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1. ObuHe mo/10XKeHHus

1.1. Hacrosmuii Tlopamok paboThl UMTaIBPHOrO 3ala B TIOCYZapPCTBEHHOM
Ka3eHHOM yupexxpieHud CBepanoBckori obnact «I'ocy/japCcTBEeHHBIH apXuB
Crep//ioBCKOl 0o6nact» (nanee — ITopAgoK) pa3paGoTaH B COOTBETCTBUH C
KoHctutyumeir Poccubickolt ®enepaipu, ®egepanbHbIM 3aKOHOM POCCHIHCKOM
Pegepar oT  22.10.2004 Nel25-®3 «O6 apxuBHOM Jene B PoccHifckoi
®eneparmu», 3akoHOM CBepyioBcKod obmactu ot 25.03.2005 Ne5-O3 «06
apxuBHOM fesie B CBep/si0BCcKol 0biacTi», PesepanbHBIM 3aKOHOM Poccuiickoi
®enepauu or 27.07.2006 Nel49-03 «0O6 wuHbOpMalyy, HHPOPMAIMOHHBIX
TEXHOJIOTHSAX M O 3aljuTe HHpopMaluu», PeaepanbsHbM 3aK0HOM OT 27.07.2006
Nel52-®3 «O mepcoHalbHBIX JaHHBIX», ITOPSAKOM HCIIO/Ib30BAHMS apXHBHBIX
AOKYMEHTOB B TOCY[JApCTBEHHbIX W MYHHLMIAIbHBIX apxXuBax POCCHICKOH
defepaliy, YTBEPKAEHHBIM NPHKa3oM PDejjepasbHOr0 apXHUBHOIO areHTCTBa OT
01.09.2017 Ne143, ITpaBunamMu opraHu3alii XpaHeHHsl, KOMIUIEKTOBaHHsI, yyeTa 1
UCII0/Ib30BAHUA JOKYMEHTOB ApXuBHOro ¢oHaa Poccuiickoii ®epepaiuu U
APYTHX apXWBHBIX [JOKYMEHTOB B OCY[apCTBEHHBIX U MYHHLIMITIANLHBIX apXHUBaXx,
MyseaX M OuOMOTeKkax, opraHM3alMsax POCCHHCKON  akageMu Hayk,
YyTBepXKIEHHbIMH  IIPUKa3oM  MHUHHCTepPCTBA  KY/IBTYphl YW MAacCCOBBIX
KOMMYyHUKali Poccuiickoi @epeparmu ot 02.03.2020 Ne 24 (3aperucTpupoBaH
Muntoctrom  Poccun 20 mas 2020 r., perucrtpaiuoHHbii  Ne 58396),
MeTtoauyeckrMu pekomeHzalusaMu «ObecriedeHre [OCTyIa I0/Ib30BaTeNled K
JOKYMEHTaM TIOCYyZ[AapCTBEHHBIX M MYHHLMIIANbHBIX apXUBOB PoccuiicKoi
defepaljy ¥ OpraHM3aLiys [10/1b30BaHus umMu» (BHUMIA L, 2009).

1.2. Ilopsanok persiaMeHTHpYyeT OpraHd3alvi paboTel TIOb30BaTeNeil C
AokymeHTaMu ApxuBHOro (onza Poccuiickoit ®eneparuu, ApyruMu apXUBHBIMA
JOKYMEHTaMH, He COZiep’KallliMH CBe/leHHWs, COCTaBJISIOIIUEe T'OCY[apCTBEHHYIO
TalHy (fanee — [jesa, JJOKYMEeHTHI), U CIIPABOUHO-TIOHCKOBLIMH CPEJICTBAMH K HUM,
HaXOJALIMMCS Ha XpaHeHUH B 6ubmuoreuHom ¢GoHe apxuBa (fasee — reyaTHbIe
W3[jaHWsA) B UMTalbHOM 3aje TOCYZapCTBeHHOTO Ka3eHHOr0 YUpPEeXIeHHs
CeepgyioBckoit obmactu «['ocypgapcTBeHHBIH apxuB CBep/JiOBCKOH 061acT»
(fanee — yUTaILHBIN 3aJ1) 107] KOHTPOJIEM COTPYAHHUKA apXHBa.

1.3. Bce mosb3oBaTeny 06/1aJal0T paBHBIMH IIpaBaMU Ha JIOCTYIT K JeJlaM,
JOKYMEHTaM, H CIIpaBOYHO-IIOMCKOBBIM CpeACTBaM K HHM, HaXOASIIUMCS Ha
XpaHeHHH B  apxuBe, B COOTBETCTBUM C 3aKOHO/JAaTelbLCTBOM Poccuiickou
®epepaliyu.

1.4. Ilnata 3a T1IOCellleHWe YMUTaJbHOIO 3aja, T[I0/Ib30BaHHE [Ie/IaMH,
JOKYMEHTaMH U CIIPaBOYHO-TIOMCKOBLIMH CPe/ICTBAMU K HUM He B3UMAaeTCs.

1.5. IlnaTHele YCHAYrd TIOb30BATeIsAM IIPeZOCTAB/ISIOTC apXWBOM B
COOTBETCTBHM C 3aKOHO/JATe/JIbHbIMM M HMHBIMH  HOPMAaTHBHBIMHM IIPaBOBLIMU




akTamu Poccutickoi ®Pefepaiiii 1 CBepA/IOBCKOM 06/1aCTH Ha OCHOBAaHUH
yTBepkaeHHoro IIpefickypaHTa Ha pabOThI M YCITyTH, BBITOIHAEMbIE apXUBOM 17151
rpakiaH ¥ OpraHyu3al[yi.

1.6. HuTanbHbli 3a1 ApxHBa paboTaeT 10 CJIeAyiol|eMy paciiCaHHIO:

[IoHenenbHUK, ¢ 9:00 mo 16:00;
BTOPHHUK, YETBEPr:

cpeza: ¢ 12:00 go 19:00;
[ISITHUL[A: ¢ 9:00 no 13:00

2. ITopsapok oopM/IeHHA AOMYCKa M0/1b30BaTe el B YUHTA/ILHBIH 3a/1

2.1. Jlonyck mnosib30Bateieli B UNTa/IbHbIH 3a/1 apXUBa:

2.1.1. OpranusyeTcs IrpeJiBapuTe/IbHas 3allHCh 10/1b30BaTe/Iel Ha MoCeleH1e
UMTa/JbHOIO 3aj7a uepe3 3/MeKTPOHHYH (OpMy Ha caiiTe apxuBa gaso-ural.ru B
paspene «OHIalH-3aIMCh B UMTAIbHBIN 3a/» U 110 TestedoHam 8 (343) 376-31-06 u
8 (343) 376-31-08. [IHM «OTKpBITHs» Hayana 3alliCd Ha MeCsLl, WAYIGUH 3a
TEKyLUM, ITyO/IMKYIOTCA Ha caiiTe apxvBa He MeHee, 4eM 3a 2 HeJle/ld /[0 Hayasa
3armucy. [ToceleHye yuTanpHOrO 3a/1a JOMYCKAETCs /ISl KaK/J0T'0 0/Ib30BaTe/Is He
yalle OJHOr0 pasa B HeJeso.

2.1.2. lna monb3oBareneil U3 APYrux perdoHoB Poccuiickoit Pegepaiyu u
WHOCTDAaHHBIX TpakJaH BO3MOXHa paboTa B YWTaJbLHOM 3ajie B TeueHHe
HECKOJILKUX [HeH TOoApsA7 IO IpeJBApUTENLHOM 3allMCH W INpY HaJM4UH
BO3MOXXHOCTH OpOHHpOBaHUs cBOGOAHOrO pabouero mecra.

2.1.3. Tlpu Ha/mMuKMK CBOGOAHBIX MECT B UMTAIBHOM 3ajie BO3MOXKEH JOCTYII K
pabote mosb30BaTeNell BHe 3amMCH: i pabOThl C  HAYYHO-CIPABOYHBLIM
arrapaToM apxuBa.

