWIXd C  HCIIOJIb30BaHHEM
UH(POPMaIMOHHO-TeJIeKOMMYHUKALIMOHHBIX CeTel fieia, JOKYMEHTRI, CIIPaBOYHO-
ITOMCKOBBIE CPeACTBA K HUM, [1eYaTHbIe U3/IaHus 10 TeMe KCC/Ie/JOBaHuS.

4.1.8. 3akasnlBaTh eIMHOBPEMEHHO B TeueHHe pabouero AHS U IO/MydaTb Ha
Ge3B03Me3/IHOM OCHOBE He TM03Hee ueM uepe3 2 paboumx AHA (fena, JOKYMEHThI
OrPaHUYeHHOI'0 [JOCTYIIa, YaCTUYHO PacCeKpeueHHbIe, HA MHOCTPAHHBIX SI3bIKAX —
He rio3aHee ueM uepe3 10 pabouux gHell) co fHSA O(POPMIIEHHS 3aKasa:

1o 20 men obupiM o6bemom He H6osee 1500 suctoB (6o 0fHO feno 06beMoM
6osee 1500 HCTOB) yIIpaBIeHUECKON U HAyUHO-TeXHUUeCKOH [JOKYMEHTAaLUH U/
He 6osee 500 mcToB (/160 ofgHO feto obbemom Hosee 500 THUCTOB) TOKYMEHTOB
JIMYHOTO TIPOUCXOXKIeHUS;

10 10 emuHMI] XpaHeHUs ayJUOBU3Ya/IbHBIX U 3/IEKTPOHHBIX JJOKYMEHTOB.

4.1.9. Vi3yuath NoJiy4yeHHbIe [ela, JOKYMEeHTHI, ITleUaTHbIe U30aHHsI B TeueHre
20 pabourix [gHeH, MOAJMHHUKA 0CO00 LieHHBIX JeJl, JOKYMEHTOB B TeUeHue
10 pabouux mHe.

4.1.10. VmeTsr B IIOMBb30BaHWM OfHOBpeMeHHO 10 20 ges, [LOKYMEHTOB,
[leyaTHBIX M3[aHui, obmmm obbemMoMm He Oosee 1500 mcToB (160 OfHO feno
obbemoMm Gosee 1500 /HCTOB)  yrIpaBieHYeCKOM M HAyYHO-TeXHHUUECKOU
nokyMeHTarmu win He 6omee 500 muctoB (6o ofHO fenno obveMom Honee 500
JINCTOB) JOKYMEHTOB JIMUHOIO IIPOMCXOXAeHud, A0 10 enuHHMI] XpaHEHHS
ayAUOBU3yaIbHBIX U 3JIEKTPOHHEIX [JOKYMEHTOB.

4.1.11. TlonyyaThb JOKYMEHTHI HOBOTO OYEPEJHOrO 3aKa3a, TOJIBKO IIOC/IE
IIOJIHOM C/lauM TIpe/bIAyIero 3aKasa.

IIpy HaIMuMK Ha pyKax I[I0/b30BaTe/lsl HeCZAHHOIO 3akKa3a U IIpd
HeBOCTPeOOBAHHOCTH JOKYMEHTOB HOBOI'O 3aKasa (BTOPOrO) B T€UEHHE TOrO [IHs,
Ha KOTOpbLIM ObUI CZiesiaH HOBBIA (BTOPOH) 3aKa3, — HOBBIM (BTODOHM) 3aKa3s
pachOpPMUPOBEIBAETCS U JIOKYMEHTBI BO3BDALIAFOTCS B XPaHU/IHII[E.



4.1.12. TIpoBepsiTh HpHU MHOJyYeHUU eI, JOKYMEHTOB, CIIPaBOYHO-TIOMCKOBBIX
CPEICTB K HUM, TTeUaTHBIX U3/JaHNUH KX L1eJIOCTHOCTh ¥ COXPaHHOCTE.

4.1.13. Tlonw3oBaThcsi 060PyAOBaHUEM YUTAIBHOI'O 3aja, NpefHasHaueHHbIM
OIS W3Y4YeHUs [es, [OKYMEHTOB, CIIPABOYHO-TIOMCKOBBLIX CpeACTB K HHUM,
ITeUaTHBIX U3aHUM.