2.2. ITonb30Barens foMycKaeTcsl /il paboThl B UWTAIBHBIH 3aJ1 HA OCHOBAHHUH
JIAYHOTO 3asBJIeHHS Ha MMA gupekTopa apxuBa (IIpunoxeHue 1 K HacTosIeMy
ITopsaky) WY MHCbMa HallpaBUBIIIeH ero OpraHu3aliy, B KOTOPBIX YKa3bIBAHOTCH
(amuis, ¥Ms, OTYECTBO I10/Ib30BaTe/s], JO/DKHOCTb, yUEHOe 3BaHHe, yueHas
CTereHb, TeMa, XPOHOJIOTHUeCKHe PaMKH U Lie/lb UCCIeZIOBaHHS. ,

2.3. Tlome3osatens 3amonHseT aHkery (IIpunoxxeHue 2 K HacTOAIEMY
ITopsifiKy), TpeAbsBIsieT [JOKYMEHT, YAOCTOBEDSIOIIMH JIHUHOCTh, COTPYJHUKY
YWTAJILHOIO 3aja JJIs1 UAeHTU(QUKALIMK JIMYHOCTH, JaeT IMMCbMEHHOe COrjlacHe Ha
TrpeioCcTaB/ieHue [epCOHA/ILHBIX JaHHBIX.

ITone3oBarens, He JOCTHUTTIIHE COBEPIIEHHOJIETHS, LOITYCKAETCs AJisi paboThl B
YWTA/IbHBIA 3a/1 C OJHUM W3 POJHWTeNell WU JDYTUM 3aKOHHBIM IIPe[ICTaBUTEJIEM,
HEeCyLUM TIO/IHyI0 OTBETCTBEHHOCTb 3a cCoO/ofeHHe Hactosiero Ilopsiaka
HEeCOBEpIIIEHHONIETHUM I10J/Ib30BaTesieM. COIpoBoOXKAaromye auija (B TOM 4YHC/Ie
MepeBOJYMKH, JIMLIa, COINPOBOXJAMOIIKe II0/Ib30BaTe/isi C OrpPaHHYEHHBIMH



BO3MOKHOCTSMH ~ 3[I0POBbsi) [ONYCKAIOTCS B YWTAlbHBIA 3a] apxXuBa B
COOTBETCTBMH C I1. 2.1. v 2.2, [Topsigka.

3aKa3 Ha Belzjauy Jie1 opopMIISeTCs TOILKO Ha COTPOBOXKIaeMoe JIULIO.

2.4. PaspeliieHre Ha paboTy B UMTa/ILHOM 3aJle JAeTCsl PyKOBOJUTeNeM apXHBa
WA YIIO/HOMOYEHHBIM UM JIMLIOM (Zlajiee — DYKOBOZCTBO apXHBa) Ha CPOK He
6osee ofiHOro rosa ¢ ohopMIEHHEM MPOITYCKA B UMTA/TBLHBIH 3aJ1 B YCTAHOB/IEHHOM
nopsiake (IIpunoxenue 3 x Hacrosuemy ITopsizky). Iporyck mnpeabsBisercs
BMECTE  C  [JOKYMEHTOM,  Y/AOCTOBEDSIOIMM  JIMYHOCTb,  COTPYAHHKY
BHEBEJJOMCTBEHHOH OXPaHbl apXUBa P KaXK[OM ITOCELL|eHUH YUTAILHOTO 3a1a.

2.5. Ilpp  paboTe B UMTANLHOM 3ajl€ apXMBAa JOKYMEHTHI KaKIOTO
TI0/Ib30BaTeIsl (3asB/leHHe WM ITMChbMO OT HAlpaB/sION|ell OpraHu3aliy, aHKeTa,
TpeGoBaHus Ha BbIjavy /eI, 3aKasbl Ha KOIIUPOBAHHE [JOKYMEHTOB) IO/IIMBAIOTCSI
B [ieJ10, (hopMHpyeMoe B /Ie/IOTIPOM3BO/ICTBE apXHBa.

2.6. Cpok paboThl B YUTaILHOM 3aJie IPO//IEBAETCS aDXMBOM I10 [THUCbMEHHOMY
3asBJIEHHIO TIO/Ib30BaTeNss B COOTBeTCTBMM C 1. 2.1. u 2.2. Tlopsaka. O6
HM3MEHEHUWH TeMbl M XPOHOJIOTHYECKHX paMOK HCC/IeJOBaHUs I10/Ib30BaTeb
MH(QOPMUPYeT B MMCbMEHHOM BH/IE COTPY/IHHKA UMTA/ILHOIO 3aJ1a.

3. locTyn nmosib30BaTeis K J{e/iaM, JOKYMeHTaM

3.1. Ilomp3oBarenio IpejoCTaBiAseTCs JOCTYNl K JelaM W JOKYMeHTaM,
HaXOJSIIMMCsl HA OTKPBITOM XpaHEeHHH, CIIPaBOYHO-TIOUCKOBBLIM CpPe/ICTBaM K HUM,
revyaTHbIM HU3[aHHsM.

3.2. [Tlome3oBaTenro mpeAoCTaBlsieTCss JAOCTYI K JejlaM, JOKyMeHTaM
OrpaHUYeHHOro JOCTyma:

- COJAepXKalliM CBeJjeHHs], COCTaBJAIOIIMe OXPaHSEMYI0 3aKOHO/ATeILCTBOM
Poccuiickoii ®Pefiepaliid TalHY, IPH YCJIOBUHM COOJIIOZEHUS I10/b30BaTe/eM
TpeOOBaHMi, OrpaHHYeHUH U TIOpPSAKA, YCTaHOBJEHHBLIX 3aKOHOZATe/NbCTBOM H
HOPMAaTHBHBIMH IPaBOBLIMH aKTaMu Poccuiickoi ®enepariyy;

- UMEIOLIMM IIOMeTY «JJsl CIy)KeOHOro I10/Ib30BaHUs» TIIPU  HaIMUYMH
O(pUIMaTBHOTO MHCbMEHHOTO paspelleHHsi OT OpraHu3aluu-hoHL000pasoBaTens
(opraHM3alMii-NIPpaBONPeeMHHKOB, ~OpraHH3aliii, KOTOPbIM ObUIM  Iepe/iaHkbl
(pyHKLIMM TMKBH/IMPOBAHHOM OpraHU3alliH, BBIIECTOSIIEH OpraHu3al[ih);

- COJIepKallliM CBeJleHHUS O JIMYHOM, CeMeMHOH TailiHe Tpak[JaHWHa, ero
UaCTHOM JKH3HM, a TaKKe CBeJeHHs], CO3[aloliie yrpo3y ero 0e30racHOCTH, 70
HCTEUeHHs 75 JIeT CO AHSA CO3JaHHusl JOKYMeHTa CaMOMy CYOBEeKTYy yKa3aHHBIX
CBEJIeHHH Ha OCHOBAaHHMHM COOTBETCTBYIOLLErO 3asiBJIEHHSI W IIPU MPEeIbABICHUH
NOKYMEHTOB, Y/[OCTOBEpSIOLIMX JIMYHOCTb; POACTBEHHHMKAM HAa OCHOBaHUH
COOTBETCTBYIOLLIET'O 3asiBJIEHHA H I1pH NpeaAbABIIEHHH AOKYMEHTOB,
Y/JOCTOBEPSIOIIUX JIMYHOCTh, [JOKYMEHTOB, IIOATBEP)KJAIOIIUX POACTBO H
MMCbMEHHOI0, O(OPM/IEHHOIO B YCTaHOBJIEHHOM IIOPSIAKE, COTJIAaCHS IpakIaHrHa
Ha JOCTYIl K YKa3saHHbIM CBeJIeHUSIM; Hac/leJHUKaM 10 3aKOHY Ha OCHOBaHHH
COOTBETCTBYIOILIErO  3asiBJI€HHMs W NpPH  TpeAbsBIEHUH  JOKYMEHTOB,