4.1.14. Wcrnonw3oBaTb IIpU U3yUYEHUM [JejI, [OOKYMEHTOB, CIIDaBOYHO-
IIOMCKOBBIX CPEJICTB K HUM, ITeUaTHbIX W3[aHuM [JI OCYIL[eCTB/IEHHSA BBIIMCOK U
Habopa TeKcTa CoGCTBeHHbIe TEXHIUeCKHe cpe/icTBa Oe3 3BYKOBBIX CUTHAJIOB U Oe3
TTOK/IIOUeHUs] K WH(POPMAL[MOHHO-TeJIEKOMMYHHUKALIMOHHBIM CeTsIM apxXuBa WU
apeH/0BaTh TeXHUYeCKUe CPeCTBa apXUBa.

4.1.15. 3akaspiBaTh JUOO M3rOTAaB/IMBaTL CAMOCTOSITELHO apeHAyeMbIMU
TeXHMUYECKUMH CPeJCTBAMU apX{Ba WU COOCTBEHHBIM TEXHHUUECKHUM CDPEICTBOM
KOIUH apXUBHBIX [le/, JOKYMEHTOB, TeUaTHBIX U3aHuil B obbeme He Hosee 100
CTOB (Ka[poB, 3JIEKTPOHHBIX 00pa30B) B TeueHue pabouero AHS Ha BO3Me3IHOM
ocHoBe (B cooTBeTcTBUH C IlpefickypaHToM ApXuBa) IIpH COOIIOeHUN
TpeboBaHuMit MOATTYHKTOB 4.2.21 — 4.2.25 Tlopszxa.

4.1.16. 3akasniBaTh KOIIMK [eJI, JOKYMEHTOB, ITeUaTHBIX H3[aHuM J0O0
M3rOTaB/IMBATh CaMOCTOSITENIBHO KOITHH Jesl, JOKYMEeHTOB, ITeUaTHBIX H3[jaHuM BO
BHEOUepeJHOM IopsAnKe ¥ (WiH) cBepxX 00beMa, YCTAHOBJIEHHOTO B IOATYHKTE
4.1.8 Tlopsinka, Ha BO3Me3JHOU OCHOBe.

4.1.17. BHOCUTP B UMTaJbHbIi 3al W BBIHOCATHb IHCbMEHHbIE
TIPUHA/IJIEXKHOCTH, BBIMTMCKH, CHeJIaHHbIe IT0JIb30BaTesIMUA U3 e, JOKYMEHTOB,
CTIPaBOYHO-TIOMCKOBBIX CPEJCTB K HHM, ITeYaTHBbIX W3/aHWW, KOIWUU apXUBHBIX
MOKYMEHTOB, TIeuaTHBIX H3[aHWM Ha BCeX BUZAX HOCHUTeJed, MAalllWHOMIKMCHBIM,
DYKOITUCHBIM MaTepuaj, TPaHKu Hay4yHoM paboTel. CoOCTBeHHBIe TeXHUYeCcKue
CpeACcTBa, WUCIOAb3yeMble TIPU M3Y4YeHUH Jiefl, [OKYMEHTOB, CIIPaBOYHO-
TTIOMCKOBBIX CPeZICTB K HUM, Ha OCHOBaHWH 3asIBJIeHU.

4.1.18. TIpuBnekaTh B Cioy4yae HeoOXOZMMOCTH K paboTe B UMTaILHOM 3aje
COTIPOBOJK/JAIOIINX JIML] B IIOpsSZIKe, YCTaHOBJIEHHOM IIYHKTOM 2.2 HACTOALero
ITopsinka.

4.1.19. TlpemocCTaBiAaTb apxuBy D5K3eMIUIAD H3[aHHs, [IOATOTOBJIEHHOIO C
HCIIONb30BaHreM Jiefl, [OKYMEHTOB, CIIPaBOYHO-TIOMCKOBBIX CpPEACTB K HHUM,
TeYaTHBIX U3[aHUMN, HAaXOSAIUXCS Ha XPAHEHUU B apXUBe.

4.1.20. IlpemocTaBisSTh apxXuBy Oubmuorpaduyeckye AaHHbIe ITyOIMKalWy,
azijpeca WHTEPHET-PeCypCOB, ITOATOTOBJIEHHBIX C HCIIOJL30BaHUEM [JOKYMEHTOB,
CIIPABOYHO-TIOMCKOBBIX CPEeACTB K HHM, IIeUaTHBIX W3/laHWM, HaXO[ALIMXCA Ha
XpaHeHUU B apxuBe.

4.1.21. Obparatbcs K pyKOBOZCTBY apXyBa C MpeJIoyKeHHUsMHY, 3aMeuaHusIMH,
»Kay06aMH I10 BOIIPOCaM OpraHM3alliy padOThl UMTAIBHOIO 3aa.

4.1.22. O6skanoBaTh OTKa3 B Bhlgaue Aef, JOKYMeHTOB, CIIPaBOYHO-TIOMCKOBBIX
CPeACTB K HUM, I[IeUYaTHbIX W3[aHUK B COOTBETCTBUMU C 3aKOHOJATEe/LCTBOM
Poccuiickon @enepariiyu.



4.2. TTonp30BaTe/ib 00s13aH:

4.2.1. Cobmomats HacTosimuid ITopsimok ¥ pa3paboTaHHble Ha €ro OCHOBE
JIOKa/lIbHBIE aKThI, perJIaMeHTHpYIole paboTy TIo/nb3oBaTesed C [eslamy,
NOKYMEHTaMH, CIIpaBOYHO-TIOMCKOBBIMU CpeACTBaMM K HHUM, II€UaTHbIMHU
H3/IaHUSIMU B UATA/IBHBIX 3a/1aX apXUBOB.

4.2.2. CnaBath Ha XpaHeHUe IIPY BXOZIe B UMTAIBHBIN 3a/1 BEPXHIOK OLeXY,
cymku pasmepom 0Oosee 300x400 MM, 30HTEI, [TaKeThl U UHbBIE NIpeJMeThI, KpOMe
yKasaHHbIX B riofnyHKTe 4.1.19 Ilopszka. _

4.2.3. BHOCHTE B UMTa/lbHLIM 3a1 NpeAMeThl, YKa3aHHbIe B IOANyHKTe 4.1.19
ITopsizika, B TIpO3pavyHOM TakeTe U (WIK) cyMKe pasmepoM He 6osee 300x400 mm.

4.2.4. PeructpupoBaTbCsl IIpU Ka&KIOM IIOCeIeHWH B JKypHajle ydeTa
TIOCeIeHNH YNTAILHOIO 3ajIa.

4.2.5. Cobmromats rpahuK paboThl UMTAIBHOTO 3a/1a U apXUBA, 0011[eCTBEHHbBIH
TIOPSIZIOK, THIIMHY U YUCTOTYy B UWTaAbHOM 3ajle, a Takke IIpaBa U 3aKOHHBIE
HUHTEpechl JAPYTUX T[OJjib30BaTesied U pabOTHUKOB apxyBa. He MPOHOCUTH
TIPOAYKTBI MMUTAHUSI Y HAITUTKU B UWUTa/IbHBIN 3aJl.

4.2.6. ObecreunBaTh 1]eJIOCTHOCTh I COXPAaHHOCTD MTOMYYeHHbIX AJI U3y4eHUs
IeJl, TOKYMEeHTOB, CIIPaBOUHO-TIONCKOBBIX CPE/ICTB K HUM, [TeYaTHBIX U3/IaHuM.

4.2.7. CraBuTh TMOAMNChL B 3aka3e (TpeOOBaHWHM) 3a TIONAy4yeHHe [ell,
IOKYMEHTOB, CITPABOYHO-TIOMCKOBBIX CPeACTB K HUM, I1eUaTHbIX U3/JaHUH.

4.2.8. HezameqmuTeIbHO COOOIAaTh pabOTHUKY UYMTA/IBLHOIO 3ajia apXuBa 00
OOHApy)KeHHUH IIOBPEX[eHUM WM [e(deKTOB [esl, HOKYMEHTOB, CIIPaBOYHO-
IIOMCKOBBIX CpPeNCTB K HHUM, I[IeUaTHbIX W3[aHWM, OTCYTCTBUU JIUCTOB,
HEeTpaBUIBHOM HyMepalid, HaJMuuM BJIOKEHWM, He YKa3aHHBIX B JIACTax-
3aBEPUTEJISIX TTOTYUEeHHBIX /IeT U UHBIX 0OHAPY’KeHHBIX PaCXOXK/[eHHSIX.