YAOCTOBEPSIOIIUX JIMYHOCTh H TIOATBEPXKJAIOLIMX DPOACTBO; HAaC/IeAHHKAaM II0
3aBell[aHHI0 Ha OCHOBAHWH COOTBETCTBYIOLErO 3asiB/IeHUS] U MPHU IMPeIbSIBIeHHH
AOKyMEHTOB, yOCTOBEPSIOIHUX THYHOCTh M ITOJATBEPXKAIOIINX POJCTBO, a TAKKE
AOKYMEHTOB, IOJTBEPKAAIOIMX IIpaBO HAcAeJOBaHUSA C yKa3aHHEM Ha
COOTBETCTBYIOLIMH JIOCTYII K yKasaHHbIM /[IOKYMEHTaM; IIpe/ICTaBUTE/II0
TPaKJaHHWHA, €ro pOJACTBEHHHKOB W/IM HAaCAeHUKOB Ha  OCHOBaHHH
COOTBETCTBYIOIIEr0  3asB/IeHMss W  NPU  TNpPeAbsSBIEHUU  JJOKYMEHTOB,
YAOCTOBEPSIIOMIUX JINYHOCTh U [JOBEPEHHOCTH, O(OPMJIEHHON B YCTaHOBJIEHHOM
3aKOHOM IIOpsi/IKe, TIOATBeP)KAArOILeH IIPABO MNpe/CTaB/IsATh HHTEPEeCkl JOBEPUTEJIsI
U ero IpaBO JOCTYyNa K yKa3aHHBIM JOKYMeHTaM; IPU HATHUHUH [MHCEMEHHOIrO
COrJlacHs TPaK[JaHWHA WK ero Hac/e/[JHIKOB Ha OCHOBAaHWU COOTBETCTBYIOIIErO
3asBJIEHHS U TIDH TIPeJBbSB/IEHUH AOKYMEHTOB, Y[OCTOBEPSION[UX JIMYHOCTb U
AOBEDEHHOCTH OT TpaX[aHWHAa W/IM €ro HacIeJHUKOB, O(OpMIeHHOH B
yCTaHOB/IEHHOM 3aKOHOM IOpsiAKe.

3.3. Hoctyn K [fenaM, JAOKyMeHTaM, IepeJaHHbIM B apXHB YaCTHLIMH
COOCTBeHHHKaMH WM B/Iafie/IbLiaMH JIOKYMEHTOB 10 [JOFOBOpY, YCTaHOBHMBILIEMY
OrpaHMYEHMs] Ha [OCTYIl K HHM, OCYILeCTB/ISeTCss TIpU TpeJbsIBIeHHH
0(OPM/IEHHOT'0 B YCTAHOBJIEHHOM 3aKOHOM TIOPSIIKE ITUCbMEHHOIO Pa3pelieHys OT
YaCTHOro COOCTBEHHHWKA W/IM BJIajie/Iblia.

3.4. Tlonb3oBarenmto TIpefOCTaB/sSeTCS [OCTYI K [JejlaM, J[OKYMEHTaM,
COZiepKall[iM IIPOM3BEJIeHHUs HayKH, JIATepaTypbl U MCKYCCTBa, A0 HUCTEUEHUS
CPOKa /IeHCTBHUsA aBTOPCKOrO IIpaBa, IpPU YCJIOBHH, UTO TPOH3BeJeHHe He ObLIo
obHapoZioBaHO paHee: eC/IM TI0Jb30BaTe/lb SIBJISETCS WX aBTOPOM, SIBJISETCS
3a8KOHHBIM HaC/IeJHUKOM aBTOpa WM KMMeeT OQOPMJIEHHOE B YCTaHOBJIEHHOM
Nopsiike  IMHMCbMEHHOe  paspellleHWe  IpaBooOnafaTens, ecid  MEeXAY
rpaBoobsiajiaTeseM U apXUBOM He OrOBOPEHBI JIpyTHe YCIIOBHS.

3.5. Ilomb3oBarento, SBAAKOLIEMYCS — TIpPeJCTAaBUTeNIeM  OpraHW3al[iH-
¢doHz006pa3oBaTesst U ee MPaBONPEEMHUKOB, OPTaHOB I'OCY/JapCTBEHHOM BJIACTH,
OpraHOB  MECTHOIO  CaMOyIIpaB/ieHWs, CyAOB, [IIPOKyparypbl, OpraHoB
TIpeJBapUTE/ILHOrO CJ/Ie[|CTBUS, OPraHOB JO03HAaHMs, NPeJOCTaB/IsIeTCsl AOCTYIl K
JenaM,  JOKyMeHTaM  OrpaHMYeHHOro0  JOCTyrla B COOTBETCTBUM  C
3aKOHOZaTenbCTBOM Poccuiickoit @efepaliiu B Ipejiesiax HCIIOJTHEHHS HMH CBOMX
cay>kebHbIX 00s13aHHOCTeH IO IMUCbMEHHOMY OOpallleHHI0 OpraHa, OpraHH3allvH,
YbUM IIpeJCTaBUTe/IEM OH SIBJISIETCS.

3.6. Tlonb3oBarento He BBIJAKOTCS TOAJMHHHUKHA 0CO00 LIEHHBIX JI€J,
JOKYMEHTOB, B TOM YHCJIe YHHUKalbHBIX [OKYMEHTOB, JOKYMEHTOB APXHWBHOIO
¢onga  Poccuiickodi =~ ®PepepaluM, =~ NPU3HAHHBIX ~ HAXOASI[AMHCS B
Hey/0BJIeTBOPUTE/IEHOM (u3MYeCKOM COCTOSIHHUH. ITose30Baresnto
IPeIOCTARJISIIOTCS KOMHH YKa3aHHBIX JOKYMEHTOB H3 (OHZA MOJIL30BaHUSA WIIH
UMeroIHecs ImyOIMKaliy JaHHbIX JOKYMEHTOB.

3.7. Ilpy Hamuuu KoMk (poHJa MOIb30BaHUS MMOJTMHHUKH e/, JOKYMEHTOB
BBIJAIOTCSL T10/Ib30BaTe/l0 B HUCK/IIOUMTENBHBIX (JIy4asiX II0 TTUCbMEHHOMY
obpalljeHHI0 HarpaBHUBIIEH €ro OpraHW3alldd, C THCbMEHHOrO pa3pelleHHs

L




PYKOBOACTBa apXwBa JJjsi NPOBEJEHHs HayuHbIX HCC/Ie[JOBaHHH, TPeOYIOIIMX
M3Y4eHHs] HOCHUTeJISI U BHEIIHUX 0COOeHHOCTeH OKYMEeHTa.

3.8. ApXMB HMeeT IpaBO BPEMEHHO OTKa3aThb II0JIb30BaTeli0 B BblJaue
dPXUBHBIX  JeJ,  JOKYMEHTOB [0  YCTpaHeHWs  IIPHYMHLI  OTKasa:
Hey/IOB/IETBOPUTENbHOE — (PM3HUYECKOe COCTOSHHE [OKYMEHTOB, OTCYTCTBHeE
HAy4HOI'O OIMMCaHHUS U TEXHUYECKOTO O(OPM/IEHUS] apXHBHBIX 1€/, BBIIOJHEHHUe
ClIyXeOHBIX ~ 00SI3aHHOCTEH  COTpYAHMKAMM apxXMBa C  HCIIO/b30BaHHEM
3aTpe0OBaHHBIX IM0/Ib30BaTe/eM Jiefl, JOKYMEHTOB, BhlAaya e/l ¥ JOKYMEHTOB BO
BpeMeHHOe I10/Ib30BaHHe FOPUAMYECKHM U (DU3MYEeCKUM JIML[aM, SKCTIOHHPOBAHUE
A€l ¥ NOKYMEHTOB Ha BBICTaBKe, a Take BblJaya Jel U [IOKYMEHTOB [PYromy
I10/Ib30BATEJIF0 B YUTA/IbHbIN 3all.