4.2.9. He noBpeskJaTh MOJIyUeHHbIe [iefa, JOKYMEeHThI, CIIPaBOYHO-TIONCKOBbIe
CpeZiCTBa K HUM, ITeYaTHbIE U3ZlaHUs, B TOM YHUCIIe:

e He IMMCaTh Ha JIMCTaxX Jiesl, JOKYMEHTOB, He MaukaTb, He pBaTh, He pe3artb
JIUCTBI fieJl, IOKYMEHTOB, He 3aru0aTh UX YIJibl, He BBIPHIBATh JIMCTHI U3 [iefl, He
MEHSITb TIOPSIIOK JIUCTOB B HeCOPOIIIFOPOBaHHBIX fleJlax;

e He BHOCUTL M3MEHeHUs B TeKCThI [JOKYMEHTOB, He [ieflaTh Ha JOKYMEeHTax U
00JIO’KKax Jiejl, a TakyKe - YIaKOBKax ayJHUOBU3YalbHBIX JOKYMEHTOB IIOMETHI,
VICTIPaBJIeHUS], [I0/JUEePKVBaHNUS;

e He IMMCaThb Ha JIUCTaxX Oymard, IOOKeHHbIX TTOBepX Jesl, JOKYMEHTOB, He
KaJIbKUPOBAaTh [JOKYMEHTHI;

e He BK/IAIbIBaTh ITOCTOPOHHUE IIpefMeTbl B Jea, JOKYMEHTHI, YIIaKOBKU
ayAuOBU3YyaIbHBIX JOKYMEHTOB, He OCTaBJ/IATh B [lelaX 3aK/IaJKu;

® He OCTaBIATbL Jefla, [OKYMEHThbl OTKDBLITBIMM Ha BpeMs OTCYTCTBUA
I10/Ib30BaTe/Isl B UUTATLHOM 3aJle;

e He II0/Ib30BAaThCI KJIEeM, CKOTYeM, MapKepoM, PpYUYKOH, CTUKepOM,
KOPPEKTUPYIOIieli  JKUAKOCTBIO  (IUITPUXOM),  KOIMpOBANbHOM  Oymaroi,
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HOXKHHUIIAMH, JOPYTHMH pPEeXYI[UMH IpeAMeTaMd B OTHOIIEHHH apXHBHBIX
LIOKYMEHTOB;

e He IlepeJaBath fiefa, JOKYMeHTHI IPDYTUM I10/Ib30BaTesIsIM (33 UCKIIIOUeHHeM
COIPOBOXKIAOIIUX JIUL], YKa3aHHBIX B ITyHKTe 2.2 ITopsaka);

e He OpaTb fena, JOKYMEHTHl y [PYTHX IIO/b30BaTesell (38 MCKIIOUYEHHEM
COMPOBOJKIAFOIIUX JIUL], YKa3aHHBIX B ITyHKTe 2.2 ITopsaaka);

e He TIIPUMEHSTb (QU3MUeCKHe YCUINA, KOTOpPble MOIYT IIDHBECTH K
HapYIIEHUIO 11eJIOCTHOCTH apXUBHLIX JOKYMEHTOB.

4.2.10. 3aromHsThL JUCTbI HUCIIOAb30BaHUA IIONIYYEHHBIX [ell, JOKYMEHTOB,
CIIPABOYHO-TIOMCKOBLIX CPeACTB K HUM (IpM HaIMuMMd Yy HHUX JIMCTOB
WCIIO/IB30BAHMSA), VyKasblBasg [JaTy HUCIOb30BaHWS, (QaMWINI0, HWHULMAIbLI
(pa3bopurBo), XapakTep IpOK3BeZleHHON pabOoTHL.

4.2.11. CraBaTh COTPYAHMKY UMTATBHOTO 3aJia TIOC/Ie OKOHYaHUsI paboTel IIpH
Ka)KJIOM ITOCeIleHUM YWTaJbHOrO 3aja [iefa, LOKYMEHThI, CIIPABOYHO-TIONCKOBbIE
CpeZICTBA K HUM, [1eYaTHbIe U3aHH.