3.9. B wiyyae HapylleHMs1 IMO/b30BaTesieM MOANYHKTOB 4.2.5, 4.2.6, 4.2.9,
4.2.12, 4.2.18 Tlopsika NOJ/IMHHUKA apXHBHBIX fIeJI, IOKYMEHTOB, CIIPaBOUHO-
TIOMCKOBBIX CPE/CTB K HHM, I[1€YaTHbIX H3/JaHHM I10JIb30BaTe/I0 He BBIAAIOTCH C
AaThl TIO/JaUM aPXUBOM 3asB/IeHHs 00 afMUHHUCTPAaTUBHOM TPABOHAPYLIEHUH MO0
3as1B/IEHUsI O TIPECTYIUIEHHH 110 (PaKTy COBepIleHHUs [10/Ib30BaTe/IeM YKa3aHHBIX B
HaCTOsILLieM IyHKTe HapyIlIeHWH W [0 JaThl BCTYIUIEHUS B 3aKOHHYIO CHIIY
TIOCTaHOB/IEHHsI TI0 Jeqy 00 aJAMMHHCTPaTHBHOM IIPABOHApYIUEHMH /MO0
BBIHECEHUSI pellleHusi 00 oTkase B BO30yXKJeHHH fena 00 aJMHHHCTPAaTUBHOM
[PaBOHApPYIIeHHH I10 (paKTy COBepLIeHHsl II0JIb30BAaTeJIeM YyKasaHHBIX B
HacTOsIIL[eM IIyHKTe HapylleHWd WIA [aTbl BCTYIUIEHUs B 3aKOHHYIO CHITY
NIPUTOBOpPA Cy/Jia M0 YrOJIOBHOMY Jesy N0 BbIHECeHHs pelleHHs 00 OTKase B
BO30Y)KZI€HHH YTOMIOBHOTO Jeia 10 (akTy COBEpIIeHHs I10/Ib30BaTeeM
yKa3aHHBIX B HACTOSLLEM ITyHKTe HapyIIeHHH.

4. IIpaBa u 00513aHHOCTH M0/1b30BaATE/Is

4.1. ITonb30Baresnsb BIIpaBe:

4.1.1. Tlocemare uuWTalbHBIM 3a1 apxWBa, H3y4yaTb [e/a, JOKYMEHTHI,
CIPABOYHO-TIOMCKOBBIE CpeJCTBa K HHUM, IeyaTHble M3ZaHHUs Ha 0e3BO3Me3IHOM
OCHOBe.

4.1.2. IlonmyuaTe ycClayrd Ha BO3Me3JHOM OCHOBE B COOTBETCTBHH C
IIpeiickypaHTOM apxuBa.

4.1.3. IlosyuyaTb HeNOCpPeACTBEHHO B apXWBe W/IH C HCII0/b30BaHHEM
HH(OPMalMOHHO-Te/IeKOMMYHHUKALIMOHHBIX ~ ceTeld WHGODMAILMI0 O TOPsKe
O(hOpMJIeHHsl TIPOITyCKa B YWTA/IbHBIA 3aj1, rpaduke pabOThI UHMTAJILHOIO 3aia;
TIOpsI/IKe M YCJIOBUSIX Ipe/ioCTaB/IeHUsl YCIYT apXHUBOM. :

4.1.4. TlonyyaTe A1 U3y4eHHUs B BHe MOAJMHHHUKOB M (WIH) Komud (oHaa
NO/Nb30BaHMs Jlefa, JOKYMEHTBI, IIpOLIeJiiie Hay4HOe OIMMCAHHWEe, TEXHHYECKOe
oopM/IeHHe M He IIpU3HaHHble HAXOASIUMHCSI B HEY/JOBJIETBOPUTEILHOM
(M3UYeCKOM COCTOSIHUM B COOTBETCTBHHM C IOPSAKOM TIPU3HAHHS JOKYMEHTOB
ApPXHUBHOIO doHga Poccuiickoi ®deneparyu HaXOALUMHUCS B




HEY/IOB/IETBODHTE/IbHOM  (DU3HYECKOM  COCTOSIHMM,  CIIPABOYHO-IIOUCKOBBIE
CPeJCTBa K HUM, T1eyaTHbIe H3/IaHusl.

4.1.5. IlonyyaTh TOAIMHHUKH €/, JOKYMEHTOB, HMerlHe Koruu ¢doHaa
TI0/Ib30BaHMsl, SAB/ISIOIUEC] YHHUKAIbHbIMH, HMeIOLIHe B OGOPM/IEHMH WIH B
TIPUIOKEHHH K HHUM [parolieHHble MeTa/Ulbl U KaMHH U COCTOSILIMe Ha 0Co60oM
pexuMe  yueta M  XpaHeHHs, He [IpDU3HAHHble HaXOJALIMMHUCS B
HEY[IOB/IETBOPUTE/IbHOM  (DU3UUECKOM COCTOSHHH, B TIODSIKe, YCTAaHOBJIEHHOM
[IpaBA/IaMi OpraHM3alliyd XPaHEeHHsl, KOMIUVIEKTOBAHHUS, yuyeTa M HCIIO/Ib30BAHHA
AOKYMEHTOB ApPXHMBHOro onga Poccuiickoii ®efepalyiv U JPYrHX apXUBHBIX
AOKYMEHTOB B TOCYAapCTBEHHBIX M MYHMLUMIAJbHBIX apXWBaX, My3esx U
bubmoTekax, HayYHbIX OpraHU3AaLHsIX.

4.1.6. Tlomyuats B jeHs o6pallieHHs CIPABOYHO-TIONCKOBBIE CPECTBA K Jienam,
AOKYyMEHTaM, a TaKKe HMeTb [OCTyll K aBTOMAaTH3HPOBaHHBIM CITPaBOYHO-
TIONCKOBBIM ~ CPEAICTBaM, HAXO[ALIMMCS B UMTAIbHOM 3aje, MPH HaJIUIHUH
CBODOZIHOTO MecTa U KOMIILIOTepa.

4.1.7. 3akasblBaTh B UMTaJbHOM 3a7€ WIH C HCIO/Ib30BaHHEM
MH(OPMALMOHHO-TeIeKOMMYHHKALMOHHBIX CeTel flela, JOKYMEHTbI, MeuyaTHbIe
W3aHH I10 TeMe UCCeI0BaHusl.

4.1.8. 3akasblBaTh eMHOBPEMEHHO B TeueHHe pabouell CMEHbI YMTaIbLHOIO
3a/1a, HO He no3/Hee 16.00, 3a 2 pabounx JHA 0 MOCeLeHHs YMTATLHOTO 3a1a (I10
MpeJBapUTeNbHON 3alucH) M IOMy4aTh Ha 0e3BO3Me3JHON OCHOBe jena,
AOKYMEHTBI, a Takke Jesa, AOKYMEHTbl OrPaHHYeHHOrO [OCTyIld, YaCTHYHO
pacceKkpeveHHbIe, HA MHOCTPAHHBIX sI3bIKax — 3a 10 pabouux gHedt 10 nocereHus
YMTA/ILHOTO 3a/1a (T10 MpeiBapUTeJIbHOM 3aricH):

A0 20 gen obium o6bemom He Gosee 1500 ucToB (60 OFHO AENO 0bvemMoM
6osee 1500 MCTOB) yIIpaB/IeHYeCKOH U HAYYHO-TEXHHUYECKOM JOKYMEHTaL|MH HTH
He 6onee 500 yctoB (6o ofHO Aeno obvemoM 6omee 500 TUCTOB) JIOKYMEHTOB
JIMYHOT'O TIPOUCXOXKIEHHS;

A0 10 euHKL] XpaHeHHs ay/IMOBH3Ya/IbHBIX U 3IEKTPOHHBIX JJOKYMEHTOB;

A0 10 1T, JUCKOB 371eKTPOHHOTO (OH/IA [10/1530BaHHUSL.

4.1.9. 3akaseiBaTh €JHHOBPEMEHHO B TeueHHWe paboyell CMeHbI YHTAILHOIO
3a71a, HO He no3/Hee 16.00, 1 no/yyaTs Ha BO3Me3/HOM OCHOBE (B COOTBETCTBHH C
[Ipetickypantom ApxMBa) He IMO3AHee, ueM uepe3 2 pabounx gHsa (gena,
AOKyMEHTbI ~ OrPaHMYEeHHOIO0  JOCTyIla, YaCTUYHO pacCeKpeuyeHHble, Ha
MHOCTPAHHBIX fA3bIKaXx — He mo3gHee uyeM 4yepe3 10 pabouux pHed) co pus
obopMIIeHHs 3aKa3a, 3aKa3 B 06beMe, He TPeBbILIAN]eM YCTaHOBIEHHOrO 06heMa
B1I 4.1.8.