4.2.12. He BBIHOCHUTh H3 UHUTAJBHOI'O 3aja [Jeja, LOKYMEHTBI, CIIPaBOYHO-
TIOMCKOBBIE CPEZCTBA K HUM, TIeUaTHbIe U3ZaHusl HayUHO-CIIPAaBOUHON OUOIMOTEK:
apxuBa, KoMUY (POHZA I10JIb30BAHUS.

4.2.13. Cobmozmars TpeboBaHus paboTel ¢ 000pPyAOBaHKEM, YCTaHOBIEHHBIM B
YUTaJIbHOM 3alle.

4.2.14. He T1poW3BOAWTL Ha KOMIIbIOTEpDAX UYHTA/JLHOIO 3ajla apXuBa
KOITUPOBaHHe W MOAU(UKAIMIO 3/IeKTPOHHBIX peCcypcoB, He 3arpykaTtb W He
yCTaHaB/IMBATh TIPOrPaMMbl, He BHOCUTh M3MeHeHHUs B (Pali/IOBYIO CTPYKTYPY U He
MEHSATb CTPYKTYPY PaclojIO’KeHHs1 I1alloK, He HCIIOIb30BaTh KOMIILIOTEPhI
YWTAJILHOIO 3ajia apXuBa /ISl Iepefaud WH(OpMaLM 4yepe3 HMH(MOPMAIMOHHO-
Te/IEKOMMYHHKAI[MOHHLIE CeTH, He BhIIPy’KaTb C HHUX WH(OPMALUIO Ha CheMHbIE
HOCHUTeJIH.

4.2.15. He 3axomuTh B C/Iy>keOHbIe IIOMeIIeHHs apX{Ba, He II0/Ib30BaThCs
cykeOHBIMKY KapTOTeKaMu, CIyKeOHbIMH Tesle)OHaMHM, a TakKe TeXHUYeCKHUMU
CpeACTBaMU apXUBa, HaXOAMMUCS BHe IIpeJie/loB UATAILHOIO 3aja.

4.2.16. He mepefaBaTh TMpOIyCK B UWTaJbHBIM 3al ApyroMy muiy (3a
HCK/IFOUEeHHEM COITPOBOKAIOIINX JIUL], YKa3aHHbIX B IyHKTe 2.2 ITopszka).

4.2.17. TIpu HEBO3MOJKHOCTH IIOCEIL[eHHs YUTAJIbHOI'0 3aj1a B T€UeHHE CPOKa, Ha
KOTOpBIN BLIJAHBI [1e/1a, JOKYMEHTHI, ITedaTHble M3/jaHus, Coo0IjaTe B apXMB /1
TIPOAJIEHMsI CPOKA WX HAXOXK[EeHWs B UUTaIbHOM 3aie (He OGonee uvem Ha 10
pabourx pgHeii). Ecim Takas mpockba OT Mosb30Baresids He IIOCTyIiana,
nmogobpaHHble Jena, [JOKYMEHTBI, IledarTHble M3[aHHsA BO3BpAIl[alOTCSI B
apxuBOXpaHuHile 6e3 yBeLOMIIeHus [10/Ib30BaTe .

4.2.18. BLINONHATL 3aKOHHBIE TpeOOBaHMS pabOTHUKOB apXvBa, OXPaHHOH U
TIO>KAPHOU C1y>KO apxuBa. ‘

4.2.19. TTo TpeboBaHUIO COTPYJHUKA OXPAHHOW CIyKObI apxuBa IpPe[bsBIATh
HMEIOIIHeCs y I10/Ib30BaTessI MaTepHabl U MPeAMETh], YKa3aHHbIE B IOAIYHKTE
4.1.16 Ilopsgka.
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4220. Tlpy KOIMpOBaHWK [eJ, [AOKYMEHTOB, IIeYaTHbIX  H3[aHHH
TeXHUUeCKMMM Cpe[CTBaM{ apXUBa " yKasblBaTh IIPA OQOPMIEHHM 3aKasa Ha
KOIIMPOBAHUE IepeueHb KOIHUPYEMBIX Jfefl, JOKYMEHTOB, IeYaTHbIX W3JAHUH C
yKasaHWeM WX apXWBHBIX UIM(POB, 00beMa KOMMPOBaHMs, KONHYeCTBa
SK3eMILISIPOB, BU/la KOIUM, TEXHUUECKHX ITapaMeTPOB KOIIMPOBaHUA.