4.1.10. Vi3yuaTs ro/1yueHHbIe Jeia, A0KYMEHTBI, [IeUaTHbIe U3/JAHHS B TeUeHHe
20 pabouux aHeH, MOJJIHHHHKH 0co60 LIeHHBLIX [eJl, JOKYMEHTOB B TeueHHe
10 pabouux gHei.

4.1.11. Vmete B IO/Ib30BaHWM OJHOBpeMeHHO 10 20 fen, JOKYMEHTOB,
TMeyaTHbIX H3/aHui, obumM obsemoM He Gomee 1500 sucTOB (6O OAHO JEmO
obbemom 6Gomee 1500 JMCTOB)  yrpaB/A€HUECKOH M HAy4YHO-TEXHUUYECKOM



AOKyMeHTaluu Win He 6onee 500 ymctoB (/mbo ogHO Aeno obbemom Gosee 500
JIUCTOB) /IOKYMEHTOB JIMYHOIO IPOHUCXOXZAEHHs, A0 10 eQMHHI] XpaHeHus
AyAHOBHU3Ya/IbHBIX ¥ 3/1eKTPOHHBIX JOKYMEHTOB, A0 10 LIT. JUCKOB 3/1eKTPOHHOIO
(boH/1a MoNBL30BaHuS.

4.1.12. IlomyyaTe [OKYMEHTHI HOBOTO OYEpeJHOrO 3aKa3a, TOJNLKO MOCIIe
TOJIHOW CAauH MpeJbIAYIIero 3akasa.

Ilpy Ha/MuMKd Ha pyKax IO/b30BaTeNss HeCJAAHHOrO 3aKasa u TIpU
HEBOCTPeOOBAHHOCTH JIOKYMEHTOB HOBOT'O 3aKa3a (BTOPOr0) B TEUYeHHe TOrO [Hs,
Ha KOTOpBIH ObUI CJe/laH HOBBIM (BTODOH)3aKas, — HOBBIA (BTOpOi) 3aKas
pacopMUPOBBIBAeTCS U JOKYMEHTbI BO3BPAIAIOTCS B XPAHHIHLLE.

4.1.13. TIpoBepATh Npu MOMy4YeHUH fejl, JOKYMEHTOB, CIIPaBOYHO-TIOMCKOBBIX
CPe/ICTB K HUM, TeYaTHbIX H3/1aHWH MX L{e/IOCTHOCTb U COXPAHHOCTb.

4.1.14. Tlonb30BaTeCsl 00OPYAOBAaHHEM UMTAILHOTO 3a/a, NpegHa3HAYEHHBIM
AL WA3yYeHUS [efl, [OKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEJCTB K HHM,
IeYaTHbIX U30aHU.

4.1.15. Hcrionb3oBaTh IpU  H3YyUEHHH JIell, JIOKYMEHTOB, CIIPaBOYHO-
TIOMCKOBBIX CPE/CTB K HHUM, IeYaTHBLIX M3[aHUH [/IS OCYILLECTB/IEHHS BBLITUCOK U
Habopa TekcTa COGCTBEHHBIE TeXHHUYECKHE CPeACTBa (HOYTOYK) Ge3 3BYKOBBIX
CHTHAIOB ¥ 0e3 MOAKMOUYeHHs K HH(POPMALMOHHO-TeleKOMMYHHKALMOHHBIM
CeTsM apXMBa WK apeH/IoBaTh TeXHUUeCKHe Cpe/iCTBa apXHBa. .

4.1.16. 3akasbiBath, MO0 H3rOTaBIMBATE CAMOCTOSITE/ILHO apeH/lyeMbIMU
TeXHHYeCKUMH CPe/ICTBaMH apXHBa W/IM COOCTBEHHBIM TEXHHUYECKHM CpPeCTBOM
KOIMMH apXUBHBIX JeJl, JOKYMEHTOB, ITeYaTHbIX U3LaHuK B 00beMe He Gosee 100
JIACTOB (KaJpOB, 3/eKTPOHHLIX 06pa3oB) B TeueHue pabouell CMeHbI YHUTAILHOTO
3a71a Ha BO3MEe3/IHOH OCHOBe (B cooTBeTCTBHM C IIpeficKkypaHtom ApxuBsa) rpu
cobmoaenny TpeboBaHuUi MOAMYHKTOR 4.2.21 — 4.2.25 TTopszxka.

4.1.17. DBHOCUTb B UHTaIbHBIA 3al W BbLIHOCUTb ITUCEMEHHBIE
TIPHHA/IIEXKHOCTH, BBIIKMCKH, CZe/laHHbIe I10/1b30BaTeIsIMH U3 JIefl, JOKYMEHTOB,
CIIPaBOYHO-TIOMCKOBBIX CPEACTB K HHMM, IeYaTHbIX H3[aHUM, KOIMHH apXWBHLIX
AOKYMEHTOB, IMeYaTHBIX M3[aHUM Ha BCeX BHAAX HOCHTE/IeH, MAallHHOIMCHBIH,
PYKOITMCHBIM MaTepHas, TPaHKU Hay4yHOH paboThl. COOCTBEHHBIE TeXHUYeCKHe
CpeAcTBa (HOYTOYK), HCIIO/b3yeMble IIPH U3YUeHHUH fIeJl, JOKYMEHTOB, CIIPaBOYHO-
TIOMCKOBBIX CPE/ICTB K HUM, Ha OCHOBAaHHH 3asIBJIEHHS.

4.1.18. IlpuBnekaTe B ciy4yae HeOOXOAUMOCTH K paboTe B UMTanibLHOM 3aj1e
COTIPOBOKJJAOLIIUX JIML] B TIOPSIIKe, YCTAaHOB/JIEHHOM ITIyHKTOM 2.2 HACTOSIIEro
[Topsigka.

4.1.19. IlpemocTaB/iiTb apXWUBY 3K3eMIUISP W3[aHHs, IMOATCOTOBJIEHHOIO C
UCTIO/Ib30BaHUEM [ie/I, [JOKYMEHTOB, CIIPABOYHO-IIOMCKOBBIX CPENCTB K HHUM,
MeuYaTHBIX H3JaHHH, HAXOJSAIMXCS Ha XpaHeHWH B apXHBe, C yKa3aHHeM HX
ApXMBHBIX IIH(GPOB UM  TNPUHAAAEXHOCTH  «['OCyZapCTBEHHOMY — apXHMBY
CBepZ/I0BCKOM 00/1aCTH».

4.1.20. IlpemocraBnATe apxuBy Oubvorpaguueckue ngaHHbIe ITyOIHKALIUH,
ajjpeca MHTEPHET-PeCypCOB, MOATOTOB/IEHHBIX C MCIIOIb30BaHHEM [OKYMEHTOB,
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CrpaBOYHO-TIOMCKOBBIX CPEACTB K HHM, I1€YaTHBIX H3JaHHM, HAXOIAL[UXCH Ha
XpaHEeHUU B apXxuBe.

4.1.21. OG6pamjatbcsi K PYKOBOACTBY apxXuBa C TIPEUVIOKEHHSMH M
3aMeuYaHHsMH I10 BOITPOCaM OpraHu3aliiy paboThl UMTAILHOIO 3aj1a.

4.1.22. ObaoBaTh OTKa3 B BbIIAUe /e, JOKYMEHTOB, CIIPaBOYHO-TIONCKOBBIX
CPeACTB K HHM, IIeYaTHbIX H3[aHUM B COOTBETCTBUHM C 3aKOHO[ATeJILCTBOM
Poccurickoit ®egepariuu.

4.2, ITonp3oBaTens 0b6s3ay:

4.2.1. Cobmopgate Hactosiimii TIOpsA0K M pa3pabOTaHHbIE HA €ro OCHOBE
JIOKaNbHbIE aKThl, perjaMeHTHpYyroljue paboTy TIo/b30BaTeeli C JieJlaMy,
AOKYMEHTaMM, CIIPABOYHO-IIOMCKOBBIMH CPeICTBAMH K HHUM, [1eYaTHLIMH
U3/IaHHSIMH B UMTAJIbHBIX 3a/1aX apXHUBOB.