4.2.21. Tlpu caMOCTOSITe/ILHOM KOIMPOBAHWHK [ieJl, JOKYMEHTOB, ITe4YaTHBIX
W3aHui 3aK/F0YaTh JOrOBOD C ApXHMBOM Ha OpraHM3aliii0 KOIMPOBAaHHA [ell,
[IOKyMEHTOB, TeYaTHBIX H3[aHWM COOCTBEHHBIM TEXHUYECKUM CPe[CTBOM HIIH
apeH/1yeMbIM TeXHUYECKHM CPe/ICTBOM apxuBa.

4.2.22. TIpoM3BOOUTH  CAMOCTOSITENIbHOE — KONHMPOBaHHWE  COOCTBEHHBIM
TeXHUUECKHM CPe/ICTBOM WX apeH[yeMbIM TeXHHUeCKHUM CPeZICTBOM apxuBa Jel,
JIOKYMEHTOB, ITeYaTHBIX M3ZaHHH B CIIeMalbHO OTBeJeHHOM(-bIX) apXHBOM LT
5THX Iened Mecte(-ax), B TPUCYTCTBHM pabOTHMKAa apXuBa, KOTOPBIHA
ofecrieurBaeT IOATOTOBKY [IeJ, JIOKYMEHTOB, IIeUaTHBIX M3JaHUN [
KOITMPOBaHUS W KX COXPaHHOCTb B IIPOIleCcCeé KOMMPOBaHHS, KOHTPO/b 33
coOIIoZieHreM YC/IOBUH KOIIMPOBAHKS.

4.2.23. Vcrnomb30BaTh IIPH CaMOCTOSITETBHOM KOIIMPOBaHUM COOCTBEHHOE
HeCKOHTAaKTHOe MOOU/IbHOe KOIMPYIOIee TeXHUUeCKOe CPeICTBO 0e3 IITaTHBOB,
CHEMHBIX OOBEKTUBOB M OCBETUTENHHOrO 000py/AoBaHKs (HarpuMmep, TejledoH,
doToanmapar, IUIAHIIETHBIH KOMIIBIOTED) C BBIK/IIOUEHHBIMH — (QYHKIASIMU
BCTIBIIIKY U TTOZJAYM 3BYKOBLIX CUTHA/IOB. 3alperriaeTcs NprMeHeHHe COOCTBeHHbIX
KOHTaKTHBIX TeXHUUEeCKHX CpeAcTB (B TOM UHC/Ie, DYYHBIe, IUIaHILIETHBIE,
TIPOTSDKHBIE CKaHepbl, KOIMMPbI), (HKCHUDYIOIIMX M IPWKUMHBIX YCTDOHCTB,
TIOAPYYHBIX CPEICTB U (PU3NUECKUX YCU/IMM, KOTOPbIE OKAa3bIBAIOT HeraTHBHOe
B/IMSAHYE Ha (PU3HUECKOE COCTOSIHUE fiell, IOKYMEeHTOB, IleYaTHbIX U3/JaHuH.

4.2.24. He OCyILIeCTB/IATh CAMOCTOATEIbHOE KOIMMPOBaHNe IOJIMHHUKOB Jell,
NOKYMEHTOB, ITeYaTHbIX U3[aHu:

HMEFOIIUX KOIHUY (POHZIA [T0J/Ib30BAHHS,

OTHECEHHBIX K KaTeropyuu 0cob0 [jeHHbIX;

TIPU3HAHHBIX HaXO[AIIMMUCA B  HEY/OBJIETBOPUTEIEHOM (pusHuecKoM
COCTOSIHUM B COOTBETCTBHMU C TIODPSAKOM ITPH3HAHWA AOKYMEHTOB APXHBHOTO
dorga Poccuiickoit ®Defepalii HaxO[AIN[UMUCST B HEYJOBIeTBOPHUTEIEHOM

(dbH3MUeCcKOM COCTOSTHUY,
C yracarmoudM TeKCTOM, IPU HalWuuMy IIMCMEHTHBIX IITeH, KOPPO3UH

KeJIe30-TA/UIOBBIX UepHM/, HApYIIEeHWsl CBSI3W KpPACOYHOrO CJIoS C OCHOBOM
(pacTpecKuBaHue, OCBIIIH, [IOPOLIIeHHe), Ha JIOMKOH Oymare, Ha KajlbKe, HMEIOIIHX
CypryuHble M BOCKOBbIE II€YaTH, IOBpeXJeHHe Ieperviera (Packos 6/10Ka,
HapyllleHHe IIWTbS, BbIIAZjeHHe JHCTOB), KOPEIIOK, KOTODbIM He II03BOJISET
DaCKpLITh /IeJI0 Ha POBHOM IIOBEPXHOCTH, He TIPHUMHSAS TIPH 5TOM [IOBPEK/eHHi
TIepervieTy U caMoMy [eily.

4.2.25. YKa3bIBaTh NpH MyO/IUMKALHY €T, JOKYMEHTOB UX apXUBHbIE IIH(PEL
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ITpuioxxenue Nel

upekTopy

I'KYCO «['ocy/japCTBeHHbBIN apXHB
Ceep/y10BCKOY obmacTi»

A.A. KOHCTaHTHHOBOH

oT

(bamrmast, UMs, OTYECTBO)

(HO/DKHOCTB)

(yuéHast cTemneHb, Y4&HOe 3BaHHe, e/ NME0TCA)

3asaBiieHue

IIpoury Bac paspemmTs paboTy ¢ JOKyMeHTaMy B UATaIbHOM 3aJie apXHBa /I TIOKCKa
nHpopMaruy o Teme (chopMyIMPOBATE TeMY MCCIEN0BAHMS U yKa3aTh eé XpPOHO/IOTIecKye
paMKU)

« » 20 T.

ITozrcy ( )

q>opma 3dfABJIEHHUA I10/1b30BATE/IA
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dopmat A 4

IIpunoxenue No2

T'ocydapcmeeHHoe Ka3éHHoe yupesicOeHue Ceepd/106CKoll o61acmu
«I'ocydapcmeenHbiii apxue Ceep0/106cKoli 001acmu»

AHKeTa I10/1b30BaTe/IsI, pab0TaloIIero B YUTaJIbLHOM 3a/ie
1. ®amumus
2. Nva
3. OTuecTBO (TIPY HATUYUH)
4. [1aTa poKAeHUs
5. I'paxxancTBO
6. Mecto paboTs! (yuebbl) ¥ JO/DKHOCT (TIPY Ha/IMUKH)

(nosnHoe HasgaHue yupesxicoeHus, e2o noumosblii u adpec 3/1eKmMpOHHOU NOUMbL,

menechoH)
7. Obpa3oBaHue, yUeHOe 3BaHue, yJueHasl CTelleHb (IIPH Ha/IiuKK)

8. OcHoBaHue 11 ITPOBe/IeHNs UCCIIelOBaHUs

(HanpaeneHue opeaHuzayuU UAU NO AUUHOMY 3dA6/1eHUIO)
9. Tema, XpOHOTIOTUUECKHEe PaMKH1

10. Ilesns paboTel
11. AZipec peryucTpariiu 1o MecCTy JKUTe/bCTBa (TIpebbIBaHys)

12. Agpec pakTHUeCKOro IpOXKUBaHHUA

13. HoMep KOHTaKTHOTrO TesiepoHa (IIpH HATMUKUH)
14. Azipec 371eKTPOHHOM IIOUTHI (TIPX HATMUKH)
15. Buz, cepusi, HOMEp U ZiaTa JOKyMeHTa, YAOCTOBEPSIOLIEro JIUYHOCTD, a TAKXKe
OpraH, BbIJaBIINK JOKYMEHT

16. damuus, UMsi, OTYECTBO (TIPY HAIMUYUK) COIIPOBOKAIOILIEr0 LA

00s3aTe/ILCTBO-COr/IAIIeHHe
A,

(pamunus, ums, omuecmeo (npu HaAAUYUL))
O3HakoMJeH C IIOpsIKOM  HCIOb30BaHUS  apXMBHLIX  [JOKYMEHTOB B
rOCy[JapCTBEHHLIX ¥ MYHUIMNATBHBIX apxuBax Poccuiickor —®Penepaiyy,



14

yTBepKAeHHbIM mprkasoM PocapxuBa or 01.09.2017 Ne 143, u 00s13y10Ch €ro
BBITIOJIHSATD.