4.2.2. CHaBaTh Ha XpaHeHHe IPH BXOJe B UMTAJbHBIA 3a/l BEPXHIO OJEXK.Y,
cymKu pasmepoM 6onee 300x400 MM, 30HTBI, ITAKETHI U UHbIE TPeMEThI, KPOMe
yKa3aHHBIX B nioAnyHKTe 4.1.17 [Topsizka.

4.2.3. BHOCUTDb B YMTa/bHBIN 3a1 NPeMEThI, YKa3aHHbIe B MOANyHKTe 4.1.17
Ilopsizika, B MPO3payHOM MakKeTe U (WIK) CyMKe pa3MepoM He Gomee 300x400 M.

4.2.4. PerucTpupoBarhbCsi MNP KaKIOM IIOCEILIeHHH B JKypHajle ydyeTa
TI0CeIeHHH YHUTA/ILHOIO 3a/a.

4.2.5. Cobmoparhk rpaduk paboThl YHTATIBLHOIO 3a/la ¥ apXMBa, OOILeCTBeHHbBIH
MOPANOK, TUIIMHY W YHCTOTY B YMTAJbHOM 3ajle, a Takke IpaBa U 3aKOHHbLIE
MHTepechbl [JDYrHX TII0/b30BaTe/eli M pabOTHUKOB apxuBa. He IIPOHOCHTH
MIPOAYKThI ITUTAHUS U HAITUTKH B UHTA/IbHBIN 3aJl.

4.2.6. ObecrieunBaTh LIETOCTHOCTb U COXPAHHOCTD [TOJIYUYEHHBIX /151 U3yUeHHs]
AeJl, JOKYMeHTOB, CIIPaBOYHO-ITOMCKOBBIX CPe/ICTB K HUM, ITeUaTHBLIX H3IaHHUH.

4.2.7. CraBuTb TNOANMCL B 3aKa3e (TpeOOBaHMM) 3a [OJyYeHHE [iell,
AOKYMEHTOB, CITDaBOYHO-TIONCKOBBIX CPEJCTB K HUM, [IeUaTHBIX H3/JaHHM.

4.2.8. Hesame/muTe/IbHO coobmjaTe pabOTHHUKY UWMTAIBLHOIO 3aja apxuBa 06
o6Hapy)XeHHH TIOBPEXJEHUH WM JeeKTOB [eN, [OKYMEHTOB, CIPaBOYHO-
TIOMCKOBBIX CPEJCTB K HHM, I[IeYaTHbIX MW3[aHHH, OTCYTCTBUHM JIUCTOB,
HEMpaBW/ILHOM HyMepalid, HaIWYHM BJIOKEHHH, He YyKa3aHHbIX B JIMCTaX-
3aBEPHUTEJISIX MO/IyUYeHHbIX Ael U HHbIX OOHAPY)KeHHBIX PACXOXKeHHUSX.

4.2.9. He roBpekziaTh ro/ly4eHHble Jefa, JOKYMEHThI, CITPaBOYHO-TIOMCKOBLIE
CPeACTBa K HUM, [1eyaTHbIe U3/aHKs, B TOM UHCJIe:

4.2.9.1. He mMcaTh Ha JIMCTax e, JOKYMEHTOB, He TauKaTb, HEe pBaTh, He
pe3aTh JIMCTBI [eJ1, JOKYMEHTOB, He 3arubaTh UX YIJIbl, HE BHIPLIBAThH JINCTHI W3
Jle7n1, He MeHSITh MOPSIIOK JIMCTOB B HeCOPOIIIIOPOBAaHHLIX Ae/ax;

4.2.9.2. He BHOCUTb H3MEHEHHSI B TEKCTbl JOKYMEHTOB, He JejaTh Ha
MOKyMeHTaX M O0O/IOKKax Jiel, a TakKe - YIaKOBKaxX ay/JMOBHU3yaslbHbIX
[IOKYMEHTOB IIOMeThbI, UCIIpaBIeHUs], I10/UePKUBaHHS;
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4.2.9.3. He rmucaTh Ha JMCTax GyMaru, IOJI0XKeHHBIX MOBEepX /e, JOKYMEHTOB,
He Ka/JIbKHPOBaTh JOKYMEHTHI;

4.2.9.4. He BKJIa/bIBaTL IIOCTOPOHHHME IIPEJMETHI B Jiea, JIOKYMEHTHI,
YTIaKOBKH ay/JHOBH3ya/bHbIX JOKYMEHTOB, He OCTaB/ISTh B /leJlaX 3aKJ/Ia/IKH;

4.2.9.5. He OCTaB/ATH Jefa, JOKYMEHTbI OTKDLITHIMH Ha BpeMsl OTCYTCTBHS
T10JIb30BaTe/Isl B UNTAILHOM 3aJie;

4.2.9.6. He 1O/B30BaThCH KJIEeM, CKOTYEM, MapKepoM, pPYYKOH, CTHKEpOM,
KODPEKTUDYIOIeH  JKUJKOCTbIO  (WITPUXOM),  KOIMPOBAILHOHW  OyMarof,
HOXXHHULIAMH, JDYIHMH DeXYLUIMMU IpeJMeTaMH B OTHOIIEHHH apXHBHBIX
JIOKYMEHTOB;

4.29.7. He nmepenaBaTh Jena, [JOKYMEHTbI JPYTHMM  I10JIb30BaTe/IsIM
(3a MCKJ/IFOYEeHHeM COIPOBOXK/JAIOIKX JIML], YKa3aHHbIX B IIYHKTe 2.2 ITopsinka);

429.8. ne Oparb Jema, [JOKyMeHTI Yy [PYIMX IIO/b30BaTesieit
(3a MCK/TFOUeHHeM COMPOBOKAAIOLIKX JIHL], YKa3aHHBIX B ITYHKTe 2.2 ITopsizka);

4.2.9.9. He NpUMeHATL (DU3UUYECKHe YCH/IHs, KOTOpPble MOTYT IPUBECTH K
HapyILIEeHUIO 1]eJIOCTHOCTH apXHBHBIX JJOKYMEHTOB.

4.2.10. 3amo/nHATE JIMCTBl HCIIONB30BAHMS TIOJyYEHHBIX [iel, JJOKYMEHTOB,
CIIpaBOYHO-TIOMCKOBBIX CPEACTB K HHM (MIPM HaJMYMM Y HUX JIUCTOB
WCTIO/Ib30BaHKsI), yKasblBasg [JaTy MCIIOJIb30BAaHUS, (aMUIMIO, WHHIIHABI
(pa3bopurBO), XapaKTep IMPOH3Be/|eHHON paboThL.

4.2.11. CpaBath COTPYAHMKY YMTaIbHOIO 3ajla IOC/Ie OKOHYaHHMs paboThl MPH
Ka&)X[JOM TOCelljeHHH YMTAIbHOrO 3aja /iefa, JOKYMeHThI, CIIpaBOUYHO-TIOHCKOBLIe
CpeJiCTBA K HUM, I1e4YaTHbIe U3/1aHuS.

4.2.12. He BbIHOCHTb M3 YMTalbHOTO 3aja Jeja, JOKYMEHTEHI, CIPaBOYHO-
TIOMCKOBbIe CPeACTBA K HUM, IeUaTHbIE U3/]aHUs1 HAyYHO-CIIPAaBOYHOM OHOIMOTeKH
apXuBa, KOMMH (OHA I0/Ib30BaHKS.

4.2.13. CobmopaTs TpeboBaHHs paboTEI ¢ 060PY/JOBaHKEM, YCTaHOB/IEHHBIM B
UUTA/ILHOM 3aJle.

4.2.14. He 1poW3BOJMTL Ha KOMIIbIOTEDAX UMTAILHOTO 3aja apXuBa
KOMHPOBaHHWe W MOJHM(HKALMIO 3/eKTPOHHBIX peCcypcoB, He 3arpykarb U He
yCTaHaB/IMBaTh NPOrpaMMbl, He BHOCUTh H3MEHEHHs B (Dal/IOBYIO CTPYKTYPY U He
MEHAITb CTPYKTYPY PAacIlO/IOXKEHHs [alloK, He MCII0/Ib30BaTh KOMITBIOTEPHI
YMTATLHOIO 3ajla apxXwWBa /I Iepefiadyd MH(OpPMalMU uyepe3 HHGOPMAaIMOHHO-
TelIeKOMMYHHUKALIMOHHbIE CETH, He BBIIPYKaTb C HUX HH(OPMAIIUIO Ha ChHEMHBIE
HOCHTeJIH.