4 cornaced Ha 06pabOTKy MOMX IepCOHA/IBLHBIX [aHHBIX, YKa3aHHBIX B aHKeTe,
TI0CPeJICTBOM BHECEHUs] B HH(ODMAlMOHHYyI0 0asy /aHHBIX, B COOTBETCTBHHU C
PegepanbHbpM 3aKOHOM 0T 27.07.2006 Nel52-@3 «O nepcoHalbHBIX ,anHbLX»U
O6513y10Ch COBMIOIATE PEXKUM KOHGbH/IEHITHATLHOCTH B OTHOLIIEHWH CTaBIIeH MHe
13BeCTHOM MH(OPMAIIIH, UCITOIH30BaHIe U PACTIPOCTPaHeHHe KOTOPOH
OrpaHMYeHo 3aKOHOaTe bCTBOM Poccuiickor deepariii.

«__» 20T

noonuchb

00/IHCHOCMb, COMPYOHUKA apxued noonuch
pacuugposka noonucu
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ITpunoxernue Ne3

I'’KYCO «I'ocyapCTBeHHBIH apXyB

CaepyIoBCKOM 001aCcTH»
BpemeHHbIH Npomyck Ne

damunusa

Umsa

OTtuecTBO

HeiicTBHUTENEH [0

dupekTop apxuBa A.A KoHCTaHTHMHOBA

MII

@opMa BpeMeHHOI'0 MPOIyCKd B 3/lanue apx1uBa
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@®opmar A7
IIpunoxenue Ne 4

I'OCYIAPCTBEHHOE KA3EHHOE YUPEXXEHHUE CBEP/IJIOBCKOW OBJIACTU
«"OCYIOAPCTBEHHEIN APXVB CBEP/IJTOBCKOM OBJIACTU»

JKypHast pervcrpaiiyy MmoceleHni I10/1b30BaTe/sIMH
UMTaBHOTO 3aj1a

Hauato
OKOHUEeHO
Ha JIUCTax
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(I)opma KypHajia perucrpamnuu HOCEII.[EHHﬁ M0JIb30BaTEe/JIAMH YHTA/ILHOI'0 3a/1d

®opmat A4
Ne Hara Mecto
/11 TIOCell[eHHs damunus, UM, paboThI UK [Topnuce
0TUeCTBO JKUTEJIbCTBA

®opMa JKypHa/ia perucTparyH NoceleH il H0/Ib30BaTe M YHTATLHOrO 3a/1a (MPOA0/UKeHHe)

@opmat A 4



18

ITpunoxenue Neb

ToCyAapCTBEHHOE Ka3gHHOE yupexieHue

CrepAnosckoif 0GnacTh «I 0CyAApCTREHHLIA apis PA3PEIIIATO Brijauy 4OKYMEHTOB
CBED/ITIOBCKOM 06mACTH»

3AKA3 (TPEEOBAHMUE) Hanmeroganue

Ha BRIy apXWBHBIX JOKYMEHTOR, KOTUH (GoHta JIOJDKHOCTH

TIONB30BAHUS, OTMCeH e/, JOKYMEHTOB g;’gTHCB Paciuudporka IOATIHCH

damuius, HHULTUATEI
ITpomry BeIATH Ha 10 .
Tema ucciesoBaHus

Homep Homep | Homep | Komuuec ITopnucs ITopnuce IMopauce Pacnmcka Cre Xp. Ne
tonpa OMHCH | e[, Xp. TBO 3aB. r7IaBHOTO mons308 | pafoTHH-Ka | Jax,
JIUCTOB apxuBoXxpa | XpaHMTelIsa | a-TendA B 4YHT. 33712 B oI
(Bpems HWINLIEM noyye- BO3Bpa- Ka,
3By4aHH HHH, IeHUH I0K- | IIKa
o, Jarta TOBNOIB30- i)
MeTpax) BaTeaeM
1 2 3 4 5 6 7 7 8

(TIoATHCH TI0/TE30BATES)

Hara

®opma 3aKa3a (TpeGoBaHHs) Ha BbIJady apXHBHBIX JOKYMEHTOB

dopmar A 5