4.2.15. He ucrnionb30BaTe COGCTBEHHbIE TEXHUYECKHE CPEACTBA — HOYTOYK U [p.
3/IeKTPOHHBIE HOCHUTENMH [ OCYILIeCTB/IEHHS [POCMOTpPA 3JIeKTPOHHOro (GoHzaa
I10J/Ib30BaHUS Ha JAUCKaX.

4.2.16. He 3axoguTe B Cy>kebHbIe TOMeI[eHHs] apXHBa, He I10/Ib30BaThLCS
CykeOHBIMH KapTOTeKaMH, CIy»KeOHBIMH TeleOHaMM, a TakKe TeXHUYeCKUMH
CPeACTBaMH apXHBa, HaXO/SLUMHUCS BHe IIpeZie/IOB UUTAILHOIO 3a/1a.

4.2.17. He nmnepepasaTe TMpONYCK B YWT&IbHBIA 3al JPYrOMY JIMLY
(3a HCK/TIOYeHHEeM COITPOBOJK/AIOILMX JIML], YKa3aHHbIX B IyHKTe 2.2 ITopszka).
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4.2.18. TIpy HEBO3MOKHOCTH TOCeLI|eH)s YATA/ILHOTO 3a/1a B TeYeHHe CPOKa, Ha
KOTODBIH BbIfIaHbI e/, JJOKYMeHTBI, TIeuaTHble M3/laHus, COOBIaTh B apXUB I
TIPOJVIEHHs] CPOKAa WX HAXOXKAEHHs B UWTaJbHOM 3asie (He Gosee uem Ha 10
pabourx pguei). Ecnu Takas mpockba OT Io/b30BaTens He IOCTYIIaza,
nofobpaHHble  Jlef1la, JOKYMEHTBI, IleyaTHble M3/JaHdsl BO3BpAl[AlOTCA B
apxXMBOXpaHW/IHLLe 6e3 yBeZOM/IEHHS T10/Ib30BaTeJIs.

4.2.19. BeImonHATEL 3aKOHHBIe TpeOOBaHKS! pAOOTHHUKOB apXyBa U COTPY/IHUKOB
BHEBE/JOMCTBEHHOM OXpaHBbl.

4.2.20. Tlo TpeGoBaHMIO COTPYAHHKOB WUMTAJbHOIO 3a1a, COTPY/AHHKOB
BHEBEJJOMCTBEHHOH OXpaHbl IIPeABSB/IATH HMEIOIIMeCs y  I10/Ib30BaTeIs
MaTepHasbl U MpeAMEeThI, yKasaHHble B roAnyHkTe 4.1.17 Ilopsiaka.

4.2.21. Ilpy KONMpOBaHWH JieJl, JOKYMEHTOB, II€YaTHLIX M3/IaHHH
TeXHHYECKUMH CpeJCTBaMH apxXuBa YyKasblBaTb IIPH OG(OPM/IEHHWH 3aKa3a Ha
KOIHMPOBaHHE IlepeyeHb KOIMHUPYeMBbIX e, JOKYMEHTOB, I1eUaTHBIX W3aHHH C
yKa3saHHeM MX apxXuBHbIX UIMpoB, oOBEMa KOMMPOBaHHS, KOJMUYECTBA
9K3eMIUISPOB, BH/ja KOITHH, TEXHHUYECKUX NTapaMeTpPOB KOITMPOBAHHMS.

4.2.22. TIpu CcaMOCTOSITEJILHOM KOIMMPOBaHWM /eI, AOKYMEHTOB, I1eYaTHBIX
M3/laHMH 3aKJIF0YaTh JOrOBOD C ApXHBOM Ha OPraHH3alMI0 KOITHPOBaHHSA [ell,
ZIOKYMEHTOB, TIeYaTHBIX M3/aHHWH COOCTBEHHBIM TEXHUUECKUM CpPe/CTBOM HIIH
apeH/lyeMbIM TeXHH4YeCKHUM CpeZiICTBOM apXHBa.

4.2.23. IIpou3BOAMTb  CAMOCTOSATE/NIbHOE  KOIMPOBaHHE  COOCTBEHHBIM
TeXHHYECKHUM CPE/ICTBOM HIIH apeH/yeMbIM TeXHHUECKHUM CPe/ICTBOM apXHBa Jiell,
JIOKYMEHTOB, I1€YaTHBIX W3/IaHUH B CIelJMa/IbHO OTBeJeHHOM(-bIX) apXUBOM [IJIsi
STMX Lejed MecTe(-ax), B IIPUCYTCTBMM pabOTHHKA apXHBa, KOTOPLIH
obecrieurBaeT IOJATOTOBKY [ie/, [JOKYMEHTOB, TMIeYaTHbIX M3JlaHuH s
KOMMMPOBAaHHAA M HX COXPaHHOCTb B IIpOL[ecCeé KOMMPOBAaHHSA, KOHTPO/Ib 3a
coDI0/IeHHeM YCITOBHE KOITMPOBAHMSI.

4.2.24. MWcrionp30BaTh IIPU CaMOCTOSITE/IbBHOM KOIMMPOBAaHHMH COOCTBEHHOE
beckoHTakTHOe MOOH/IbHOE KOMHMpYIOlljee TeXHHUUYECKOe CPeACTBO 0e3 INTaTHBOB,
CbeMHBbIX OOBEKTHBOB M OCBETHTE/NILHOrO 0bopyzoBaHus (Haripumep, TenedoH,
¢doroanmapar, IUIAHIIETHBIA KOMITBIOTEP) C BBIK/IIOUEHHBIMH  (YHKLUSAMU
BCIIBILIKH Y T10/JaYM 3BYKOBBIX CUTHAJIOB. 3aripeljaeTcsi MpUMeHeHHe COOCTBeHHbIX
KOHTaKTHBIX TeXHHYeCKMX CpeACTB (B TOM uUMC/Ie, pPy4YHble, IUIaHIIETHEIE,
NPOTsDKHBIE CKaHephbl, KOIMMPbI), (GUKCUPYIOLMX M NPWKUMHBIX YCTPOMCTB,
NOZIPYYHBIX CPeCTB U (PH3HUYECKHUX YCHIHM, KOTOpble OKa3bIBAIOT HEraTHBHOE
B/IMsIHME Ha (PU3HUYeCcKOoe COCTOSIHUE [ieJl, JOKYMEHTOB, NeuaTHbIX U3/IaHHH.

4.2.25. He ocy1eCcTB/IATL CAMOCTOSITE/IbHOE KOIMMPOBaHUe MOAJIUHHHKOB e,
JOKYMEHTOB, I1eYaTHbIX U3/laHUM:

UMEIOIIUX KOIMUU (OH/1a TTOTL30BaAHUS;

OTHECEeHHBIX K KaTerop1u 0Co00 1IeHHBIX;

MPU3HAHHBIX HAXOASIIMMUCA B HEY/IOBJIETBOPHUTENLHOM (DHU3MUeCKOM
COCTOSIHUM B COOTBETCTBUM C TOPSAKOM TMPH3HAHHMSI [JOKYMEHTOB APXHMBHOTO
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doHaa Poccuiickoii Pefepaliii HAXOMALMMHCS B HeyZIOBIETBOPUTEIHHOM
(bU31UeCKOM COCTOSIHUH;

C yracarmoliM TeKCTOM, MPH HalM4YUK ITMTMEeHTHBIX IIATeH, KOpPPO3UH
JKe/ie30-Ta/UIOBbIX YepHHJ, HapylleHHs CBSI3M KpacCOUYHOIO CJIOS C OCHOBOM
(pacTpeckuBaHe, OChIH, MOPOLLEHHE), HA IOMKOI Gymare, Ha KaJbKe, UMEIOLIUX
CYPryuHble M BOCKOBBIE I1€4aTH, IIOBpeXJeHHWe Ieperviera (packon 6J0Ka,
HapylleHHe IIWThbS, BbIMNaJeHHe JIMCTOB), KOPEIIOK, KOTOpBIH He I103BOJISeT
PacKpeITh €10 Ha POBHOM ITOBEPXHOCTH, He MPUYHHSSA [IPU 3TOM TIOBPEXIEHHM
repervieTy 4 CaMOMYy Jieny.

4.2.26. VYkasplBaTb IpM IyO/IMKAl[MM [ieJl, MAaTepuasioB, [JOKYMEHTOB,
TNIO/yYeHHbIX B pe3y/IbTaTe CKAHHPOBaHUSA (KOIMPOBAHUS), UX apXUBHbIE IIH(PEHI,
TIPUHA/IIEXXHOCTE «I"0ocyiapcTBeHHOMY apxuBy CBepI/IOBCKOH 00/1aCTH».



13

IlpuioxeHue Nel

Hupextopy
['KYCO «I'ocyaapCTBeHHbIH apxHB

CBep//10BCKO#i 06/1acTu»
A.A. KOHCTaHTHHOBOH

oT

(dbammnust, ums, oTUECTBO)

(mo/mKHOCTB)

(yuéHas creneHs, yuéHOe 3BaHHe, eC/TH UMEIOTCS)

3anaB/eHne

IIpoury Bac pasperuts paboTy ¢ JOKyMeHTaMM B YHTaIbHOM 3aJie apxuBa Jj1s1 TOMCKa
vH(popMaryu 1o Teme (chopmyaMpoBaTh TEMY HCCJIe/|OBAHHUS U YKa3aTh €€ XPOHOJOIHYeCKUe
pPaMKH) :

« » 20 T.

[Moamucs ( )

dopma 3asaB/IeHUA N0/1b30BaTE/Is
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®opmar A 4
IIpunoxenue Ne2

I'ocyoapcmeeHnHoe kazéHHoe yupedicOeHue Ceepdn08cKoll obaacmu
«I'ocydapcmeenHbiil apxue Ceepdnoeckoli obracmu»

AHKeTa no/1b30BaTe/is, paboTallero B YNTa/IbHOM 3a/ie
1. ®amunus
2. Ums
3. OTuecTBO (IpY HAJIMUHMH)
4. [lata poxxaeHust
5. 'paxxmancTBO
6. Mecrto paboTs! (yuebsl) U ODKHOCTD (TIPH HAJIHYHH)

(nonHoe HassaHue yupesicdeHus, €20 NOUMOo8bill U adpec 31eKmpOHHOU NOUMbI,
menechoH)
7. ObpasoBaHue, yueHOe 3BaHHe, yueHas CTeleHb ([PY HaIMuKH)

8. OcHoBaHMe /151 [IPOBe/IEHHs HCC/IeI0BaHUs

(Hanpaenexue opeaHusayuu uau NO AUYHOMY 3AS8EHUIO)
9. Tema, XpOHONIOrHYeCKHEe PaMKH

10. Llems paboTer
11. Aapec perucTpanyu 1o MecTy >KHTe/IbCTBa (1peObIBaHuMs)

12. Ajpec pakTHIeCKOro NpO)KHBaHUS

13. Homep koHTaKTHOTO TesiehoHa (IIpH HaTAUKH)
14. Azipec 3/1eKTPOHHOM MOYTHI (TIPH HATHUKHN)
15. Bup, cepusi, HoMep U jjaTa JOKYMEHTa, y/I0CTOBEPSAIOIIEro IMUYHOCTD, a TAKKe
OpraH, BbIJABILUI JOKYMEHT

16. damuusi, UMs, 0TYECTBO (IIPH HAJIMUMK) COMPOBOK/IAFOIIIET0 JTUIIA

O06s13aTe/IbCTBO-COIVIAleHHEe
A, ;
(pamunusa, umsa, omuecmeo (npu Haauuuu))
o3HaKoMJIeH C TTopsiIkoM paboTHI YHTa/IHOTO 3a/1a apXHBa, H 0053Y0Ch €T BHIIO/IHATS.

«  » 20 7

noonuchb
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A cornacen Ha 0OpabOTKYy MOHMX I€pCOHANBHBIX [JAHHBIX, YKa3aHHLIX B aHKeTe,
MIOCPEeJCTBOM BHECEHHs B HMH(OPMALMOHHYI0 0a3y AaHHBIX, B COOTBETCTBHH C
De/jepabHBIM 3aKOHOM OT 27.07.2006 Ne152-®3 «O repcoHabHbIX JaHHBIX» 2,
Ob6s3yroce cobmoaaTh peskuM KOH(HAEHIMATLHOCTH B OTHOIIEHMH CTaBlIeii MHe
M3BECTHOHM HMH(OpMAlMM, MCIO/Ib30BaHHE M  pACIpPOCTPaHEHHe KOTOPOH
OrpaHHYeHo 3aKOHOZaTebcTBOM Poccuiickoit ®efepariyy.

« » 20 r.

noonuchb

doncHOCMb, COMPYOHUKA apXuea noonuchb
pacuwugposka noonucu




16

IIpunoxenue Ne3

I'KYCO «I'ocyzapcTBeHHbIM apXuB

CBep//I0BCKOM 06/1aCTH»
Bpemennblii nponyck Ne

damunus

Wms

OTtuecTBO

[HeticTBUTeNIEeH 10

[vpexTop apxuBa A.A KOHCTaHTHHOBA

MII

@opMa BpeMeHHOI'0 NPoNycKa B 3/JaHHe apXHBa
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®opmar A7
IIpunoxxenue Ne 4

I'OCYZIAPCTBEHHOE KA3EHHOE YUPEXEHVE CBEP/IJIOBCKOW OBJIACTH
«"OCYJIAPCTBEHHEIA APXVIB CBEP/IJ/IOBCKOM OBJIACTH»

JKypHast perucTpaiuu rmoceIieHu 1moib30BaTe/IIMU
YUTaBHOTO 3aJ1a

Hauato
OKOHUEeHO
Ha = mucrax



@opma KypHa/ia PerHCTPALHH [OCELNeHHI [10/Ib30BATE/IIMH YHTAILHOTO 3a/1a
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@opmMmar A4
Ne Hara Mecto
/T TTOCEeL[eHHST damunus, ums, paboThI UK I[Toaruce
OTYeCTBO JKUTE/IbCTBA

@dopMa JXypHa/a PerHCTPALHH [IOCEIEeHMI [0/Ib30BaTe/IAMH YHTA/ILHOI0 3a/1a (Mpo/io/DKeHHe)

dopmart A 4
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IIpunoxxenue Ne5

ToCyZiapCTBEHHOE Ka38HHOe YUPeXKZeHHe

Caepa/toBCKOH 06/1acTH «"0CYAapCTBEHHEIH apXUB

oo o —— PA3PEIIIAIO Bhigauy JOKyMEHTOB

3AKA3 (TPEEOBAHUE) Ha"“‘*:gf;m‘e

Ha BRIjaUy aPXMBHBIX ZJOKYMEHTOB, KOTHil (oHzAa AOIDKH

TO/L30BAHMS, OTHCeli J1efT, JOKYMEHTOB Eogm«ca Pacungposka nogmHcy
ara

damumis, UMsA, 0TYECTBO
INpomy BEIJATH Ha 20 r.
Tema uccnegoBanus

Homep | Homep | Homep | Komuuec | IToammch IMopnuce | IMopnuck Pacnucka Cre Xp. Ne
donpa OIHCH efl. Xp. TBO 3aB. rJIaBHOTO TNo0/IL30B paboTHH-Ka 1K,
JTHCTOB apXMBOXpa | XpaHMTEJA | a-TeJiA B YHT. 3a/1a B non
(Bpems HWIHILEM noyyye- BO3Bpa- Ka,
3BY4YaHH HHH, LIeHHH IOK- | IIKa
A, jAara TOBI0/IH30- [}
MeTpax) BaTeIeM
1 2 3 4 5 6 7 7 8

(TIoAmMCE NMosIb30BaTeA)

Hara

®dopma 3aka3a (TpeboBaHusA) HA BbIa4y aPXUBHbLIX JOKYMEHTOB

¢dopmar A 5




